MUHUCTEPCTBO KYJbTYPbI PECIIYBJIMKHU KPBIM

IFOCYJAPCTBEHHOE BIO/I’KETHOE OBPA30OBATEJIBHOE YUYPEX/EHUE
BBICHIEI'O OBPA3OBAHUA PECITYBJIMKHU KPBIM
«KPBIMCKHAW YHUBEPCUTET KYJIbTYPBI, UCKYCCTB U TYPU3MA»
(I'BOYBOPK «KYKHHUT»)
®AKYJBTET COMOKYJbTYPHOU JEATEJIbHOCTH

Kadeapa 6umb1mnoTeyHo-uH(POPMALMOHHOM 1€ATEJIbHOCTH U MEKbA3bIKOBBIX
KOMMYHUKAIUA

YTBEPXKXIEHO
Ha 3acemaHud Y4deOHO-

METOIMYECKOTO COBETA
ot 24.05. 2022 r.,
npoTokoin Ne 6

PABOYASA ITPOI'PAMMA JTUCHUITJIMHBI

b1.0.14 AHAJIMTUKO-CUHTETHYECKASA IIEPEPABOTKA
NHPOPMALINN

110 HAIIpaBJICHUIO IIOATOTOBKH

51.03.06 bubanoTeuHo-uH(pOPMALMOHHAS 1eATEIbHOCTD
IMpoduiab noaroroBku budamoreyno-uHpopManuoHHoe odecnevyeHne noTrpedouTeei
uHpopmanumn
KBanudpuxkanusi: 6akaaaBp

®opma 00yueHHsI: OUHAS, 320YHAS

Cumpepomnoan — 2022
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1.11eam ¥ 3a7a94 TUCIHILIMHBI

PaGowas  mporpamMmma  JMCHMIUIMHBI  AHQJINTHUKO-CHHTETHYECKas  repepaboTka
uHpOpMaIUU SBIISETCS YacThI0O OCHOBHOW 0Opa30BaTeNbHOW MpOrpaMMbl OakaiaBpuaTa IO
HanpasieHuto noarotoBku 51.03.06 «bubnuoTeuHO-UHGOPMALIMOHHAS IEATEIEHOCTDY.

Means AMCHMIJINHBI

VYuebHass  QUCHMIUIMHA  AHATUTHKO-CHHTETHYECKass  mepepaboTka  WHpopMaIuu
HampasJiieHa Ha (OPMUPOBAHUE y CTYAECHTOB 3HaHUW, OOLIEKYIbTYPHBIX M MPO(HECCHOHATBHBIX
KOMITIETEHIIUI, HEOOXOAUMBIX JJISl OBJIAJCHUS CHUCTEMOM TEOPETUYECKUX 3HAHUI O pa3iIMyYHBIX
BHUJIAX, IIpolleccax M OINepanusiXx AaHAJIUTUKO-CUHTETUYECKOW IepepabOoTKU JOKYMEHTHOU
unpopmauuu (M) Ha Bcex mnpodeccnoHaIbHO-TIPOU3BOACTBEHHBIX IMKIaX OMOIMOTEUHO-
MH(OPMALMOHHON JESITETbHOCTH.

3agauu AMCUMIINHBI:

Iloocomosums CHeIMANNCTA, BIIAJCIONIETO TEOPHEW M NPAKTUYECKUMHU HaBBIKAMH
AHAJTMTHKO-CHHTETHYECKON TIepepaboTKH WH(POpPMALAN, 3HAKOMOTO KaK ¢ TPAJAUIIMOHHBIMHU, TaK
Y C THHOBALIMOHHBIMU (popMaMu pabOTHI;

Cgopmuposamv  ymeHue co3mgaBaTh OubOmmorpaduueckwe 3amucu; MPUMEHSTH
periIaMeHTHPYIONINE JOKYMEHTHI M0 OHOIHOTpa@HueCKOMY ONHCAHUIO JTOKYMEHTOB; YMEHHE
oOpabaTpiBaTh J1I00ON JOKYMEHT M €ro COCTaBHbIE€ 4YaCTH; COCTaBIATh OMOIMOrpaduueckoe
ONHMCaHWe JIOKyMEHTa, (OPMHUPOBATH  3aroJIOBOK  3amucH;  OQOPMIISATH  DJIEMEHTHI
6ubnuorpaduueckoi 3amucH B MpoLecce UHIEKCUPOBaHUS, aHHOTUPOBaHUS, pedeprupoBaHus U
1. 1.

npuodwumes  KOTBITY  BJIQJCHHUS  METOIUKAMH  OHMONMHOTpaduyecKoro  OMHMCAHHS
JOKYMEHTOB;

damv npeocmasienue O QYHKIUAX € TMPUHIUINAX Pa3IMYHBIX BHIOB 00pabOTKH
JOKYMEHTOB; B3aUMOCBSI3U aHAJIMTUYECKUX U CUHTETUYECKUX METOJIOB aHalu3a Mpu oopadboTke
JOKYMEHTOB; OCHOBHBIX POCCHMCKMX U MEXIyHApOJIHBIX CTaHIapTax MO OUOIMOTEYHO-
MH(OPMALIMOHHON JIEATEIILHOCTH U TPeOOBaHUSIM, MpPEIbsBISEMble K Pa3IWYHbIM BHIAM
00pabOTKM JOKYMEHTOB; TEHACHLUAX M IEPCIEeKTHBaX COBPEMEHHOTO Pa3BUTHS AHAIUTUKO-
CUHTETUYECKOH nepepaboTKu HHPOPMAITIH.

O6mast Tpymo€MKOCTh JUCIUIUIMHBI «AHAJMTHKO-CHHTeTHYeCKasi IepepadoTka
HHpopMaUK» A7 OYHOU (opMbI 0OYUEHHUSI COCTABIISET 4  3auérHbIX enuHuUl, 216 yac.

JlexumonHele 3aHsATUS - 36 yacoB, u3 HUX B (¢opme IIIl - | cemuHapckue 3aHATUS
Bcero 36, mpakThyeckue 3aHATHA Bcero _ 36 w3 Hux B ¢opme IIIT -
caMoCTosTeIbHAas paboTa — 72 4acoB, KOHTpoib — __ 36 4YacoB, MHTEPAKTHBHAas
pabora — 4acoB.

O6H_[a$I pr,[[OéMKOCTB JUCIHUITIINHBI AHAJIMTHKO-CHHTETHYECKANA nepepaﬁoTKa

uHpopManuu» A1 3a04HOM (GopMbl 00yueHus coctaBisgeT 6 3au€THBIX eauHul, _216
yac. JlekuuoHHble 3aHATHS - 16 4yacoB, u3 Hux B Qopme IIIl - | cemunapckue
3aHATUS Bcero 16, mpakTuyeckue 3aHATHsS Bcero 16, u3 Hux B ¢opme IIIT -
camocrosiTennbHasg pabota — 159  wyacoB, KOHTposib — __ 9 4YacoB, MHTEpPaKTUBHAas
paboTta — 4acoB.

2. IlepedyeHb IUIAHHUPYEMBIX Pe3y/abTATOB O00y4YeHHMs IO AWCLHMILIMHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3y/JIbTATAMH 0CBOCHHUSI 00pa30BaTeIbHOM NMPOrpaMMbl



[Ipouecc

H3yYEHUS

INUCHUILINHEI

HAIIpaBJICH Ha
KOMIETEeHIIMI oOywaromuxcs 1o HampasieHuto mojarotoBku 51.03.06

¢dopmupoBanue

I (S14%0)11170'¢
«bnbmmoreuno-

MHPOpPMALMOHHAA JIEATEIBHOCTEY (IpOQHIbF MOArOTOBKH bHOIHOTEUHO-WH(POPMALMOHHOE
obcinyxuBaHue OTpeduTeNnel nHhopMaIum)

HIudp u conepxanue 3HATh yMETh BJIAJICTh
KOMIETEHINH

VYK-1: cnocoOHOCTh | OCHOBBI CHCTEMHOTO Hcnons3oBaTh 1 HaBBbIKAMH

OCYILECTBIISATh 10/1X0/1a, METOJIOB 00pabaTeIBaTh J1I000M CUCTEMHOIO

MOWCK, KpUTUYECKHI | TMIOMCKA, aHAIIN3a JOKYMEHT U €TO IPUMEHEHHS

aHaJIWU3 U CUHTE3
nHpopmanuu,
MIPUMEHSATH
CUCTEMHBIN ITOAXO0
JUISL PELIEHUS
IMOCTaBIICHHBIX 3a7a4.

CHHTE3a HH(POPMALINH;
OCHOBHBIE BH/IBI
HMCTOYHHUKOB
nHpopmanuy;
OCHOBHBIE TEOPETHKO-
METO/I0JIOTHUECKHE
MOJIOKEHHS
oubnuorpaduu u
MH(POPMAITMOHHBIX
HCTOYHHUKOB;
0COOEHHOCTH
METOIOJIOTHH
KOHIIETITYaJIbHBIX
MOAXO0JIOB K
MMOHUMAaHHIO PUPOIbI
“H(pOpMaIINK KaK
HAy4YHOU U
dbunocodcroit
KaTeropuu.

COCTaBHBIC YaCTH;
COCTaBJIATH
oubmuorpaduieckoe
OTIMCaHKE JOKYMEHTA;
dbopmMupoBaTh
3aroJIOBOK
3aIMCH;aHaTH3UPOBATh
MHUPOBO33PEHUYECCKHE
COIMABHO U
JIMYHOCTHO 3HAaYUMBbIC
dunocodckue
poOIEMBI.

METOJIOB IOUCKa,
cOopa, aHanms3a u
CHHTE3a
uH(pOpMaLnK;
HaBBIKAMU
BHYTPEHHEHN U
BHEIIIHEW KPUTHKHU
Pa3IUYHBIX BHJIOB
HMCTOYHHKOB
uH(pOopMaLnK;
CITOCOOHOCTHIO
aHaJM3UPOBATh U
CHHTE3UPOBATh
nHpopMaIuio,
CBS3aHHYIO C
npobieMaMu
COBPEMEHHOTO
o0IIIeCcTBa, a TAaKKE
MpUPOAOH 1
TEXHOJIOTUSIMU
dhopMupoBaHHS
OCHOB JIMYHOCTHOTO
MHUPOBO33PEHUS;
METOIOJIOTHUEN U
METOIUKOU
MIPOBEICHUS
COIIMOJIOTHYECKOTO
UCCIIeIOBAHMUS;
METOIOJIOTUEN U
METOIUKOMU
U3y4eHus Hanbolee
3HaYUMBIX (aKTOB,
SIBJIEHUM, IIPOLIECCOB
B

COLMOTYMaHUTapHOU
cepe.
OIIK-3: cnocoOHOCTh | 3HaTh OCHOBHbIE YMeTs NpUMEHATH Brnaners HaBbIKaMu
pelarh CTaHAApTHBIE | BO3MOYKHOCTH, UH(POPMALMOHHO- IIPUMEHEHHUS
3a/1a4un IIPEIOCTABIISIEMbBIE KOMMYHHUKAIlMOHHBIE UH(POPMALMOHHO-
npo(ecCHOHANBHOW | COBPEMEHHBIMHU TEXHOJIOTHH C YUYETOM KOMMYHHKaIIMOHHBIX
JESITEILHOCTH Ha UH(pOPMAIIMOHHO- OCHOBHBIX TP€OOBaHUH | TEXHOJOTHI C
OCHOBE KOMMYHUKAIIMOHHBIMU | HTHPOPMALIMOHHOM Y4€TOM OCHOBHBIX




MHGOPMALMOHHON U | TEXHOJIOTUSMH IS 0e30MacHOCTH; TpeOoBaHU
Ooubnmorpadguyeckor | pemeHus OCYILECTBIISITh UH(POPMALMOHHOM
KYJIbTYpPHI C CTaHJApTHBIX 3a]1a4 CaMO/IMarHOCTUKY 0€e30MacHOCTY;
IIPUMEHEHUEM npodeccuoHambHON YPOBHS MeTOo1aMU
nH(pOPMAIIMOHHO- JESITEIBHOCTH C npoeccuoHaTbHON MOBBIIICHUS] YPOBHS
KOMMYHUKAIIUOHHBIX | YYETOM OCHOBHBIX uH(HOPMAMOHHON MH(POPMAITMOHHON 1
TEXHOJIOTUH U C TpeboBaHUM KOMITIETECHIIN Y. oubnuorpaduueckoit
Y4€TOM OCHOBHBIX UHPOPMAITMOHHOK KYJIBTYPBI JIJIs
TpeOoBaHMIA 0e30MacHOCTH; pelieHus 3a1a4
MH(POPMAITMOHHOM UH(POPMAIMOHHBIE npodeccuoHalbHON
0€30MMacHOCTH TIPOIIECCHI JESTCIILHOCTH.
npoecCuoHaIbHOU
NeSITENIbHOCTH;
OCHOBBI TEOPHUH,
HOpPMaTUBHYIO 0a3y,
COCTaBIISAIOIINE U
nyTu popMupoBaHuUs
nH(pOpPMaLIMOHHON 1
oubnuorpaduueckoi
KYJIbTYpPHI.
T1K-3: TOTOBHOCTE | 3HATh CIIpocC Ha | YMeTL moAroTaBiMBaTh | Biagere HaBBIKaMU
CO3/1aBaTh U | uHbOpPMaLIHIO B | nH(popMaluio, OLICHUBAHMS
MIPEIOCTABIISTh oOmiecTBe, TEMaTHKY | IEHCTBYsl Ha OCHOBE | COOTBETCTBHS
uHpopmaluio, 3arpocoB TEXHOJIOTUYECKHX CO3JJaHHOU
OTBEYAIOLIYIO MoJib30Bareneit B | IPOLIECCOB aHAJIUTHKO- | HH(pOpMALUH
3ampocam OnbIMoTEKAX. CUHTETUYECKON 3ampocam u
MOJIb30BaTEIICH. nepepadoTKu MOTPEOHOCTSIM
uHpopmarun [10JIb30BaTEIEH;
YMEHHEM
MPUHUMATH
pelieHus,
HalpaBJICHHbIE  Ha
COBEPLICHCTBOBAHUE
METOJI0B
MPEIOCTABIICHUS
M0JIb30BATEISIM
uHpopmaruu
[1K- 14: 3HaTh TEOpETUYECKHEe | YMETb OCYLIECTBIISATh Bnagers HaBbIKaMu
TOTOBHOCTb K OCHOBBI pa3zHooOpa3HbIe UCIOJIb30BaHUS
aHAJIUTHKO- aQHAJIUTUYECKO- MPOLIECCHI, CBSI3aHHbIE ¢ | Oubnuorpaduueckoit
CUHTETUYECKOU CUHTETHYECKOI CO3JJaHHEM 3anucu B
nepepaboTke nepepaboTKu oubnnorpaduueckoi HMCTOYHHMKAX
nHbopMauu uHbOpMaIUU U 3aMycy B py4HOM U uH(popMaun
o0nacTv MPUMEHEeHHs] | aBTOMATU3UPOBAaHHOM | pa3IUYHOTO
TJIaBHOTO pe3yibTaTta | pexuMax. Ha3HAYCHUS
JAHHOTO Tpoliecca —
o6ubnuorpaduueckoi
3anucu
I[IK — 15 3HATH TUIEI YMeTh onpenensTe Bnaners MeTomaMu
TOTOBHOCTH K | TUTepaTyphl, BUJIBI BU/IBI, KAHPBI U OTIpE/ICIICHNS TUTIOB
CO3JaHHIO JOKYMEHTOB, X UH(HOPMALMOHHYIO JTUTEPaTypPHI,
O6ubnmorpadguueckor | EHHOCTHbBIE LEHHOCTh JJOKYMEHTOB; | aHaju3a MePBUYHOTO
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u  uH(pOPMAIMOHHO- | CBOMCTBA, IPUMEHSATH METOIbI JOKYMEHTAJIBHOTO
AHATTMTUYECKON 3aKOHOMEPHOCTH aHaIM3a HOTOKA,
MPOIYKIHH pa3BUTHSA JOKYMEHTaJIbHBIX OpraHu3auu
JOKYMEHTAIBHOTO HOTOKOB JIsI JOKYMEHTaJIbHBIX
MOTOKA U POBEICHUS KOMMYHHKAIIUA;
OCOOEHHOCTH €ro O1OIMOMETPUUECKHUX TE€XHOJIOTMYECKUMHU
(hopMupOBaHHS; BUJBI, | HCCICTOBAHUA; IpoLeccaMu
0O0BEKTHI, pe3yIbTaThl, | OCYIIECTBIIAT AQHAJTUTHKO-
TEXHOJIOTHIO AHAJIMTHKO- CHHTETHUYECKOM
aQHAJIMTHKO- CHHTETHYECKYIO nepepadoTKu
CUHTETUYECKON nepepaboTKy uH(popMaLUu.
nepepadboTKu JOKYMEHTOB U
nH(pOpMAIIHH. JOKYMEHTAJITBHBIX
MIOTOKOB B
TPaIUIIMOHHOM H
ABTOMAaTHU3UPOBAHHOM
peXUME C
UCTIOJIb30BaHUEM
KOMMYHHKATHBHBIX
dbopmatoB;

AHATM3UPOBATH U
BBITIOJTHATH OIICHKY
HUCTOYHUKOB
uHpopMmaruy mpu
MOJITOTOBKE
nH()OPMaITMOHHBIX
NPOAYKTOB; CO3/1aBaTh
U TIOJICPKUBATh B
pabodeM COCTOSTHUHU
JIMHTBUCTHYECKHE
cpencTBa OMOIMOTEHYHO-
nHpOpMaITMOHHOM
TEXHOJIOTUU

3. MecTO IMCUMILIIMHBI B CTPYKTYpPe 00pa3oBaTeIbHON MPOrpaMMbl

Kon VII OOII Y4eOusblii OJI0K

b1 JucuumniuHel (MOTYIH)

b1.0 OO0s13aTenbHas 4yacThb

b1.0.14 AHaTUTHKO-CUHTETHYECKasl mepepadoTka HHPOPMAIUH

4. OO0beM [MCHMUIUIMHBI B 3a4eTHBIX €IUHUIAX C YKAa3aHHEM KOJIHYeCcTBa
ACTPOHOMHYECKHX YAaCOB, BBIICJEHHBIX HAa KOHTAKTHYK padoTy o0y4arommxcsi ¢
npenoaasareseM (M0 BHAAM Y4eOHbIX 3aHATHI) M HAa CaMOCTOAITEJIbLHYIO padorty
o0yuyarwmuxcst




st ounoii popmbl 00yueHust

Bun yae6HOMI paboThI Bcero CemecTpbl
4acoB 3 4
AynutopHble 3ausatus (Ayn) (Bcero) 54,0 54,0 54,0
Jlexuu (JIek) 36,0 18,0 18,0
u3 HUX B popme [1I1
Cemunapckue 3anstus (C) 36,0 18,0 18,0
ITpaktuyeckue 3anstus (I1P) 36,0 18,0 18,0
u3 HUX B popme 111
CamocrosiTejibHasi padora CTydeHTa 72,0 18,0 54,0
(CPC) (Bcero)
IIpomexyTouHas aTTecTanus
3auer (3au)
3auer ¢ onenkoi (3a0)
Ox3ameH (OK3) 2,0 2,0
Kypcosas padora (Kyp)
KonTpoabHnas padora (KP) 34,0
Oowmasn 4 3.e. 216,0 72,0 144,0
TPYA0EMKOCTh
st 3a04uHOi (hopMBbI 00yUEHUS
Bunx yaeOHoM paboThI Bcero CemecTpbl
4acoB 3 4
AynautopHble 3ansaTus (Ayn) (Bcero) 48,0 24,0 24,0
Jlexuuu (Jlek) 16,0 8,0 8,0
n3 HuX B opme TII1T
Cemunapckue 3anstus (C) 16,0 8,0 8,0
[Tpaktuueckue 3ansatus (I11P) 16,0 8,0 8,0
n3 HuX B opme TIIT
CamocrosiTesibHass padora cryaenta | 159,0 84,0 75,0
(CPC) (Bcero)
IIpomeskyTOYHAs aTTeCTALMSA
3ayger (3au)
3ader c oreHkoi (3a0)
Dx3ameH (OK3) 2,0 2,0
KypcoBas pa6ora (Kyp)
KonTtpouabsHnas padora (KP) 7,0
Oo6masn 6 3.e. 216,0 108,0 108,0
TPYA0EMKOCTh

5. Copepxanne TUCHUILUINHBI, CTPYKTYPHMPOBAHHOE M0 TeMaM C YKa3aHHEM OTBEICHHOIO
HA HUX KOJIHYeCTBA aKaJeMHYeCKHX YaCOB M BH/I0B YYeOHBIX 3aHATHI

5.1 Copepxanue pa3es0B JUCHHILVINHBI, CTPYKTYPHPOBAaHHOE 110 TEMaM




n/n

HaumenoBanue pasznena
JUCHMILINHBI

COI[ep)KaHI/Ie JUCHUILIMHBI I10 TEMaM

1. Teopernueckue
OCHOBbI AHAJINTHKO-
CHUHTETHYeCKOM
nepepadcoTkun
uHopMmanuu

1.1. Tema 1. ACIIN kak yyeOHasi IMCHUIIAHA U BU]L
0MOIMOTeYHO-UH(POPMAITUOHHOM 1eATeJIbHOCTH
Bo3nukHoBeHue u pa3BuTue By30Bckoro kypca «ACIN».
OObeKT, penMeT, 11eNu U 3a1a4u Kypca. CTpykTypa u
cozepkanue kypca. @opmsl koHTpoJd. Ero B3auMocBsi3b ¢
0011eCTBEHHBIMH, OOIIEHAYYHBIMH, 00MIETIPO(heCCHOHAILHBIMU
U CHeLMAIbHBIMU JUCIIUIUIMHAMU, U3y4aeMbIMU B BY3€.
CooTHoOIIEHHE TEPMUHOB «aHATUTUKO-CUHTETHYECKas
nepepadoTka HHPOPMALIUNY, «AHATUTUKO-CUHTETUYECKAs
00paboTKa JOKYMEHTOBY,«Hay4dHasi 00pabOTKa JOKYMEHTOBY,
«OubnuorpadupoBaHuey, «CBepThIBaHNE UHPOPMALIUNY,
«pa3BepThiBaHKME UH(POpMALUU». AHAIU3 U CUHTE3 — METO/IBI,
JeKalue B OCHOBE aHAJIMTUKO-CUHTETUYECKON nepepaboTKu
nH(pOopMalUY KaK TBOPUYECKON HAyYHOU AESITeTbHOCTH:
XapaKTepUCTHKA, 33/1a4M, B3aUMOCBs3b. bubnnorpadpuueckas
3anuck (b3) Kak pe3ynbTaT pa3IMUHbIX BUAOB 00paOOTKH,
BU/IbI b3, XapakTepucTuKa 3J1EMEHTOB.

1.2 Tema 2. SI3piku npeacTaBiaeHus nHpopmManun

S3bIK Kak cpeAcTBO OOIIEHHs, 0OMEHa MBICISIMU M B3aUMHOTO
noHuMaHus. EcTecTBeHHBIN s3bIK. VICKyCCTBEHHBIE S3BIKH:
YHHUBEpCaJIbHbIE M CIEUHUAIU3UPOBAHHBIE, WX Ha3HAYCHHE.
OO0yCIOBIEHHOCTh  CO3/aHMsI  MWH(POPMAIMOHHO-TIOMCKOBOTO
s3pika  (MI15) HeoOGxomumocThi0O 00paboTKHM HWHGOOpMAIUH.
Omnpenenenue nmousatus «UITA», mouckoBwiii 00pa3 JOKyMeHTa
(ITOM1), mowuckoBeii 00pa3 3ampoca (I103), mnouckoBoe
npeanucanue. Tpeboanuss k UIIA. CrpykTypHBIE ypOBHH
UITA:  doHeTHYEeCKUH,  JEKCUYECKHH, CHHTAKCHYECKHM,
TekcToBbIA. Tumnbsl u Buabl NI, XapakTepucTuka TUNIU3AIUNA.
MexnyHapoaHble, pEeruoHaNbHEIE, JIOKaJIbHbIE
uHpopMarmoHHO-IOUCKOBBIe  cucteMbl. Popmar MARC,
UCTOpUSL Pa3pabOTKH, BUABI U 3HAYCHHE. XapaKTEPUCTHKA
3apyO0exHBIX, MEXKIYHAPOAHBIX M POCCHIiCKUX (opmaToB
MARC.

