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1. ey u 3aaa4M JUCHMIIJIMHBI
Pabowas mnporpaMMa IUCHMIUIMHBI SIBJSIETCS YacTbl0 OCHOBHOH MpogeccCHOHATbHON
00pa30BaTeNILHON MPOrpaMMbI TIOrOTOBKY OakanaBpoB 1o HanpasieHuto 54.03.01 [quzaiin

Ieab AUCHUIINHBI:

O3HaKOMJIEHHE CTYIEHTOB C TEOPETUUECKUMHU U METOJIOJOTUYECKUMU OCHOBAMHU COBPEMEHHBIX
WHPOPMAIIMOHHBIX CHCTEeM. B paMmkax wW3y4eHus UCHMIUIMHBI Yy CTYACHTOB (OPMHUPYIOTCS
TEOPETUYECKUE 3HAHUS U NPAKTHYECKUE HABBIKU 110 MHCTPYMEHTAIBHBIM CPEACTBAM IPOIPAMMHOIO
obecrieyenns. CTyACHTBI N3YyJalOT HA MIPAKTUKE BUABI HHPOPMAITMOHHBIX TEXHOJIOTHIA.

3agaum AU CHMILVIMHBI:

[IpnoOpereHne CTyAGHTaMHd TPOYHBIX 3HAHWA M TPAKTHYECKUX HABBIKOB B cdepe
nHQOPMAMOHHBIX TexHoJIoTHHA. [laTh TpencTaBiieHne 00 OCHOBHBIX TEPMHHAX U TOHSITHIX
WH()OPMAIMOHHBIX TEXHOJIOTUH U CUCTeM. B pesynbrare m3ydeHUs JUCIHILTAHBI CTYICHTHI JTOJDKHBI
CBOOOHO OPHEHTUPOBATHCS B PA3IMUHBIX BUJaX HH(POPMAIIMOHHBIX TEXHOJIOTHH M CUCTEM, 00JIaaTh
MPAKTUYECKUMH HABBIKAMH HCIIOJIb30BaHUS (DYHKIIMOHATBHBIX W OOCSCICUMBAIOIINX ITOJCHCTEM.
CdopmupoBath mpeacTaBieHUuss 00 OCOOCHHOCTSX NpPUMEHEHUs] WHGOPMAITMOHHBIX TEXHOJOTHHA B
podeccrnoHabHOM 1A TEIbHOCTH.

OO01mmas TpyI0EMKOCTh TUCIUIUTAHBI COCTABIISIET 4 3a4eTHBIX IMHUIIBI (aee — 3. €.), 144 Jaca.

st ouHo#t popmbl 00ydeHHsT KOHTAaKTHas paboTa cocTaBisieT — 36 Yaca, cCaMOCTOSTENbHAS
pabota — 72 yaca, mpoMeKyTOUHAs aTTECTAIUs — SK3aMEH 36 JacoB.

Jnst  ouHo-3a049HOM  (popMBI  OOyueHHsT KOHTakTHas paboTa cocTaBisier — 24 4aca,
caMocCTosITeNbHAs paboTa — 84 yaca, IPOMEKYTOUHAsI aTTECTAIUs — YK3aMeH 36 4acoB.

2. IlepevyeHb NMJaHHPYeMbIX Pe3yJbTATOB O00y4eHHUs] MO JMCIHUINIHHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMHM 0CBOEHHUSI 00pa30BaTeIbHON MPOrpPaMMbl

[Iporecc n3ydyeHus: TMCIUILIMHBI HaMpaBiieH Ha GopMUpoBaHUe cleayromux kommerenui: OITK-

6.
B pe3ynvmame uzyuenus oucyuniurvi 00y4arouuiics:
Indp u conepkanmne 3HaTh Ymers Bnaners
KOMTIETEHITHN
OIIK-6. CnocobeH | — MPOIECChl, METONIbI | — BBEIOMpATH u|— HaBBIKAMH
MTOHUMATh NPUHLMIBL | [TOMCKa, cOopa, XpaHCHHMs, | UCIOIb30BaTh paboTHI C NEKaIIMU
paboThI COBPEMCEHHBIX | 00pabOTKH, IPEACTABICHHS, | COBPEMCHHEIE B OCHOBE nT-
WH(POPMALTMOHHBIX pacIpoCTpaHEeHUs uH(pOpMaITMOHHO- pelIeHuil TaHHBIMU;
TEXHOIIOTHH u | uHpOpMAIIMM U CIOCOOBI | KOMMYHHMKAI[MOHHBIE W | — HaBBIKAMH
UCIIONB30BaTh  MX VIS | OCYIIECTBIICHHUS TaKWX | UHTEIICKTYaJIbHBIC MPUMEHEHU S
pelieHus 3a/1a49 | IMpOIIECCOB U METONOB | TEXHOJOTHH, COBPEMEHHBIX
npodeccroHaIbHOM (nH(MOpMaITMOHHEIE WHCTPYMEHTAJIbHBIE WH(POPMAIIMOHHO-
JeATeIIbHOCTH. TEXHOJIOTHH ); cpensl, IPOrpaMMHO- | KOMMYHHKAIIHOHHBIX
- COBpEMEHHBIE TEXHHYECKUE INIATQOPMBL | U MHTEILIEKTYATbHBIX
WHCTPYMEHTAIBHBIE  Cpefbl, | U MPOrPpaMMHBIC | TEXHOJIOTHH,
MIPOrPaMMHO-TEXHUYECKHE CpCACTBA, B TOM YHMCIC | MHCTPYMEHTAIbHBIX
m1aThOPMBI M IPOTPAMMHBIE | OTEYECTBEHHOTO cpen,  MPOrpaMMHO-
cpeacTtBa, B TOM 4UHcie | TPOM3BOJICTBA, TUISL | TEXHHUYECKHX
OTEYECTBEHHOTO peteHust 3a71a4 | wathopm 51
TIPOM3BOICTBA, podeCcCHOHANTBEHON MPOrPaMMHBIX
HCIONB3YeMBbIC ISl PEIICHUs | JEATEIbHOCTH, CPEJICTB, B TOM YHCIIE
3amady  Tpod)eCCHOHAIBHON | — aHAITM3UPOBATh OTEYECTBEHHOTO
JIESITETbHOCTH, W TPHHIUIIBI | TPOGECCUOHANBHBIC MIPOM3BO/ICTBA, TUISt
uX paboTEHI. 3a/lauM,  BBIOMpaTh W | pelIeHHs 3a1a4
WCIIOJIB30BaTh podeCCHOHANTBHON
MOAXOAAIINE UT- | nesarensHOCTH.
pelleHuS.




[K-2: CnocoGHoCTh | — COBpPEMCHHBIC BHJIBI | — BBIOMPATH | — HaBBbIKAMH
OIpeNeniaTh TPeOOBAaHUS | KOMITBIOTEPHBIX TEXHOJIOIUMA, | IPUMEHATH Haubosee | pa3pemeHus

K  IU3aHH-TIPOEKTY M | TPHUMEHIEMBIX B | IOAXOASAIIIE ISl | PO eCCHOHANBHBIX
CUHTE3HpOBaTh HabOp npodeccroHaNBEHOM U | BBIIOJIHCHUS npobieM, OnUpasch Ha
BO3MOXXHBIX peLICHHU# | 0Opa3oBaTEIbHOIM npodeccroHaNBHOMI M | TIOJlyYCHHBIC 3HAHUA U
OPOCKTHBIX  3ala9 M | neITCIbHOCTH; yueOHOM 3amaud BUIBI | yMEHHSI B YyKa3aHHOU
METOAO0JIOTHYCCKUX — OCHOBHBIE TNIOHATHS, | KOMIIBIOTEPHBIX IpeIMeTHOH obacTu.
noaxonoB K | KaTerOpUU U UHCTPYMEHTHI B | TEXHOJIOIHH.

BBIIIOTHCHUIO AW3aiH- | cepe NPUMEHEHHS

MPOEKTA. KOMIIBIOTEPHBIX TEXHOJIOTUH.

3. MecTo qUCIMIJIMHBI B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMmbl

Koa Y/ OIIOII YueOHbIE U CHMTLTHHbBI

bl bnox 1. lucuuniannsl (MOaysn)
b1.0 O06s13aTenbHas 4acThb

b1.0.18 KomnbroTepHblii IpakTUKyM

4. O6beM AUCHUIJIMHBI B 3a4e€THBIX eIUHUIIAX C YKA3aHUEM KOJMYECTBA aKaJeMHYeCKHX
YacoB, BbIEJIEHHBIX HA KOHTAKTHYIO padoTy oOydaloumuxcs ¢ npemnoaaBareeM (10 BHIAM
yueOHBIX 3aHSITHII) 1 HA CAMOCTOATEIHLHYI0 padoTy 00y4arommXxcs

Ounas ¢popma o0yueHusi

Bun yueOHo# paboTsl Bcero CemecTpsl
4acoB 1 2 3 4 5 6 7 8
AyauTopHble 3aHATHS (Aya) (Bcero) 36 36
B TOM YHCIIC
Jlexuunu (JIex) 18 18
[Tpaktuueckue 3anstus (I1p) 18 18
Cemunapckue 3anatus (Cem)
CamocrosiTesibHasi padoTa 72 72
odyuaromuxcs (CPO) (Bcero)
IIpomeskyTOUHAS aTTECTALMS
DK3aMeH 36 36
OO61Ias TPYA0EMKOCTh | 43 144 | 144
Ou4Ho-3204Has opma 00yUeHust
Bun yueOnoit paboTsl Bcero Cemectpsl
4acoB 1 2 3 4 5 6 7 8 |9
AyauTopHble 3aHATHA (AyH) o4 o4
(Bcero)
B TOM YHCIIE
Jlexmuu (JIex) 12 12
ITpaktuueckue 3anstus (I1p) 12 12
Cemunapckue 3ansaTus (Cem)
CamocrosiTesbHast padora 84 84
o0yuarmuxcs (CPO) (Bcero)
IIpomeskyTOoOYHAS aTTECTALMS
DK3aMeH 36 36
OO0mas TpyroemMKkocth | 43. €. 144 144




5. Coz[epmafme AUCHUINIJIMHBI, CTPYKTYPUPOBAHHOC€ IO TEMaM C YKa3aHUEM OTBEICHHOT O
HAa HUX KOJHYECTBA AaKAACMHUYICCKHUX YaCoB U BU/10B y‘leﬁHBlX 3aHATHIl

5.1. Coz[epmafme pa3aejioB JTHCHUIIJIMHBI, CTPYKTYPUPOBAHHOC 110 TEMaM

Ne w/m | HammeHoBaHMe Conepxxanue TUCHUILIMHBI 110 TEMAM
pasaeia
AUCIHUNTHHBI
1 Pazpen 1. Tema 1. Co3naHue TEeKCTOBBIX JOKyMeHTOB. ®opmaTupoBaHue
Odopmiaenne CHMBOJIOB U a03aueB. [IpeacraBinenue, KoaupoBaHue M oOpaboOTKa
y4eOHoii M HayYHO#i | TekcToBoW uHpopMmanmu. [loHATHE «DNEKTPOHHBIN JTOKYMEHT».
AOKYMEHTAIlUU B [IpencraBnenue,  kogupoBaHue U 00pabOTKa  TEKCTOBOMU
MS Word. uHpopmaruu. Popmarsl TekcTOBBIX (painoB. [IpeacraBienue u
nepenada TekctoBoi mHpopmanuu. Knaccuduxaius mporpaMMHOTo
obecrieyeHus JUIsl MOATOTOBKH TEKCTOBBIX JIOKYMEHTOB. TeKcTOBbIE
penaktopsl. TekcroBele mpoueccopsl. HacTosibHble H3AaTENbCKHE
CUCTEMBI.
Tema 2. Apromaru3zanusi 0o0padOoTKHM JAOKyMeHTOB. BcraBka
CHOCOK.
Metonel  00paboTku TaOMMYHOM HMHPOpPMAIMM B  TEKCTOBOM
npoueccope. Kareropuu cymecTByrOImMX TMojied B TEKCOBOM
penakrope. IlpuMeHeHue moJiel UIsl 3amOJIHEHUS JOKYMEHTOB.
OcHoBHbI€ TpaBUIIa HA0OPA CIOKHBIX TEKCTOB.
Tema 3. Cinsinve U pelleH3UPOBaHUE TOKYMEHTOB.
VYrpasnenue OOJbITUMU TOKyMEHTaMU. Pexxum cTpykTypbl. CTumim.
ABTOoMaTHueckass moanuck HasBaHui. CHocku. OriaBieHHI U
yKa3aresu.
2. Pasznen 2. Tema 4. Texnosorusi padoTsl B BeKTOPHOM penakTope InkScape.
I'padpuueckue [Tonsitue koMmploTepHOM Tpaduku. Buibl KOMIIBIOTEPHOM IpadUKH.
pelaKkTopbl ®opmatsl ¢aitnoB rpadpudeckoit uHGopmanuu. [Iporpammer i

00paboTku m300pakeHud. [IpuHIUIBI TOTY4YeHHUs] PACTPOBOM U
BeKTOpHOU Tpaduku. PaGora ¢ BekTOpHBIMH TpadUUECKUMU
peAaKTopamMu: BO3MOXKHOCTH, (PYHKIIMHM U OCHOBHBIEC OIEPALIUU.
[Tonsitne BexTopHoit rpaduxu. Uurepdeiic Inkscape. UHCcTpyMeHTEI.
Pa6ora ¢ pokymentamu. Co3gaHue, COXpaHEHHE, OTKPBITHE.
[Tapamerpsl unctpymenToB. Co3znanue rpadudeckiux JOKYMEHTOB.

Tema 5. TexnoJsiorusi padoThl B pacTpoBoM penakrope Gimp.
ITousitrie pactpoBoii rpaduku. Uurepdeiic Gimp. UHCTpyMEHTHI.
PaGora ¢ pmokymentamu. Co3gaHue, COXpaHEHHE, OTKPBITHE.
[TapameTpbl UHCTPYMEHTOB. PenaxtupoBanue U (POBBIX
dororpaduii. Pexxumsl pucoBaHusl.

Tema 6. Perymb u koppexkuusa unu@poBbix dororpaduii.
Hudposoii poToMOHTAK.

Ilpunnun  penctBus  cinoeB.  IIpumenenune  cioeB.  Macku
Opo3payHOCTH.  MHCTpyMeHTHI,  paboTaromue CcO  CIOSIMH.
WHcrpymenTs! BbiaeneHus. KonupoBaHue M BCTaBKa 3JIEMEHTOB.
WuctpymeHTsl MOHTaka MoOHTax H300pakeHUl B HpapUuecKoM
penakrope  Gimp.  MuHcTtpymeHThl — mpeoOpa3oBaHusi  IIBETa




n300paxenuss B TrpaduueckoM penakrope. LlBeroBoil OamaHc.
VYpoBHuU 1 KpuBbIe. L[BeTOBas 1 TOHOBasE KOPPEKIHS N300paKEHHH.

Paznen 3.
TexHoJorus
CO3daHus
MYJIbTHM eI HBIX
npe3eHTanui

Tema 7. OcHOBHbIe NPHHUUINBI CO3AAHMS Ipe3eHTaAUUH CO
CLleHapHeM.

[IporpammHoe u ammapatHoe oOecreyeHHe MYJIbTHMEIUIHHBIX
texHosoruu. lloHsATHE MyIbTUMENMHHBIX TexXHOJOrHi. Microsoft
Power  Point.  HeoOXomumocTh ~ CO3MaHMs  IMPE3CHTAIHI.
Bo3moxnoctn mporpammbel.  [londarue cnaipa. /[eWctBus  co
cnaiimamu. PopmartupoBanue ciaipa. IIpocmorp cialoB U
IIPOBEAICHUE Ipe3eHTanuuii. BBOoX M pegakTupoBaHME TEKCTA.
Tabmuupl.  JluarpamMmbl,  pUCYHKH, Trpauueckue  OOBEKTHI.
AHuManus.

Tema 8. Coznanue Bu/Ieo Ha 6a3e Npe3eHTALMH.
Bo3smoxxHoctn mnporpammsbl. IIpocMoTp cnaiiioB M INpoBEACHHUE
npe3eHTauuil. KonBeprauus npeseHranuu B popmat BUIEO.

Tema 9. Cnoco0bl c031aHMSI 3JIEKTPOHHOIO IOPT(OJIHNO.
®opmarbl nopTdosno. OH-JIalH CcepBUCHI VIS CO3JAHUSA M
pacnpocTpaHeHusi 3J1eKTPOHHOr0 nopTgo.Jino.

TeopeTnueckre OCHOBBI CO3/IaHUS 3JEKTPOHHOTO MOPTQoIro. Buist
noptdosmo. Dopmatsl mopTdonro. OH-TaH CEPBUCHI IS CO3TAHUS
U pacrpoCTpaHeHHsI 3JEKTPOHHOIO MOPTHOIIHO.




5.2. Pa3genpl JUCHMIUVIMHBI € YKa3aHMeM OTBEIEHHOI0 HAa HHUX KOJHYecTBa
aKaJeMMYeCKMX 4YacCOB M BHAOB Y4eOHBbIX 3aHATHH (ouHast popMa 0Oy4eHHUsI/OYHO-320YHAS
¢popma o0yuenust)

Ounasi popMma o0yqyeHuUs1

Ne KoauuyecTBo yacoB

1/ | HaumeHoBanue pa3jaena, TeMbl AMCHHIUIAALI | BCCrO B TOM 4HCIC

- Jlex Ilp | Cem | CPO | Konrpom

1 cemectp

1 | Pasgen 1. OpopmiieHne yueoHoi u 36 2 12 22
HAY4HOIi JokymenTanuu B MS Word
Tema 1. Co3maHMe TEKCTOBBIX JOKYMEHTOB. 12 2 6 4
dopmaTrpoBaHe CHMBOJIOB U a03alleB.

Tema 2. ABromaru3aius 00paboTKH 12 4 8
JIOKyMeHTOB. BcraBka cHOCOK

Tema 3. CiussHHE W PEIEH3MPOBAHHUE 12 2 10
JOKYMEHTOB.

2 | Pasnen 2. 'padpuueckue peaaKkTopbl. 36 2 12 32
Tema 4. Texnonorust paboTsl B BEKTOPHOM 12 2 4 6
penakTope InkScape.

Tema 5. TexHonorus paboTsl B paCTpOBOM 12 4 8
penakTope Gimp.

Tema 6. Peryms u koppekius nndpoBbIx 12 4 8
¢dororpadwuii. L{udpooit poToMmoHTaK.

3 | Pa3zgen 3. TexnoJiorus co3ganus 36 8 28
MYJIbTHUMEIMHHBIX IIPEe3eHTAIUM .

Tema 7. OcHOBHblE NPUHUUIBI CO3JAHUS 12 4 8
MPE3EHTAILNI CO CLICHAPUEM.

Tema 8. Co3pmanue Bugeo Ha 0aze 12 2 10
MIPE3CHTAIHH.

Tema 9. CnocoObl co3AaHUSA 3IEKTPOHHOTO 12 2 10
noptdosmo. Popmarsl noprdosmo. OH-TaH

CEpBHCHI I CO3JaHMSI U PACIPOCTPaHEHUS

ANEKTPOHHOTO MOPTQOIHO.

OuHno-3a04yHast popMa 00yUeHUs1

No KoianuecTBO 4acoB
1/ | HaumeHoBaHHe pa3jea, TeMbl AHCHMILIMALI | BCCrO B TOM HHCIIC
- Jlex Ilp | Cem | CPO | Kontpoms
1 cemectp
1 | Pazgen 1. Odopmienne yueoHoOMH 1 36 2 6 22
HAY4HOIi fokymenTamuu B MS Word
Tema l. Co3gaHue TEKCTOBBIX JIOKYMEHTOB. 12 2 2 8
dopMaTHpPOBaHHE CUMBOJIOB M a03alICeB.
Tema 2. ABToMaTH3anus 00pabOTKH 12 2 10
JOKYMEHTOB. BcTaBKka CHOCOK
Tema 3. ChousHEE M pelEeH3UPOBaHUE 12 2 10
JTOKYMEHTOB.
2 | Pazgen 2. 'padmyeckne penakTopsl. 36 2 4 30




Tema 4. TexHonorust paboThl B BEKTOPHOM 12 8
penakrope InkScape.
Tema 5. TexHonorust paboThl B pacTpOBOM 12 11
penakTope Gimp.
Tema 6. Perymib u koppekuus U poBbIX 12 11
tdotorpaduii. [Tudporoii poTomoHTK.
3 | Paznen 3. Texnosorust co3qanus 36 34
MYJIbTUMEAUNHBIX MPE3EHTAUN
Tema 7. OcHOBHbIE NPUHLUIBI CO3JAHUS 12 11
MIPE3EHTALNM CO CLICHAPUEM.
Tema 8. Co3manme Buzmeo Ha  0Oase 12 11
MIPE3EHTALIH.
Tema 9. CnocoObl co3MaHUsT AIEKTPOHHOTO 12 12
noptdosmo. Gopmater noprdonmo. OH-1aitH
CEpBHCHI JJISl CO3/IaHUSl M PaCIpOCTPAHEHUS
AJIEKTPOHHOTO OPTQOIHO.
5.4. ConepxxaHue NporpaMmal 1o TeMam
5.4.1. Copep:kaHue NporpaMMbl MO0 TeMaM M BHAAM 3aHATHI I O4YHOH (opMbIl
00y4eHust
Ne Tema KoJu-Bo Buabl y4eOHbBIX 3aHATHH M y4eOHbIe BONIPOCHI
n/n 4acoB
1 2 3 4
1 cemectp
Paznen 1. OopmieHue yuedoHoili 1 HayuHoii fokymenTanuu B MS Word
1. | Temal. Cosganue | JI-2 | Jlekuusi 1. IlporpammHoe oGecmeueHue sl MOATOTOBKH
TCKCTOBBIX TeKCTOBBIX JOKYMeHTOB. [lpencraBieHne, KOAWPOBaHUE U
JOKYMEHTOB. ITp-6 oOpabotka TekcToBol wuH(popManuu. [loHATHE «DIEKTPOHHBIN
®opmarupoBaHue nokymeHT». IlpencraBneHuwe, KomupoBaHWe U 00paboTKa
CHUMBOJIOB u TekcToBoM  mH(popmamuu. DopMaThl  TEKCTOBBIX  (hailyioB.
ab3anes. [IpencraBnenne W  mepegadya  TEKCTOBOM — MHMOpMaIuu.
Knaccudukarnus nporpaMMHOro oOecCIeYeHHs JUIS ITOITrOTOBKH
TEKCTOBBIX JIOKYMECHTOB. TeKCTOBBIE peaakTopbl. TeKCTOBBIC
nporeccopbl. HacTobHBIE H3IaTENbCKUE CUCTEMBI.
IIpakTnyeckoe 3ansitue 1. TexkcToBBII Mpoeccop.
OcHOBHBIE  (YHKIUH TEKCTOBOro mporeccopa. Omeparuu
BBIJICJICHUS, KONMPOBAaHHUS M BCTABKH TEKCTA HJIM €r0 y4acTKa.
OTMeHa BBITIOTHEHHBIX JecTBHA. Mcnonbp3oBanue omniuii Oydepa
oOMeHa, TOMCKa B JIOKYMEHTE, aBTO-3aMeHbl. [lpaBumia
KOMITBIOTEPHOI'0 HabOpa TEKCTa.
IIpakTuyeckoe 3ansitue 2. TekcTroBblil mpomeccop. Cmapt-
Teru. BcTpoeHHBbIE NpOrpamMMbl CHEIJIEPHl WM  MPOBEpKa
npaBonucanusa. Hermeuataembie CUMBOJIBI.
IIpakTuyeckoe 3ansatue 3. TekcToBbIi Mpoueccop.
Coznanue rpadguueckux 00beKTOB B JOKyMEHTE. bliok-CXeMbl.
2. Tema 2. [Ip-4 | IlpakTHyeckoe 3ansTHE 4. TeKCTOBBIN MPoIECCOP.
ABTOMaTu3anus dopmaTupoBaHue TeKCTa; CTWIM mpudTa U ad3ana. Pabora co
00paboTKH CIHMCKAMH, TEKCTOBBIMU KOJMOHKamMH. CTPYKTypH3alus TEKCTa.
JIOKyMEHTOB. PyOpukanust TekcTa. 3aroJoBKH pazauuHbIX ypoBHe#. CozmaHue
BcraBka cHOCOK aBTOCOOMPAEMOT0 OrJIaBlieHHs. BcTaBka CHOCOK.
IIpakTuyeckoe 3ausTue 5. TekcToBBIH MpoLeccop.