2. TeopeTnueckue
OCHOBBI
(popmupoBanus
ondamorpapuyeckon
3anmucu

2.1. Tema 3. TeopeTnyeckue 0CHOBbI OHOJIMOrPagUUECKOro
ONMCaHMA

bubnuorpaduueckoe OINMCaHue (BO) KakKk 4acThb
oubnuorpaduueckoit  3amucu. McmonszoBanme bO B
pa3nnyHbIX cdepax nesTenbHOCTH. Xapakrepuctuka bBO mo
pa3IMYHBIM MPU3HAKaM: 00BEKTY, MOJIHOTE, Habopa 3IeMEHTOB
OTNMCaHMS, MOUCKOBBIM MIPU3HAKAM. OcHOBHBIE
(uHopManMOHHas1, TMOMCKOBas, WACHTUGHUIMpPYIOIIAs) |
BcrioMorarenbHble  QyHkiuu  BO. CymHocTh Tpe©oBaHMI,
npeabsaBisieMblx K BO. OCHOBHBIE 3Talbl pa3BUTHS TEOPUH U
meroaukn BO. MexaynaponHoe crangaptHoe bO, 3Hauenue,
OPEINOCHIIKM  pa3pabOTKH, MCIOJIB30BaHHE B  MHPOBOM
uHpopmanmonHoM npouecce. Jearensnocts UDJIA. Cucrema
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TOCY/IapCTBEHHBIX CTaHJAPTOB U MHCTPYKTHBHO-HOPMATHUBHBIX
MaTepuajoB 1o  OuOIHOrpaduuecKoMy  OMHCAHUIO, HX
amantanus K MexayHapoagHoMmy — cranmaptHomy  BO.
CoBpeMEHHOE COCTOSIHHE M MEPCHEKTUBBI Pa3BUTHSI TEOPHU U
NPaKTUKK OMOIMOTrpaduyecKoro OnucaHusl.

2.2. Tema 4. bubauorpadpuueckmii HUIISA - cpencrBo
cocTaBJieHUus1 OMOauorpadgpuuecKoro onUcCaAHus
roct P  7.0-2018  «bubnuorpaduueckas  3amuch.

bubmuorpaduueckoe OIMCaHue JIOKYMEHTA. Ob6mue
TpeOOBaHMS W  TpaBWia  COCTaBJICHUS» -  OCHOBA
OoubIMorpaduIecKoro UIt. Ob6uacru, AJIIEMEHTHI,

paszenuTenbHble 3HAKU OuOIMorpauyeckoro ONUCaHUs, UX
coJiep’KaHue, MpaBuia U MOCIeI0BaTeIbHOCTh UX MPUBEACHUS.
OcobGennoct  odopmJICHHS DJIEMEHTOB Ui BBOJA B
ANeKTpOHHBIN KaTanor. Buasr BO B 3aBUCHMMOCTH OT 00BEKTa,
UX CTPYKTYypa, OTIMYUTEIbHbIE 0cOOeHHOCTH. O0s3aTenbHbIE U
¢dakynbTaTUBHBIE 37eMeHThl. OCHOBHBIE U BCIOMOTaTEIbHbBIE
B3.

2.3. Tema 5. MeToauka coctaBjeHusi oudanorpaduieckoro
ONMUCAHUSA

OO6mas 1 yacTHas MeToJuKa OMOIMOrpaguuecKoro OnuCcaHus.
BO xHMT U cepUalIbHBIX M3AaHUN, HOPMATUBHO-TEXHUYECKHUX,
TEXHUYECKUX U HEOMyOIMKOBAaHHBIX TOKyMeHTOB. bO mpyrux
BUJIOB JOKYMEHTOB (ayIHOBU3YaJIbHbIX, HOTHBIX, U30U3JaHUIH,
kaprorpaduuecknx). bO amekTpoHHbIX pecypcoB. bO B
dopmate RUSMARC. 1.3. CocraBneHue  3arojioBKa
OoubmorpaguIecKoil 3amucK, ToUek 10cTyna u GopMUPOBAHUE
ABTOPUTETHBIX JIAHHBIX.

2.4. Tema 6. MerToanuecKkue OCOOEHHOCTH OCTABJICHHUSA
3aroJi0BKa Omoanorpadguueckoi 3anmucu

3aronoBok OubOIMorpaduueckoi 3amucH — OIpeaeieHue,
byakiuu,  uctopus  npumeHenus. [OCT  7.80-2000
«bubnumorpaduueckas 3amnuck. 3arojaoBok. Ooime TpedboBaHus
U TpaBuUiia COCTAaBJICHUA». TOUYKH JOCTyIa, OIpeaeTcHHe,
3HauUEHUE, UCTOPUS BOZHUKHOBEHUS U HCIIOJIb30BAHMUS.

Bunpl 3aroioBKoB B 3aBUCUMOCTU OT COJAEPIKAHMSA: 3ar0JIOBOK
UMEHU M1, HAaWMEHOBaHUS OpraHu3aluy,
YHU(DHUIIMPOBAHHOTO 3arjaBusi, reorpauueckux Ha3BaHUMU.
Bunpl 3aronoBka B 3aBUCUMOCTH OT €TO CTPYKTYpBI: IPOCTO,
CIIOKHBIN; IpsAMOH, MHBEPCUPOBAHHBIN. 3HaueHue
uaeHTuuIupyomux npusHakoB. [IpaBuna cocraBieHus
3aroJjioBka OMOIMorpaduuecKoi 3amnuc.

XapakTeprucTUKa OCHOBHBIX JTAallOB COCTaBIECHUS 3aroJioBKa W
Touek goctyma: aHanu3 JIW, BbIsIBIeHHE HEOOXOAMMBIX
9JIEMEHTOB, IpeoOpa3oBaHME  HAJIEMEHTOB  3arojioBKa B
COOTBETCTBUM C TMpaBWjiaMH M ux o¢opmienue B b3.

@®opMHpOBaHUE 3arojIOBKOB W TOYEK JocTyna B ¢opmare
RUSMARC.




3.Meroauyeckue
0CO0EHHOCTH
HH/IEKCUPOBAHUSA
cUCTeMaTHU3alus
JOKYMEHTHOM
uHopManuu

Hu

3.1. Tema 7. OOmue mNOJOKEeHUS MHACKCHUPOBAHHSA
NupexcupoBanue Kak BHJ M COCTaBHas 4YacTb ACIIN.

HNupexcupoBanue Kak TEXHOJOTHYECKHUH rpouecc.
Cucremaru3anus, MpeaIMETH3 AU u KOOPAUHATHOE
WHACKCUPOBAHUE —  BHUJBI uHjaekcupoBanus. WIS,

UCTIOJIb3yeMble B TIPOILIECCE WHICKCHPOBAHUS, OMpPEICIICHHE.
Haznauenne u Bugsl. ['OCT 7.59-2003 «MuaexcupoBanue
IOKyMeHTOB. OOmme TpeOoBaHUS K CHCTEMATH3alUUd M|
npeamerusanuny. [OCT  7.0.66-2010 «MuaexcupoBanue
nokymMeHTtoB. OOmme TpeOoBaHUS K  KOOPAWHATHOMY
WH/ICKCUPOBAHUION.

3.2. Tema 8. Teopernueckue OCHOBBI TNpeAMeTH3ALNHU
AOKYMEHTOB M npeameru3anuonubii UITSA

O6uee MIOHSITHE 0 IpeIMETU3AlINN. Jlexcuka
A3bIKanpeAMeTHbIX  pyopuk  (AIIP).  Mopdonoruueckue
npaswia GopmynupoBku sekcuueckux eaunun (JIE) B AINP.
HNuBepcus. Cuntakcuc SAIIP.  BeipaxkeHne  CMBICIOBBIX
otHomeHnit B AIIP. Croucku mnpeametHsix pyOpuk (I1P):
Ha3HauYeHHe, CTPYKTYypa, pa3HOBUAHOCTH. VicTopudeckuii 0630p
pa3BuTHs Merona mpeamerusanuu. [IpeaMernsanus Kak OauH
n3 BUoB ACIIM m mnpeaxoopIMHATHOTO WHIECKCHUPOBAHMS
JOKYMEHTOB. SI3bIK MpeaMeTHBIX pyOpuk. Jlekcuueckue
equaunel  AIIP:  3arojoBok W IOA3arojIOBOK.  Buanl
nmoa3arojioBkoB. ['pammaTtudeckue cpeacra AIIP: mopdomorus
U cuHTaKcuc. Mopdosorudeckue npasmia hopmynupoBku JIE.
[IpumeHeHre WHBEPCUM, €€ 3HAaYeHUue. OMIIMPUYECKUN U
TEOPETUYECKUE TMOIXO0Abl K IMOCTPOCHUIO CHOXHBIX [IP, ux
CYIIIHOCTh.. BbIpakeHne cMbICIOBBIX OTHOHIEHU Mexay [1P ¢
IIOMOILBI0  CCBIJIOYHO-CIIPABOYHOIO  ammapara  (OTCBUIKH,
CCBUIKM,  clpaBku). DyHKIMH  CCBIIOYHO-CIPABOYHOTO
anmapara: KOMIUICKCUPYIOILAs, CUCTEMHas,
TepMHHOJIOTHYECKas, oABpuctudeckas. Cmoapu 1P, wux
Ha3HA4YCHWE, BUJIBL: YHUBEPCAIbHAsA, MHOTOOTPACIEBBIE,
oTpacieBble, TeMaTHuecKkue (MpoOseMHbIE),CTPYKTypa —
npeauciaoBue U cnucok pyopuk. O6mactu npumenenus SIIP.
ABTOpUTETHBIE (hallsbl IPeIMETHBIX PYOpHK. Vcrosb30BaHue B
aBTOMAaTH3UPOBaHHbIX cucreMax. [Ipenmerusauus B ¢dopmare
RUSMARC.

3.3.Tema 9. Uepapxuueckue kiaaccupuKanum J10KyMEHTOB:
OCHOBBI NOCTPOCHMS, ITANBI U HANIPABJICHUS] PA3BUTHSA
Hepapxuueckass  kiaccupukanus  Kak  pa3sHOBUIHOCTD
CHCTEMaTHUYECKOW KJIacCU(pUKALMU: TPUHIMIIBI HOCTPOCHHUS,
ocHOBHble  xapakrtepuctuku  HIIA.  IlepeuncnurensHbie
KIaccupUKalMM ~ KaKk  OCHOBHOM  THUN — HMepapXH4eCKHUX
ki1accuukanuii 10 nocnenneit Tpetn XIX B.: 0630p pa3BUTHSL.
Wepapxuueckue kinaccupukanuu mnociueaned Ttpetn  XIX
B..«/lecatuunas knmaccubpukanus» (AK) M. Jlptom wu
«Pactspxkumas  knaccugpukamus» Y. Kerrepa. Ocobennoctu
pa3BUTHUS JOKYMEHTHBIX Kiaccupukamuii B Poccun (o 1917
2.).

3.4. Tema 10. BBK: ucropusi u coppeMeHHOe COCTOSIHHE
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Coznanne BBK. OcoGennoctu mnocrtpoenus BBK. Cucrema
BapHAHTOB TaOJMI] KaK TJIaBHBIMA IMOKa3aTelb €€ TMOKOCTH U
pactspkumoctd. BBK  m coBpemennocts.  Co3nanue
KJIacCHU(UKAIUS, HMCXOIs W3 HYKI COBETCKHX OHOINOTEK;
ATalnbl Pa3BUTHUSA B AIOXY COBETCKOTO OOIIECTBA, HAIIPABIICHUS
paspabotok. Ilepectpoiika u kpusuc bBBK. CoBpemennoe
COCTOSIHME U JalipHelIiee pa3BuThe kiaccupukannu. bBBK kak
uepapxuueckas KoMOWHaAIMOHHAs kiaccudukamus. OCHOBBI
noctpoenusa bBBK, mopsamok cinenoBaHus KaccoB, THUIIOBBIE
nenenns B BBK, andaBuTHO-IpEIMETHBIH yKa3aTels.

3.5.Tema 11. OOmas MeToAMKA CHCTEeMATH3AIUU
JOKYMEHTOB

Tabnuipl K1accupuKalum: MOHATHE, Ha3HAYCHHE, TIOCTPOCHHE.
Cucrematuzanusi Kak pPa3HOBUIHOCTh MPEAKOOPAMHATHOTO
WHJEKCUPOBAHMS, CHUCTEMATH3aIMsl KaK TEXHOJOTUYECKUM
npouecc. Ilonstue w©  3HayeHWe  oOmIEH  METOIUKH
CHUCTEMaTH3aIlui JTIOKYMEHTa. YYEeT OCHOBHOTO COJEp>KaHUS
JOKYMEHTa M TIeJiel cucTemMaTu3amuu. MeToj TMOBTOPHOTO
OTPaKECHUSA JTOKYMEHTA B UIIC. AHamATHYECKast
cucrematuzanus. OTpaxkeHUe OTACIbHBIX YacTel JOKYMEHTA B
HTIIC. Meton pasmexeBanusa. PasMmexxeBaHuE MEXITy OOIIMMH
W 4YacTHBIMH BompocamMu Hayku. Cucremaruszainus IO
MPUMEHEHHUIO, IeJeBOMYy Ha3zHaueHuto. Cucremarusaius Io
00bekTy BimsHUA. CucTemaTu3anus C MOPeaIOYTCHHEM
OCHOBHOM oTpacnu. IlpaBuna cucremaTu3alvMu IOKYMEHTa
Oouorpaduueckoro xapakTepa WM MO WCTOPHH Hayku. MeTon
KOMIUICKCUPOBaHHUS. ABTOMaTH3aIuA CHCTEMAaTHU3alIUY.
Cucremaruzanus nokymenta B cucreme RUSMARC.

3.6. Tema 12. YacrHags MeTOAMKA CHCTEeMATH3ALNHU
JOKYMEHTA

Cucrematuzanus €CTECTBEHHOHAYYHOU JUTEPATYPBI.
Cucrematusanus TEXHUYECKOM uTepaTypbl. Mcnosb3oBaHue
npaBui obmeil Mmeronuku cucremaruzanuu. Cucremaruzanus
CEJIbCKOXO35HCTBEHHOU JUTEPaTypBI. Pa3mexeBanue
CEJIbCKOXO3SMCTBEHHOW  JIMTEpaTypbl  CIUTEPATypoil 1O
SKOHOMHKE CEJIbCKOTO U JIECHOTO XO3sICTBA, OMOJIOIrMUECKUMH,
XMMHMYECKUMH M TEXHUYECKMMM HaykaMu. Cucremarusanus
JUTEPATypsl IO 3APABOOXPAHCHHMIO M MEAMLMHCKAM HayKaM.
CBs3p M pa3MekeBaHHE C JPYTMMH OTpacisiMU  3HAHMMH,
ocobeHHocTH cuctemaru3aiuu. Cucrematmzauus W 1o
COLIMOJIOTMH, MCTOPUM M MCTOPUYECKMM Haykam. lIpuHnmn
HOCTPOEHUS CXEMbl KJIACCU(PHUKAIMU A KHUT 1O BCEMHUPHOMH
uctopun u ucropun Poccumn. Cucrematmzamms [ no
BOIIPOCaM SKOHOMHMKH M BOIIPOCAM IMOJIUTUKU U MOJTUTHYECKUM
HayKaM, O TIOJIUTMYECKUX TMapTUAX U  OOLIECTBEHHBIX
opranmzaiusax. Cucremarusanus JOKYMEHTOB IO IIpaBy,
IOPUINYECKUM HayKaM, BOCHHOM Hayke W BOCHHOMY JIEIY.
CucremaTtu3zanus JOKyMEHTOB IO BOIIPOCaM KYJIbTYpPbI, HAYKH,
npocsemienus. Ctpykrypa nogotaena 70/79 Kynerypa. Hayka.
[IpocBemieHue. Copnepxxanue oTIeNa, 0COOEHHOCTH
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4.AHHOTHPOBaHUE,
pedepupoBanmue,
0030pHO-
aHAJMTHYeCKHe
Npouecchl

CUCTEMaTHU3al1H. Cucremaruszanus JTUTEPATYPHI no
(GWIONIOTHYECKUM HAyKaM M XYyJI0KECTBEHHOU JIMTEpaTyphl.
Crpykrypa u coaepxanue mnogotaena 81/84. Ilpumenenue
sI3BIKOBBIX 0003HaueHuit u CT]I mist mocTpoeHHsI WHIEKCOB.
Cucrematuzanus JuTeparypsl 1Mo HcKyccTBy. CTpykTypa u
coaepxanue nopotnena 85 MckyccrBo. Bua mckyccTBa kak
OCHOBHOW MpH3HAK MPH CUCTEMATU3AIlMM KHUT MojoTaena 85.
Cucremartuzanusi  JUTEpaTyphl 1O  BOINPOCAM  PEIUTHH,
¢mwiocopckuM HaykaM U TICHXOJIOTUH. Pa3MexeBaHue C
IpyrumMu  mnojpotAenamu. Mcrnosib3oBaHue mpaBuil  oOmIei
METOOMKUA cuctemaruzanuu. Cucremarusanus JUTEpPaTypbl
YHUBEpCAIBHOTO cojiepkanus. [IpoBeeHne cucreMarrsaluu B
PYYHOM U aBTOMATU3UPOBAHHBIX PEKUMAX.

3.7.Tema 13. Teopernueckue OCHOBbI KOOPJAMHATHOIO
HH/IeKCHPOBaHUS

CylmHOCT,  KOOpAMHATHOTO  WHAEKcHpoBaHus. Hcropus
BO3HHUKHOBEHHUS KOOPAMHATHOTO HWHAEKCHUpoBaHUs. OtTianuue
KOOPJIMHATHOTO HMHJEKCHPOBaHMSI OT CHCTEMaTU3alud H
NpeIMETU3ALIN Y. JleckpunTopHbIE NI, oOmras
xapaktepuctuka. [loHsTHS — «Te3aypyc»,  «IECKpUIITOP»,
«KIJIIoUueBO€ CJIOBO». AI(paBUT U JIEKCHKAa JI€CKPUITOPHOIO
UIIA. IlapagurmMatnyeckue OTHOLICHHS B JECKPUIITOPHBIX
UITA.  HudopmanmonHo-nmouckoBwnii  te3aypyc  (MIIT).
Crpyktypa UIIT. Turbr JIECKPUTITOPHBIX NIILA.
ABTtoMaru3zaims npoieccoB nocrpoenus UIIT.

3agaun U 0OBEKT KOOPIUHATHOIO MHJEKCUPOBaHUSA. OCHOBHBIE
JTansl MpoLecca KOOPAUHATHOTO MHIeKcupoBaHus. IIpasuna u
METOIbl KOOPIMHATHOTO MHACKCUPOBaHUA. OCHOBHBIE METOBI
aBTOMAaTU3UPOBAHHOIO MHJCKCUPOBAHUS.

4.1. Tema 14. TeopeTnyecKkue 0OCHOBbI AHHOTHPOBAHUS

[lonsitue «aHHOTauus». Pa3BuTue TEOpUM aAHHOTHUPOBAHUSL
I'OCT 7.9-95 (MCO 214-76) «Pedepar u annotamnus. OO0rmue
TpeOoBaHus». OOBEKTbl aHHOTUPOBAHUA. AHHOTAIUS Kak
CPEICTBO  PACKpBITUSL  COJEpXKAaHUS M IEHHOCTHBIX

XapPaKTCPHUCTUK AOKYMCHTA. (DYHKI_II/II/I aHHOTaHHﬁ.
Tunonornyeckas Knaccn(bnxaum{ aHHOTaHHﬁZ 1o
Q)YHKHI/IOHaJ'ILHOMy Ha3Ha4YCHUIO, 10 crocodam

XapPaKTCPHUCTUKHU AOKYMCHTOB u Apyrum IIPpHU3HAKaM.
Tpe60BaHI/I${, OpeaAbABIIICMBIC K COACPKAHUIO AHHOTAIlMU H
(bOpMC n30KeHusA. OTIIMYHUTENIbHBIE 0COOCHHOCTH aHHOTAaIHI
B 3aBUCUMOCTH OT C(l)epLI IMPUMCHCHU .

4.2. Tema 15. TeopeTudeckne 0cCHOBbI ped)epUPOBAHUA
OcHoBBI pedepupoBanus. OnpeneneHne NOHATHS «pedepaTy.
Hasnauenne, 3amaun u ¢yHkoum pedepara. Tumonorus
pedeparoB. Buapl pedepaToB Mo 1eneBOMy Ha3HAUYEHHIO,
00beMy, KOJIHMYECTBY OTpa)kaeMbIX B pedepare ITOKyMEHTOB,
dopme  umznoxkeHus;  pedepar-nepeBon,  pedepar-o030p,
pedepar-skctpatr u ap. 'OCT 7.9 — 95 (MCO 214-76)
«Pedepar u annoranus. O6mue TpeOOBaHUY.
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COCTaBJIArOIIAA
JACATCIIBHOCTH.
JACATCIIBHOCTH.

4.3.Tema 16.
AHAIMTHYECKOI 1esITeJIbHOCTH
Hayunas o0Opabotka

Teopernueckue

Tloustue

Lenb

OCHOBBI

0030pHO-

JOKYMEHTHOW HMH(OpMaIIH
MH(POPMAIIMOHHO-aHATUTUIECKO N
MH(POPMAIIMOHHO -aHATTUTUIECKO N
MH(POPMAIIMOHHO -aHATTUTUIECKO N

KakK

nesrenpbHOCTH. CyOBeKT ©  00BeKT  WH(OPMAIUMOHHO-
aHaymtrdeckoi. Ilporeccsl mHPOPMAIIMOHHO-aHATUTHYECKOM.
Nudopmanmonnas npoaykuus. MHPOpMAaIMOHHBIA TPOIYKT.
[Motpebutenn  wapopmarmu.  CocTaBisiOmUe  HAYYHOU
00pabOTKN JOKYMEHTOB.