Metonsl 00pabGoTku TabnauuHOM WHGOPMAIMK B TEKCTOBOM
npoueccope. Kareropum cymecTByOIUX IMOJEH B TEKCOBOM
penakrope. IlpuMeHeHue momned A 3aMONHEHUS JOKYMEHTOB.
OcHoOBHBIE MpaBuiIa HAOOPA CIOKHBIX TEKCTOB.

Tema 3. Ciausaue n

[p-2

IIpakTHyeckoe 3ansaTHE 6. TekcTOBBII MpoLEcCOP.

pELEeH3UPOBAHUE VnpapieHue OOJBIUIMMH  JOKYMEHTaMH. PeXum CTpYKTYpBI.
JOKYMEHTOB. Crumu.  ABromarnyeckas — moanuch — HasBaHuid.  CHOCKH.
OrnaBiieHus U yKazaTenu.
Paznen 2. 'padpuueckue pegakropsol.
Tema 4. JI-2 Jleknus 2. KomnblotepHas rpaguka. Buasl KoMIbIOTePHOI
Texnomnorus rpapuxm.
paboTsI B p-4 | Monsue KOMITIBIOTEpHOU Trpaduku. Buapl koMmobroTepHON
BEKTOPHOM rpajpuxu. Dopmarsl (PailioB Tpaduyeckol HHPOpPMAIUU.
pellaKTope [Iporpammbl  uis  00paboTku  u3oOpakeHui. IlpuHUUMIBL
InkScape. TOJIy4EHHs] PACTPOBOM U BEKTOPHOM rpaduKu.
IIpakTuyeckoe 3anaTue 7. TexHosmorus padoTel B
rpaguuecKkoM BEeKTOPHOM pelaKTope.
3nakoMcTtBO ¢ wmHTepdeiicoM. Co3manne W300pKCHUA U3
rpaduueckux NPUMUTHUBOB. PucoBaHuME TreoMeTpUyYeCKuX
00bekToB. KomaHabl MEHIO U HHCTPYMEHTHI. OCHOBBI pabOTHI €
00BEKTaMHU.
IIpakTnyeckoe 3ansaTue 8. Texnosoruss padoTrel B
rpa¢u4ecKkoM BEKTOPHOM peJaKTope.
Pabota ¢ rpagueHTHBIMH 3aJlMBKaMH M TeKCTOM. KoHTYyp
o0bekTa. PaboTa ¢ TOTHUEeCKMMU OTIepaIHsIMH.
Tema 5. [Ip-4 | lIpakTnyeckoe 3ansaTue 9. TexHoaorus padoThl B
Texnonorus pacTpoBoM rpagpuyeckoM perakrope.
paborsl B 3HaKOMCTBO ¢ TpaduyecKUM peaakTopoM. Brimangatomive
pacTpoBoM meHto. [lanens mncTpymenrtoB. [{uanoroseie nanenu. PaGouas
penaxrope Gimp. obmacte. PaGora c¢ (¢aiimamu. Co3gaHue u300paKeHUSI.
OtkpsiTue uzobpaxenus. CoxpaHeHue H300pakeHusI.
IIpakTnyeckoe 3anstue 10. UHCTPpyMeHTHI pUCOBaHUS B
pacTpoBoM rpagu4yecKoM peaaKkrTope.
Kucte. Kapanmam. Ilnockas 3anuBka. ['paguent. Iltamm.
[lItamn no nepcrneKTHBeE.
Tema 6. Perymib u [Ip-4 | lIpakTueckoe 3ansitue 11. Padora co ciiosiMi B pacCTpOBOM

KOpPEKIIUs
U (POBBIX
¢dotorpadwii.

Hudposoii
(hOTOMOHTAKX.

rpauuecKkoM pegakrope.

Ilpunnun geiictBust  crmoeB. IlpumeHnenue cioeB. Macku
npo3payHocTH. HWHCTpyMeHThI, paloTarolife co  CIOSIMH.
[[BeToBo#i GanmaHc. YpoBHM M KpuBble. L[BeToBas M TOHOBas
KOPPEKIHs U300pakeHui.

IIpakTnyeckoe 3ansatue 12. MoHTa:xk un3o0pakeHUH B
pacTpoBoM rpagu4ecKoM peaaKkrope.

WHerpymenTsl  BwigeneHus.  KommpoBaHume W BCTaBKa
2JIEMEHTOB. IHCTpyMEHTBI MOHTAXA.

Pa3nen 3. TexHosorusi co3iaHnus MyJIbTHMETHIHBIX MPe3eHTAIHIA.




7. Tema 7. OcnoBuble | Ilp-4 | IIpakTHyeckoe 3aHaTHe 13. OCHOBHBIE NPUHIHUIBI

MIPUHIIUITBI CO31aHMS Npe3eHTaAlM .
CO3/1aHUs [IporpammHOe 1 anmapaTHoe oOecreueHHe MYJIbTHMEIUIHHBIX
MPE3EHTALNI co TexHoJoruu. lloHsATHE  MYJIBTUMEIUMHBIX  TEXHOJIOTHIA.
CIICHAPHEM. Microsoft  Power  Point.  HeobxomumocTh  co3mgaHus
npe3eHTanuii. Bo3MOXHOCTH IIPOrpaMMBL.
[IpakTnueckoe 3ansitue 14. OcCHOBHbIe NPUHLIMIIBI
CO3/IaHMS NpPe3eHTALMI O ClleHapueM.
ITonstue cnaipa. [eiictBus co cnaitgamu. @opMarupoBaHue
cnanga. [Ipocmotp cnaitioB U nmpoBeaeHre npe3eHranuii. Beoa
U pelaKkTupoBaHME TekcTa. Tabimuupl. JlnarpaMmsbl, pUCYHKH,
rpadudeckue 0ObeKThl. AHUMAIIHS.

8 Tema 8. Co3manme | Ilp.-2 | [lpakTuueckoe 3ansitue 15. Co3ganme BHIeo Ha 0Oa3se
BHIEO Ha 0aze npe3eHTalUHU.

IIPE3CHTALIUH. Bo3smoxHocTH nporpammel. [IpocMoTp cnailioB U IpoBecHUE
npeseHTauuil. KonBeprauus npeseHranuu B popmat BUIEO.

9 Tema 9. Cnoco6sr | IIp.-2 | [IpakTuyeckoe 3ansTHe 16. Cnocodbl  co3gaHus
CO3/IaHusA JIEKTPOHHOro mnoprdoauo. Dopmarbl noprdoauo. OH-
3JIEKTPOHHOTO JaiiH cepBHCHI IS CO3JaHUSI W PaCHPOCTPAHEHMS
nopT¢oHo. 3JIEKTPOHHOTr0 nopTdono.
dopmatsl TeopeTndeckre OCHOBBI CO3/1aHUS AJIEKTPOHHOTO MOPTGOIINO.
noptdonro.  OH- Buner noprdonno. @opmatsl noptdonno. OH-TaiH CEpBUCHI
JaiiH cepBUCHI IS JUIS CO3JIaHUS U PaCIPOCTPAHEHHS SJIEKTPOHHOTO MOPTQOIHO.
CO3JaHMS

HUTOI'O | Jlekuuu 4 yaca
IpakTuyeckue 3ansiTUA 32 Yaca
5.4.2. Coaep:xaHue mporpaMmal 10 TeMaM M BHAAM 3aHATHH I 0YHO-32049HOMH (OpMBbI
00y4eHust
Ne Tema KoJa-Bo Buapbl yueOHbIX 3aHATHH 1 yuyeOHbIE BOIIPOCHI
n/n 4acoB
1 2 3 4
1 cemectp
Paznen 1. Oopmienue yueoHoli u HayuHoii fokymentanuu B MS Word

1. Tema 1. Co3nanue JI-2 Jleknus 1. IIporpammHoe oGecneyeHue AJsi MOATOTOBKH
TEKCTOBBIX TEKCTOBBIX [OKYMeHTOB. IIpencraBienue, KOAMpPOBaHHE U
JIOKYMEHTOB. p-2 o0Opabotka TekcToBoM wuH(popMaruu. IloHsTHE «DIEKTPOHHBIN
®opmarupoBaHue JNOKyMeHT». IlpencraBrneHue, KOIUpoBaHHE H  00paboOTKa
CHMBOJIOB 1 TeKCTOBOW  uHpopmauuu. Dopmarbl  TEKCTOBBIX  (aidjoB.
ab3anes. [IpencraBnenne u  mepemaya  TEKCTOBOM  MH(OpMAIIHH.

Knaccn(lmxauml nporpaMmMHOI O obecrnieyeHus HJI  IIOAT OTOBKH

TCKCTOBBIX JOKYMCHTOB. TekcroBbIC PEOAAKTOPBLI. TexkcToBbIC
IMponecCcCoOphl. HacronnHble HN34aTCIIbCKUC CUCTEMBI.
IIpakTuyeckoe 3ansaTue 1. TexcToBbIi MpomeEccop.
OcHOBHBIE  (YHKIIMHM TEKCTOBOro mporeccopa. Onepanuu

BBIJIEJICHUs], KOMMPOBAHUS U BCTAaBKM TEKCTa WM €ro ydacTka.
OTMmeHa BBINOHEHHBIX AelicTBUil. Mcionk3oBanue onmuii Oydepa

O6MeHa, IIOHCKa B  JOKYMCHTC, aBTO-3aMCHbI. Hp aBujia
KOMIIBIOTCPHOT'O Ha60pa TCKCTA. CMapT-TeFI/I. BCTpOCHHBIe
MporpaMmaI CIICJJICPBI nim IMPOBCPKa MMpaBOIMHMCAHUAA.

Heneuaraemsbie CI/IMBOJIBI.CO3,Z[aHI/Ie Fpa(I)I/I‘-ICCKI/IX 00BEKTOB B
JOKYMCHTC. bnok-cxemsl.




Tema 2.
ABTOMaTH3a1H
00paboTKn
JIOKyMEHTOB.
BcraBka cHOCOK

IpakTuyeckoe 3anaTHe 4. TekcTOBBII MpoLECCOP.
dopmatupoBaHue TEKCTa; cTwi mpudra u adzauna. Pabora co
CIUCKaMH, TEKCTOBBIMU KOJOHKamH. CTpyKTypH3alus TEKcTa.
PyOpukamust Tekcra. 3aroioBKd paznuyHbX ypoBHed. CosnaHue
aBTOCOOMpPAaEMOro  OIIaBJicHUs. BcTaBka CcHOCOkK. MeTofbl
0o0paboTku Tabau4yHON WH(OpPMAIMKU B TEKCTOBOM ITPOIIECCOpE.
Kareropun cymecTByomux moneid B TEKCOBOM pEHAKTOpE.
[Ipumenenue moneld g 3amoiHEHUs JOKYMEHTOB. (OCHOBHbIE
npaBuiIa Habopa CI0XKHBIX TEKCTOB.

Tema 3. Ciausaue n

IIpakTHyeckoe 3ansaTHE 6. TekcTOBBII MpoLECCOP.

pELEeH3UPOBAHUE VYnpapieHue OOJBUIMMH  JOKYMEHTaMH. PeXuMm CTpPYKTYpBI.
JIOKYMEHTOB. Crumu.  ABToMarmyeckass — noanuch — Ha3BaHuil.  CHOCKH.
OruiaBneHyst U yka3aTelu.
Paznen 2. 'padpuueckue pegakTopsol.
Tema 4. JI-2 Jleknus 2. KomnblotepHas rpaguka. Buasl KoMIbIOTePHOI
Texnomnorus rpapuxm.
palboTsI B IIp-2 | Toustne KOMITIBIOTEpHOU Trpaduku. Buapl koMmmobroTepHON
BEKTOPHOM rpajuxu. Dopmatel (PaiiioB Tpaduyeckoil HHPOpPMAIUH.
pellaKTope [Iporpammbl  uis  00paboTku  u3o0pakeHui. IlpuHUUIBL
InkScape. TOJIy4EHHs] PACTPOBOM U BEKTOPHOM rpaduKu.
IIpakTuyeckoe 3anatue 7. TexHonoruss padoTel B
rpaguyecKkoM BEeKTOPHOM pelaKTope.
3nakoMcTtBO ¢ wmHTepdeiicom. Co3maanne H300paKEHUN u3
rpaduyeckux NPUMHUTHUBOB. PucoBaHue TreoMeTpUYECcCKUux
00bekToB. Komanabl MeHIO U HHCTPYMEHTHI. OCHOBBI pabOTHI C
obwexkTtamMu.PaboTa ¢ rpagueHTHBIMU 3aJUBKAMH U TEKCTOM.
Kontyp 006bexTa. PaboTa ¢ mornueckumu onepanysmMu.
Tema 5. [Ip-1 | IpakTdyeckoe 3ansaTue 9. TexHoaorus padoThl B
Texnonorus pacTpoBOM rpauueckoM peaaKkrope.
paborsl B 3HaKOMCTBO C TpaduyecKUM peaakTopoM. Brlnmagaromue
pacTpoBoM meHto. [lanens unctpymenrtoB. J{uanorossle manenu. Pabouas
penakrope Gimp. obmacte. PabGora ¢ daitmamu. CosgaHne H300paKCHHUSL.
OtkpbiTue uzoOpaxkeHusi. CoxpaHeHue wuzo0paxeHus.Kucts.
Kapanpam. Ilnockas 3anuBka. I'paguent. Iltammn. [Itamn no
NIEPCIIEKTHBE.
Tema 6. Perymis u [Ip-1 | lIpakTyeckoe 3ausiTue 11. PaGora co cjosasMu B pacTpoBoM

KOpPEKIHUs
U POBBIX
¢dotorpadwii.
Hudposoii
(hOTOMOHTAKX.

rpau4eckoM peraxKrope.

IIpunnun geiictBust crmoeB. llpuMeHenue crmoeB. Macku
npo3payHocTd. MHCTpyMeHThl, paboTaromue CcO CIOSMHU.
[IBeToBoii Oamanc. YpoBHHM W KpuBbie. L[BeTOBas M TOHOBas
Koppekuus  u3oOpakeHud.  MIHCTpyMEHTHI  BbIETICHUA.
KonupoBanue u BcTaBka 351eMeHTOB. THCTpYMEHTBI MOHTaXa.

Paznen 3. TexHoJiorus co3qaHus MyJIbTUMeIUHHBIX MPe3eHTaMii.

Tema 7. OcHOBHBIE
TIPUHIIMIIBI
CO3/1aHUs
IIpe3eHTalUI co
CLICHAPHEM.

[p-1

IIpakTnyeckoe 3anstHe 13. OcHOBHBIC
CO3/1aHUA NPEe3eHTALM .

[IporpammHoe 1 anmapaTHoe obecrieueHHe MYJIbTUMEIUHHBIX
TexHonoruu.  lloHsATne  MyJABTUMENMHHBIX  TEXHOJIOTHH.
Microsoft  Power  Point. HeoOxomuMocTb  cO3daHUSA
npe3eHTanuii. BO3MOXHOCTH ITPOrpaMMBl.

[lonstue cnanpa. [leiictBus co cnaiigamu. PopmMaTUpOBAHUE
cnaiina. IIpocMoTp cnailioB U poBeneHue npe3eHranuid. Beog

U pPCHAKTHUPOBAHHUC TCKCTA. Ta6J'II/II_U>I. I[I/IanaMMBI, PUCYHKH,

NPUHIHUIBI




rpadudeckrue 0ObEeKThl. AHUMAIHS.

8 Tema 8. Coszganue | Ilp.-1 | IlpakTuyeckoe 3ansitue 15. Co3nanume Buaeo Ha 0Oa3se
Bugeo Ha  Oase Npe3eHTaluH.
IIPE3CHTALUH. Bo3sMmoxHocTH nporpammsl. [IpocMoTp cnaiiioB U IpoBeACHUE
npe3enTanmii. KonBepranus npeseHTanuu B popMaT BHIEO.
9 Tema 9. Cnoco06st

CO3/1aHUs
3JIEKTPOHHOTO
noptdomo.
dopmaTtsl
noptdomo.  Om-
JIalH CEpBUCHI IS
CO3/IaHMsI

UToro

Jlekuu 4 yaca
IMpakTnuyeckue 3ausaTus 12 yacon

JTUCHUILINHE.

6.1.

AUCHUILINHE (115 00y4aromuxcsi 04HOH GopMbI 00ydeHHUs)

6. IlepeueHb Yy4eOHO-METOAMYECKOT0 oOOecmeyeHUsl IJIsi CAMOCTOSITENILHOW pPadoThI MO

IlepeyeHb yueOHO-METOAMUYECKOT0 O0ecnieYeHUsl /Il CAMOCTOSITeIbHON padoThl 1O

Ne | HaumenoBanue Kou- Bomnpoce! 15151 CaMOCTOATEIBHOT 0 dopma
TeMbl BO U3y4YeHus KOHTPOJIsI
4acos BBINOJIHEHUS
caM. padoThbI
1 2 3 4 5
1 cemectp
Paznen 1. Odopmitenne yuedoHoii u Hay4dHo# JokymeHTanuun B MS Word.

1 Tema 1. Coznanue 4 [IpencraBienune, kogupoBanue u obpadorka | IIpoBepka
TEKCTOBBIX TEKCTOBOM uHpOpMaInH. ITonsTne IPAKTHYECKUX
JTOKYMEHTOB. «DJEeKTPOHHBIN JIOKYMEHT». | 3a/aHHi,
dopmatupoBanue pencrasnenne, koxupoBanue u 06paboTKa | yerHpIi
CHMBOJIOB H TEKCTOBOM uHbOopMAaIUu. DopMaTh! | kouTpOIID,
a03arieB. TEKCTOBBIX  (aiinos. IIpencraBienne W | yernonp30oBanye

nepezaaya TEKCTOBOM uHpopMaImu. vatepuana  Ha
Krnaccudukarys POTPAMMHOTO | 1yoerpreckom
obecrieyeHus: sl TOATOTOBKH TEKCTOBBIX —
JOKYMEHTOB. TekcToBbIe PEIaKTOPBL.

TexctoBele  mporeccopel.  HacronbHbie

U3/1aTEeIbCKUE CUCTEMBI.

OcHOBHEBIE GyHKIMH TEKCTOBOT'O

nporeccopa. Orneparuu BBIJICTICHHS,

KOMUPOBAHMSI M BCTaBKH TEKCTAa WU €ro
yuacTka. OTMEHa BBIIOJIHEHHBIX IEHCTBUI.
Wcnonw3oBanue ommii  Oydepa oOMeHa,
MOWCKa B JIOKyMEHTE,  aBTO-3aMEHBI.
[IpaBuia KOMIbIOTEPHOr0 HAOOpa TEKCTA.
Iloozomoeka K HpAKmMu4ecKum
3AHAMUAM




Tema 2. 8 ABromatuzanus o0paboTku JokyMeHTOB. | [IpoBepka
ABTOMaTH3aIus BceraBka cHocok Cmapt-Teru. BerpoeHHbIE IPAKTHYECKUX
00paboTtku IpPOTpaMMBbl  CHCJUIEPI WM TPOBEPKA | 33anuif,
JIOKyMEHTOB. npasorucanus. HenedaraeMbie CAMBOIIBL | yCTHBIH
BcraBka cHOCOK Mertonbl 00paboTKH TaOIMYHOM KOHTPOJIb,

UH(pOpMaMU B TEKCTOBOM IPOLECCOPE. | pcrosib30BaAHKE

Kareropun  cymecrByromux  moned B Marepuaza  Ha

TeKcOoBOM penakTope. lIpumeHeHue mnoneit [IPaKTHYECKOM

JUISL 3alOIHCHUS JXOKYMEHTOB. OCHOBHBIC | o0 o

npaBuia Habopa CI0XKHBIX TEKCTOB.

Iloozomoeka K npaKkmuuyecKkum

3AHAMUAM
Tema 3. Cnusinue u 10 VYnpasnenne  OonbmMmu  JoKyMeHTamu. | [IpoBepka
pEUeH3uPOBaHue Pexnm CTPYKTYPBHI. Ctrmm. HPAKTHIECKUX
JIOKYMEHTOB. ABTOMaTHYECKas MOJIITUACH Ha3BaHUM. | 3a71aHMIl,

Cuockn.  OrnmaeneHus M YKa3aTeM. | yCTHBIH

Cosmanue  rpaduueckux — O0OBEKTOB B | koHTPOIS,

JOKYMEHTE. bIoK-cxemsbl. HCIIONIE30BAHIE

Iloozomoska K NPAKMu4ecKuM | yareppama  Ha

3anAmMUIM MIPAKTUYECKOM

3aHSATHUM.
Paznen 2. 'padpuueckue peaakTopbl.

Tema 4. 6 [Tonsitne xommbroTepHOil Tpaduku. Bumer | [Ipoepka
TexHomorus KOMIIBIOTEpHOU Tpaduku. DopMaThl GailyioB | MPAKTUYECKUX
paboTHI B rpapuyeckoit uHpopmauu. IIporpammsl | 3ananui,
BEKTOPHOM jist 06paborku n300pakenui. IIpuHUMIBI | yeTHBIH
penakTope TMONYYCHHUs  PacTpPOBOM M BEKTOPHOH | xoHTpOID,
InkScape. rpaduKH. PaGota c BEKTOPHBIMH | p1erolib30BaHKE

rpaduIecKuMu PE/IaKTOPaMH: | \iareppana  Ha

BO3MOXXHOCTH, (YHKIIMM ¥  OCHOBHBIC MPAKTHYECKOM

orepanuu. [loHSATHE BEKTOpHOH TpaduKy. e

Hutepdeiic Inkscape.  MHCTpyMEHTHI.

Pabora ¢  mokymeHTamm. Cosnanue,

COXpaHEeHHE, OTKpBITHE. [TapameTpsr

uHcTpyMeHTOB.  Co3nmanue  rpaduyeckux

JOKYMEHTOB.