5.2 Paszgennl TUCHUIIINH C YKa3aHUuEM OTBECICHHOI0O HA HUX KOJIMIECTBA AKAAEMHUICCKUX
4yacoB 1 BU/10B y‘-leﬁHI)IX 3aHATHIA

Ne | HaumeHoBaHue pasaedia, TeMBbI KosunyecTBo yacos
/Tl | AMCIATIJTHHBI ouHasi gopma / 3a0uHas ¢popma
BCETO B TOM YHUCJIC
Jlek. C 1P CPC
1 | Teoperuueckne OCHOBBI AHAJIMTHKO- | 16/18 412 4/0 0/0 8/16
CHHTETHYECKOM nepepadoTku
uHopmanumn
1.1. | ACIIN kak y4yeOHast AUCIUTIIINHA W BH/T 8/10 2/2 2/0 0/0 4/8
O0noOIMOTEYHO-NH(POPMAITMOHHOM
JeSATEITbHOCTH
1.2. | S3bIku npeacTaBiaeHUs UHPOPMALIUH 8/8 2/0 2/0 0/0 4/8
2 | Teopernueckue u npakTuyeckue | 58/82 12/2 10/4 12/4 24/72
OCHOBBI dopmupoBanus
Ouobmorpaduyeckoil 3anucu
2.1. | Teopernueckue ocHOBHI | 16/22 412 4/4 214 6/12
OnOIMOrpaPUIECKOro OMMCAHMS
2.2. | bubmuorpaduueckuit MIIS — cpencrso | 12/16 2/0 2/0 2/0 6/16
COCTaBIICHUS o6ubnuorpaduyeckoro
OTHCAHHS
2.3. | Meronuka cocraBienusi | 14/18 2/0 2/0 4/0 6/18

6ubnmorpaduyecKoro OnucaHus

2.4. | Meromuueckue OCOOEHHOCTH OcTaBiieHus | 16/26 4/0 2/0 4/0 6/26
3aroJjioBKa O6MOIMoTrpaduuecKoi 3aucu

3 MeTtoanueckue 0CO0EHHOCTH 72170 14/6 14/6 16/6 28/52
HHICKCHPOBAaHUS W CHCTeMaTH3alus
AOKYMEHTHOM MH(pOpPMALHUHU

3.1. | O6mue nonoKeH!s: UHACKCHPOBAHUS 6/6 2/0 2/0 0/0 2/6

3.2. | Teopernueckue oCHOBBI Tpeamerusaiuu | 10/10 2/0 2/0 2/0 4/10
JIOKYMEHTOB U npeaMernsanuonnsii I

3.3. | Uepapxuueckue knaccudukaruu | 10/16 212 212 2/0 4/12
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JOKYMEHTOB: OCHOBBI TIOCTPOEHUS, STAIlbl
Y HalpaBJICHUS Pa3BUTH
3.4. | BBK: ucropus u COBpeMEHHOE COCTOSIHUE 12/14 212 212 4/4 4/6
3.5. | O0masn METOIUKA cucreMaruszauuu | 12/12 212 4/2 212 4/6
JTOKYMEHTOB
3.6. | YacrtHas METOANKA  CHUCTEMAaTH3alliuu 13/6 2/0 2/0 4/0 5/6
JOKYMEHTa
3.7. | TeopeTuveckre OCHOBBI KOOPAWHATHOTO 9/6 2/0 0/0 2/0 5/6
WHIEKCUPOBAHUS
4 | AHHOTHpOBaHHE, pedepupoBanue, | 34/37 6/6 8/6 8/6 | 12/19
0030pHO-aHAINTHYECKHE MPOIECChI
4.1. | Teopernuecknue OCHOBBI aHHOTHPOBAHHS 12/13 212 212 4/2 ar7
4.2. | Teopernueckrue OCHOBBI peeprupOBAHUS 12/12 212 4/2 212 4/6
4.3. | Teopernueckue OCHOBBI 063opHo- | 10/12 212 212 2/2 4/ 6
AHATTMTHYECKON IeATEIIbHOCTH
[IpomexxyTouHast arTectamus (3K3aMeH) 36/9 36/9
Hroro no/3o: 216/183 3/16 36/16 | 36/16 | 72/159
5.3. Conep:kaHue mporpamMmMbl 0 TeMaM M BHIAM 3aHATHI
5.3.1. Conep:kaHue NporpaMMbl 1o TeMaM U BHJAAM 3aHATHI 151 OYHOI
popMbI0OYUEHNSI
Ne Tema Koua-Bo Buabl yueOHBIX 3aHATHH U y4eOHbIE BONPOCHI
n/n 4acoB
1 2 3
Jleknus 1.
1. AHaAIUTHUKO-CUHTETHYECKas nepepaboTka
1.Paznen  Teoperuueckue uH(pOpPMaIIMU KaK yueOHas IUCHUIUIHHA.
OCHOBBI AHAJTUTHKO- 2. Pomp 00paGOTKM JOKYMEHTOB B OpraHHU3allH
CHHTETHYeCKOil T34 1 cperemsr JOKYMEHTHBIX KOMMYHHKAI[HH.
1 nepepadoTku HH(pOPMALMH. C3u. 3. O0beKT 00paboTKH JOKYMEHTA.
ACIIM kak Buja 4. Knaccudukanus 10KyMeHTa.
OnOIMOTEYHO- Cemunapckoe 3ansarue 1.
uH(pOpMAITHOHHOMH 1. O6bexT, mpeaMer, 1enu u 3aaadu Kypca « ACII»
AeATEeJbHOCTH 2. Yto Takoe «bubnuorpadpuueckuii 00BbEKT».
3. Tpuenunas cCymHOCTb JOKYMEHTa U €€ CBS3b C
00paboTKOI TOKYMEHTA.
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A3bikHn NpeacTaBIeHus
uHpopMmanuu

JI-3u.

C-3u.

Jlekuus 2.

1. UadopmarmonHo-nonckoBsie si3biku (UI15): obmias
XapaKTEePUCTHKA U UCIIOJIb30BAHHE

2. Ctpykrypsble ypoBHu UITA

3. Tumsl u Bunel UITS 1 ux cB3b ¢ WHGOPMAIIMOHHO-
MOMCKOBBIMU CUCTEMAMHU.

4. ®opmar MARC, wucropusi pa3pabOTKH, BHIBI U
3HauEHUeE.

Cemunapckoe 3ansitue 2.

1. Undpopmannonno-nonckoBbies3piku (UIA): monstus
U CTPYKTYpa.

2. TpeboBanus k UITA

3. OcHOBHBIE TEPMUHBI, CBA3aHHbIE ¢ Buaamu NUITS.

Pasnean 2.
Teopernueckue
¢dopmupoBanus
Oudmorpaduyeckoi
3anucu

OCHOBBI

Teopernueckue OCHOBBI
Oudmorpau4eckoro
ONUCAHUA

JI-6 4.

C-6.4
I1- 3.4

Jlekuus 3.

1. bubnuorpadpuueckoe omnucanue (bO) kak uacte
OubIMorpadUIECcKoi 3aMucH.

2. Xapaxrepuctuka bO 1o pa3nu4HbIM IpU3HAKaM.

3. OCHOBHBIE 3Tanbl pa3BUTHUA TEOPUN U MeTOIUKHU BO.
4. Cucrema TOCYITapCTBEHHBIX  CTaHAAPTOB U
HHCTPYKTUBHO-HOPMATHBHBIX MaTepHaloB 1o
6ubarorpadguueckoMy ONMCAHHUIO.

Cemunapckoe 3ansatue 3.

1. bubnuorpadudeckoe onvcanne Kak 4acTh
oubmmorpadguIecKoit 3anucu

2. OcHOBHBIE 3Tanbl pa3BUTHS TEOPUH U MeTOAUKHA BO.
3. MexayHapoaHO€e cTaHaapTHOE Oubmuorpaduaeckoe
OTHCaHWe, 3HAYEHHE U MHCIOJIb30BAHHE B MHPOBOM
nHpopmarmonHom mporiecce. JlestenbHocts UDIIA.

4. CucreMa poCCUMCKHUX TOCYaPCTBEHHBIX

CTaH/IapTOB.

5.IIpo0nemMbl  COBEpUICHCTBOBAHMUS  CTAHJAPTHOTO
oubIorpaduIecKoro OTICaHUSI. CommkeHue
MHTEPHALMOHAIBHBIX U HAIIUOHAJIBHBIX TEHACHLIUH.
IIpakTnyeckoe 3anstue 1.
1..CoBepiiileHCTBOBaHHE MaIlIMHHO
OuOIMOTrPaPUIECKOTO OTMMCAHUSI.
2.IlepcrieKTUBBI pa3pabOTKH

HAI[MOHAJILHOTO KOMMYHHUKATUBHOTO (popmara u
HAI[MOHAJILHOTO (popmarTa KaTajJoru3aluu.
3.Meroauku cocTaBiieHUs: OMOIHOTpaPuIecKoro
OTIMCAHUS

dhopmbl
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Bbubaunorpaguyeckunii

niis - cpeacTBo
COCTABJIEHUS
oudamnorpaguveckoro
ONnMCaAHUA

Jlekuus 4.

1. OcuoBel 6ubHMorpaduueckoro UITA

2. BO B 3aBUCHUMOCTH OT 00BEKTA, KX CTPYKTYpA,
OTIUYUTENHHBIE 0COOCHHOCTH.

Cemunapckoe 3ansiTue 4.

1. Crannapruzanus OnbIuorpaduIeckoro OMMUCaHUs
2.Metop! BhISIBICHHS OMOIMOTpaUIecKuX CBEICHHIA.
3. CocraBHbIe YacTH OMOIHOTPAUIECKOTO OTIMCAHUS
IIpakTuyeckoe 3ansirue 2.

Ucnonszoanne 'OCT 7.0.100-2018
«bubmmorpaduueckas 3anuck. budbanorpaduueckoe
OTMCaHue JOKYMEHTa»:0011ue TpeOOBaHUS U TIpaBHIIa
coctaBnenus» (bO paznooOpa3HbIX TUIIOB U BUJIOB
JIOKYMEHTHOU HH(opMaLun).

MeTtoauka COCTaBJICHUS
Oudmorpaduyeckoro
onucaHus

JI-3 1.

C-3u.

I1-6 u.

Jlekuus S

1. OOmas u yacTHas MeToauKa OMOIMOrpapuuecKoro
onucanus (bO).

2. Ocobennoctu bO pa3auvHBIX BUIOB JTOKYMEHTOB.

3. BO onektponHeix pecypcoB. bBO B ¢dopmare
RUSMARC.

Cemunapckoe 3anstue S.

1.OcHOBHBIE I'OCTp, perinaMeHTUPYIOLIUE
cocTaBlieHue Oubirorpaduyeckoro OMUCaHusL.

2. O0BeKTH OMOIMOTPAPUIECKO 3aITUCH.

3. Buapl 6ubnuorpadudeckoii 3amucu.

IIpakTnyeckoe 3ansitue 3.

1.Cucrema rOCy/IapCTBEHHBIX CTaH/IapTOB u
MHCTPYKTUBHO-HOPMAaTUBHBIX MaTepuasoB 1o
O6ubmorpadguIecKkoMy OTMCaHUIO

2.Cocrapienue 6ubanorpaduuecKoro ONMucaHus KHUT.
3.CocraBnenue 6nbIMOTpa®UIECKOro ONMUCAHUS
CepUaIbHBIX HM3IaHUMN.

IIpakTuyeckoe 3ansTue 4.

1.bubnuorpadudeckoe onmMcaHne MHOTOYACTHBIX
JOKYMEHTOB.

2. CocraBienue 6u0IHOrpadUUecKoro OMUCaHUs KHUT
U CepUabHBIX W3JIaHUM.

3. bubnuorpaduueckoe onucanue u TpebOBaHHUE K
HEMY.
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Jlekuusn 6.

1. 3aronoBok oubnuorpaduyeckoit 3ammcu  —
omnpeneneHue, GyHKIUN, UCTOPUS IPUMEHEHUSI.

2. Vaudukanus ¥ CTaHJAPTHU3ALMUSA IPOIECCOB IO
COCTaBJICHUIO 3aroJjioBka OMOIMOrpaduveckoil 3amuc.
3. Buipl 3arojloBKOB B 3aBUCUMOCTH OT COJICPIKAHHUS.

4. Bupl 3arosioBka B 3aBUCUMOCTH OT €r0 CTPYKTYpHI.
OCHOBHBIE ATaITbl COCTABJICHHUS 3aT0JIOBKA.

5. ®opMHpOBaHUE 3ar0JOBKOB M TOUEK JOCTYIIA B
dopmatre RUSMARC

Cemunapckoe 3anstue 6.

1. aTb onpenesienne 3arojoBKy 6ubanorpapuieckon

MeTtoauyeckue -
A -6 4. | sanmen.
0COOEHHOCTH  OCTaBJICHHSI .
2. Ha3naueHnwue 3arosioBka 0ubauorpaguueckoi 3anucu
3aroJi0BKa C-3u.
. u B kakux WIIC on ucnosb3yercs.
onbdanorpaguyeckon
3. OxapaxkTepu30BaTh BUbI 3ar0JIOBKA, COJEPIKAIIETO
3anucu I1-6 4.
HAaUMEHOBAHKE OPTaHU3aI[UU
IIpakTH4eckoe 3ansaTHE S.
1.bubnuorpaduyeckoe onrcanue JOKyMEHTOB 1101
«KOJIIEKTHBHBIM aBTOPOM.
2.CocrapneHne 6uOmorpadguyeckoro ONMMcanus KHUT U
CEepUaJIbHBIX HW3JaHUU.
3. bubnuorpadudeckoe onrcanue cepuil.
IIpakTnyeckoe 3ansitue 6.
1.5O HOpMATUBHO-TEXHUYECKUX, TEXHUYECKUX U
HEOMyOJIMKOBAaHHBIX JOKYMEHTOB.
2. IIpakTrdeckoe cocTaBiieHHE OMOIMOTPAPUIECKOTO
OTIMCAHUA CTaThHU.
3. Onrcanue cioBapsi, OpOIIIOPHI, CIPABOYHUKA.
Jleknus 7.
Pa3zpen 3. Meroanueckue
1.AnnexkcupoBanue kak coctaBHas yactb ACIIN.
0CO0EHHOCTH
2. Bubl MHIEKCUPOBAHMUSI.
MHIEKCUPOBaHUA 71 JI-3 vy,
3. OO0mue npaBuiIa UHISKCHPOBAHUS
cHUCTeMATH3AlUN
N Cemunapckoe 3ansaTue7.
AOKYMEHTHOM C-3u.
e — 1. B uem 3akitovyaercs MHIACKCUPOBAHUE TOKYMEHTOB.
pMail 2. OcHOBHbIE BHIbl HUHACKCHPOBAHUS H  UX
Oommme N0JIO’KEH U
XapaKTepPUCTHKA.
HHJEeKCAUNHU
3. OCHOBHBIE ATAIbl HHISKCUPOBAHHSL.
Jleknus 8.
1. OOmee moHATHE O MPEIMETH3AIIH.
2. SI3bIK mpeIMEeTHBIX pyOpHK.
3. CchUIOYHO-CTIPABOYHBIM ammapaT U CJIOBapU
Teoperuveckne OCHOBBI | J[-3 4. MPEeIMETHBIX PYOPHK.
npeAMeTH3aluu Cemunapckoe 3ansarue 8.
AOKYMEHTOB u | C-34. | 1.OcHOBHBIE dTANbI MPEIMETHIAIUH
npeaMeTU3aIuOHHbII 2. [IpaBuna nmpenMeTu3auu
I I1-34. | 3. [IpenmetHas pyOpuKa — pe3yJbTaT mporecca

IpeIMEeTU3alunN.

IIpakTH4eckoe 3aHATHET.

1.Te3aypycst BUHUTU, MHUOH: opranuzauus u
UCII0JIb30BaHUE.

2. IlonsiTHe Te3aypyca B IpakTHKe OMOIMOTEKaps.
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Hepapxuyeckue
KJIaccupuranuu
AOKYMEHTOB: OCHOBBI
NOCTPOEHHs, JTanbl H
HANPABJICHUS Pa3BUTHUA

Jleknusa 9.

1. JloKyMEeHTHBIC KJIaCCU(UKAIUU: oOrmast
XapaKTepUCTHUKA U UCTIOJIb30BaHUE.
2. [Mpeanoceutkn pa3BUTHUS COBPEMEHHBIX
6ubmoTeyHo-6ubIMorpaduyecKux
K1accu(UKAIMOHHBIX CHCTEM. Hecstudnas

knaccudukamus»  (AK) M. eion. «Pacrsxumas
kiaccudukanms» Y. Kerrepa.

3. Pa3zButne noxyMeHTHBIX Kiaccudukanuii B Poccun
(mo 1917 r.).

4. YuuepcanbHas necsatuunas kiaccudukanus (Y IK):
o0111as XapakTepUCTUKA U UCTIOJIb30BaHUE
Cemunapckoe 3anstue 9.

1. Uepapxuueckue kiaccuPukanuu Kak pa3sHOBUIHOCTD
CUCTEMaTUUYECKOI KJIacCU(UKALUU: MIPUHLUIIBI
IIOCTPOEHUsA, OCHOBHBIE XapakTepuctuku UII.

2. llepeuncnuTenbHbie KIaccu(UKAIINH KaK OCHOBHOM
tun UK no nocnenueit tpetu XIX B. O630p pa3Butwus.
3.0c006eHHOCTH pa3BUTHS JOKYMEHTHBIX
kinaccudukanuii B Poccun (10 1917 1.).

IIpakTHyeckoe 3ansATHES.

1.VJAIK kxak kareropus u ee TpeOOBaHUS.

2. IlpakTnueckas oprannszanus noctpoenus Y 1K,
3.Mcnons3oBanue Y /IK B mpakTuke.

BBK: HCTOpHS U
COBpeMeHHOEe COCTOSTHHE

JI-3u.

C-3u.

[1-6u.

Jleknus 10.

1. Ucropus co3nanns bBK.

2. Oco6ennoctu noctpoeHus: bBK.

3. Kpusuc u tpanchopmarnus BBK.

Cemunapckoe 3ansatue 10.

1. Xapakrepuctuka bBK: nctopus co3nanus u
PUMEHEHUSL.

2. Ucnonb3oBaHue JOKYMEHTHBIX KiIacCU(PHUKAIMKA B
nyoam4yHbIX OnbanoTekax Poccum.

3. Ucnonp30BanKe TOKYMEHTHBIX KilacCU(DUKAIUA B
O6ubnroTeKax akaJeMuil HayK U yHHBepcuTeToB Poccun
IIpakTnyeckoe 3ansTue 9.
1.«bubnuoreuno-oubauorpaduueckas kiaccuuramms:
TaOmuib! 111 MacCOBBIX OMOIMOTEKY,

2.MIX cTpyKTypa U IpUMEHEHHE B OMOIUOTEeKAaX.

3. IIpuHIMIBI UCTIOIB30BAHUS TAONHII.

IIpakTnyeckoe 3ansitue 10.

1.HoBas penaxius bBK.

2. [IpakTudeckuii aHaTU3 U XapaKTePUCTHKA
MOI€pHHU3AINH.

3. CoBpemenHoe coctosinue bbK u ero ncnons3zoBanue
B IIPAKTUKE PabOThI OUOINOTEKH.
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Jleknus 11.

1. Cucremaru3amusi TOKyMEHTOB: OCOOEHHOCTH O0IIeH
METOIUKH.

2. Cucremaruzanus KaK Pa3HOBUIHOCTH
MPEAKOOPIUHATHOTO UHACKCUPOBAHUSI.
3.AHanuTHUYECKas CUCTEeMATH3aIlUS.

CemuHapckoe 3ansTue 11-12.

1.00mast MmeToauKa cucTeMaTH3alui JOKyMEHTOB U €€
3HAYCHUS TUTSt OpraHu3aiuu ($hoHJI0B,
CHCTEMaTUYECKOr0  KaTtajiora M  CHCTEMaTHYeCKOU
KApTOTEKH CTATEH.

2.0OCHOBHBIE MpaBUJIa CUCTEMATHU3AIUU JOKYMEHTOB.

JI-3 4. 3.Y1ounenue Ttabmun knaccudukanuu. OOecriedeHue
Oo0mas MmeToguKa
CHCTeMATH3AIH OJIMHAKOBOCTH MPOIIECCa CHCTEMATH3AIUH.
C-6 u. 4.Conepxane ®  TIOCIIEOBATEIBHOCTh  ITpoliecca
uHpopmanuu
I1-3 u. cucrteMaru3anuu (aHanm3 OoOBEKTa CHCTeMaTH3alluu,
TIPUHSITHE KJIACCU(UKAITMOHHOTO peleHus,
COCTaBJIEHHE IMPEIMETHBIX pYyOpUK i andaBUTHO-
npeamMeTHoro ykasatens (AITY),
5.pemakTHpoOBaHUE KIACCH(PUKAITMOHHBIX HHICKCOB H
peIMETHBIX pyOpuk AIlY, odopmiieHne
KJIaCCU(PHUKAIIMOHHOTO penieHus u kaprouek AllY).
IIpakTHyeckoe 3ansaTHe 11.
1.CucremaTuzanuu JTOKYMEHTHOW HWH(OpManuu B
CHCTEMATUYECKON KapTOTEKE CTaTeM.
2. Cucrematusanyi JTOKYMEHTHOW wuHMOpPMAIMU B
CHCTEMaTUYECKOM KaTaJlore YHHMBEPCAJIbHOW HAydYHOU
OMOINOTEKH.
Jleknus 12.
1. Meroauka cucremaruzauus uHpopManuu 1O
€CTeCTBEHHOHAy4YHOI MnpolieMaTuke.
2. Meronuka cuctemaruzauus HUH(pOpManMU 1O
CUCTeME MPUKIAJHBIX 3HAHUN (TEXHHUKE, CEIbCKOMY
XO3SICTBY, MEIULIUHE).
3. Meronuka cucreMarusauus UHGOpPMaUUM 10
COILIMANIbHOM, MPaBOBOM, OOIIECTBEHHO-TOIUTHYECKOMN,
YacTHasi MeTOMKA JI-3 4. SKOHOMHYECKON TmpobieMaTHKe U BOCHHOW Hayke U
CHUCTeMATH3AI U C-3 4. | BOGHHOMY JEmy.
uHdopManuu II-6c. Cemunapckoe 3ansitue 13.

1. OcobeHHocTH cucTeMaTH3alUs HHPOPMALUKU 10
BOIIPOCAaM KyJbTYpHI, HayKH, IPOCBEIICHHH,
JUTEPATYphl, GUIOIOTHYECKUM HAyKaM U UCKYCCTBY.

2. OcobeHHOCTH cHUcTeMaTH3alMsg HWHPOpPMaLUU IO
BONpOCAaM  penuruu, QUIocopCKUM  HaykaM |
HICUXOJIOT M.

3. OcobeHHOCTH  cHUCTeMAaTU3alUsl  JOKYMEHTHOM
MH(OPMALU YHUBEPCAIILHOTO COJIEPKaHMSL.
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IIpakTnyeckoe 3ansTHe 12.

1.Cucremaru3anus nHpOpMaIKHU 0 OOIECTBEHHBIM U
T'yMaHHUTapHBIM HayKaM,

2. Cucremarusanust ”HGOPMAIMUTIO BOTIPOCAM
UCTOPHHU.

3. Cucremaru3zanus HHQOPMAIIMH HCTOPHYECKIX HAYK.
IIpakTnyeckoe 3ansaTue 13.

1.CucremaTu3zanys 1o UHGOPMAIUH 110 BOTIPOCAM
TOJINTHUKH,

2.Cuctemaruzanusi HHOOPMAIMHUIIOIUTHYECKIX HAYK,
rocyJapcTBa M Mpasa.

Teopernyeckue 0CHOBBI,
TEXHOJIOI'UA U METOAUKA
KOOPJAUHATHOTO
HHACKCHUPOBAHUSA

JI-3 u.
I1-3 u.

Jleknus 13.

1. Victopusi BOBHUKHOBEHHUS KOOPIMHATHOTO
WHJIEKCUPOBAHMSI, €T0 CYIIIHOCTHBIE OCOOEHHOCTH.

2. leckpunropusie UTTS: obmias xapakTepucTkKa.

3. lonATUS «Te3aypycC», «AECKPUIITOPY, «KKIHOUEBOE
CJIOBOY.

4. NudopmarmonHo-nmouckossit Tezaypyc (UIIT).

5. ABroMaru3zanus nporeccoB nocrpoenust UIIT
IIpakTHyeckoe 3ansaTHe 14.

1.. OcHOBHBIE 3TaIBI TPOIIECcca KOOPAMHATHOTO
uHaekcupoBanus. [ IpaBuiia 1 MeTo 161 KOOPIMHATHOTO
WHJIEKCUPOBAHMSL.

2. OCHOBHBIE METO/Ibl AaBTOMATU3UPOBAHHOTO
UHACKCUPOBaHUS

3.KoopaunaTtHoe HHAEKCUPOBAHHUE MPEIMETHOMN
00J1acTH Hay4YHOTO 3HAHUS HA OCHOBE aji(paBUTHO-
MPEIMETHOTO yKa3aTelsi OTPAcIeBbIX U TEMaTUYECKUX
SHIUKIOIE NI

AHHOTHPOBaHUE,
pedepupoBanue, 0030pHO-
aHAJINTHYECKHe NPOoLecchl

Teopernyeckue OCHOBBI
AHHOTHPOBAHUS

Jexnusa 14.

1. Ilonsitne «aHHOTaLMA». AHHOTALMS KaK CPEACTBO
PACKpBITHS COAEPKaHUs TIOKYMEHTA.

2. Tunonornyeckas KiraccupuKamus aHHOTAIIHH,
0COOCHHOCTH aHHOTAIMI B 3aBUCIMOCTH OT C(epbl
MIPUMEHEHUSL.

3. OcoOEHHOCTH aHHOTAIUK B 3aBUCUMOCTH OT Chepbl
MIPUMEHEHUS

Cemunapckoe 3ansitue 14.

1.Crannapruzanus npoiiecca AHHOTHUPOBAHUS
JIOKYMEHTOB.