Iloozomoeka K npaKmu4ecKum

3AHAMUAM
Tema 5. 8 [Monsitne pactpoBoii rpaduku. Murtepdeiic | [IpoBepka
TexHoorus Gimp. HNHCcTpyMEHTHI. PaGora C | mpaKTMYEeCKHX
paboThI B nokymentamu.  CoslgaHue, — COXPaHEHME, | 3amaHMi,
pacTpoBoM oTkpeITHe.  IlapamMeTpel  MHCTPYMEHTOB. | yerpprid
penakTope Gimp. PenaktupoBanue 1udpoBbIX Qororpadui. KOHTPOJIb,

Pexxumbl pucoBaHusl. T y—

Iloozomoeka K NPAKMUUECKUM | \areppana  Ha

3AHAMUAM NPaKTHIECKOM

3aHSTHU.

Tema 6. Perymib u 8 IIpunuun neiicteus cioes. IIpumenenue | IIpoBepka
KOppCKIHsA CJIOCB. Macku IMPO3pPavYHOCTH. MIPAKTUYECKUX
IUPPOBBIX NHcrpymenTsl, paboraromme co  CIOSMA. | 3aaHHi,
¢dororpaduii. Wncrpymentst Bhiienenus. KonnpoBauue u | yeryprii
Ludposoii BCTaBKa AJIEMEHTOB. IHCTPYMEHThI MOHTa)Ka KOHTPO!Ib,

MonTaxk wu3o0pakeHuid B HpahUIECKOM

HCIIOJIb30BaHUC




(hoTOMOHTAK. penaxkTope Gimp. HHcTpymMeHTHI | MaTepuana  Ha
npeoOpa3oBaHus LBETa HU300paXKEHUA B | IPAKTHYECKOM
rpadudeckoMm peaaktope. LlBeToBoi OanaHc. | 3agsaTun.
YpoBHu U KpuBble. l[BeToBass u TOHOBas
KOppEeKIusi n300pakeHui.

Iloozomoexa K npakmuueckKum
3AHAMUAM
Pa3nen 3. Ba3bl 1aHHBIX.

Tema 7. OcHOBHBIE 8 [Iporpammuoe u anmapatHoe obecrnieuenue | [IpoBepka

TIPUHITAIIBI MYJIBTUMEAUNHBIX TeXHOJOTUU. [loHATHE | MpaKTUYECKUX

CO3JIaHUS MYJIbTUMEIMUHBIX TexHojorui. Microsoft | 3agamnwmii,

MIPE3EHTALMH CO Power Point. Heo0xoauMocTh CO31aHMs | YCTHBIN

CLIEHApUEM. npe3eHTanuii. Bo3MOKHOCTH IIPOrpaMMBl. | KOHTPOJIb,
Iloustue cnmaiiga. JlelcTBus co claifiaMu. | MCIOJIb30BaHUE
®opmatupoBanne  cinainpa.  IIpocmotp | marepuaia  Ha
CITAiIOB W TIPOBEIEHUE TIPE3CHTALUN. | MPAKTUUYECKOM
BBog u penaktupoBanue Tekcta. TaOmuIbl. | 3aHATHU.
JuarpamMmbl,  pUCYHKH,  Tpaduueckue
00BEKTEHI. AHMMAITHSL.

Iloozomoeka K npAKmMu4ecKum
3AHAMUAM

Tema 8. Cozmanne 10 Bosmoxnoctn  mporpammbl.  [Ipocmotp | [Iposepka

BHJICO Ha Oaze CTaiIOB W TIPOBEJIEHHWE TIPE3CHTAIUN. | MPAKTUYECKUX

NIPE3CHTALIUH. KounBeprammss mnpeseHtaiu B (opMmar | 3aJaHuH,
BUJEO. YCTHBIN
Iloozomoeka K npaKmuyecKkum | KOHTPOJIb,
3AHAMUAM HCIIOJIb30BAHNE

Marepuaga  Ha
MIPaKTUYECKOM
3aHSTHU.

Tema 9. CiocoOb1 10 Teoperndeckue OCHOBBI co3manus | [IpoBepka

CO3JaHUS 3JIEKTPOHHOTO nopTdoamo. Bunpl | npaktuyeckux

3JIEKTPOHHOIO noprdonmo. Popmarsl noprdoiaro. OH- | 3aaaHUl,

opT¢oHo. JaH  CEepBUCHI Ui CO3JaHUSl W | YCTHBIN
®opmaTtsl pacnpoCcTpaHeHUs AJIEKTPOHHOIO | KOHTPOJIb,
noptdonuo. On- noptdomro.  Co3gaHue  3IEKTPOHHOIO | MCIOJIb30BaHHE

JIaliH CEpPBUCHI JUIA nopTdoro. Marepuaga  Ha

CO3JaHUS Iloozomoeka K npaKmuyeckum | IPaKTUIECKOM
3AHAMUAM 3aHSTUU.

HUTOIO | 108




Ilepeyenb y4eOHO-MeTOAUYECKOr0 o0ecmeYeHHMs JIsi CAMOCTOSITEIbHON pPaldoThl IO
AUCHUILINHE (A1 00y4aloluXcsi 04YHO-3209HOM opMbI 00yUeHus1)

Ne | HaumeHoBaHue Koa- Bonpocsl 111 caMOCTOATEIBHOT O ®opma
TeMbl BO HU3yYeHHUs KOHTPOJIsI
4acoB BBINOJIHEHUS
caM. paGoThbl
1 2 3 4 9)
1 cemectp
Paznen 1. Opopmiienne yuedoHoii 1 HayuHoIi JokymMeHTanuu B MS Word.

1. Tema 1. Coznanue 8 [Ipencrasienue, koqupoBanue u odpadorka | IIpoBepka
TEKCTOBBIX TEKCTOBOU uHopMaLuu. ITonsTue IPAKTHYECKUX
JIOKYMEHTOB. «OJIEKTPOHHBII JOKYMEHT». | 3amaHui,
dopmatupoBaHue IIpencrapnenne, KoaMpoBaHUe H 00PAOOTKA | yeTHBI
CHUMBOJIOB H TEKCTOBOU uH(pOpManuy. dopmarsl KOHTPOJIb,
ab3aries. TEKCTOBbIX  (aiinos. I[lpencraBnenne ¥ | yononnsopanme

nepeaaya TEKCTOBOU uH(pOpMaLUH. MaTepuana  Ha
Knaccudukarms HPOIPAMMHOTO | 11yay ryreckom
obecniedeHusT sl TTOATOTOBKH TEKCTOBBIX S
JIOKYMEHTOB. TexcroBble PEaKTOPHI.

TexkcroBele  mpomeccopel.  HacrombHble

U3/1aTeNbCKNAE CHCTEMBI.

OcHoBHBIE GyHKINH TEKCTOBOTO

mporeccopa. Onepanun BBIJIENICHUS,

KOIIMPOBAaHMSI W BCTaBKH TEKCTAa WU €ro

yuactka. OTMeHa BBITIOTHEHHBIX JICHCTBUM.

Hcnonp3oBanne onmuii  Oydepa oOmeHa,

NOMCKa B JOKyMEHTE,  AaBTO-3aMEHBI

[TpaBria KOMIBIOTEPHOTO HAOOPA TEKCTA.

Iloozomoeka K npaKmuyecKum

3AHAMUAM

2. Tema 2. 10 ABromarmzanmst  00pabOTKM JOKyMeHTOB. | IIpoBepka
ABTOMaTH3aIHsI BeraBka cHocok Cmapr-tern. BerpoeHHsIe | mrpakTrueckux
o0paboTtku NPOrpaMMbl  CIIEIUICPbl WM  MPOBEPKA | 3ayianwmii,
JOKYMEHTOB. npasonucanus. HerieyaraeMbie CUMBOMBL | yeTHEII
BcraBka cHOCOK Mertonsl 00paboTku TabIMIHON | KOHTPOIIB,

MH(OpPMAlMU B TEKCTOBOM IPOLECCOPE. | pcIroNb30BAHIE
Kareropum  cymecTByromux  moiled B Marepuara  Ha
TEKCOBOM penakTope. IIpumeHneHue mnonei MPaKTHYECKOM
JUISL 3aIOJHCHUST JNOKYMEHTOB. OCHOBHBIC | oo oo
npaBuiIa Habopa CIOXKHBIX TEKCTOB.

Iloozomoeka K npaKmu4yecKum

3AHAMUAM

3. Tema 3. Cnusinue u 10 Vnpasnenne  Gompmmmu  okyMeHTamu. | [IpoBepka
pelLeH3upOBaHNE Pexum CTPYKTYPBI. Crun. | mpakTuueckux
JIOKyMEHTOB. ABTOMaTHYeCKas NOJMUCh  HA3BaHWH. | 3anammii,

Chocku.  Ormabjenus ¥ YKa3aTel. | ycTHBINH
Cosnanne  rpaduueckux  OOBEKTOB B | koHTpOID,
JOKYMEHTE. bJIOK-CXeMBbI. HCIOIB30BAHIE
Iloozomoeka K NPAKMUYECKUM | \areppana  Ha
3anamuiam [IPaKTHYECKOM
3aHATUMU.

Paznen 2. I'padpuueckue pegakTopsbl.




Tewma 4. 8 [lonsatne xommnbroTepHOM rpaduxu. Bumsr | IIpoBepka
TexHonorus KOMIIBIOTepHO# rpapuku. PopMaTsl GailioB | mpakTuyeckux
paboThI B rpapuyeckoii  mHpopmamu.  [Iporpammbl | 3ananwuii,
BEKTOPHOM uis 00paboTku u3o0paxeHuit. [TpuHimmbl YCTHBIH
penaxrope TMONYYCHUs ~ PAcTPOBOM M BEKTOPHOH | konrpoms,
InkScape. rpaduku. Pabora c BEKTOPHBIMH | 111101530 BAHIE
rpaguyecKuMu PENAKTOPAMIL: | \iareppana  Ha
BO3MOXKHOCTH,  QYHKIMH U _ OCHOBHBIC NPAKTHYECKOM
OrepaLuy. [TonsiTHe BEKTOpHOW TpaduKy. ——
Hutepdetic Inkscape. HHCTpYyMEHTBI.
Pa6ora ¢  mokymentamu.  Co3panme,
COXpaHEHHE, OTKpBITHE. [TapameTpsr
uHcTpyMeHToB.  Co3naHue  rpaduueckux
JIOKYMEHTOB.
Iloozomoeka K npaKkmuuecKkum
3AHAMUAM
Tema 5. 11 [onsitue pacrpooii rpaduku. Mutepdeiic | [Ipoepka
TexHomorust Gimp. WHCTpYyMEHTHI. Pa6ora C | TIpaKTHYeCKNX
paboThI B noxymentamu.  CoslnaHue,  COXPaHEHHUE, | 3aaHMIA,
pactpoBoM orkpeiTHe.  [lapameTpel  MHCTPYMEHTOB. YCTHBII
penakrope Gimp. PenaktupoBanne 1un¢poBsix ¢oTorpaduii. KOHTPOJIb,
Pexxumebl pricoBanus. HCIIONE30BAHHIE
Iloozomoeka K NPAKMUYECKUM | \iarepyama  Ha
3AHAMUAM MPaKTUIECKOM
3aHSTHU.
Tema 6. Petymib u 11 [puammn  neiictBust cnoeB. Ilpumenenwe | [Tposepka
KOPPEKIUA CJIOCB. Macku IMPO3PAYHOCTH. IIPaKTHYECKUX
U POBBIX NuCcTpyMenThI, paboTaroime co CIOSAMH. | 3aiaHmii,
dbotorpaduii. WucTpymenTs Boinenenus. Konupoauue u | yeryprii
Hudposoii BCTaBKa 3JIEMEHTOB. ITHCTpyMEHTHI MOHTaXa KOHTPOIIb,
(hOTOMOHTAX. MonTax n300pakeHMd B HPAQUIECKOM | 1 ronpsoBaHme
penakTope Gimp. HHCTpyMEHTBI Marepuanra  Ha
npeoOpa3oBaHus  I[BETa I/I306pa>lfeHI/I}I B | npakTHUeCKOM
rpaduueckom peaakrope. L{BeToBoii Oananc. S
YpoBHH U KpuBble. l[BeToBas M TOHOBas
KOPPEKITUS N300paKSHHH.
Iloozomoeka K npaKmu4ecKum
3AHAMUAM
Paszngea 3. Ba3pl jaHHBIX.
Tema 7. OcHoBHBIE 11 [Iporpammuoe u anmnaparnoe obecrnieuenue | [IpoBepka
MIPUHIUIIBI MYJIBTUMEAUMHBIX TeXHOJOruu. IloHsATHE | MpaKTUYECKUX
CO3JaHUs MYJIbTUMEUUHBIX TeXHOOoTHi. Microsoft | 3amamwmi,
MPE3CHTAINI CO Power Point. Heo0xoauMocTh CO3MaHMs | YCTHBIN
CLIEHapUEM. npe3eHTaunii. Bo3M0XKHOCTH TPOrpaMMBbl. | KOHTPOJIb,
[lonsTue cnaina. [lelicTBus cO craijaMu. | UCHOJIb30BAaHUE
®opmarupoBanue  cinaWga.  IIpocMoTp | marepuana  Ha
CIaiIoOB W TPOBEICHUE TPE3CHTALUN. | MPAKTUUYECKOM
BBon u penaktupoBanue Tekcra. TaOmuIbl. | 3aHATHH.
JmarpaMMbl,  pUCYHKH,  rpaduyeckue
00BEKTEI. AHMMALTHSL.
Iloozomoeka K npakmuyecKum
3AHAMUAM
Tema 8. Coznanue 11 Bo3moxnoctun  mporpammsel.  IIpocmotp | IIpoBepka
BHJICO Ha 0aze CIaiIOB W TIPOBEIECHUE TNPE3CHTALUN. | MPAKTUUECKUX