2. TpeboBanus, MpeabSIBISEMBIC K COACpKaHUIO, (hopme
MIPE/ICTABIICHUS CBEICHUM.

3. Buabl aHHOTaIU.

IIpakTnyeckoe 3ansaTue 15.

1.OcHoBHbIE 3TallbI Mpoliecca aHHOTUPOBAHUS.

2. TunoBast CTpyKTypa aHHOTAILIMHU JJIs1 Pa3IMYHBIX
BHUJOB H3JaHHUH.

3.. Bo3MoHOCTH aBTOMAaTH3alMKU TpoIiecca aHHOTAllUN
IIpakTyeckoe 3ansaTue 16.

1.IIpaBuna cocTaBieHus: aHHOTALUH.

2.0c00EHHOCTH COCTABIICHUS CIIPABOYHBIX aHHOTALIUN
3.MeTorKa peKOMEeHIaTeNbHBIX aHHOTAIIHH.
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10

Teopernueckue OCHOBBI
pedepupoBanus

Jlexkuus 15.

1. Pedepat: obmas xapakTepucTuka

2. Haznauenwue, 3anaun u QyHkiuu pedepara.

3. Tumsl u BUABI pedeparos.

4.Ctpyxktypa pedeparos.

Cemunapckoe 3ansatue 14-15.

1.Peepar kak OCOOBIH THII BTOPUYHOTO JOKYMEHTA!
JI-3 u. o0m1ast XapakKTepUCTHKA.

C-6u. 2. CynrHocTs ¥ 11enu pedeprupoBaHusL.

I1-3 4. 3. Bunsr pedeparos.

4. Metoas! pedeprupoBaHus

5. ABTOMaTH3a1us Ipolecca pepeprupoBaHHusl.
IIpakTuyeckoe 3ansaTue 17.

1.. CtpyxTypa pedepaToB pa3aTudHOro BUAA.

2. OcuoBHbIe 3Tanb! Mporecca Pedepupopanus
3.Cocrasnienrie ”HHOPMATUBHOTO pedepara HAyIHOH
CTaThH.

11

Teopernueckue OCHOBBI
0030pHO-aHAJIMTHYECKOI
AeATeJIbHOCTH

Jlexuus 16.

1. Omnpenenenne TOHATHNH  «0030p», «0O30pHas
UHPOpMaNUsD», «0030pHOE M3TaHUEY.

2. Knaccudukamus 0030pos.

JI-34. | 3. Cdepsl npuMeHeHus: 0030pHON HHPOPMAITIH.
CemuHapckoe 3aHsitue 16.

C-34. | 1. Metonanl u MPOIECCHI COCTaBJICHUS
oubmuorpaduaeckoro od3opa.

[1-3u. 2. Ctpykrypa 0030pa 1 0030pHOTO U3IaHHUSL.
IIpakTuyeckoe 3ansitue 18.

1.CocraBnenne oubmmorpapuyeckoro 063opa.

2. CocTaBieHue aHAIUTHYECKOTO 0030pa.

3. [IpakTHyeckoe NOHUMaHUE aHAJIMTHUKU B OUOIHOTEKE.

5.3.1. Conep:kaHue MporpaMMbl 1o TeMaM U BUAAM 3aHSATHI JJI51 3204HOH (POPMBI

o0y4eHmns

Tema

KoJu-Bo Buabl yueOHBIX 3aHATHI U YUeOHbIEe BONPOCHI
4acos

2

1.Pa3nen 1. Teoperuueckue
OCHOBBI AHAJIMTHKO-
CHHTETHYECKOMH
nepepadoTku nHGOpManHH.
ACIII KakK BUJ
0H0JIMOTEYHO-
HH(popMaLHOHHOH
JAeATeJIbHOCTH

Jlekuus 1.

1. AHaTUTUKO-CUHTETUYECKAs nepepaboTka
UHpOpMaLUU KaK yueOHast TUCIUILIMHA.

2. Ponp 00paboTKM JOKYMEHTOB B OpraHu3alluf
CHCTEMBbI JOKYMEHTHBIX KOMMYHUKAIHH.

3. O0BexT 00pabOTKH TOKYMEHTA.

4. Knaccudukaius 10KyMeHTa.

JI-3u.
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Teopernueckue OCHOBBI
Oudmorpadpuveckoro
ONUCAHUA

JI-3 u.
C-6 u.

I1-6 u.

Jlekuus 2.

1. bubmuorpaduyeckoe ommcanue (BO) kak uacth
Ooubrorpaduueckoi 3amucH.

2. Xapaxrepuctuka bO 1o pa3nu4HbIM IpU3HAKaM.

3. OcHOBHBIE 3TaIbI Pa3BUTUSI TEOPUU U MeToaAUKH BO.
4. MexnynaponHoe crangaptHoe bO, 3Hauenwue,
NPEIOCHIIKN pa3pabOTKH, UCTIOIb30BaHHE

5. Cucrema TOCYHapCTBEHHBIX  CTaHIApPTOB |
UHCTPYKTUBHO-HOPMATHBHBIX MaTepHaoB 1o
OoubIrorpaguIecKoMy OTTUCAHHIO

Cemunapckoe 3anstue 1.

1. bubnuorpadudeckoe onvcanue Kak 4acTh
oubmorpaduieckoit 3anucu

2. OcHOBHBIE ATaMnbl pa3BUTHUS Teopuu U MeToauku bO.
3. MexayHapoaHO€ cTaHIapTHOE Oubnuorpaduyueckoe
OTMCaHWe, 3HAUeHHE W HWCIIOJIB30BaHHE B MHPOBOM
uH(popmarmoHHoM nporecce. JesrensHocts UDJIA.

4. CucremMa poCCUICKHX TOCYTapCTBEHHBIX CTAHIapTOB
¥ MHCTPYKTHBHO-HOPMATUBHBIX MaTEPHUAIIOB TI0
6ubarorpadguueckoMy ONMUCaHHUIO.

CemuHapckoe 3aHsiTue 2-3.

1.IlpoGmeMbl  COBEPIICHCTBOBAHUS  CTaHAAPTHOTO
OnOIMOTPaPUIECKOTO OTMCAHMS.

2.COMMKeHre WHTEPHAMOHANBHBIX M HaIlMOHAIbHBIX
TECHIICHIIUHN.

3..CoBepiieHCTBOBaHUE MaITuHHOM dhopmbl
OnOIMOTPaPUIECKOTO OTMMCAHMS.

4. .IlepcieKTUBHI pa3pabOTKH

HAI[MOHAJILHOTO KOMMYHHUKATUBHOTO (popmara u
HAI[MOHAJILHOTO (popMara KaTajJoru3anuu.
IIpakTuyeckoe 3ansrue 1.

1.Ucnonws3zoBanue 'OCT 7. 0.100.-2018
«bubmmorpaduyeckas 3anucek. bubauorpaduyeckoe
omHCcaHue JOKyMEeHTa»:001ue TpeOoBaHus U IpaBuiia
cocrasneHus» (bO pa3HooOpa3HbIX TUIIOB U BUJIOB
JOKYMEHTHOH uH(popManun).

2.Cucrema rOCy/IapCTBEHHBIX CTaHJIapPTOB u
UHCTPYKTUBHO-HOPMATHUBHBIX MaTepuasoB 1o
OoubarorpaguueckoMy OMUCaHUIO

3. CoctaBnenue 6ubIHorpaduIecKoil 3amucH.
IIpakTyeckoe 3ansiTue 2.

1.Metoauku coctaBieHus: Oubnuorpadudeckoro
ONMCaHMUS.

2.Cuctema roCyJJapCTBEHHBIX CTaH/IapTOB u
UHCTPYKTUBHO-HOPMATHBHBIX MaTepuasoB 1o
oubarorpadguueckoMy OMHCAHHUIO.

3.CocraBiieHre 6M0IMOTpapUUECKOro ONMCAHUS KHUT.
4. CocraBnenue 6uGnuorpadguyeckoro onucaHus
CepUaIbHBIX HM3IAHUIA.
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Paznen 3. Meroanueckue
0COOEHHOCTH HHAEKCAIIUI
u cHCTEeMAaTH3alUH
JAOKYMEHTHOM
uHpopMmanuu

Hepapxuyeckue
KJIaCCH(PUKAUMHU: OCHOBBI
NOCTPOEHMS, JTanbl H
HANpaBJIeHUs pa3BUTHUS

JI-3u.

C-3u.

Jlexknuus 3.

l. JlokymMeHTHbIE KJaccu(uKaum:
XapaKTEPUCTHKA U MCIIOJIb30BaHUE.

2. Cucrematnyeckue KiacCU(UKAIMH: TEOPETUYESCKUE
OCHOBBI, XapaKT€pUCTHUKA BU/IOB.

3. Hecsatuunas kinaccudpukanms» (1K) M. [lpion.

4. «Pactsxnmas knaccudukamus» Y. Kerrepa.

5. Pa3BuTtHe NOKyMEeHTHBIX Kiaccuduxanuii B Poccun
(mo 1917 r.).

6. YauBepcanpHas aecsatuuHas kinaccudukanus (Y /IK):
00111as XapakTepUCTUKA U UCIIOJIb30BaHUE
CemuHapckoe 3aHsiTHE 3.

1. Uepapxuueckue kiaccuPuKkanuu Kak pa3sHOBUIHOCTD
CUCTEMaTUYECKOI KJIacCU(UKALUU: MIPUHLUIIBI
IIOCTPOEHUsA, OCHOBHBIE XapakTepuctuku UIIA.

2. llepeuncnurenbHbIe KIaccu(UKAIIN KaK OCHOBHOM
TUI

UK no mocnenueit Tpetu XIX B. O630p pa3BuTHs.
3.0cobenHoctu pa3BUTHUSA JOKYMEHTHBIX
kiaccudukaimii B Poccun (10 1917 1.).

oOmas

BBK: HCTOpHS U
COBpeMEeHHOEe COCTOSIHHE

JI-3u.

C-3u.

[1-64.

Jlexkuus 4.

1. Uctopus coznanus bBK.

2. Ocobennoctu nocrpoenust bBbK.

3. Kpusuc u tpanchopmarus BBK.

CemuHapckoe 3ansiTue 3.

1. Xapakrepuctuka bBK: uctopus coznanus u
MPUMEHEHUSL.

2. Ucnonb3oBaHue JOKYMEHTHBIX KJIaCCU(PUKAIINI B
nyouyHBIX OnbamoTekax Poccum.

3. Ucnonp30BanKe TOKYMEHTHBIX KilacCH(DUKAUi B
O6ubnroTeKkax akaJeMuil HayK U yHHBepcuTeToB Poccun
IIpakTnyeckoe 3ansiTue 3.
1.«bubnuoreuno-o6ubauorpaduyeckas KiaccuuKaIms:
TaOauib! 111 MacCOBBIX OMOIMOTEKY,

2.MIX cTpyKTypa U IpUMEHEeHHEe B OMOIUOTEKAaX.

3. IIpuHIUIBI UCTIOIB30BAHUS TAONHII.

IIpakTuyeckoe 3ansTue 4.

1.HoBas penakuus bBK.

2. [IpakTuyeckuii aHaTU3 U XapaKTePUCTHKA
MOIepHHU3AINH.

3. CoBpemenHoe coctosiuue BBK u ero ucnonb3oBanue
B IIPAKTUKE PaOOThI OUOINOTEKH.
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OO0mas meroanka
CHUCTeMaTH3alUuN
uHpopmanuu

JI-3 4.

C-3u.
I1-3 u.

Jleknus S.

1. Cucremaru3amusi TOKyMEHTOB: OCOOEHHOCTH O0IIeH
METO/IUKH.

2. Cucremaruzanus KaK Pa3HOBUIHOCTH
IPEIKOOPIMHATHOIO UHAEKCUPOBAHUS.
3.AHanuTHUYECKas CUCTEeMATH3aIlUS.

CemuHapckoe 3ansiTue 4.

1.00mast MmeToauKa cucTeMaTH3alui JOKyMEHTOB U €€
3HauEHUs JUISt OpraHu3anuu ¢boH0B,
CUCTEMAaTUYECKOTO  KaTajjora M CHUCTEMaTHUYECKOU
KApTOTEKH CTATEH.

2.0OCHOBHBIE MpaBUJIa CUCTEMATHU3AINHN TOKYMEHTOB.
3.Comepxanue W  TOCIEAOBATEIIBHOCTh  TMpoIecca
cUCTeMaTHu3aluu (aHanu3 OObEeKTa CcHUCTeMaTU3allHH,
HNPUHSTHE KJIacCU(UKALMOHHOTO pelieHus,
COCTaBJICHUE IMPEIMETHBIX pYyOpuK s andaBUTHO-
npeametHoro  ykaszarens (AIlY), pemaktupoBaHue
KJIACCU(PUKAIIMOHHBIX UHJIEKCOB U

[IpakTuyeckoe 3anaTHE O.

1.Cucrematuzanmum JOKyYMEHTHOW uWHpOpManuu B
CHUCTEMaTHYECKOU KapTOTEKe craTei 51
CHUCTEMAaTUYECKOM KAaTaJlOr€ YHHUBEPCAIBHOW HAyYHOU
OMOINOTEKH.

2.Ytounenue Ttabmui knaccudpukanuu. OOecnieyeHue
0JINHAKOBOCTH Tpoliecca CUCTEMATHU3ALINH.
3.IIpenmetnbix pyopuk AIlY, opopmieHue
KJ1acCU(PUKAITMOHHOTO pereHus u kaptouek AlTY).

Pa3znen 4

Teopernyeckue
AHHOTHUPOBAHUS

OCHOBbBI

JI-3u.
C-3 4.
I1-3 4.

Jlekuus 6

1. TlousaTne «aHHOTaIMs». AHHOTALMsS KaK CpPEIACTBO
PaCKpBITHUS COJIEPKaHUs JOKYMEHTA.

2. Tumonoruueckass kiaccupuKalus aHHOTAILHM,
OCOOCHHOCTH AaHHOTAllMM B 3aBUCHUMOCTH OT cdepbl
MPUMEHEHUSL.

3. OcoOEHHOCTH aHHOTAIUHA B 3aBUCUMOCTH OT C(epbl
PUMEHEHUS

Cemunapckoe 3ansartue 5.

1. TpeGoBanus, IpeabIBISIEMbIC K COJIEP)KaHUIO, (hopMe
MPEJICTaBICHUS CBEICHUM.

2. OcHOBHBIE ATaMbl MpoIlecca AaHHOTUPOBAHHUS.

3. TunoBas cTpyKTypa aHHOTAIMH ISl PA3IMYHBIX
BHUJIOB M3JaHUM.

IIpakTnyeckoe 3ansTHe 6.

1.0co6eHHoCTH COCTaBIIEHUS CIIPABOYHBIX
PEKOMEH/IaTeIbHBIX aHHOTAIIUH.

2.AHHOTHpOBaHUE, pedepupoBaHue, 0030pHO-
AQHATUTUYECKUE TTPOIIECCHI.

3.00ecnieueHne 0IMHAKOBOCTH Ipoliecca
CUCTeMaTH3aIIH.
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Teopernueckue
pedepupoBanus

OCHOBbI

JI-3 4.
C-3u.
I1-3 4.

Jleknus 7.

1. Pedepat: obmas xapakTepucTuka

2. Haznauenwue, 3anaun u QyHkiuu pedepara.
3. Tumsl u BUABI pedeparos.

Cemunapckoe 3ansitue 6.

1. OcHOBHBIE 3TaIBI IpoOIIEcca pehepUpOBaAHUSL.
2. Ctpykrypa pedeparoB pa3IMdHOTO BUJIA.

3. ABTomaTH3anus npouecca pepepupoBaHHsL.
IIpakTu4yeckoe 3ansaTHE 7.

1.. CtpykTypa pedepaToB pa3IuIHOTO BUIA.

2. OcuoBHbIe 3Tanbl npouecca PedepupoBanus
3.Cocrasnienrie ”HGOPMATUBHOTO pedepaTa HAyIHOH
CTaThH.

Teopernueckue OCHOBBI
0030pHO-aHAJIMTHYECKOI
NesiTeJIbHOCTH

JI-3u.
C-3u.

T1-3u.

Jleknus 8

1. Omnpenenenne TOHATUNA  «0030P»,
uH(popMaLusa», «0030pHOE UTAHHEY.

2. Knaccudukanus 0030pos.

3. Cdeprl npumeHeHHst 0630pHOM HHOPMALINN.
Cemunapckoe 3ansarue 7.

1. Metonanl " TPOIIECCHI
6ubanorpaduueckoro o03opa.

2. Ctpykrypa 0030pa 1 0030pHOTO U3IaHHUSL.
IIpakTHyeckoe 3ansAaTHE 8.

1.CocraBnenne oubmmorpapudeckoro 063opa.

2. CocTaBieHue aHAIUTHYECKOTO 0030pa.

3. [IpakTryeckoe MOHMMAaHNUE aHATMTUKHA B OMOIHOTEKE.

«o030pHas

COCTaBJICHUA

6.1. [lepeyeHb y4eOHO-METOAUYECKOT0 O0eceYeHH s AJIs1 CAMOCTOATEIbHO padoThl 1O
aucuunInHe (s 00y4arimuxcst 04Hoil popmbl 00yueHMst).

Ne | HammeHoBaHMe TeMbI Koa-Bo | Bonpocsl s | dopmMa KOHTPOJIS
4a-coB CaMOCTOATEJIHHOI0 BBINOJIHEHH S
H3y4YeHUs CaMOCTOSITE/ILHOM
padoThI

1 ACIIM  kak  yueOHas | 5 1.Ctpyktypa u  coxepxanmue | [IpoBepka KOHCHEKTa
AUCUMILIMHA U BU/L kypca ACITN
OMOJIMOTEYHO- 2.AHaIM3 W CHHTE3 — METOIFI,

UHGOPMALMOHHOM nexamue B ocHoBe ACIIU
AesiTeJIbHOCTH PETUTUH.

2 SI3piku  mpenocTraBieHus | S 1.MadopMannoHHO-TIOUCKOBbIE [IpoBepka KOHCHEKTa

uHpopManun A3BIKH (A111): o0mmas
XapaKTepUCTUKA u
UCIIOJIb30BaHHE
2.0opmar MARC, wucropus
pa3paboOTKH, BUABI U 3HAUCHUE.

3 Teoperuueckne  ocHOBBI | 6 1.bubaunorpaduyeckoe onucanue | Omnpoc Ha
Ouduorpaduyeckoro (bO) KaK 4acTh | MPAKTUYECKOM
ONHUCaAHUA Ooubimorpaduvecko 3amucy. 3aHaTHd. llpoBepka

2.0CcHOBHBIE 3Tambl Pa3BUTHUA | KOHCIIEKTA .
Teopuu 1 MeToauku bO.

3.MexayHapoaHOe CTaHAApPTHOE

BO, 3HaueHuwe, NpPEINOCBUIKH
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Ppa3paboOTKH, UCITOJIb30BAaHUE

4.Cucrema rOCyIapCTBEHHBIX
CTaHNaPTOB M HMHCTPYKTUBHO-
HOPMATHBHBIX MAaTEPUAIOB TIO
OounbrorpauIecKkoMy OIMMCAHHUIO

4 Bubauorpadguyeckmii 6 1.OcHoBbl Oubnuorpaduyeckoro | Koncmekr
NI - CpeacTBO NI PEKOMEHJOBaHHOU
cocTaBJIeHUS 2.50 B 3aBHCUMOCTH OT O0BEKTa, | JUTEPATYpHI
Oouduorpaduueckoro UX CTPYKTYypa, OTJIUYUTEIHHBIC
onucaHus 0COOEHHOCTH.

5 Metonuka  cocraBjenusi | [ 1.00mas u yactHas Meroauka | [IpoBepka KoHCIEKTa
onodsmorpaduyeckoro OouOIMorpauIecKOro OUcCaHumsl.

ONuCaHus 2.0cobennoctu bO paznuynbIx
BHUJIOB IOKYMEHTOB
3.bO D3NEKTPOHHBIX PECYPCOB.
BO B popmate RUSMARC. 1.3

6 MeTtoanyeckne 7 1.3aronoBok Ompoc u
0COOEHHOCTH COCTABJIEHMS oubrorpayuyeckoil  3amucH — | MPAKTUYECKOM
3aroJi0BKa ornpejenenre, GQyHKIUU, UCTOPHS | 3aHATHH. [IpoBepka
ondamorpapuyeckoi MIPUMEHEHWSI. KOHCTIEKTA .
3anucH 2. Yaudukarnus u

CTaHJApTH3alUsl TPOIECCOB IO
COCTaBIICHUIO 3aroJioBKa
OoubrorpaduIecKoi 3amucu

7 O0mme moJ10KeHU 2,5 1.MupexcupoBaHue kak | Ompoc Ha

HHEKCHPOBAHUS coctaBHas yacTb ACITU MPAKTUICCKOM
2.Bujipl HHAEKCHPOBAHUS 3aHatun. IIpoBepka
KOHCIIEKTA .

8 Teoperuueckne  OCHOBBI | 3 1.06mee MOHSATUE o | Ompoc Ha
npeIMeTH3aluu IpeAMETU3auN TIPAKTHYECKOM
JOKYMEHTOB " 2.513bIK IpEeIMETHBIX PyOpPHK samsun. [IpoBepka
npeaMeTU3aluOHHbI 3.CchUI0YHO-CTIPAaBOYHBIT KOHCIICKTA. .

NI amrapar M CJIOBApU IPEAMETHBIX
pyOpuk

9 Hepapxuyeckue 55 1. llecstnunas knaccuduramms» | Ilpoepka
KJIaccu(puKanuu (1K) M. [pron KOHCITEKTA .
AOKYMEHTOB: OCHOBBI
NOCTPOeHHUsl, JTanbl M
HanpaBJeHUsl pa3BUTHS

10 | BBK: ucropus u|45 1.Ucropus coznanus BBK. Omnpoc Ha
COBpeMEeHHO€e COCTOSIHHE 2.0cobenHocTu MIOCTPOCHUS | MTPAKTUIECKOM

BbK. 3aHsTuu. IIpoBepka
3.Kpuzuc wu  TpaHcopmanms | KOHCIEKTA .
BBK.

11 | O6masn MeToauKa | 5 1.Ta6munsr BBK mnst maccoBbix ITpoBepka
cUCTEMATH3AIUHI onbnmoTex KOHCIIEKTA .
uHopmManuu

12 | YacrHan MeToaMKa | 5,5 1.Cucremaruzanus undopmamuu | Onpoc "
CHCTEeMATHU3AIUH 10 €CTECTBEHHOHAYYH O MPAKTUISCKOM
uHpopMaUH npoOneMaTHKe. 3aHATHH. [IpoBepka

2.Cucremaruzaiyss  MHGOpPMALUK | KOHCIEKTA .

M0 CHCTEME NPUKIATHBIX 3HAHUI
(TeXHHKe, CEIbCKOMY XO3SIHCTBY,
METUITHHE).

3.CuctemaTtuzauus WHPOpPMALUH
10  COIUAILHOMH, MIPaBOBOW,
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00IIECTBEHHO-TIOTUTHICCKOM,

9KOHOMHUYECKOH  MpoOIeMaTHKe
U BOCHHOM HayKe W BOCHHOMY
Jey.

4.Cucrematuszanusi uHGOpMaLUU
Mo BOIpOCcaM KyJbTYphl, HAYKH,

IIPOCBELIECHUH, JIATEPATYPBIL,
¢unonornyeckuM  HaykaM — H
HCKYCCTBY.

5.CucremaTtuzanus JUTEPATypHI
o BOIIPOCaM penurumy,
(hunocohckum HayKaMm u
IICUXOJIOT'UH.

13 Teopernueckne  OCHOBBI | 9,5 1.Ucropus BO3HHUKHOBeHMs | Ompoc u
KOOPAMHATHOTO KOOPJIMHATHOT'O MPAKTUIECKOM
HHIEKCHPOBAHUS WHJ/ICKCUPOBaHUSI, ero | 3anatun. IIpoBepka

CYIIHOCTHBIE OCOOEHHOCTH. KOHCIIEKTA .
2. leckpuntopubie UITA: oOmas
XapaKTEepUCTHKA.

3.IlonsiTust «Te3aypycy,
«JIECKPHIITOPY, «KITIOYEBOE

CIIOBOY.

4.1udopMainoOHHO-TIOUCKOBBIN

tezaypyc (UIIT).