IIPE3CHTALUH. KonBepranust mnpesenraiuu B (opmar | 3agaHuid,
BUJIEO. YCTHBIN
Iloozomoeka K npakmuyeckum | KOHTPOJIb,
3AHAMUAM UCIOJIb30BAHUE
Marepuajia  Ha
IIPAKTUYECKOM
3aHATHUM.
Tema 9. CriocoOsr 12 Teopernyeckue OCHOBBI coznmanus | [IpoBepka
CO3/1aHUs 3JIEKTPOHHOTO nopTQOIHO. Bunel | mpakTuueckux
3JIEKTPOHHOTO noprdosmo. Dopmatel moptdosmo. OH- | 3aMaHUH,
noptdomo. JallH ~ cepBHUCHl  JUISL  CO3/aHUsl W | YCTHBIU
dopmartsl pacnpocTpaHeHus AJIEKTPOHHOI'O | KOHTPOJIb,
noptdosmo. On- noptdonmo. Co3gaHue  ANEKTPOHHOTO | MCIOIH30BAHHE
JIaiiH CEpBUCHI IS nopT¢oHo. MaTtepuaia  Ha
CO3/IaHUs Iloozomoeka K npakmuueckum | IPAKTHIECKOM
3AHAMUAM 3aHSATHUM.
HUTOIO | 128

7. MoHA OLEHOYHBIX CPEeACTB /Ui NpPOBeJeHHs] NMPOMEKYTOUYHONl aTTecTaluu IO
AUCHHUIIHHE

7.1. Buabl KOHTPOJIS U aTTecTAllMU, (POPMBI OLIEHOYHBIX CPEACTB

Texyuwjuii KOHmpoap TPOBOJUTCS B XOJ€ 3aHITHN C IIEJIbI0 ONMPEEICHNs CTEIIEHU OCBOCHHUS
y4eOHOro MaTepHaia, CBOEBPEMEHHOTO BCKPBITHS HEJOCTATKOB B MOATOTOBKE OOYYAOUIUXCS U IPUHATHS
HEOOXOAMMBIX MEp MO COBEPIIEHCTBOBAHUIO METOIMKU MPENOAaBaHUs AUCIMIUTHHBI, OpPraHu3alu paboThl
0Oyyaromumxcs B X0€ 3aHATUI U 0OKa3aHHsI UM UHIUBHUIyaJIbHON MOMOIIIH.

Texymuii KOHTPOJb OCYIIECTBISIETCS B XOJ€ y4eOHOro mpolecca U KOHCYJIbTUPOBAHUS
oOyuaroniuxcs, MO pe3yabTaTaM IOJIrOTOBKM K TMPAKTUYECKUM 3aHATUSAM U BBIIIOJHEHUS
caMOCTOsTeNIbHOW paboTel. B mporecce o00ydeHuss oOydaromuecs: JOJDKHBI — BBITIOJHUTH |
MIPEIOCTaBUThH JIJIsl HTOTOBOTO CEMECTPOBOIO MPOCMOTPA KOMIIO3UIIMOHHBIE PAOOTHI.

OO0beKkTaMu TEKYIIEro KOHTPOJISI 3HAHUN 00yJarOIINXCS SBIISIOTCSL:

— CHCTEMaTUYHOCTh M AaKTHUBHOCTb DPA0OTHI HA MPAKTHUYECKUX 3aHATHSIX; MPU KOHTPOJE
CUCTEeMAaTUYHOCTU M aKTUBHOCTH PabOThl Ha MPAKTUYECKUX 3aHATHUAX MOTYT OLCHHBATHCS: YPOBEHBb
YMEHHH 1 HaBBIKOB, MPOIEMOHCTPUPOBAHHBIN B TBOPUECKUX pabOTaX, HA MPAKTHUECKUX 3aHATHIX;

— BBINOJHEHHUE 3aJJaHUM U1 CAaMOCTOSITENIbHOM pabOTh; MPU KOHTPOJIE BBHIOJIHEHUS 3a1aHUN
JUIS CAMOCTOSITEIHbHON paboThl 00YYArOMIMXCS MOTYT OIIEHUBATHCS: CAMOCTOSATEIbHAsE 00paboTKa TeM
B II€JIOM WJIM OTJIEIbHBIX BOTPOCOB; BHIMOJIHEHHUE 3aPUCOBOK U TIOMCKOBBIX MAaTE€pPUAIIOB, BHITIOJHEHHE
MPAKTUYECKUX TEMATUYECKUX 3a/IaHUH.

Texymuii KOHTPOJb OCYIIECTBISETCS B XOJ€ y4eOHOro mpolecca M KOHCYIbTHPOBAHU S
oOyuaronuxcs, MPOBEpKU PE3yIbTATOB CAMOCTOSATEIILHON pabOTHI.

Pybescuvtit konmpons (IJsi 04YHO-3204HON (oOpMBbI 00YYEHUSI — KOHMPOIb YpPOGHA
oceoenus odyuarouumMuca Komnemenyuil) u ero Gopmsi:

Jns oOyvaromuxcst oyHOM (GopMbI 00ydeHHUs pYOekKHBIM KOHTPOJIb MPOBOJUTCS TOCIE
M3YYEHHUS OIPENIeTICHHOT0 pa3zenia yueOHOW TUCIUIUIMHBI, 00bEeTUHSIONIET0 COOTBETCTBYIOUIUE TEMBI.
dopma pyOEeKHOTO KOHTPOJIS — aHadu3 TEKyIleW yCIeBaeMOCTH, MPEIOCTAaBICHUE PE3YyIbTaTOB
MPAKTUYECKUX 3aJaHUN, TECTOBBIE 3aJaHMUS.

Jns  oOydaromuxcs OYHO-3309HOM  (OpMBI  OOyueHHsT KOHTPOJb YPOBHS OCBOCHHUSA
00y4aIOIUMUCST KOMIIETCHIIUN MPOBOUTCS TMOCIE M3YyYSHHs] BCEX pa3eioB y4eOHOW NUCIUTUINHBI,
OOBEAMHSIOMNX COOTBETCTBYIOIIUE TeMbl. DopMa KOHTPONS — aHaNu3 TEKYIIeH yCIeBaeMOCTH,
MPEIOCTABJICHNUE PE3YIBTATOB MPAKTHUECKUX 3aJaHHM, TECTOBBIE 3a1aHUS



OueHouHbIE cpeacTBa 1JIs1 04HOI (POpMBI 00y4eHust

(1 cemectp) st ouHoi popmbl 00yUeHuUs1

OueHouHbIe CpeACcTBa Konuuect
Kosmuect | KonnmuectBo BO
Buja koHTpos Ne n HammMeHoOBaHHe 0JI0KA
BO He3aBHCHMBI | 0aJLI0B
M aTTeCTAlMU (pa3aena) AUCUMIIMHBI ®opma
BOIIPOCOB X
B 32laHUM | BapHAHTOB
Py6esxHbrit Tema 1. Co3manme TekcToBbIX | 3amanHus pybexxHoro | Iloaroroska 1 o 10 (1
KOHTPOJTb 1| moxkymeHTOB. ®opmaTtupoBaHue | KOHTPOIBHO- 2-x 3a7aHue —
YPOBHSI YCBOCHUS | CHMBOJIOB U a03alieB. MPOBEPOYHOIO KOHTPOJIbH 5 GaoB)
00yJarommMest Tema 2. ABTOMaruzamus | MEpONPUITHUS bIX 3aJIaHUI
KOMIIETEHIUH 00paboTku JTokyMeHTOB. BcraBka | OueHuBaHue 1. CHCTeMaTHYHOCTh u Jo 20
CHOCOK TeKyIen aKTHBHOCTH ~ paboOTBI  Ha
Tema 3. Cnmstane U | yCIIeBaeMOCTH. MPAaKTHIECKHUX 3aHATHSIX.
peLeH3UpOBaHKe IOKyMEHTOB.
2. BreInmonHeHwe 3amaHAi IS
CaMOCTOSITEIFHOH paboTHI.
3. IlogroroBka
KOMILIeKca 4-X ynpaKHeHUH
Py6esxHbrit Tema 4. Texuonormst pabotel B | 3amanms pybexHoro | Iloaroroska 1 o 10 (1
KOHTPOJTb 2 | BexTopHOM pernakTope InkScape. KOHTPOJIBHO- 2-x 3a7aHue —
ypoBHsT ycBoeHuss | Tema 5. TexHomorums paGoOTBI B | IPOBEPOYHOTrO KOHTPOJIbH 5 Gasos)
o0yudaromumcs pactpoBoM peaakrope Gimp. MEpOIPUSTHS BIX 3aJIaHUN
KOMIICTEHIIU I Tema 6. Peryms u xoppekius | OueHuBanue 1. CucreMaTu4HOCTh u Ho 15
U(POBBIX dbororpaduit. | Texymei AKTUBHOCTb paboThI Ha
udporoit hporomMoHTaXK. yCIIeBaeMOCTH. NPaKTHIECKUX 3aHATHIX.
Tema 7. OCHOBHBIE MPHHIHITBI
CO3JaHUS Npe3eHTalui co 2. BemmonHeHne 3amaHui s
CLICHApUEM. CaMOCTOSITENIbHOM pabOTBI.
Tema 8. Co3nmanue BuIeo Ha Oase
HPE3CHTALIN. 3. Tloaroroska
Tema 9. Cnocobbl  co3maHus KOMILIeKca 4-X ynpaKHeHUN
3NIEKTPOHHOTO nopTQoHo.
®opmarsl  moptdonuo.  OH-naitH
CEPBUCHI JUISl CO3JIAHMS
[Ipomexyrounas KoHTponbHbIE BOIPOCHI U 331aHUS KonTponbsusie 10 3 Mo 20
aTTecTays BOIIPOCHI U1
(3auer) MPOMEXKYTOUHOM
aTTecTaluu
KonTponbHbie 1 15 Ho 20
HPAKTUYECKUe
3a/iaHus U1
MPOMEKYTOUHON
aTTecTaluu
PesynbpTatsl pyOeKHBIX KOHTpONEH 40-60
Hroro 1o pe3yabrataM OCBOSHHs 00Y4aOIMMHCS KOMIIETEHIMH 110 Temam 1-9 100
JJ1s1 0uHO- 3204HO¥ (popMBI 00yUeHHSA
OneHouHbIe CPeCTBA Koianuect
Bua konTpoas Ne u HauMeHOBaHUe 0JI0KA KouuectB KoaunyecTBo BO
U aTTeCTAMH (pa3neJia) AMCHMIIMHBI ®dopma 0 BONIPOCOB | HE3aBHCHMBbIX GAILIOB
B 3aJJaHHHI BAPUAHTOB
Kontpons ypoust | Tema 1. Co3nmanue TekcToBbIX | 3amanusi pydexnoro | IToxroroska 1 Jo30(1
YCBOCHHMS JOKYMEHTOB. dopmarnpoBaHue | KOHTPOJIBHO- 2x BEPHBIi
00y4JaromuMHuCs CHMBOJIOB U a03aIleB. MIPOBEPOYHOTO KOHTPOJIbH orBeT—1
KOMIICTEHITU I Tema 2. ABTOMAaTH3aLMS | MEPONPHATHS bIX 3a8JJaHUI Oamn)
00paboTkn JoKyMeHTOB. BcraBka | OueHubaHue 1. CucTeMaTHIHOCTD u o 60
CHOCOK TeKyIen aKTUBHOCTh  paboThl  Ha
Tema 3. Cnunsnne U | yCIEBAEMOCTH. TPAKTUYECKUX 3aHATHSX.