14 Teopernueckne  ocHOBBI | 4,5 1.ITonsTHE «ag”oTanms». | [IpoBepka

AHHOTHPOBAHUA AnHOTanUsA Kak CPEIICTBO | KOHCIIEKTA.
PacKpBITUS COZIepIKaHMSI
JOKYMEHTA.

2. Tunmonornyeckas
KJIaccuuKarys aHHOTAIUH
0COOEHHOCTM  aHHOTaMHd B
3aBHCHMOCTH oT chepsr
MPUMEHEHHSI.

3.0cobeHHOCTH — aHHOTaNWil B
3aBACHMOCTH oT chepsr
IPUMEHEHHSI.

15 Teoperuyeckne  ocHoBBI | 4,5 1.Pedepar: obmias | Ompoc u

pedepupoBaHus XapaKTepUCTHKA MPAKTUICCKOM
2.Haznauenwue, 3a7a4u u | 3aHatud. IIpoBepka
¢yakuuun  OCHOBHBIC — OTambl | KOHCIICKTA.
nporiecca pedepupoBaHus.
3.CtpykTrypa pedepaTos
Pa3IMYHOrO BUJA.
4.CocTaBneHre HHIUKATHBHOTO U
nH(hOopMaIoHHOTO pedepaToB.

16 | Teopermuyeckue ocHoBbI | 4,5 1.Onpenenenne nousatuil | [TucbMeHHBIH  TEKCT
0030pHO-aHAIMTHYECKOI «0030p», «0030pHast | HHIUKATHBHOTO u
NesiTeJIbHOCTH uHpOpMALH, «0030pHOE | HHPOPMAIIMOHHOTO

U3JIAHUEY. pedeparos

2. Knaccudukarws 0630poB.
3.Cdepsl npumeHeHus: 0030pHON
MHGOpPMAIHH.

AUCHHUILINHE (1J151 00y4aommXxcs 3209H0i (opMBbI 00ydeHus ).

6. .2. [lepeyeHb y4eOHO-MEeTOUYECKOT0 00ecnieYyeH s IJIs CAMOCTOSITeJIbHOI padoThI 10
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Ne | HammeHoBaHMe TeMbl Kou- | Bonpocsl s | PopmMa KOHTPOJIA
BO CaAMOCTOSITEJIbHOI0 U3yYEeHU BbINOJIHEHU S
ya- CaMOCTOSTEJIbHOM
COB padoThI

1 ACIIN KaK yuyeoHas | 7 1.Ctpyktypa u conmepkanue kKypca | KoHCIeKT oTBETOB Ha
JUCHHUIIJIMHA " BH/I ACIIN BOIIPOCHI
OMO0JIMOTEYHO- 2.AHanyM3 W CHHTE3 — METOJbI,

UHG(OPMALMOHHOM nexamue B ocHoBe ACIIN penurum.
JesiITeJIbHOCTH

2 A3bikn npeacraBjieHus | [ 1.adopmanioHHO-IOUCKOBEIE Koncnekr —te3aypyc

uHopmanun SI3BIKU (AITA): o0rast
XapaKTepUCTUKA U UCTIOJIb30BaAHHE
2.0opmat MARC, HCTOPHS
pa3paboTKu, BUABI U 3HAUCHHE.

3 Teopernueckue ocHOBLI | 9 1.bubnuorpaduueckoe  omucanue | Omnpoc Ha
Oouduorpaduueckoro (bO) KaK YacTh | MPAKTHUECKOM
onuCcaHus oubmorpaduveckoi 3amvcy. 3arsTuu.  lIpoBepka

2.0CHOBHBIE  OTalbl  Pa3BUTHS | KOHCIIEKTA .
Teopun u MeToauku bO.

3.MexayHapoHoe CTaHIAPTHOE

BO,  3Hauenwme, MPEAOCHUTKA

pa3pabOoTKH, HUCIIONH30BAHNE

4.Cucrema rOCYJIapCTBEHHBIX

CTaHHAPTOB W  WHCTPYKTHBHO-
HOPMATHBHBIX  MAaTE€pPHaJiOB IO
OoubIrorpah)nIeCKOMy ONMMCAHUIO

4 Buoaunorpapuyeckuii WIS | 15 1.OcHoBBI OnbIHOrpaduIeckoro Koncrexr
— CpeACTBO COCTABJICHHS 40001 pEKOMEHJOBaHHOM
ouduorpaduueckoro 2.50 B 3aBHCHMOCTH OT 00BEKTa, UX | JTUTEPATYPHI
onmucaHus CTPYKTYpa, OTITUIHATEIbHbIE

0COOEHHOCTH.

5 Metoauka cocrapyienusi | 18 1.00mass wu 49actHas Meroauka | KoHcmekr
ouduorpaduIecKoro OoubrorpauIecKoro OmuCcCaHwus. pPEKOMEHJOBaHHOM
OMUCAHMSI 2.0cobennoctt  BO  pasnu4HBIX | THTEpaTypHI

BHJIOB TJOKYMEHTOB
3.50O snekTpoHHBIX pecypcoB. BO B
tdhopmate RUSMARC. 1.3.

6 MeToanyeckue 23 1.3aronoBok  OubmHoOrpaduueckoit | KoHCIIEKT OTBETOB
0CO0EHHOCTH 3allMCH — OIpeeIneHNe, (YHKLUHH, | Ha BOIPOCHI
COCTABJICHHsI 3aroJl0BKa MCTOPHSL TPUMCHCHHL.
onGmorpadmuecKoii 2.Yaudukamuss M CTaHAapTH3AIMSL
e MIPOIIECCOB o COCTaBJIEHHIO

3arojioBKa oubnrorpaduveckoit
3anmcu

7 OO01mue moIo:KeHu s 5 1.MupexcupoBanne Kak coctaBHasi | KoHCHeKT oTBETOB Ha
HHJAEKCUPOBAHMS yacts ACIIN BOIIPOCHI

2.Bupl HHIEKCUPOBAHUS

8 Teoperuueckue ocHoBbI | 10 1.006mee monsiTre o npeaMern3anyy | KoHcrekT
npeaMeTH3al UK 2.513BIK IPEAMETHBIX pyOpHUK PEKOMEH I0BaHHOH
AOKYMEHTOB u 3.CchUIOYHO-CIIPABOYHBIN  ammapar | JUTepaTyphl
npeavMeTnsanuoHH bl U5 Y CJIOBAPH NPEIMETHBIX PYOPHK

9 Hepapxnueckne 11 1. Jlecatuunas knaccu¢ukanms» | Koncnekr
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KJacCH(PUKALHA
JOKYMEHTOB: OCHOBBI
MOCTPOCHUS, 3TaNbI H
HANPaBJICHUS Pa3BUTHA

(AK) M. Ipron

PEKOMEH JOBAHHOU
JINTEPATYPHI

10

BBK: ucropus U
COBPEMEHHOE COCTOSIHHE

1 .Hcropus coznanus BBK.
2.0cobennoctu noctpoenus bBK.
3.Kpusuc u tpancdopmars BBK.

Ormpoc Ha
MPaKTHYECKOM
3ansatuu. IIposepka
KOHCIIEKTA.

11

Oo0mas
CHCTEeMATH3AUHHU
uHGopmManuu

METOAUKA

1.Tabmuusr BBK  gnd  MaccoBbIX
OuOIMOTEK

KoHcnekT oTBeTOB Ha
BOITPOCHI

12

YacrHan
CHCTEeMATH3ALHUHU
uHopmanuu

METOAUKA

1.Cucremaruzaiusi  WHQOpMAINH
o €CTECTBEHHOHAY4YHOU
pobJeMaTHKe.

2.Cucremaruzanusi HH(OPMAIIUH 110
CUCTEME  MPUKIAJHBIX  3HAHUMI
(TeXHUKe, CeNbCKOMY XO3SHCTBY,
METUITUHE).

3.CucremaTtuzanus uHGOpMAIHU 110
COLIMAJIBHOM, IIpaBOBO,
00111eCTBEHHO-TIOJINTHIECKOM,
SKOHOMHUYECKON MpoOieMaTuke W
BOCHHOM HAayKe W BOCHHOMY JICITY.
4.CucreMaTtu3alysi UHQOpMaIMH 1O
BOIIPOCaM KyJbTYpBHI, HayKH,
HPOCBEIICHUH, JIUTEPATYPHI,
¢uonornueckum HayKam u
HCKYCCTBY.

5.CucremaTuzanus JTUTEPATyphl 10
BOIIpOCaM PENUTHH, (GUI0COPCKUM
HayKaM 1 ICHXOJIOT U

6.UcTopus BO3HUKHOBCHHS
KOOPAMHATHOTO ~ MHJEKCHPOBAHWS,
€ro CyIIHOCTHBIE OCOOEHHOCTH.

7. Jeckpuntopusie HWIIA:  obmas
XapaKTepUCTHKA.

8.ITousTHst «Te3aypycy,
«IECKPUTITOPY, KKITFOYEBOE CIOBOY.
9.MH(}pOopMaInOHHO-TTONCKOBEII
te3aypyc (UIIT)..

KoHcnekT oTBeTOB Ha
BOITPOCHI

13

Teopernueckue
KOOP/AMHATHOI'0
HHIEeKCHPOBaHUS

OCHOBbI

1.0cHOBHBIE  3Tambl  mpolecca
KOOPMHATHOTO MHJICKCUPOBAHUSL.
2 IlpaBuna u METOJIBI
KOOPJMHATHOTO MHJICKCUPOBAHHUSL.

Onpoc u
MPAKTUIECKOM
3aHsTuu. IIpoBepka
KOHCIIEKTA.

14

Teopernueckue OCHOBBI
AHHOTHPOBAHMA

JOKYMEHTOB

1.Ilousrue «AHHOTAIHS.
AnHoTamnus KakK CPENCTBO
PACKPBITHUS COMIEPKAHUS JIOKYMEHTA.
2. Tunonornyeckas KiacCH(UKAIII
aHHOTALIUI 0co0eHHOCTH
AHHOTALlMi B  3aBUCHUMOCTH  OT
cepbl MPUMEHEHUS.
3.0cobenHocTu aHHOTAIUH B
3aBUCHMOCTH oT cdepbl
TIPUMEHEHUSI.

Koncmekr orBeToB Ha
BOIPOCHI

15

Teopernueckue OCHOBBI

1.Pedepar: obuiast XxapaKTepuUCTHKA

IIucbMeHHBIH  TEKCT
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pedepupoBanus

2.Hasnauenue, 3amaud U QYHKIUH
OCHOBHBIC 3Tarnbl mporiecca
pedepupoBanusi.
3.Ctpykrypa

Pa3IMYHOrO BUJA.
4.CocraBieHue WHIUKATUBHOIO H
nH(OpMaIMOHHOTO pedepaToB.

pedeparton

UHJIUKATUBHOTO u
WH(POPMAITHOHHOTO
pedepaTos

16

Teopernueckue
0030pHO-aHATUTHYECKOH
NeATeIbHOCTH

OCHOBBI | 6

1.0npeneneHre MOHATHIA «0030p»,
«o030opHas uHQOpMAIHI»,
«0030pHOE U3AAHUEY.

2. Knaccudukanus 0630poB.
3.Chepbl mpuMeHeHUs 0030pHOMH
WH(OpPMAITHH.

IIpoBepka KOHCIEKTa

7. ®oH OLIEHOYHBIX CpPpEeaACTB AJisl MPOBECACHUS l'lpOMe)KyTO‘IHOﬁ aTTrecTranui
oﬁyqamumxca o AUCHMILINHE KAHAJIUTHKO-CHHTETHYeCKas nepepaﬁonca HI—[(bOpMﬂIIHH»

7.1. Bubl KOHTPOJIA U ATTECTALUM, (POPMBI OLIEHOYHBIX CPEICTB

OneHoYHbIE CPEACTBA
Bun Ne n
KommuectBo | Konnuec
Ne | konrpons u HaMMEHOBaHHE KonugecTBo
I | aTTecTaliu Omoka (pasmena) dopma BOTIPOCOB B fesaBei 18O
MBIX 6amioB
JUCIUTIINHBI 3aJaHuU
BapuaHTOB
1 PyGexHbIit Pazpen 1. TecToBble 3a7aHUAS 15 3 10
KOHTPOJIb Teopernueckue pyOexHOro
YPOBHSA OCHOBBI ~ QHAJIUTHKO- KOHTPOJILHO-
YCBOCHUS CHHTETHYECKOM HPOBEPOYHOr0
oOy4aromumucs | nepepaboTku MeponpusTus 1.
KOMIICTEHIINH, uHpOpMAIUH OueHuBanue
o paszzeny 1 TeKyIeit
yCIEBAaEMOCTH
2 PyGexHbrIit Pazpnen 2. TecToBbIE 3a0aHUAL 15 3 20
KOHTPOJIb Teopernueckue pyOex)HOro
YPOBHSA OCHOBEI KOHTPOJIHO-
YCBOCHUS (dopMupoBaHus IPOBEPOYHOTO
oby4atommmucst | oubianorpaduueckoit MEpOTIPHUITHS 2.
KOMIETEHIHI 3aIACH OueHnBaHue
o pa3neny 2 TeKyIIeit
yCIEeBAaeMOCTH
3 PyGerxHbrii Pazpnen 3. TecToBBIE 3aaHUA 15 3 30
KOHTPOJIb Meronnueckue pyOexHOro
YPOBHSA 0COOEHHOCTH KOHTPOJIILHO-
YCBOCHUS WHJCKCHPOBAHUS u IPOBEPOYHOTO
O0yJarOImUMUCS | CHCTeMAaTH3aIlusl MEpOTIPHUSITHS 3.
KOMIIETEHIIUHA JIOKYM EHTHOM OreHnBanne
o pazzaeny 3 rHpOpPMAIIIT TeKyIIei
yCIEeBAEMOCTH
4 PyGesxHbIii Pazpen 4. TectoBBIE 15 3 20
KOHTPOITb AHHOTHpOBaHHE, 3aJaHus
YpOBHS pedepupoBanue, pyOexxHOTrO
YCBOCHHUS 0030pHO- KOHTPOJBHO-
O0yYarOUIMMHUCS | aHAIUTHYCCKHUE HPOBEPOYHOTO
KOMIIETCHIIHI TPOLIECCHI MepornpusTus 4.
o pazzeny 4 OrneHrBaHNE
TeKyIei
YCIEBAEMOCTH
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5 [[Ipomexyrounas | KonrpombsHble KonTtponsHsie 2 10 o 20
aTTeCcTaIns BOIIPOCHI U 331aHHA BOMPOCH U1 (10 + 10
MPOMEKYTOTHOH
aTTecTalyu
KontponsHsie 1 10 Jo 20
MpaKTHYECKUE
3a/laHus JUIs
MIPOMEXKYTOUHON
aTTecTalyu
Pe3ynbraThl pyOeKHBIX 40-80
KOHTpOJIEH
7 HUTOI'O 80-100

Texkymuii KOHTPOJIb U ero (popmbl:TeKymuii KOHTPOJIb IPOBOIUTCS B XOJE 3aHATUN C
LEbI0 OINpEAETCHUs] CTENEHW YCBOEHHUS Y4eOHOro MmaTepuasa, CBOEBPEMEHHOTO BCKPBITHUS
HEJIOCTATKOB B TMOATOTOBKE OOYYaIONIUXCA W TPUHATHS, HEOOXOJUMBIX Mep IO
COBEPIIICHCTBOBAHUIO  METOJMKH  TPEMNOJaBaHusl  JUCIUIUIMHBI, OpraHu3aluu  pabOThI
00yJaroIIMXCsl B X0/I€ 3aHATHN M OKa3aHUs UM WHIUBUIYAIbHON TOMOTIIIH.

OO0beKkTaMy TEKYILEro KOHTPOJIS 3HaHUI 00y4JatouuXcs SABISIOTCS:

— peryiasipHOe NoceuieHNe JeKIUH, BeIeHue KOHCIIEKTa,

— CHCTEMaTHYHOCTh W aKTUBHOCTH PaOOTHI HA CEMUHAPCKUX W MPAKTHYECKUX 3aHATHIX. [Ipn
KOHTpOJIE CHUCTEMAaTHYHOCTH W AaKTUBHOCTH padOTHhl HA 3aHATHUSIX MOTYT OIICHHBATHCS:
YpOBEHb 3HAHUH, MPOJEMOHCTPUPOBAHHBIM B OTBETAX W BBICTYIJICHHUSAX Ha CEMHUHAPCKUX
3aHATHUSAX; AKTUBHOCTH MPHU OOCYKIIEHWH BOTPOCOB, BBIHECEHHBIX HA CEMHUHAPCKUE U
MIPAKTUYECKHUE 3aHATHUS, SKCIPECC-KOHTPOJb, COCTABICHUE KOHCIIEKTA 3aHATUH, PETYIISIPHOE
MOCEIICHHE 3aHITHI;

— BBINIOJIHEHHUE 3aJJaHUH JJII CAMOCTOSITEIBHON paboThl. [Ipu KOHTpOJIE BBIMOTHEHUS 3aaHUI
s CPC Moryr onieHMBaThCs: caMOCTOsITeNIbHAs 00paboTKa TeM B IIEJIOM WM OTIENIbHBIX
BOIIPOCOB; BBIMIOJHEHUE 3aJaHUil B paboyeill TeTpaau sl CaMOCTOSITEIBHOW pPabOTHI,
HamucaHue JOKJIaJ 0B, IOJrOTOBKAa YYe€OHBIX M HAy4YHBIX TEKCTOB, pedepaTuBHBIX
MaTepHaoB MO MyOJUKALUIM U T.1.;

— HayyHas pabora oOywarommuxcs (BBICTYIUIEHHE C JIOKJIaJIOM Ha HAy4YHBIX CEMHUHapax,
KOH(epeHIHIX, ydacThe B OJIMMITHaaX, KOHKypcax Hay4yHBIX paboT U mpoyee).

Texkymuit KOHTPOJb OCYIIECTBISIETCS B XOJIe y4eOHOro Ipoliecca U KOHCYIbTHPOBAHUS
oOyuaronuxcs, MPOBepKH Pe3ylIbTaTOB CAMOCTOSTEIBHON PaOOTHI.

Ero ocHoBHbIMH (opMaMu  SIBISIFOTCS: YCTHBIM  ONpPOC, MHCbMEHHBIH  OIPOC;
KOMITBIOTEPHOE TECTHPOBAHKE; KOHTPOJIbHAS paboTa U T.II.

OTaenbHO MOTYT OIICHMBATHCS JIMYHOCTHBIE KauecTBa OO0ydarolmuxcsi (aKKypaTHOCTD,
UCIOJIHUTENBHOCTh, HHULMATUBHOCTh) — paboTa B ayAUTOPHH, CBOEBPEMEHHAs cllaya TECTOB,
OTYETOB U MUCHBMEHHBIX JIOMAIIHUX 3aJaHuil. Pe3ynbTarhl TEKylIEro KOHTPOJS YyYUTHIBAIOTCS
MIPH BBICTaBJICHUH 0AJIJIOB PyOSKHOTO KOHTPOJISL.

Py0eskHbIii KOHTPOJIb U ero (OpPMBI:

PyOexHblii KOHTPOJIb MPOBOJAUTCS TMOCIE HU3YYECHHS OMpEIeNIEHHOro paszzena yuyeOHOU
JTUCHUIUTAHBL, OOBEIMHSIONIET0 COOTBETCTBYIOMIME TeMbl. PopMa pyOeKHOTO KOHTPOIS —
TECTOBBIE 33/IaHUS U OLIEHUBAHME TEKYIIEH yCIIeBa€MOCTH.

®dopMa npoMeKyTOUHOI aTTecTanuu (3a4er):

- 3a4eT, KOTOpbIi odopMisieTcs TO pe3yidbTaTaM BBHIMOJIHEHHS MPEeIyCMOTPEHHBIX

paboyeil TporpamMMoii KOHTPOJBHBIX MEPOIPHUIATHI (PYyOSKHBIX KOHTpPOJIEH U pelIeHHUs

KOHTPOJIBHBIX 33/IaHUN TPOMEKYTOUHOM aTTECTAINH).

PyOexHbIii KOHTPOIh M MPOMEKYTOUHAS aTTECTAlUs MPOBOJSATCS C HCIOJIb30BaHUEM
0a/UTbHO-PEUTUHTOBOM TEXHOJOTHH. KpuTepuu OIleHHWBaHMS, MEPEUeHb KOHTPOJBHBIX TOYEK,
TpeOOBaHMSI K WX BBIMOJHEHUIO M TaONWIa TUIAHUPOBAHUS PE3y/bTaTOB OOy4deHUs B Oamimax
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NPe/ICTaBICHbI B IOKyMeHTe «DOH]] OIIEHOYHBIX CPENICTBY» MO YIEOHOM MUCIMIUIMHE « AHAIUTUKO-
CHHTETHYECKas mepepaboTKa HHPOpMaITU».

OtoT (GOHI BKIIOYACT: KOHTPOJIGHBIE TECTBHI, BOMPOCH M 3aJaHUs Il IPOBEICHHUS
TEKYIIET0, PYOEKHBIX KOHTPOJIEH M MPOMEXKYTOYHOH aTTecTaluH, MO3BOJIIOMINE OLEHHUTH
cTeneHb CPOpPMUPOBAHHOCTH KOMIETEHINI 00yJaromuxcs.

7.2. HpHMepI)I OLCHOYHBIX CPEACTB TEKYHICI0 KOHTPOJS U HpOMe)KyTOqHOﬁ aTrecranum
o JTMCHUIIJINHE

PyOexublii KOHTpOJIB 1.
Bapuanr 1.
1. Jlaiime npasunvHolli omeem.
1. UcTopusi pa3BUTHS TEOPUH U NMPAKTUKH KJIACCH(UKAIMY IOKYMEHTOB 32 py0exom
2.Ha3oBuTe CHHOHMMHUYECKHE MOHATHS TEPMUHA «AHAJTUTHKO-CUHTETHYECKAS
nepepadorka:
A. «aHAJIUTUKO-CUHTETHYECKasi 00paboTKa JOKYMEHTOBY;
b. «<nayunas o6paboTka TOKyMEHTOBY», «OnOIorpadupoBaHHuE», «CBEPThIBAHNE HH(POPMALII,
«pa3BepThIBaHUE WH(MOPMAITIH
B. Bce BbIIENEpeYNCICHHOE
3.Kakue oCHOBHBIE pa3jeibl BKIKOYaeT yyeOHas qaucuumiauna ACIIN?
A. TeopeTHUeCKre OCHOBBI aHATUTHKO-CHHTETHUECKOW TIepepadOTKi HHPOPMAITUU
b. Teopernueckre ocHOBBI opMupoBaHus 6ubIHOrpaduyecKoil 3anucu
B metommueckne 0cCOOEHHOCTH COCTABJICHUS 3arojioBKa OnbOIuorpaduyecKon 3ammucu
I meroguueckue OCOOEHHOCTH HWHACKCHUPOBAHUS U  CHUCTEeMaTH3alUsl JOKYMEHTHOMU
nH(pOpMaIuu aHHOTUPOBaHUE, pedepupoBaHue, 0030PHO-AHATUTUYECKHUE MTPOIIECCHI
Jl. Bce BBIIIETIEPEYHCIICHHOE.
4. Kakue ocHoBHbIE npouecchbl BRiaw4yaer ACIIA?
A. dopmupoBanus OuOMHOrpaduUYecKOd 3amuCH  HMHACKCUPOBAHUS H  CHCTEMAaTH3aIlus
JOKYMEHTHOU HHpOpMaIUH
b. cocraBnenus 3aronoska 6ubnuorpaduyeckoii 3anucu
B. annotupoBanue, pedeprupoBanue, 0030pHO-aHATUTUUECKHIE TPOLIECCHI
I'. Bce BhILIENIEPEUUCTICHHOE

PyGexnblii KOHTpOJIB 1.

Bapuanr 2.