PELEH3UPOBAHNE JOKYMEHTOB.
Tema 4. TexHomorust padOTHI B
BekTOpHOM pepakrope InkScape.

2. BrimonHeHue 3agaHuil it
CaMOCTOSTEIbHON pabOTHL.




Tema 5. Texnomorms pabGoTBI B

pactpoBoM pemakrope Gimp. 3. [loaroroBka
Tema 6. Peryms u KOppexIws KOMIDIEKCa 4-X YIpaKHEHHH
IU(POBBIX ¢ororpacmii.

ITudposoit poromonTaX.

Tema 7. OCHOBHBIE MPHHIIHIIBI
CO3JIaHUs pe3eHTami co
CIIEHApHUEM.

Tema 8. Co3nmanue Bujeo Ha Oaze
[PE3eHTAIIUH.

Tema 9. CmocoObl  co3maHus
JJIEKTPOHHOTO opT¢h oIHo.
®dopmatel  noptdommo. OH-TaliH
CEPBHCHI YISl CO3IAHHU

[Ipomexyrounas KoHTponbHBIE BOIPOCH! 1 3a1aHUS KonTponbsasie 2 30 Mo 20
aTTecTanys BOIIPOCHI VTSt (10+10)
(3auer) TIPOMEXYTOTHOI
aTTeCTaluH
KonTponbsasie 1 15 Mo 20
IIPAaKTHYECKHE
3a/[aHus VTS
TIPOMEKYTOYHOH
aTTeCTaluH
PesynbraThl pyOeKHBIX KOHTpONEi 40-60
Htoro no pesyabrataM 0CBOSHHs! 00YJarOIMMHKCS KOMIIETEHIMH 110 TemaM 1-8 100

Ilpomesricymounan ammecmayusn TPOBOJNUTCS B IENAX ONPEICTCHHUS CTEIICHU TOCTIKCHUS
IOCTaBJICHHOU e 06yquI/1$[ 110 ﬂaHHOﬁ JUCIHUIIIIMHE B IICJIOM, WJIHN HanOoJiee BAXKHBIM €€ 4acTsIM
(pazmenam).

®Dopma npomexcymounou ammecmayuu 3auem — (1-ii ceMecTp — O4YHAs U OYHO-3a0YHAS
dbopma oOyuenms). Kpurepuu orneHuBaHus, TpeOOBaHMS K BBIMOJHEHUIO 3aJaHUN M TabiuIa
IUTAaHUPOBAHUS pe3yJbTaTOB 00ydeHHs B Oajuiax MpeacTaBieHbl B JOKyMeHTe «DOHJ OLIEHOYHBIX
cpencTBy» mo yaeOHou auciuruinHe « KoMIbIOTepHBINA MPAKTHKYM).

OT1oT (HOHJ BKIIOYAET: MPAKTUYECKUE 3aJaHUs I IPOBEACHUS PyOeKHBIX KOHTPOJIEH YPOBHS
OCBOECHHST 00YJarONTUMHUCS KOMITIETCHIIMHA (711 OYHO-3a09HON (OPMBI 0OYYEHHSI — KOHTPOJIb YPOBHS
OCBOCHUS 00YYAOIIUMHUCS KOMIIETCHIHIA), BOTIPOCHI [UIs MPOBEACHHS MPOMEKYTOUHON aTTeCTALUH,
MTO3BOJISIFOIINE OLICHUTh CTENEHb CPOPMUPOBAHHOCTH KOMIETEHIIUN 00y4JarOIXCsl.

Onenka 3HaHuM 00yJaroIMXCs OCYILIECTBIsETCS B Oaiax B KOMILIEKCHOM opme ¢ ydéTom:

* OLIGHKH [0 UTOTaM TEKYILIEro M pyOekHBIX KOHTPOJIEW YPOBHS OCBOEHUS OOYYaroIIMMHCS
KOMITETEHIMI (11 OYHO-3a04HOM (OpMBbI OOy4EeHHSI — TEKYIIero KOHTPOJISI M KOHTPOJS YPOBHS
OCBOEHHS 0OyJarOIIMMHUCS KoMreTeHIui) (1o 60 6amios);

* OIICHKH UTOTOBBIX 3HAHUH B XO0/I¢ 3a4ueTa ¢ oneHkon (1m0 40 6asioB).

OpI/IeHTI/IpOBO‘{HOC pacupeaciiCHuC MaKCUMaJIbHbIX 0aJII0B 10 BHAaM OTYCTHOCTH

Ne Buanl oruérHOCTH Bamisl
1 | CucreMaTHYHOCTh ¥ AKTUBHOCTH pa0OThI Ha MPAKTUYECKUX 1o 20
3aHSITHUIX
2 | BeimonHenue 3ajaHuit 17151 CaMOCTOSITEIbHOM paboThI 1o 10
3 | BeimosnHenue 3aganuit pyoexHbIX KOHTPOJIEH (KOHTPOJIs 710 30 suist 04HO# hopmbl 00yUCHHS (10
YPOBHSI OCBOCHUS 00YUaIOIIMMHUCS KOMITCTECHITHIA JIJIs 15 3a 1 pybesxprii KOHTpojH’)’ 70 30 B
o HEIOM — JUTSI O9HO-3a09HON (POPMBI
OYHO-320YHOU (POPMBI OOYUEHUS)
0o0yJeHus.
4 | Pe3ynbTaThl NPOMEXYTOYHOM aTTeCTallny (IK3aMEH ) 20-40
Hroro 60-100

3ager odopmIsieTcs Mo pe3yibTaTaM BBINOJHEHHUS MPEIYyCMOTPEHHBIX paboueil mporpaMMoil
KOHTPOJIBHBIX MEPONPUATHI (pyOSKHBIX KOHTPOJIEH U MPOMEXKYTOUHOM aTTecTalun).



MuHnManbpHasg cymMMa OaljioB MO WTOraM pyOeKHBIX KoHTposnend — 40, makcumanbHas — 60
(omuH pyOexHBIH KOHTPOJb — 110 30 GamtoB). IIpu mpoBeneHnn pyOeKHOTO KOHTPOJISI YUUTHIBACTCS
TEKyllas yCINEBAaeMOCTb W  PE3YJIbTaThl MPAKTHYECKHX 3aJaHuii  (BBIYMCISACTCS — CpeaHee
apu(METHYECKOE OT CIIOKEHUS 0aJUIOB 32 BBIIOJHEHUE 33aHUH PyOeKHBIX KOHTPOJIEH).

Ha ocHoBe OKOHYATENBHO MONYYCHHBIX OaIoB (CymMMa OajuioB, HaOpaHHBIX B pe3yJbTaTe
PYOEXKHBIX KOHTPOJCH, W 0ayUIOB, MOJYYEHHBIX B PE3YJAbTaTe BBINIOJHEHUS KOHTPOJBHBIX 3aJaHHM
MIPOMEKYTOYHOM aTTECTAIMH) YCIIEBAEMOCTh O0YJAIOUINXCSl B CEMECTPE ONPEACISCTCS CIEAYIOIUMHU
OILICHKAMU: «HEYJIOBJIETBOPUTEIHHO», YIOBIECTBOPUTEIBHOY, «XOPOLIO», «OTIMYHO» U ONPEACIAeTCS
I10 CJIEAYIOLIEH UTOTOBOM IIKaJE:

- MeHee 60 O6aIoB — OIEHKAa «HEYOBICTBOPUTEIHHOY;
- oT 60 10 73 GaI0B — OLIEHKA «Y/I0BJIETBOPUTEIHLHOY;
- oT 74 10 89 6aioB — OLEHKA «XOPOLIO»;

— oT 90 1o 100 6ayU10B — OLIEHKA «OTJIMYHOY.

Pesynvmam npomesricymounoit ammecmayuu (IK3amen)

40-36 - 6amoB

OOyyaromuiics 4eTKO U KOMIIETEHTHO, apr'yMEHTHUPOBAHHO U MOCIEA0BATENbHO (GOPMYIUPYET
OTBET Ha TEOPETUYECKHE BOMPOCHI, KOPPEKTHO BBIMOJHSIET MPAKTUYECKUE 3aJaHUs, MOJIKPEIUisieT
OT/IENbHBIMU TPUMEPaMU B KOMIIBIOTEPHOM MaKETUPOBAaHUM MOJIENed M aKCeccyapoB; BiaJeeT
MOHATHIHBIM anmnapaToM U Npo¢ecCHOHaIbHON TEPMUHOJIOTHEH.
35-31 — GautoB

B otBerax oOyd4aromierocss TPUCYTCTBYET HEKOTOpas JIOTUYECKas HEe3aBEepIIEHHOCTh
(hOpPMYITUPOBOK, TMPHU BBIMOJHEHUU TPAKTHYECKUX 3aJaHUN JIOMYCKAKOTCS HETOYHOCTH, KOTOPHIE
oOyyarouuiicss caMOCTOATEIbHO HCIIPaBIISIeT, OOydaroluiics BialeeT JOCTaTOYHBIM KOJUYECTBOM
KOHKPETHBIX MPUMEPOB B KOMIBIOTEPHOM MAaKeTHPOBAaHUM MOJEJe U aKkceccyapoB; BIIaJI€eT
MOHSATUWHBIM ammapaToM U MPOoPECCHOHATHPHOW TEPMUHOJIOTHEH.
30-20 — 6amnoB

B oTBerax oOyuaromerocs He BCerja COXpaHsAeTCs JOTHKa U MOCIeI0BaTeIbHOCTh MBICIIH, HE
BJIaJICET MOHATUITHBIM alllapaToM U TEPMUHOJIOTHEN TUCIUIIIMHBI, HEKOTOPbIe KOHKPETHBIE TPUMEPHI
HE COOTBETCTBYIOT COJEP)KAHHMIO BOINPOCA, NMPHU BBIMOJHEHUU MPAKTUYECKUX 3aJaHUN JTOMYIICHBI
CYIIECTBEHHbIE OIINOKHU, KOTOPbIE 00YJarOIIMIiCS UCIIPABIISAET MIPU MOMOIIY MPENo1aBaTesl.
19-0 — 6ammoB

B otBerax oOydaromierocs He COXpaHseTcs JIOTMKa M TOCJIEeI0BAaTEIbHOCTh MBICIH,
oOyuaroluiicss He BiaJeeT TMOHATUHHBIM ammaparoM U NpodEeCCHOHATBLHOW TEPMHUHOJIOTHEN
JUCLUMIUIMHBL, MPUBEICHHBIE MPUMEPbl HE COOTBETCTBYIOT COAEPKAHHIO BOIMPOCA, MPAKTHUECKUE
3aJlaHUs HE BBIIIOJIHEHBI WJIH BBIIIOJHEHBI C TPYOBIMH HAPYIICHUSIMHU.