1. Jlaiime npasunvhbsiii omeem.

1. Bubanorpaduyeckoe onucanue: onpeaeneHne, PyHKIUN, OCHOBHbIE TPeOOBAHHUS

2. Kakue ocHOBHbIE pa3jesbl BKJIKYAeT yyeOHass aucuunianaa ACIIA?

A. TeopeTHUeCKHe OCHOBbI AaHATUTHUKO-CUHTETHYECKOH TiepepaboTKu uHbopMauu

b. TeopeTndeckue ocHOBBI (hopMupoBaHus OHOIHOTrpadUIECKON 3aIMCH

B. MeTonnyeckue 0COOEHHOCTH COCTaBIIEHUS 3arojoBKa 6ubIrorpadudeckoii 3anucu

I wMeroguueckue OCOOEHHOCTH WHICKCHUPOBAHUS U CHUCTEMATH3alUsl JOKYMEHTHOU
uH(popMalUY .aHHOTUPOBaHUE, pedeprupoBaHue, 0030pHO-aHATUTHYECKHUE MTPOLIECCHI

J1.BCe BBILIENIEPEUHCIIEHHOE.

3.Kakue ocHoBHBIE npouecchl Bkiaw4Yaer ACITH?

A.bopmupoBanust  OuOIMOrpaduuUecKkod  3amucu  WHIACKCUPOBAaHUS M CHUCTEMaTH3aIUs
JOKYMEHTHOU uHpopmanuu

b.cocraBienus 3aronoBka Oubauorpaduieckoi 3anucu

B.anHoTupoBanue, pedeprupoBanue, 0030pHO-aHATUTHUECKHE ITPOLIECCHI

I'. Bce BhIIENEPEUNCIEHHOE

4.Kakue MeTOABI JIEKAT B OCHOBE AHAJIMTHKO-CHHTETHYECKOI nepepadoTKu HH(POpMALINH
KAaK TBOPYeCKOI HaAy4YHO-UH(OPMALMOHHOMH AeATEJbHOCTH?
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A.aHanu3 U CUHTE3
b.unpopManmoHHbIi MOIX01
B.xnacrepHblii aHain3

I'.BCce BhILIEIIEpEUYNCIIEHHOE

Py0exHblii KOHTPOJIB 2.

Bapuanr 1.

1. /latime npasunvusiiiomeem.

1. O0mmii anropuT™M NOArOTOBKH 0030pOB

2. HazoBuTEe CHHOHMMHYeCKHE MOHATHS TEPMUHA «AHAJTUTHKO-CHHTETHYeCKast
nepepadorka:

A. «aHaAIUTUKO-CHHTETHYECKasi 00paboTKa JOKYMEHTOBY;

b. «nayunas o0paboTka TOKyMEHTOBY, «OnOIHOTpadupoBaHme), «CBEPTHIBAaHNE HHPOPMAITUN,
«pa3BepThIBaHME HH(popMann

B. Bce BbIIENEpEYNCICHHOE

3.0 kakom npouecce ACIIN uaer peuyb B JaHHOM BbICKA3bIBAHHHU: «COIEPKUT
OnOMorpaguuecKkue cBeAeHUs 0 JOKYMEHTE, IPUBEICHHbIE 110 ONpeAeIeHHbIM NIPABUIIAM,
YCTAHABJIMBAIOIIMM HAIOJHeHHE U MOPAI0K cJieIoBaHUs 00J1acTeil U 3J1eMEeHTOB, H
NpeJIHa3HAYeHHbIe I HAeHTUQUKALUH U 001Ieil XapaKTePUCTHKHU JOKYMEHTa»?
A 6ubmmorpadudecKoM OTTMCaHUN

b.annoranmun

B.UITA

I".Bce BhIIIETIEPEUYHCIIEHHOE

4.00beKTaMH cOCTaBJIeHUA OMOMOrpadpuIecKoro OnNucaHus IBJISIOTCS

A Bce BUBI ONTyOJTMKOBAHHBIX (B TOM YHCJIE ISTTOHUPOBAHHBIX) M HEOITYOJIUKOBAHHBIX
JOKYMEHTOB Ha JIFOOBIX HOCUTEISIX

b. xauruy, cepuanbHbie U Ipyrue MpoaoiKaroIIuecs pecypesbl,

B. HOoTHBIE, KapTOoTrpaduyeckue, ayInoBU3yallbHbIE, U300pa3UTeNIbHbIE, HOPMATUBHBIC U
TEXHUYECKUE JOKYMEHTBI, MUKPO(QOPMBI, JIEKTPOHHBIE PECYPCHI, APYrUe TPEXMEpHbIE
HCKYCCTBEHHbBIE UJIM €CTECTBEHHbIE OOBEKTHI;

I".cocTaBHbIC YacTH JOKYMEHTOB; IPYIIIbI OJHOPOAHBIX U PA3HOPOIHBIX JOKYMEHTOB

J1. BCce BBILICNIEPEUHCICHHOE

Py6e:xHblii KOHTPOJIB 2.

Bapuanr 2.

1. Jlaiime npasunvbhsiii omeem.

1. XapakrTepucTuka npoumecca pedepupoBaHus

2. UIIA past npoueccoB ACIIM go/ikeH oTBe4aTh CJEAYIOIIHMM TPeOOBAHUIAM:
A.TIOJIHO ¥ TOYHO TepeaBaTh CoAepKaHue, a IpyU HEOOXOIMMOCTH - (OPMY U Ha3HAYCHUE
JIOKYMEHTa, oTpaxkaeMoro B ganHou UIIC;

b.oGecnieunBaTh 0JTHO3HAUHOE TOJIKOBAHUE TEPMUHOB UHIEKCUPOBAHUS; IOTYCKATh
MHOT'0ACIIEKTHOE UHAEKCUPOBAHUE;

B.nmomyckaTe BHeceHUE N3MEHEHUH (JIOTIOTHEHUH U UCTIPaBJICHUN ); OTpakaTh COBPEMEHHOE
COCTOSTHUE TEPMUHOCHCTEMBI B TaHHOW 00acTH 3HAHUS

I'. obecrieunBaTh TOCTATOYHYIO MPOCTOTY U YAOOCTBO MHACKCHUPOBAHUS, HHPOPMAIIHOHHOTO
noucka u Benenue gannoi UIIC;

J1. Bce BBIIIENIEPEUNCIEHHOE

3.Kak Ha3bIBaeTcsi nepsasi 00J1acTb Oudanorpagpuueckoro onucaHus?

A. o0nacTs u3naHusd

b. o6nacTh ¢pu3ndeckoii XapaKTepUCTUKH

B. oOnacTh 3arjaBus M CBEJICHHI 00 OTBETCTBEHHOCTH
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I'. oGmacTh cTaHAAPTHOTO HOMEPA U YCIOBUN JIOCTYITHOCTH

4. Kakue u3 nepeuncjeHubix UIIS ucnonb3zywrcsa npu cucremaruzauuu JAN:
A.bubmoteuno-6ubnuorpaduueckyro knaccudpukanuio (bbK);

b. l'ocynapcTBennbiil pyOpuKkaTop HayqHO-TexHuYeckoi nnpopmarmu (I'PHTHN);
B.YHuBepcanbHas necsatuyHas (aenumanbHas) knaccupukanus (Y K);

I'.decsatuunas knaccuduranus M. ptou (JK); Knaccudukarop npaBossix aktoB (KIIA);
Il MexrocynapctBenHbIi kiaccupukarop cranaaproB (MKC); MexmyHapoHasi maTeHTHas
knaccuduxarus (MIIK)

E. Bce BhIlIETIEpEUNCIICHHBIE

PyOexHblii KOHTPOJIB 3.
Bapmuant 1

1. Cnenuduxa pedepupoBanusi OTAeTbHBIX BUTOB TOKYMEHTOB

2.Yto BXoAUT B OMOMOrpaduyeckyro 3anuch?

A. 6ubnuorpaduueckoe onucaHue

b. 3arosoBok, TepMUHBI UHACKCHPOBAHUS (KJIaCCU(DUKAMOHHBIC WHICKCH U TIPS IMETHBIC
pyGpuKH),

B. annoTanuus (pedepar), mudpsl XpaHEeHHs! TOKYMEHTa,

I'. cBeneHus Ciry>)keOHOTO XapakTepa.

J1. BCe BBILIENIEPEUNCIIEHHOE

3.UIIA aast npoueccoB ACIIN po1:keH oTBeYaTh CJAeAYIOIIUM TPeOOBAHUAM:

A. TIOJIHO ¥ TOYHO NepeiaBaTh CoAepKaHue, a MpU HEOOXOJUMOCTH - GOPMY U Ha3HAUEHUE
JOKyMeHTa, oTpaxkaeMoro B nanHou UIIC;

b. obecnieunBaTh 0JJHO3HAYHOE TOJIKOBAHHWE TEPMUHOB HUH/IEKCUPOBAHHUSI; TOTYCKATh
MHOTOACIHEeKTHOE WHACKCUPOBAHUE;

B. nomyckaTh BHeCeHHE M3MEHEHUHN (JOTIOTHEHUI M UCTIPABJICHHH ); OTPaKaTh COBPEMEHHOE
COCTOSIHUE TEPMUHOCHUCTEMBI B TaHHON 00JacTH 3HAHUS

I'. obecneunBaTh JOCTATOYHYIO MPOCTOTY M yI0OCTBO MHACKCHUPOBAHUS, HHGOPMAITMOHHOTO
noucka u BeaeHue ganHoi UIIC;

J1. Bce BbIIIETIEPEUUCICHHOE

4.Kakue u3 nepeuncieHHblx UIIS ucnoan3yrores npu cucremaruzanuu JIW:

A. 6ubnmoreyHo-Oubanorpadpuyeckyro kinaccuduranuo (bbK);

b. rocymapctBeHHbIN pyOpUKaTOp HaydHO-TeXHHYecKOH nHpopmaruu (I'PHTH);

B. ynuBepcanpHas necsatuynas (nenumanpHas) knaccudukanus (Y K);

I'. necarmunas knaccudukanus M. [pron (JIK); Knaccudukarop npaBoBeix akTtoB (KITA);
I mexrocynapcTBeHHbIH knaccudukarop cranaaproB (MKC); MexaynapoaHnasi maTeHTHas
kinaccudukanus (MIIK)

E. Bce BhIIICTIEpEUHCIICHHBIE

Py0eskHblIil KOHTPOJIB 3.
Bapuanr 2

1. O6s13aTeIbHBIE 3JIEMEHThI OHOJIHOrpaduIecKoro ONMMCcaHmusI

2.HaeKcUpOBaHHE 10JIZKHO COAEPKATH CJeAyole B3aUMOCBA3AHHbIE IIPOLECCHI

A. aHaNM3 co/Iep)KaHMS JOKYMEHTA Kak 00beKTa WHICKCUPOBAHUS; BBISIBIICHHE U OTOOP
CMBICJIOBBIX KOMIIOHEHTOB B COJIEp’KaHUM TIOKYMEHTa; MpUHsATHE peuieHus o cocrtase [10/];
b. opopmieHre 0ToOpaHHBIX CMBICIIOBBIX KOMIIOHEHTOB KaK IMMOHATHI B TEPMHUHAX
WHJIEKCUPOBAHHUS B COOTBETCTBUU C CUCTEMOM rpaMMaTH4ecKkux cpeactB nanHoro NI,

B. penaktupoBanue TepMHUHOB UHJEKCHpoBaHus B coctase [10/].

J1. Bce BBIILLIETIEPEUNUCIICHHOE
3.Pedepart BKiIOYAET CJAeAYIOLIME ACHEKTHI COJEPKAHUS MCXOTHOTO IOKYMEHTA:
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A. mpenmeT, TeMy, 1eib padoThI,

b. MeTo umm MEeTOA0IOTHIO IPOBEACHUS PAOOTHI; PE3yIbTATHl PAOOTHI;

B. o6macTs mpuMeHeHus: pe3yIbTaToOB; BEIBOJIBI; JOTIOJHUTEILHYIO HHPOPMAIUIO

I'. Bce BhIIIEIIEPEUHCIEHHOE.

4.«KpaTkoe TOUHOE H3JI0KEHHE COEPIKAHNUSI JOKYMEHTA, BKJII0YAIOIIee OCHOBHBIE
(pakTHYeCKHE CBeIeHUsI H BBIBO/IbI, 0€3 I0MOJHUTEIbHOI HHTEPNPETAIIUN HJIH
KPUTHYECKHUX 3aMeYaHUI COCTABUTEIS — ITO

A. pedepar

b. anHOTaNMA

B. 00a BbICKa3bIBaHUS BEPHBI

Py0exHblii KOHTPOJIB 4.
Bapuant 1 -2

1. BBISBUTH U MPOAHANIU3UPOBATH AHHOTAIINH:

a) peKOMEH/1aTeIbHbIE;

0) cripaBOYHBIE;

B) oOmmue;

I') aHaJIMTUYECKHUE;

1) TPYMIIOBBIE.

2. TlpuBectu no 1-2 mpuMmepa Ka)I0T0 BUIA aHHOTAIMA U MX Pa3HOBHIHOCTEH.
2. IlpuBectu npumepsl aHHOTALMK Ha pa3InYHbIE BUIBI TOKYMEHTOB:
a) y4eOHBIX;

0) CIIpaBOYHBIX;

B) OMOIMorpaguiecKux;

T') MPOU3BOJICTBCHHBIX.

JJist mpoMeKyTOYHOM aTTecTaAlNu:

BWJIET (npumep)

KoHTpoJibHBIE BOIPOCHI:
1 Buapl aHaTUTUKO-CUHTETHYECKONH 00paObOTKH JOKYMEHTOB.
2 O0mas xapaKTepuCTHKA, 3HAUCHHE U HCIIOJIb30BaHNE YHHUBEPCATLHON
necsatnaHol kinaccudukarmm (Y IK).
3. IlpakTiueckoe 3aanue: caenars oudnuorpaduyeckoe onrucaHue TOKYMEHTOB
T10]] 3ar0JIOBKOM, COJIEPIKAIIUM UMS OpraHU3aluy (KOJIJIEKTUBHBIA aBTOD).

[Ipomexyrounas arrectanuss mnpoBoAuTcs B ¢dopme 3auéra. 3au€T NTPOBOAUTCA B
MUCbMEHHOW (opMe, B BHJIE OTBETOB HAa KOHTPOJIbHBIE BOIPOCHI U PEIICHUS KOHTPOJIHLHOTO
MPUKIIATHOTO 3a1anus. KoaudyecTBo BOmpocoB B ouiiere — 2, 3aaanue — 1.

OneHka 3HaHUN 00YUAIOIINXCs OCYIIECTBIISETCS B OallaXx B KOMIUIEKCHOMU (hopMe ¢ yIETOM:
— OIIEHKHM IO UTOraM pyOexxHbIX KoHTpojel (oT 40 1o 60 Oansos);

— OIIEHKU UTOTOBBIX 3HAHM B X0JIe MpoMexkyTouHoi artectanuu (o1 20 1o 40 6annoB).

OpUEHTMPOBOYHOE pacnpefeneHne MakcMManbHbIX 6aa10B N0 BUAAM OTYETHOCTU

Ne Buael oTuéTHOCTH Bbanabl
1 [Tocemenune JIeK1Mii, HaTMYNE KOHCIIEKTa Jo 10
2 PaboTa Ha ceMHHApCKUX U MPAKTUYECKUX 3aHATUSAX J0 10
3 BrinosHeHne caMocTosITeaIbHOM paboThl Jo 10
4 BrinonHenue 3a1anuii 4 pyoexHbIX KOHTpOJIEH 10 30 (00 30 6annos 3a Ip.x.
Buiuucnaemcsa
cpedneapughmemuueckoe 3HaueHue)
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S) Pe3ynbTarsl NpoMeXyTOUHOM aTTecTaluu 20 - 40

HUroro 100

3auer mpoBoautcs 1o 40 OanpHOU mmKane. MwuHHManbHas cymma OamoB — 20,
MakcumainbsHas — 40.

MunumanbHast cymMmma 0ajioB IO UTOraM pyOexHbIX KOHTposed — 40, MmakcumasbHas —
60 (omuH pyOexHbIH KOHTponb — A0 30 OamnoB). IIpu mpoBemseHUM pPyOEKHOTO KOHTPOJISA
YUUTBIBAETCSI TEKYIIasl YCIIEBAEMOCTh M PE3ylbTaThl TECTHPOBAHUS (BBIUYUCIISETCS CpeaHEe
apu(METHYECKOE OT CJOXKEHHs OauiOB 3a BBINIOJHEHWE 3aJaHWi PYOSKHBIX KOHTPOJICH —
TECTUPOBAHUA).

Ha ocHOBe OKOHUYATEeNBHO TIOJNYYEHHBIX OauioB (cymma 0ajuioB, HaOpaHHBIX B
pe3yibprare pyOeKHBIX KOHTpOJICH, W OayjIoB, TONYYEHHBIX B pE3yJabTaTe BBITOIHEHHS
KOHTPOJIFHBIX 33JaHUH MPOMEKYTOYHOH aTTECTAIlMN) YCIIEBAEMOCTh O0YJarOIIUXCsl B CEMECTPE
OTIpENIENSAETCS CIEAYIOMMUMHU OIICHKAMHU: «YIOBJIETBOPUTEIEHOY», «XOPOIIO», «OTIMYHO» W Ha
OCHOBAHWU BBICTABIISICTCS 3aUeT.

[Ipu 5TOM nEWCTBYET Cileyroniast NTOroBas IMKaja:

— MeHee 60 0amtoB — HE3aUTEHO (OLIEHKA HEYAOBIECTBOPUTEIBHOY);
— ot 60 o 73 6amIoB — 3a4TEHO (OIIEHKA «YIOBIETBOPUTEIHLHOY);

— ot 74 no 89 6amIoB — 3aUTEHO (OIIEHKA «XOPOIIO»);

— 0ot 90 mo 100 GamioB — 3auTeHO (OI[EHKA «OTIIMYHO)».

7.3. Kpurepum OunieHOK 3HAHMI MO QU CIHUIINHE
«Omauunoy

Teopernueckoe copepkaHue Kypca OCBOEHO TOJIHOCTBIO, 0€3 MpoOesioB, HEOOXOANMMBIC
MPaKTUYECKUEe HaBBIKM pabOThl € OCBOEHHBIM MaTepuajoM copMHpOBaHBI, BCe
MpelyCMOTPEHHbIE TMporpaMmoi oOydeHuss ydeOHbIe 3aJaHHsl BBINIOJHEHBI, KauyeCTBO HX
BBITIOJIHEHUS OLIEHEHO YUCIIOM 0aJuioB, OJIM3KUM K MakcuMalibHOMY. O0ydaromuiics moaHOCThIO
YCBOWJI IPOrpaMMHBIN Marepuai. [71yOOKO 3HAeT M CaMOCTOSITENBHO H3JIaraeT cojepiKaHue
BOIIPOCOB, @ TaKKe 3HAET OCHOBHYIO U JIOTIOJIHUTEIbHYIO JIUTEpaTypy o teme. OTBET MOCTpOeH
Ha YPOBHE CaMOCTOSITEJILHOTO MBIIUICHHUS, 3HAHUS BOIIpOca U Bcel TeMbl. MaTepuan uznaraercs
JIOTUYECKH TOCIEA0BATEIbHO M TMOJHO, C JJIEMEHTAaMU TBOPYECKOTO MBIIIJICHHUS. YMeeT
CaMOCTOSITENIBHO JIeNaTh 00IIHE BBIBO/IBI.

«Xopouio»

Teopernueckoe cojliep:kaHue Kypca OCBOCHO MOJHOCTHbIO, 0e3 MpoOesoB, HEKOTOphIE
MIPaKTUYECKHE HABBIKK PaOOTHI C OCBOCHHBIM MarepHalioM c(hOpMUPOBAHBI HEAOCTATOYHO, BCE
MpeIyCMOTPEHHbIE TpOrpaMMoil  00yueHusi ydeOHbIe 3aJaHUs BBIMOJHEHBI, KadyecTBO
BBITIOJIHEHUS] HU OJIHOTO M3 HUX HE OLEHEHO MUHHMAJIbHBIM YHCJIOM 0alioB, HEKOTOPHIE BUbI
3a/laHui BBINIOJMHEHBI ¢ omuOkamMu. OOydaromuiicss MposSBUI TBEPIOE 3HAHUE MPOTPaAMMHOIO
MaTepuasa U caMOCTOSATEIbHOCTh MbllieHus. [lokas3an 3HaHue MpeyCMOTPEHHOMN MPOrpaMMoit
mutepatypsl. [IpogemMoHCTpupoBall yMEHHE NMPUMEHSITh CBOM 3HAHHS K aHAJIMU3Y COBPEMEHHOMU
neiictButensHocTU. [lokasan ymeHHe BBIICIWTH TJIABHOE, JelaTh BBIBOJABI U OOOOIICHHMS.
Bo3MoxHBI TPOOENbl B YCBOCHHH BTOPOCTETIEHHBIX BOIIPOCOB.

«Yooenemeopumenvnoy»

TeopeTndeckoe coaepkaHUE Kypca OCBOEHO YaCTUYHO, HEKOTOpbIE MPAaKTHUECKHE
HaBBIKK paboTel HE c(opMHpPOBaHBI, MHOTHE MPEAYCMOTPEHHBIE MPOTPaMMON OO0y4YEeHHUS
yueOHbIe 3a/laHusl HE BBIMOJHEHBI, JIMOO KaueCTBO BBIMOJHEHUS HEKOTOPBIX M3 HUX OICHEHO
9gucIoM 0ayioB, ONM3KUM K MUHUManbHOMY. OOydaromuiics yCBOWII JIHIb OCHOBHYIO YacThb
MPOrpaMMHOTO MaTepuana, B OOIIeM 3HAKOM C PEKOMEHJOBAaHHOW mureparypoid. OTBer
CTYJEHTa CTPOUTCS HA YPOBHE PEMPOAYKTUBHOTO MBIIIJICHUS C HAPYIICHUEM JIOTUKU U3JI0KEHUS
MaTepuana. VICOBITHIBAET 3HAYUTENbHBIE 3aTPYAHEHHS B TPUMEHEHUM 3HAHUNA K aHaIN3y
COBpEeMEHHOU geiicTBuTenbHOCTH. OOy4aromuiics He yMeeT OTBETUTh Ha JOMOJIHUTENIbHBIE
BOMPOCHI, CBSA3aHHBIE C MaTEPHAIOM OTBETA.
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«Heyooenemeopumenvno»
Teoperuueckoe copepxkaHue Kypca OCBOGHO YaCTHYHO, HEOOXOAMMBIE MPAKTHUECKHE
HaBBIKH He c(hopMUPOBaHBI, OOIBLIIMHCTBO MPEAYCMOTPEHHBIX MPOTPAMMOi 00yueHHs y4eOHBIX
3aJaHuil He BBIMOJHEHO. OOydarouuiics HE 3HAeT OCHOBHOTO COJIEPYKAHHS PEKOMEHIOBAHHOM
JUTEPaTyphl, JOMYCKAET CYIIECTBEHHbIE OIIMOKH B OCBEIEHHH IOCTaBJICHHBIX BOMpPOcOoB. He
MOJKET YBSI3bIBaTh MaTepHall C COBPEMEHHOCTHIO.

7.4. TunoBble KOHTPOJbHbIC 32JaHUS]I U HHbIEe MAaTepHaJIbl, HeOOXOAMMBIE VIl OLEHKH
3HAHMii, YMEHUIl, HABBIKOB

OpueHTHPOBOYHAS TEMATHKA I0KJIa10B (pedepaToB)
1. AnanuTHKO-CHHTETHYECKas o00paboTka JOKYMEHTOB M  aHAJUTUKO-CHHTETUYECKas
nepepaboTka nHpopMannn. B3auMocBs3b 1 pa3MexeBaHne BUIOB JIEATETLHOCTH.
2. DnemenThl OMOIHOTrpaPUIecKo 3anrucu, MpoOIeMbl B3aUMOCBSI3H.
3. Pazpabotka cuctembl (QopmMaToB IpeAcTaBiICHUS OuOinorpapuueckux JaHHBIX B
MairHoYuTaemout popme B Poccum.
4. VicTopus pa3BUTHS TEOPUU U METOIUKHN Oubnmorpaduyeckoro onucanus B XX BEke.
5. Obuiee u ocobeHHOE B OMOIMOrpa@UUECKUX 3aMUCSIX PA3NIUYHBIX OpraHU3aluil CHCTEMBI
JOKYMEHTAIBHBIX KOMMYHHKAITHH.
6. O011ee 1 0COOEHHOE B Pa3IMYHBIX BUIaX WHIACKCUPOBAHUS.
7. KarteropuilHblii METO/J M €ro HCMoJb30BaHHE NpHU (OPMUPOBAHUU PA3TUYHBIX AJIEMEHTOB
OoubmmorpaduUIecKoil 3amucy.
8. OTpacineBoil MPUHLIKII B JECKPUIITOPHBIX HH(OPMALIMOHHO-TTOMCKOBBIX SI3bIKAX.
9. [IpenMeTHBIH MPUHINII B KJIaCCU(DUKALMOHHBIX HHPOPMAIIMOHHO-TIOUCKOBBIX S3bIKaX.
10. ITpeameTun3anus 1 KOOPAUHATHOE UHIAECKCUPOBAHUE: CXOJACTBO U PA3JIMYHMSL.
11. Buasl anHoTaImii, GopMUPYEMBIX B CUCTEME JOKYMEHTAITBHBIX KOMMYHHUKAITUH.
12. Pa3BuTHE TEOPUU U METOJIUKY aHHOTUPOBAHUS.
13. IMogxomapl, BEIOOp 1 000CHOBAaHKE TUTIOOOPA3YIOIIUX MPU3HAKOB aHHOTAITUH.
14. OneHka BO3MOXKHOCTEH OCHOBHBIX METOJIOB aBTOMATH3allMU aHHOTUPOBAHUS.
15. Uctopus pedeprupoBaHus TOKyMEHTA.
16. Metoapl pedepupoBaHus, TCHACHIIUA PA3BUTHS.
17. ABTOMartu3arus mpoiecca peepupoBaHus JOKYMEHTA.
18. Ponp o00630pHOVW wuHGOPMANMK B YAOBIECTBOPEHUH WH(GOPMAIIMOHHBIX TOTPEOHOCTEH
CHEIHAMCTOB HAYKH M TEXHUKHU.
19. OcHOBHBIE IPUHIMIIBI U MOAXObI K KJIacCHU(PHUKAIIIN 0030pOB.
20. ®ynkuuu 0630pOB B CHCTEME HAYYHBIX KOMMYHUKAIIUH.
21.dearensHocts W®DJIA B oOmactu yHHBepcanbHOro Oubnuorpaduyeckoro y4yera u
MalIMHOYUTAeMOMN KaTaJIOTH3alIHH.
22.ConepxaHue W METOAbl AHAIUTHUKO-CHHTETUYECKOW mepepaboTku HHPOpMAIMU B Kypce
«OcHOBBI UH(POPMALIMOHHON KYJIBTYPbD» Ui CTYIE€HTOB BY30B.
23 lestensHocTh CO B chepe ACIIN.
24.CoBpemeHHbIe TpodsieMbl ucnonb3oBanus BBK.
25.Cucrema MAPC.

OpueHTHPOBOYHBIE BONPOCHI /Il MOATOTOBKH K MPOMEKYTOUHOH aTTecTaluu
(3Kk3amMeny)

1. bubnuorpaduyeckas 3amuch: onpeaeieHne, CTpyKTypa, COOTHOILIEHHE Oubmuorpadudeckoi
3anucyu 1 6ubnuorpadpuueckoro OnrucaHus.

Karanorusanus u HHAEKCUPOBAaHUE TOKYMEHTOB.

3. T'enesuc 6ubnuorpaduyeckoit 3aMCH.

N
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21.
22.

23.
24,
25.

26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

39.
40.

41.

42.

43.
44,
45,
46.
47.
48.

0.
. bubnmorpaduueckas cCpliIKa: TUMOJIOTHUS, CTPYKTYPA, KITFOYCBBIC SJICMEHTEI.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Hcropus pa3BuTHs TEOPUH U TPAKTUKHU KiIaccu(DUKAIIK TOKyMEHTOB 3a PyOEKOM.
XapakTepuctuka kinaccupurauoHasix UITA.

Hecstuunas knaccudurarus M. [stou (JK/T).

YuauBepcanpHas aecarnyHas kinaccuduxamms (Y IK).
bubnunoreuno-oubnuorpaduueckas knaccudurarus (bbK).

I'ocynapcreennsiit pyopukatop (I'PHTN).

Hcropus pa3BUTHS TEOPUH U IPAKTHKYU KiTaccu(UKaIMK JOKyMEeHTOB B Poccuu.

SI3BIK IPeIMETHBIX PyOpHK.

[Ipenmeruzanusa — meron ACIIN.

OO01as MeToIMKa MpeIMeTH3alun JOKYMEHTOB.

DneMEeHTHI 0JTHOYPOBHEBOTO OMOIMOrpaUIecKoro OnucaHusl.

bubnunorpaduueckoe onucanue: onpeneneHue, QyHKINN, OCHOBHbIE TPEOOBAaHUS

OcCHOBHBIE ATaIbl pa3BUTHSI TEOPUU U METOAUKH Onbinorpagpudeckoro onucanus B Poccuun
MexyHapoaHOE CTaHIapTHOE Onbnorpaduyeckoe onucanme

DneMeHTbl MHOTOYPOBHEBOTO OMOIMOrpaduyecKkoro OnucaHusl.

O6mas  xapakrepuctuka cuctembl ['OCToB, periaMeHTHpPYIOIIUX  COCTaBIIEHUE
6ubnrorpaduueckoi 3anucu U OMOINOrpaPUUecKoro OnucaHus

OO6111e noJI0KeHUE U 3Talbl COCTABIICHUSI OMOIMOrpadUUecKoro onucaHus

OO6nacTH, BJ€MEHTHl W pa3JeiuTeNbHble 3HAKUM Oubinorpaduyeckoro OMUCAHUS: HX
(byHKIIMOHATBHAS HArpy3Ka, paBuia 0(OPMIICHHS U TIOCIIEI0BATEIIEHOCTh

O06s13aTenbHbBIE 2TIEMEHTHI OMOIHOrPaPUIECKOTO ONTUCAHUS

®daxynpTaTUBHBIE AIEMEHTbI OnOIHOoTpaduIecKoro OMUCaHUs

Buner Oubnumorpaduueckoro omucaHus 10 OOBEKTY: XapaKTEPUCTHKA, CTPYKTYpa,
OTJIMYUTEIbHBIE OCOOCHHOCTH

XapakTepucTHKa MpoLecca aHHOTUPOBAHMSL.

Tunonorus aHHOTaIMiA.

OOm1ast MeTOIMKa AHHOTHUPOBAHUSL.

Crnenuduka aHHOTUPOBAHUSI OTEJIBHBIX BUJIOB JTIOKYMEHTOB.

XapakTepucTHKa rpolecca peepupoBaHHUsL.

Knaccudukanus pedepupoBanus.

O6mras meTouka pedepupoBaHus.

Crnenuduka pedeprpoBaHust OTAEIBHBIX BUJIOB JOKYMEHTOB.

OO1w1ast XxapakTepUCTUKA [TOATOTOBKU 0030pOB: CYLIHOCTb U Ha3HAUCHHUE.

Knaccuduxkanus 0630poB.

OOt aIropuT™ MOATOTOBKH 0030POB.

I'moGasbHbIE HOUCKOBBIE CUCTEMBI M X XapaKTEPUCTUKA.

Bunsl 6ubnnorpaguueckoro onvcaHusi IO IMOJHOTE HaOopa 3JIE€MEHTOB: XapaKTepUCTHKA,
CTPYKTYpA, OTIIMYUTEIbHBIE 0COOEHHOCTH

3arosyi0BoK 6ubnuorpaduyeckoi 3anucu: BU/ibl, BApUAHTHI UCIIOJIb30BaHU
bubnuorpaduueckas 3amuch C MCIOJB30BAaHUEM 3arojoBKa, COJCpXKALIMM HMS JIMLA!
METOJIMKa COCTABJICHHUS, CITy4al UCTIOJIb30BAHUS

bubnuorpaduyeckas 3amuch C HCMOJIb30BAaHUEM 3aroJIoBKa, COJEpKalliM HauMEHOBAaHUE
OpraHu3alluK: METOMKa COCTABICHUS, CITy4yal UCIOJIb30BaHUS

buGnuorpaduueckoe omnucanue noj 3arjgaBueM (06€3 MCIOJIB30BaHMS  KAaKOro-iauoo
3aroJioBKa).

bubnuorpaduyeckoe onucanue 0 JHOTOMHOTO U3JaHUS

bubnuorpaduyeckoe onucanne MHOTOTOMHOT'O M3/1aHUS

bubnuorpaduyeckoe onucanue OTASILHOIO TOMa U3 MHOTOTOMHOTO H3/IaHHE
bubnuorpaduueckoe onucanue COOPHUKOB, HE UMEIOIIUX OOIIEro 3ariaBus
bubnuorpaduueckoe onucanue cepuarbHOrO U3IAHUS

bubnuorpaduyeckoe onucanue MpoI0HKAOLIETOCs U3TaHUs
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49. bubnuorpadudeckoe ONMCAHUE MTEPHOTUICCKOTO U3TaHHS

50. bubnuorpaduueckoe onucaHne HOPMATUBHBIX TOKYMEHTOB

51. bubnmuorpaduveckoe omnucaHue aBTopedepaToB AMCCEpTANH, COOPHUKOB TE3UCOB
JIOKJIa/I0B, MaTe€pUaIOB KOH(pepeHnit

52. bubnuorpaduueckoe onMcaHue HOTHBIX U3IaHUH

53. bubnmmorpaduveckoe onMcaHne U30U3TAHHIA

54. bubnuorpaduueckoe onMcanne KapTorpapuuecKix U3aaHui

55. bubnuorpaduieckoe onucaHue ayauo-, BUACOU3TaHUI

56. bubnuorpaduueckoe onucanue MNEKTPOHHBIX PECYPCOB

57. bubnmmorpaduveckoe ONMCaHNe COCTABHON YaCTH KHUTH

58. bubnmmorpaduveckoe OMMCcaHne COCTABHON YaCTH CEPUATBHOTO U3aHUS

59. AramuTrdeckoe oubrorpaduueckoe onucaHue 3aKOHOAATeITbHBIX JOKYMEHTOB.

60. OcoOeHHOCTH cOCTaBJICHUs OWOMMOTpadUIeCKUX 3amuceid I KaTrajoroB W IS
OnOIMOTpaPUIECKUX CIIHCKOB.

7.5. TecroBble 3agaHusi I PyOeKHbIX KOHTPOJeH, KOHTPOJIbHbIE BONPOCHI M
KOHTPOJIbHbIE NpPAaKTH4YeCKHe 3a/JlaHMsl IS TPOBeJeHUs] NMPOMEXKYTOYHONl aTTecTaluM
(3adyera) ompenejseHbl B @@OHJe OLEHOYHBIX CPeICTB MO Y4YeOHOH [MCHMIJIMHE
«AHAJMTHKO-CHHTETHYECKas epepadoTka uHGopManumn».

8. IlepeyeHb OCHOBHOH M JONMOJHUTEIbHON Y4eOHOW JMTEPATypbl, HEOOXOAUMON JIs1
OCBOEHMS THCIHUIITHHBI

HopmaTuBHO-IpaBoOBbIE AKTHI

1. Konctutynust Poccuiickoit @enepannu ([Ipunsta BceHapoaHbIM rosiocoBaHueM 12 nexaOpst
1993 r., ¢ mnompaBkamu). [DJNEKTpPOHHBI  pecypc]. — Pexum  pocryna:
https://base.garant.ru/10103000/

2. «OcHoBHI 3akoHOAaTenbecTBa Poccuiickoit @enepanuu o kynbType» (yrB. BC PO 09.10.1992
N 3612-1) (pen. ot 18.07.2019). [Dnekrponnsiii pecypc]. — Pexum gocryma:
http://www.consultant.ru/document/cons_doc_LAW 1870/

3. OCHOBBI TOCYIAapCTBEHHOW KynbTypHOH NOMUTUKH (YTBepxKaeHbl Yka3zom IIpesuneHTa
Poccuiickoit ®eneparuu Ne 808 ot 24 ngexabpss 2014 r.). [DiekTpoHHBIH pecypc].
[DnexTponHsIii pecypc]. — Pexum nocryma: htpp://kremlin.ru/acts/bank/37088

4. Ctpaterusi roCyaapCTBEHHON KyabTypHOU moiauTrky Ha niepuos g0 2030 roxa (YTBepkaeHa
Pacnopsokennem  [IpaButenbctBa Poccuiickori  ®enepammu ot 29.09.2016 Ne  326-
p)-[DnexTponHsIii pecypc]. — Pexxum nocrtyma: http://www.consultant.ru/law/hotdocs/45830.html
5. Ctparerus rocy1apCcTBEHHOW HallMOHaNbHOUM monutuku Poccuiickoit denepanuu Ha epUoA
no 2025 roma (YtBepkaeHa Ykasom Ilpesunenta Poccuiickoit @eneparuu Ne 1666 ot 19
nexaops 2012 r.). [D51eKTpOHHBIN pecypc]. - Pexum JOCTyTIA:
http://www.garant.ru/products/ipo/prime/doc/70184810/

6. Koncrutymus Pecniyomuku Kpeim (IIpunsita ['ocynapcrBennbim CoBetom PecniyOmuku Kpeim
11 ampens 2014 roma). [DaeKkTpoHHBIH  pecypc]. — Pexum  pocryna:
https://constitution.garant.ru/region/cons_krim/

7.3axoH PeciyOnuku Kpeim oT 9 stHBapst 2017 roma Ne 352-3PK/2017 «O ctparterun conuaibHo-
skoHOMHuYeckoro pa3Butus Pecnyomuku  Kpeim g0 2030 roga». OduuumanbHelii — cailt
MunucTepcTBa SKOHOMHYECKOTO pa3BuTHs Pecmyonuku KpbiM. [DnexTpoHHBIH pecypc]. —
Pexxum nocryma: http://minek.rk.gov.ru/file/File/minek/2017/strategy/strategy-fullvers.pdf

8. 3akoH Pecnyomuku Kpeim ot 30 mexabpss 2015 roma Ne 199-3PK/2015 «O 6ubnuoteuHom
nene» OduuuanbHblil caliT npaButenbcTBa PecnyOnmuku KpbeiM [DnekTpoHHBIH pecypc]. —
Pexxum nmocryna: https://rk.gov.ru/ru/document/show/11005
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http://www.garant.ru/products/ipo/prime/doc/70184810/
http://minek.rk.gov.ru/file/File/minek/2017/strategy/strategy-fullvers.pdf
https://rk.gov.ru/ru/document/show/11005

9. 3akon Pecnyomuku Kpeim ot 22 mapra 2017 roma Ne 368-3PK/2017 «O06 o6si3arenbHOM
JK3EMIUIApE  JTOKYMEHTOB» OdunumaneHelii caidiT mnpaButenscTBa Pecrmyonmuku  Kpeim
[DnexTpoHHBI pecypc]. — Pexxum nocryna: https://rk.gov.ru/rus/file/pub/pub_333572.pdf

OcHoBHas JIUTEpaTypa

1.

AHaTUTHKO-CUHTETHYECKasl nepepaboTka mHGOpManuu : y4ed. 1O HAmpaBICHUIO TOJIrOT.
071900 "bubmmoreyno-uHpopmanmonHas aestenbHocTh" (KkBamudukanus "Oakamasp") / H.
W. I'ennuna [u ap.] ; Hayd. pen. A. B. CokonoB. — Caukrt-IletepOypr : [Ipodeccus, 2016. —
319 c. : mn. — (YueOnuk mns OakanaBpoB) (bakamaBp OmOMMOTEYHO-MH(POPMAITMOHHON
NEeSTeNbHOCTH). — TeKCT : DJIEKTPOHHBIM // DJIEKTpOHHO-OMOIMOTEYHass cucTema
BIBLIO.PROFY-LIB: [caiit]. — URL: http://biblio.profy-lib.ru/book/-/pdf/18974
lNonybenko, H. b. bubnuoreunoe neno: manoBanmu u nepcnektuBsl / H. b. ['omybenko. —
Mocksa : Jloroc, 2016. — 126 c. — (bubGnuoreunoe aeno). — TeKCT : AIEKTPOHHBINA //
DNeKTpOHHO-OUOIHOTeUHAs cucreMa IPR BOOKS : [caiiT]. -
URL:http://www.iprbookshop.ru/66407.html

CepebOpsiaaukoBa, T. O. [Ipenmernsanus TOKyMEHTOB : yaeOHO-npakTraeckoe mocoome / T.
0. CepebpsaaukoBa. - Cankt-IletepOypr : [Ipodeccus, 2012. — 128 c. : un., Tadmn.; 22 cMm. —
(A30yka 6ubmmoTeuHoM nmpodeccun). — TeKCT : MEKTPOHHBIN // DNEKTPOHHO-OMOINOTEUHAS
cucrema BIBLIO.PROFY-LIB: [caiit]. — URL:http://biblio.profy-lib.ru/book/-/pdf/18928

JdonmosHuTe/IbHAS JIUTEpPATypa

1.

Areena, T. 1. bubnuorpaduueckoe onucanne qokyMmeHnra : yueonoe nocodue / T. . AreeBa
; MOCKOBCKHMI TOCYIapCTBEHHBIM TE€XHUYECKUW yHuUBepcuTeT umeHn H.D. baymana. —
Mocksa : U3garensctBo MI'TY um. H.D. baymana, 2009. — 56 c¢. — Tekcr : a351eKTpoHHBIH //
DNeKTpOHHO-ONOIHOTeUHAS cucTreMa IPR BOOKS : [caiiT]. -
URL:http://www.iprbookshop.ru/30923.html
AHAIUTUKO-CUHTETHYECKas nepepaboTka MHPOpMALUK : Y4eOHO-METOAUUECKUNH KOMILIEKC
no HampasiieHnto 1oarotoBku 071900 «bubmmoreyHo-uHGOpMaMOHHAS JEATEILHOCTDY,
kBanuduKanus (CTeneHb) BhITyCKHUKA — «bakanaBpy, popma 00ydeHuss — ouHasi U 3a04uHast /
MunucrepctBo KynbTypel Poccuiickoit ®@epepanuu, PI'BOY BIIO "KemepoBckuii
rOCy/IapCTBEHHbI YHUBEPCUTET KYIbTYpbl UM HCKyccTB", MHCTUTYT MH(POPMAIMOHHBIX U
O6ubnroreyHsIx TexHosoruil, Kadenpa texnonorun qo0KyMeHTaIbHBIX KOMMYHUKAIUM U Jp.
- KemepoBo : KemepoBcKkHil rocy1apCTBEHHbI YHUBEPCUTET KYJIbTYPhl U UCKYCCTB, 2012, —
Y. 1. bubnuorpadpuueckoe ommcanue. — 75 ¢. — TeKCT : 3MEKTPOHHBIA // DIEKTPOHHO-
OoubnnoTeyHas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/29649.html
AHaAIUTUKO-CUHTETHYECKas MepepaboTka uHpopMauu : yaeOHO-METOANUECKUNA KOMILIEKC
o HampasiieHnto 1oarotoBku 071900 «bubmnoredyno-uHGOpMaMOHHAS JESATEILHOCTDY,
npo QUM «UHDopmaoHHO-aHATUTHYECKas JEeSITENIbHOCTDY, «TexHonor
ABTOMATU3UPOBAHHBIX OMOTMOTEUHO-MH(POPMAIIMOHHBIX CUCTEM», KBaIU(UKAIHs (CTETICHb)
BBINTYCKHUKA: OakamaBp, ¢Gopma oOydeHus: ouHas, 3a04Hass / MUHUCTEPCTBO KYIbTYpbI
Poccuiickoit @enepaunn, ®PI'bOY BIIO "KemepoBckuil rocyqapCTBEHHBIN YHUBEPCUTET
KyInbTypbl U ucKyccTB", MHCTUTYT HMHDOpPMAIMOHHBIX U OWUOIMOTEYHBIX TEXHOJOTHIA,
Kadenpa texHonoruu noKyMeHTaIbHBIX KOMMYHUKaui u ap.— Kemepoo : KemepoBckuit
rOCyZIlapCTBEHHBIN YHMBEPCUTET KYJIbTYpbl U UcKyccTB, 2013. — Y. 3. Ilpeamernsanus u
KOOpJIMHATHOE WHACKCHUPOBaHUE JOKyMEHTOB. — 95 c. — Tekcr : »nekTpoHHBIH //
DOnekTpoHHO-OMONMuoTeunass  cuctema [PR BOOKS : [caiT]. -  URL:
http://www.iprbookshop.ru/29650.html
bmowmenay, JI. W. HMupopMmanmoHHBIH aHanmu3/cuHTE3 A1 (HOPMUPOBAHUS BTOPUUYHOTO
noToka JOKyMeHToB : bmomenay JI. WM. : yueOHo-mpakTuueckoe mnocodue. - CaHKT-
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18.

19.

20.

[TerepOypr : Ilpodeccus, 2002. - 235 c.— TexkcT : dNEKTPOHHBIA // DIEKTPOHHO-
oubmmoteunas cucrema BIBLIO.PROFY-LIB: [caiit]. — URL: http://biblio.profy-
lib.ru/book/-/pdf/19802

Ckapyk, I''A. Cucremaruzanusi JTOKyMEHTOB : ydeOHO-TpakTHueckoe mocodue / I'. A.
Ckapyk. - Cankr-IlerepOypr : I[Ipodeccus, 2014. - 111, [1] c. : un., Tabn.; 21 cm. - (A30yka
oubnmorednoi nmpodeccun). — TEKCT : AMEKTPOHHBIN // DACKTPOHHO-OMOINOTEUHAST CUCTEMA
BIBLIO.PROFY-LIB: [caiit]. — URL:http://biblio.profy-lib.ru/book/-/pdf/18949

HNHuTepHeT-pecypcehbl
Poccuiickas rocynapcrsennas oudaunoreka (PI'B) (opunmanbhsiii caitt — https://www.rsl.ru/)
Poccuiickas HanmonansHas oudnnoreka(PHB) (odunmansusiit caiit — http:/www.nlr.ru
Poccuiickas rocynapcrBeHHast Onbnnoreka g MoJoiexu (r. MockBa) (opHUIIMaTbHBIN CalT
— http://www.rgub.ru/)
Poccuiickas oubnroreunas acconmanus (PBA) (odunmansasiii caitt —http://www.rba.ru/)
[Ipesunentckas Oubmuoreka wumenn b. H. Ensnuna (o¢unumanbHbii  calit  —
https://www.prlib.ru/)
Ientpanbhas ropojckas myonndynas oubnmoreka um. B. B. MaskoBckoro (oduimanbHbIi
caitt — https://pl.spb.ru/news/)
Hentpanpnas Oubnuorexka wum. M. 0. JlepmonTOoBa (O0QUIMANbHBIN calT —
http://lermontovka-spb.ru/)
Mexnynapoanas ¢eaepanus OMOIMOTEUHBIX accourauuid u  yupexjaeHudt (UDJIA)
(odurmaneHbIi caiit — www.ifla.org)
Hutepuer-caiiT xxypHaia «bubauoreunoe nemno B Poccun» [DnexkTponnbiit pecype]. — Pexxnm
nocryma: http://bibliograf.ru.

WNurtepuer-caiit xypHanma «bubmuorekoBeneHne» [DnekTpoHHBIM pecype]. — Pexum
nocrymna: http://www.rsl.ru/ru/s3/s17/s33/d93/.

Hurtepuer-caiit xypHana «bubmmocdepa» [DnexkrpoHHBI pecypc]. — Pexum mgoctyna:
http://www.spsl.nsc.ru/win/Bibliosfera/index.htm.

Bubinnoreynsiit nopTan Poccuiickas OnbIroTeyHas accolraIus. — Pexum

nocryma:http://www.rba.ru/content/resources/books/2004_1.php

Konmekc »atukm poccmiickoro oOubnauorekaps. Ilpunar Koudepennuelr Poccuiickoit
oubnuoTeyHoir accommanuu, XVI Exerogmas ceccus, r. TromeHnb.— Pexum nocryna:
http://www.rba.ru/content/about/doc/codex.php

I'bYK PK «Kpeimckas pecnyOnukaHcKas yHUBepcaidbHas HaydHas OuoOnuoreka um.M. .
®dpankoy» (obunmanbHbI# caiit — http://franco.crimealib.ru/)

I'BYK PK «PecnyOnukanckaskpeiMcKoTaTapckass Oubmuorekaum. W. Tacmpunckoro»
(odummansueri cait — http://gasprinskylibrary.ru/)

I'BYK PK «KpbiMckaspecnyOnukaHCKasiOn0IMoTeKaIaMonoaéxku» (0pHInaibHbIil CaiT —
http://www.krbm.ru/)

Kpeimckas pecniybonukanckas nerckas oubnuorexa uM. B. H. OpnoBa (odunnanbasiii cailt —
http://orlovka.org.ru/)

Hayunas Oubmuorexka (ctpykrypHoe moapasaenenue) DPIAOY BO  «KpsiMckuii
¢denepanbublii  yHuBepcuTer uMeHu B.W. Bepnaackoro» (odunuanbHbI  caT —
https://cfuv.ru/)

Hayunas Oubanorexa «TaBpuka» LlenTtpampHoro myses TaBpuasl (oduuuanbHbId caiT —
https://www.tavrida-museum.ru/taurica)

I'bV3 PK «Kpbivmckas pecyOnuKkaHcKast Hay4HasMeIMIUHCKasiOnOInoTeKa»
(ourmansherit cait — http://medlibcrimea.ru/)

9. MeToanuyeckue YKazanusda AJjis oﬁyqammnxm M0 OCBOCHMI0 JTUCHUIIJIMHBI
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[Tocne ureHHUs BBOJHOM JIGKIMU MO y4eOHOH AMCHMILIMHE «AHAINTHKO-CHHTETHYECKAS
nepepadboTka nHGOpMAIMKU» MPENoIaBaTelbh 00s13aH 03HAKOMHUTH 00YJArOIIHXCS:
—C TeMaMHU JIEKIIUM U METOJIUKON UX KOHCIIEKTUPOBaHMUS;
—IUTaHaMU CEMUHAPCKUX 3aHATUN U METOAMKON UX ITPOBEIECHUS;
—C BOIIPOCAMH 11 CAMOCTOSITENIBHOM pabOThl U METOIMKON KOHTPOJIS 32 UX U3YUYEHUEM;
—C BOINIPOCAMHU, KPUTEPUSAMU CAAYU 3a4€Ta U METOJUKOM €ro IMpoBE/ICHUS.
[lepen mnpoBeaeHHEM OYEPEIHOIO CEMHUHAPCKOTO WM IMPAKTUYECKOTO 3aHATHUSA
oOyuatronuiics o0s3aH:
— O0TpaboTaTb B KOHCIEKTE BCE BOMNPOCH K JaHHOMY 3aHATHIO B oOBeMe,
o0ecreynBaroIeM YeTKUE, ICHbIE 1 KOHKPETHBIC (C TPUMEPaMU) OTBETHI;
— 0oTpaboTaTh (KOHCHEKTHBHO) II0 JAAHHON TEME BOIPOCHI, OTHECEHHBIE K H3y4aeMbIM
CaMOCTOSITENIBHO.
Jj1s BBIIOJTHEHUS IOCTABJICHHBIX 3a/1a4 00yJaroImuics:
—OCYILECTBISIET MOA00pP HEOoOXoIuMOM yueOHOW, HaydHOW, Yy4eOHO-METOINYECKOU
JIUTEPaTyphl U IEPBOUCTOUYHUKOB;
—IPOYUTHIBAET OTOOPAHHYIO JIUTEPATYpy IO Ka)XJOMYy BOIIPOCY, a 3aT€M COCTaBISET
KOHCIIEKT MJIM TE€3UCHI OTBETA;
—OTYUTHIBa€TCA 00 M3y4EeHHH BOMPOCOB HAa KOHCYIbTAMSIX, IPH BBINOJIHEHUU
KOHTPOJIBHBIX pabOT U IPYTUX GOPM OLIEHKH TEKYIIUX U OCTaTOYHBIX 3HAHUM.
YcaoBusiMu JIs1 YCIIELTHOM CaMOCTOSAITEILHOM PadoThI SIBJISIOTCH:
1. lleneycTpemMIeHHOCTh U CO3HATENbHAS AKTUBHOCTb:
a) OCO3HAHHAs TOCTAaHOBKA LM, KOHKpPETH3alls CBOMX 3a7ad HAa CaMOCTOSITENbHYIO
pabory,
0) BBIOOD croco6a eHCTBHIA, CPE/ICTB,
B) BOJICBBIC YCUITHS,
I') aHaJK3 CAEJaHHOTO, TOCTAaHOBKA HOBBIX 3a/1a4.
2. CUCTEMAaTUYHOCTh U TIJIAHOMEPHOCTb.

@opMBbI M METO/IbI H3yYeHHUS] H KOHCIIEKTUPOBAHUS JIUTEPATYPbI

B paGoTte Hax muTepaTypoil MOXKHO BBIJICIUTH 3 dTamna:

1. O3HaKOMUTeNbHBbIH, B X0/I€ KOTOPOrO Bbl 3HAKOMHUTECh O KaTaJIOTOM OMOIMOTEKH,
JeaeTe BBIOOPKY K TeMe, 3aKas3blBacTe JUTEparypy B OuOnmoreke (yueOHUKH, ydeOHBbIE
mocoOusi, pa3paboTKU TEM IJIAHOB, IEPBOUCTOUYHUKH U T.1I.)

2.JTan YTeHUs JUTEPATYPBL

K utenuto ectb onpe/eneHHble TpeOOBaHUS:

1) cUCTEeMaTUYHOCTh YTEHHMS, T.€. YUTATh HE OT pa3a K pa3sy, a eKEJIHEBHO, KEIATEIbHO C
3aMHUCAMHU B TETPAIIX U CO CBOMMHU UTOTOBBIMU BBIBOJAMHU (pe3toMe).

2) OCMBICIIEHHOCTD YTE€HHUS, T.€. HAJI0 OBJIAJICBaTh MOHATUITHBIM allIapaTOM.

3. JTan Be/ieHue PaGoYHX 3aNHCeIl.

a) MOXHO BECTHM T.H. TEMaTHYeCKHe TETpaJud, B KOTOPHIX JeJaTh BBIIUCKH K
OTpe/ieIieHHBIM TeMaM, a TaK)Ke BECTH OPaOOTKY JIEKIIUN Ha MOJISAX UIH B CAMOM TEKCTE.

0) OCHOBHBIMH (pOpMaMH 3aIUCH MPOYUTAHHOTO MOTYT OBITh: IJIaH, TE3UCHI, KOHCIIEKT.

I. CocraBnenue miaHa MPOYUTAHHOTO. 3amuch B opMe TIaHA O3HAYAET MEPEUUCIICHHE
TJIaBHBIX BOMPOCOB. B pesynbrare momydaercs kak Obl ckaras cxeMa M3y4aeMOro MarepHana.
Heckonbko nHave BBITIAIUT pa3BepHYTHIM miuaH. Ero HazHadeHWe HE TONBKO 3aUKCUPOBATH
TJIaBHOE B TEKCTE, HO W JaTh HE0OXoauMoe 0O0OCHOBaHHE ATON MbICTH, (IU(GPOBHIE JaHHEIE,
WHTEpeCHble BbhIpakeHus, (akTol). [Ipuyem Bompochl MIaHa MOXKHO H3JIOXKHTh U CBOUMU
CIIOBaMH U CIIOBAaMH aBTOpA.

Il. Becbma IIeHHBIM BHJOM 3allUCH TPH YTEHUU SBISAIOTCA Te3UCHL. (OCHOBHBIE
MOJIOKEHUSI, yTBEpKIeHUss OT rpedeckoro "Teas" — yrBepknaio). Te3uchl COCTAaBISIOT
MIPOMEXYTOYHOE TMOJI0KEHHE MEXIY TIAaHOM M KOHCIEKTOM. B HUX KpaTKo JaeTcsi OCHOBHOE
conepxkanue kHUrU. [lepen Tem, Kak 3alMChIBaTh TE3UCHI, MPOYUTAHHBIM TEKCT pa3felisioT Ha
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HeOOoJIbIINE YacT — pasJielibl, naparpadsl WK ke ab3albl B COOTBETCTBHH C IJIAHOM U 3aTeM
(GOopMYyIHUPYIOT CYHMIHOCTh MPOYMUTAHHOTO CBOMMHM CJIOBaMH, Kak Obl OTBEYas Ha BOIPOC: YTO
MMEHHO 3/IeCh YTBEP)KJAeT, 3alUIIAeT aBTOp. Te3MChl MO3BOJIAIOT B KpaTKoW (popme 3ammcarhb
00001IeHne ¥ BBIBOJBI O MPOYUTAHHOM. T€3MCHl HA3bIBAIOTCS MPOCTHIMH, €CIIM BBINHCAHHBIE
MBICTIH HHMYEM HE MOJTBEPXKJAIOTCS M CIOXKHBIMHU, €CIM OHHM TMOAKPEIUIAIOTCS JO0BOJIAMH,
apryMeHTaMHu.

CrnenoBarenbHO, MPH COCTABJICHUU TE3WCOB HEOOXOAWMO TIIyOOKO MPOAYMaTh, IOHSTH
COJepKaHWe KHUTH, CTaTbH, W T.I., YMETh BBIICIUTh OCHOBHBIC MOJIOXKEHHUS M KpPATKO HX
chopMyITUPOBATH.

I11.  CocraBreHue KOHCHEKTa MPOYUTAHHOIO — OTO Haubojee CIOXKHBIA U
COJIepKATENbHBI METO]| 3alHMChIBAaHUA MPU PabdOTe ¢ KHUTOH, MOTOMY YTO OH OOBEIMHSET B
cebe Bce BHUIBI 3alUCH M BMECTE C TEM IMPENCTaBIseT COO0OH Heuto OoJyiee IETbHOE U
cBoeoOpazHoe. Koncmexkt kuurum (ot usar. "kocmekTtyc" — 0030p) — 93TO KparTkoe,
MOCIIEIOBATEIIbHOE W3JI0KEHWE OCHOBHOTO COJIEp)KAaHWE KHHTH, JICKIMH, 3allMCaHHOE B
MoCJIeI0BaTeIbHOM (popme, U OCBOOOKJIEHHOE OT IMOBTOpEeHMH M T. 1. B ToXe Bpems B
KOHCITIEKTE CIIe[yeT MPHUBECTH, MOMHUMO OCHOBHBIX MBICJIEH aBTOpa, BBIUCKA W LUTATHI,
MOITBEPK/TAIOIINE OCHOBHBIC TIOJOXKEHUS M BBIBOJBI, BHITEKAIOUINE W3 KHUTH. HekoTopbiM,
HAYMHAIOMIAM PadOTaTh C KHUTOH, K&KETCS, YTO HAa KOHCIIEKTUPOBAHKE YXOIUT MHOTO BPEMEHH.
OnmHako HYKHO IIOHSTh, YTO TBOPUYECKHE 3allUCH B BHJIE KOHCIEKTa, DKOHOMST BpeMs,
CTIOCOOCTBYIOT TIIyOOKOMY HM3Yy4eHHIO MaTepuana. Tpedyemoe i KOHCIIEKTHPOBAHHS BpEMs
Oy/ZeT HEYKJIOHHO YMEHBIIAThCS 10 Mepe MPHOOPETeHUs] HABBIKOB YTEHUS W KPaTKOTO
W3JI0KEHHS TPOYUTAHHOTO.

LleHHOCTh KOHCTIEKTa TOBBIMIAETCS, KOTJa B HEM COJEPKUTCS HE TOJIBKO KpPaTKUH
nepecka3d MPOU3BEICHUS, HO W COOCTBEHHBIE MBICIH, KOTJa KOHCHEKT SIBJISIETCS IUIOAOM
pa3ayMuil ero coctaBUTeNs (JKENaTeabHO JeNaTh BHIXO HA COBPEMEHHOCTH ).

MeToauka 3anucei:

1. 3anuceIBaTh cleAyeT caMoe IJIaBHOE U 10 BO3MOKHOCTH Hambosiee KpaTko (3aruch
JOJDKHA OBITH CKaTa W JIAKOHUYHA).

2. HauuHaTh 3anuch HaJ0 € TIIATEIbHO IPOBEPEHHBIX OMOIHMOTrpapUUecKuX TaHHBIX:

* (hamMmunus ¥ UHULIKATIBI ABTOPOB,

* Ha3BaHUE KHUTU WM CTaThH (IIOJHOE),

* MECTO U I'0JT U3JJaHUs, U3/1aTEIbCTBO U T. 1.

* HOMEpa XKypHaJla WIH BBIIYCKa,

* KpaTKUI UCTOPUYECKHUI OYepK BPEMEHU HAMMCAHUS KHUTHU U T. 1.

3. B TeTpansx peKOMeHIyeTcsl OCTaBJATh LIMPOKUE MOJS JUIsl MOCIEAYIOUIUX BCTaBOK,
JIOTIOTHEHUH, 3aMUCeil CBOUX MBICIEH.

4. 3anucH T0JDKHBI AeNaThCS TOJIBKO MOCIEe OKOHYAHUS YTEHUS JAHHOTO UCTOYHHKA.

HNurepakTuBHBIEe (OpMBbI 00y4eHHMs. YJIE€IbHBIII BeC 3aHATHH, MPOBOJMMBIX B
WHTEPAKTUBHBIX (opMax, ompeaenseTcss TJAaBHOM 1eNbl0 U 3aJadyaMH  IPOTPaMMBL,
0COOCHHOCTBHIO KOHTHMHI'E€HTa 0OYUaIOUIUXCA U COJepKAHUEM KOHKPETHBIX TUCIHUILINH, a TAaKKe
tpeboBanuamu PI'OC ¢ yuerom cnenudpuku OITOII.

K wmerogam uHTEpakTHBHOTO OOy4YeHMsS OTHOCATCA Te€, KOTOphIE CIIOCOOCTBYIOT
BOBJICYEHHIO OOYyYalolMXCs B AaKTHBHBIM Ipoliecc MONy4eHUS M MepepabOTKU 3HAHMH,

Harnpumep:
* «Mo3roBoii mTypM» (aTaxa) * [Ipurnamenue cnenuanucTa

* TpeHunr * BoicTyniienue B posu oOy4aromiero
* Pabora B rpynmax * Pa3paboTka npoekra

* Macrep-kiacc * Pemienue cutyanlMoHHBIX 3a7a4

* [IpesenTanus
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K uHTEepakTUBHBIM METOJAaM OTHOCSATCS TaKKe IPE3CHTALMM C HCIOJIb30BAaHUEM
Pa3JIMYHBIX BCIIOMOIATENIbHBIX CPEICTB: MHTEPAKTUBHOM JOCKHM, Pa3laTOYHBIX MaTEpHAJIOB,
BUJICO(DMITBMOB, CIaliI0B, MYIbTUMEAUHHON MPE3CHTAIMUA U T.II.

IIpenogaBanue u n3yyeHue AMCUUILUIMHBI MPeINO0JaraeT UCNoJab30BaHue
cJIelyI0IIUX BHA0B 00pa30BaTe/bHbIX TEXHOJIOTHIi:
1. Hnghopmayuonnvie obpazoeamenvnvie mexnonocuu — OO0y4eHHE B  IEKTPOHHOMU
o0Opa3oBaTeNbHON cpelle C IEeNbI0 pacIIUpeHHs JOCTyma K 00pa30BaTeNbHBIM pecypcam
(TeopeTHyYeCKH K HEOIPaHUYEHHOMY OOBEMY M CKOPOCTH JIOCTYMA), YBEIMYEHUS KOHTAKTHOTO
B3aUMO/ICHCTBUS C IIpenoAaBaTesieM, OCTPOCHUSI HHANBUAYAIbHBIX TPAEKTOPHUM MOJATOTOBKU U
00BEKTHBHOTO KOHTPOJISI 1 MOHUTOPUHTA 3HAHUN CTY/IEHTOB.
2. Paboma 6 Komanoe — COBMECTHAsl JICATEIILHOCTh CTYJCHTOB B TPYIIIE O] PYKOBOJCTBOM
Juziepa, HallpaBJIeHHAs Ha pelieHne oouiei 3a1aun myTeM TBOPUYECKOTO CIIOKEHMS PEe3yIbTaToOB
MHIUBUAYAJIbHON pabOThI YJICHOB KOMaH/IbI C IEJICHUEM ITOJTHOMOYUN U OTBETCTBEHHOCTH.

3. Case-study - aHamu3 peadbHBIX MPOOJEMHBIX CHUTyallMif, WMEBIIMX MECTO B
COOTBETCTBYIOIIEH 00siacTh Tpo(deccuoHaTbHON JesTeTbHOCTH, U TIOMCK BAPUAHTOB JIYYIIHAX
penIeHui.

4.Hopa —poneBas HMUTALUS CTYIAEHTaMH pealbHONH MNPOoQecCHOHAIBHON AEAITEeIbHOCTH C
BBITIOJIHEHHEM (PYHKUIUN CHEIHATMCTOB HAa Pa3IMYHbIX pab0oUHuX MECTax.

S5.IIpobnemnoe obyuenue —CTUMYIUPOBAHUE CTYJIEHTOB K CaMOCTOSITEIIBHOMY MPUOOPETCHHIO
3HaHWUH, HEOOXOAUMBIX JUISl pEIIeHNUs KOHKPETHOU MPOoOIeMBbI.

6.Konmekcmmnoe o0yuenue — MOTUBAIMS CTYJCHTOB K YCBOCHHIO 3HAHWU ITyTEM BBHISBICHUS
CBsI3eM MeX Iy KOHKPETHBIM 3HAHUEM U €T0 IPUMEHEHUEM.

7.00yuenue na ocnoge onvlma — aKTUBU3AIUS MO3HABATEIBHON NEATENILHOCTH CTYAEHTa 3a
CUET acCOILMALUU U COOCTBEHHOT'O OTbITa C PEIMETOM U3yUECHHUS.

8.UHnousuodyanvnoe 00y4yeHue —BHICTPAaWBAaHUE CTYIEHTOM COOCTBEHHOW 00pa3oBaTEeIbHON
TPaeKTOPUU Ha OCHOBE (OPMHPOBAHUS HHAMBHIYaJbHON 0O0pa3oBaTeNbHOM HporpamMmbl ¢
Y4E€TOM MHTEPECOB CTYJICHTA.

9.Mexcoucuyunnunapruoe o00y4yeHue — WCTIONH30BAHME 3HAHWM W3 pa3HBIX 0OJacTed, HX
IPYNIHUPOBKA U KOHIICHTPAIUS B KOHTEKCTE pelaeMoil 3a1auu.
10. Omnepesicawwan camocmoamenvnaa pabéoma — uV3ydeHHE OOYYAIOIIMMHUCA HOBOTO

MaTcpuraia 10 €ro Uu3ydcHus B X04€ ayAUTOPHBIX 3aHATHH.

Metoanueckue ykazaHus Uit 0OyJaroIuXcsl 0 OCBOCHUIO TUCIUIUTHHBI TPEACTABICHBI
Takke B METOMUYECKUX PEKOMEHIAIMIX [0 MPAKTUYECKUX 3aHATHH 10 JUCIUILTUHE
«AHAIIMTHUKO-CUHTETUYECKAs TepepadboTka uHpopMauu» U B METOIUYECKUX PEKOMEHIAIMIX
[0 CaMOCTOSTEIbHOW padoTe MO JUCHUILUIMHE «AHAIMTHKO-CHHTETHYECKas MepepadoTka
nHpopMaIumy.

10. MarepuajJIbHO-TEXHUYECKOe ofOecneyeHHe, HeO0OX0AUMOe I OCYIIEeCTBJIEHUSA
00pa3oBaTeJILHOI0 Mpolecca Mo JUCHUIINHE

[Ipn ocBoeHWU AMCHMIUIMHBI HCIOJB3YIOTCS Y4eOHBbIE ayAUTOPHH IJS TPOBEACHUS
3aHSATUA JIEKIIMOHHOTO THWIA, CEMHUHAPCKOTO THUMA, Ui TPOBEJACHHS TPYNIOBBIX U
WHIUBUIAYAIbHBIX KOHCYNbTALUN, 7S TMPOBEIACHHSI TEKYHIErOo KOHTPOJIS U TMPOMEKYTOUHOMN
aTTeCTaIluu.

[lepeueHr OCHOBHOTO 00OpPYHOBaHUWA: CIEUMATM3UPOBaHHAs y4deOHas MeOenb,
TEXHUYECKUE CPEJICTBA OOyUEHHS, yaeOHO-HATTISAHbIE TOCOOUSI.

[Tomemenus A caMOCTOATENHHOW pabOThI OCHAIEHBI KOMIBIOTEPHON TEXHHKOU C
BO3MOHOCTBIO TIOJKITIOYeHUS K ceTu «VHTepHeT» U oOecreyeHreM JOCTya B AJIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.
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11. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOTHIl, MCIOJIB3YeMbIX NPH OCYLIECTBJICHUM
o0pa3oBaTeIbHOIO npouecca Mo JUCHUINVIMHE, BKJIKYasi CIHHCOK IPOrPaMMHOIO
ol0ecrieyeHNs] 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
Crucok mporpaMMHOTO 00eCTIeueHUS
JInneH3noHHOe NporpaMMHoe odecrieyeHune:

Microsoft Windows 10
Microsoft Office 2010 (Word, Excel, PowerPoint)
Access 2013 Acdmc
CBo0oaHO-pacnpocTpaHsieMoe MM OecIiIaTHOe IPOrpaMMHoOe obecrieyeHue
Microsoft Security Essentials
7-Zip
Notepad++
Adobe Acrobat Reader
WinDjView
Libreoffice (Writer, Calc, Impress, Draw, Math, Base)
Scribus
Moodle.
CnpaBo4Hble cHCTEMbI
Cnpasouno-nipaBoBas cucrema «KKOHCYJIBTAHT»
Cucrema npoBepku Ha 3aumctBoBaHus «BKP-BY3)
Kynerypa. P®. [lopran KynbTypHOTO Haciaeaus
Kynbrypa Poccun. MndopmanrionHslii mopran
12. MaTepuajbHO-TeXHHYECKAs1 0a3a, peKOMeHayeMast 1JIsl AIaNTAlHH YJIeKTPOHHBIX 1

LN

NGk wWNE

el N =

NeYaTHbIX 00pa30BaTeIbHBIX PeCypcoB AJisl 00y4YaroluXxcs U3 YUCJIa HHBAJIU/I0B

JlJ11 MHBaNMUAOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 37I0pOBbs (hopMa MPOBEACHUS
3aHATUN 10 JUCHMIUIMHE YCTAaHABIMBACTCS OOpa30BaTENIbHOW OpraHu3alue ¢ ydeToM
0COOEHHOCTEH NCUXO(PHU3UUYECKOTO PA3BUTHS, WHAWBHUIYAJIbHBIX BO3MOXHOCTEH U COCTOSIHUS
3nopoBbs. [lpu ompenenennn QopMmbl MPOBEACHUS 3aHATUI C 0Oy4aromIMMCsS-MHBAIAIOM
oOpa3oBarenbHasi OpraHu3alus J0JDKHA YYWUTHIBAaTh PEKOMEHJALMH, JAHHBIE O pe3yjbTaram
MEIMKO-COLIMATbHOM  SKCHEPTU3bI,  COJAEpXKalluecs B  HHAUBUAYAJIBHON  Iporpamme
peabunuTauu WHBAINMA, OTHOCUTEIBHO PEKOMEHJIOBAaHHBIX YCIOBUH M BUIOB Tpyaa. llpu
HEOOXOMUMOCTH JUIsl OOydYarOUIMXCS U3 4YHUCJIAa HWHBAIMIOB M JIMI C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMH 3[IOPOBBSI CO3AIOTCSI CIEIUAbHbIE paboune MecTa C Y4eTOM HapylIEHHBIX
(GyHKUIMI U OTpaHUYEHUH )KU3HEIEATEIIbHOCTH.
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https://ru.wikipedia.org/wiki/LibreOffice_Writer
https://ru.wikipedia.org/wiki/LibreOffice_Calc
https://ru.wikipedia.org/wiki/LibreOffice_Impress
https://ru.wikipedia.org/wiki/LibreOffice_Draw
https://ru.wikipedia.org/wiki/LibreOffice_Math
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