Jliig nmonmydenus 0ansa mo JUCIHUILIMHE CyMMa 0alijioB 00y4aromerocs mo JUCIUILTUHE J0JDKHA
ObITh HE MeHee 60 OalIOB MPH YCIOBUU MPOX0KICHUS BCEX KOHTPOJIBHBIX pyOexKeil.

7.3. Kpurepuu onieHOK 3HAHMH 1O JUCHHUILINHE

Ooyuyaomuiics mnoaydaer or 90 xo 100 0awioB (OTJIMYHO), €CIU TEOPETUYECKOE
coJiep’KaHue Kypca OCBOCHO MOJIHOCTHIO, 0e3 Mpo0enoB, HE0OX0AMMbIE TPAKTHUECKHUE HABBIKU PAOOTHI
C OCBOEHHBIM MaTepuanaoM c(HOPMUPOBAHBI, BCE MPEAYCMOTPEHHBIE POTpaMMOil 00ydeHusl yueOHbIe
3aJaHus BBINOJIHEHBI, KAu4eCTBO MX BBINOJHEHHS OIICHEHO 4YHCJIOM OajioB, OIM3KHUM K
MaKCHUMAalIbHOMY.

OOyyvaromuiics TOJHOCTBIO YCBOWJI TIPOTpaMMHBIA ~ Marepuas. [nmy0oko 3HaeT W
CaMOCTOSITENIbHO M3JIaraeT CoJep)KaHue BOMPOCOB, a TAK)KE 3HAET OCHOBHYIO U JOTMOJHUTEIHHYIO
nuTepatypy mno teme. OTBET MOCTPOEH Ha YPOBHE CAMOCTOSITENIFHOTO MBIILICHHS, 3HAHUS BOMIPOCa U
Bcell TeMbl. Marepuan u3naraercsi JOrH4ecKd MOCIe0BaTeNIbHO U TIOJTHO, C 3JIEMEHTaMU TBOPUYECKOTO
MBIIIJICHUS. YMEET CAMOCTOSTEIILHO JeNIaTh OOIIKME BHIBOIBI.

OOyuyaromuiica nmosay4aer or 74 10 89 6a/y10B (XOPOIIO), €CIIU TEOPETUUECKOE COJIEPIKAHUE
Kypca OCBOCHO TIOJTHOCTHIO, O3 IPOOENOB, HEKOTOPhIE MPAKTUIECKHE HABBIKA PAOOTHI C OCBOSHHBIM



MaTepraioM COPMHUPOBAHBI HEJJOCTATOYHO, BCE MPETYCMOTPEHHBIE TPOTPaAaMMOil 00ydeHus1 yueOHbIe
3aJIaHUS BBINIOJIHEHBI, KAYECTBO BBIIOJIHEHUS] HU OJHOIO U3 HUX, HE OLIEHEHO MUHUMAaJIbHBIM YHCIOM
0aJsI0B, HEKOTOPBIE BU/IBI 33JJaHUI BBITIOJHEHBI C OLTHOKaMHU.

OOyuarommiicss MPOSIBUI TBEPIOE 3HAHHE MPOTPAMMHOIO MaTepuana M CaMOCTOSTEIBHOCTh
MbilieHus. [lokasan 3HaHWE TPEAYCMOTPEHHOW mporpaMMmoi Jmreparypbl. [IpoaeMoHcTpupoBai
YMEHHME MPUMEHATh CBOM 3HAHMS K aHaIM3y COBpPEMEHHOM neiictBurenpHOcTH. llokazan ymenue
BBIJICNIUTh [JaBHOE, JejaTb BbIBOABI M 0000meHus. Bo3MoXHbI 1poOesnbl B YCBOGHHH
BTOPOCTENEHHBIX BOIIPOCOB.

Ooyuaromuiics nojay4yaer ot 60 10 73 6a/10B (YI10BJAETBOPUTEIBHO), €CITH TEOPETUUECKOE
COJIep’)KaHHE Kypca OCBOEHO YacCTHMYHO, HEKOTOpble IPAaKTUYECKHME HAaBBIKM pabOThl HE
cOpMHpPOBAHbI, MHOTHE MPEIyCMOTPEHHbIE MPOrpaMMON OOy4yeHus: y4deOHbIe 3aJaHus He
BBIIIOJIHEHBI, JTMO0 KayeCTBO BBIINOJIHEHUS HEKOTOPBHIX U3 HUX, OLIEHEHO YUCIIOM OaJUIOB, OJIIM3KUM K
MUHUMAaJIbHOMY.

OOyyaromuiics yCBOWII JIMIIb OCHOBHYIO YacTh IPOrPaMMHOI0 MaTepuasia, B 001eM, 3HaKOM C
peKoMeHI0BaHHOM nuTeparypoil. OTBeT 00ydaromerocsi CTpPOUTCS HAa YPOBHE PENpPOAYKTUBHOTO
MBIIIJIEHUS ¢ HapYIIEHUEM JIOTHKHU U3JI0KEHUsI Marepuaina. VcnpIThIBaeT 3HAYUTENbHBIE 3aTPYAHEHUS
B NIPUMEHEHNH 3HAHUW K aHAJIM3y COBPEMEHHOM JIEHCTBUTEIBHOCTH. bakanaBp HE yMeeT OTBETUTh Ha
JIOTIOJTHUTEIbHBIE BOIPOCHI, CBSI3aHHBIE C MAaTEpUAIOM OTBETA.

Ooyuaromuiics noayyaer meHee 60 0a/510B (Hey10BJIE€TBOPUTEIbHO), €CIIA TEOPETUUECKOE
COJIep’)KaHHE Kypca OCBOEHO YacTUYHO, HEOOXOJMMbIe MPaKTUYECKHE HaBBIKK pPAaOOThI He
chopMUpOBaHbl, OOJIBIIMHCTBO MHPEIYCMOTPEHHBIX MpPOrpaMMoil oOyueHHUs y4eOHbIX 3aJaHUil He
BBITIOJIHEHO, JTUOO KauyeCTBO MX BBIMOJHEHUS OLIEHEHO YHCIOM OaioB, OJIM3KUM K MUHHUMAJIBHOMY;
IpU JOTIOJIHUTEIBHON CaMOCTOATEIbHOM paboTe Haj MaTepuajJoM Kypca BO3MOYKHO MOBBIIIEHHE
KayecTBa BBIMOJIHEHUS YU€OHBIX 3a/1aHUH.

OO6yuaromuiicsi He YCBOMJI OOJIBIIYIO YacTh MPOTPAMMHOTO MaTepuayia. He 3HaeT 0CHOBHOTO
COJIep’KaHUsl PEKOMEHJ0BAaHHOW JnuTepaTyphl. JlomyckaeT cCyliecTBeHHbIE OIIMOKM B OCBEHICHUU
MOCTABJIEHHBIX BOMpocoB. He MokeT yBs3pIBaTh MaTepuall ¢ COBpeMeHHOCThI0. bakanaBp He ycBOMI
porpaMMHBIN MaTepuas. He 3HakoM ¢ 00s3aTeIbHON JTUTEPATYPOH.

7.4. TunoBble KOHTPOJIbHBbIE 3aJaHUsI U HUHbIe MATePHAJIbI, HEOOX0AUMBbIE JJIsl OLEeHKH
3HAHUI, YMEHHH, HABBIKOB.

IIpumepsl 3a1aHui 1J151 pyOe:KHOJIOT0 KOHTPOJIS.

KonTpoabHOe npakTH4yecKkoe 3ajanue (mpumep):

Coznmanre aHuMAaIliy TIepexo/ia cnaiiaoB B mpe3entanua MS PowerPoint 2010.

Cozmanre aHuMaIuy TekcTta B pe3erTarun MS PowerPoint 2010.

Co3zmanre BUACOIPE3CHTAITHH.

[Tonck n coxpanenne nHpopmarwu u3 CeTH 1o 3aJaHHON TeMe.

Co3nanue A1eKOpaTUBHON KOMITO3HIIMU B BEKTOPHOM TpaueckoM peaaKkTope.

Co3nanue A1eKOpaTUBHOM KOMITO3HIIUU B PACTPOBOM IpahuecKoM pPeaaKkTope.

KonTtpoJibHbIe TeopeTHYecKHe BONPOCHI /IS MPOMEKYTOYHOI aTTecTalHH

Gimp. MHCTpYMEHTHI.

Gimp. Pa6ota ¢ nokymentamu. Co3aHue, COXpaHeHUE, OTKPBITHE.

Gimp. PenaktupoBanue mudpoBsix poTorpaduii.

Gimp. PexxiMBbl prCOBaHUSI.

Inkscape. MHCTpyMEHTHL.

Inkscape. TIpuembl peTynIupoBaHusl.

Inkscape. PaboTta ¢ mokymenramu. Co3anue, COXpaHEHHE, OTKPBITHE.
Inkscape. PaGoTa ¢ kprBBIMHU.

Microsoft Power Point. BcraBka pucyHkoB, rpaduueckre 0ObeKThl. AHUMAIIHSL.
0. Microsoft Power Point. HeoOxoauMocTh co3manus Tmpe3eHTanuid. Bo3amoxxHOCTH
nporpammMsl. [londrue crnaina. JlelcTBus co claigamu.
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11. Microsoft Power Point. @opmatupoBanue ciaiiga. [IpocMOTp ciiaiifioB U pOBEACHHUE
npe3eHTanuil. BBoa U pejakTupoBaHUE TEKCTA.

12.  Word. Hcnonbs3oBanue CpeiCTBa aBTO3aMEHBI TIPH BBO/IC.

13.  Word. Hactpoiika meTosa BeipaBHHBaHus. HacTpoiika mapameTpoB ad3aria.
14. Word. TIpuemMsbl 1 cpeicTBa aBTOMATU3aIIUH, Pa3pabOTKU TOKYMEHTOB.
15.  Word. Co3aanue, coxpaHeH#e, peaKTUPOBaHUE TOKYMEHTOB.

16.  Word. ®opmarupoBanue tekcta. Hactpoiika mpudra.

17.  Word: BBoa u peakTupoBaHHE TEKCTA.

18.  Word: BeraBka n3zo0paxeHusl.

19.  Word: 'naBHOE MEHIO.
20.  Word: Odopmienue crpanuil. (MOJs, OpPUCHTAIMS JIUCTA, HyMEpalUs CTPaHHIIL,
MOHSATHE KOJIOHTUTYJIA)

21.  Word: ITouck u 3aMeHa (hparMeHTa TEKCTa B CBOEM JJOKYMEHTE.

22.  Word: Co3manue rpaduyeckux 3aroJOBKOB.

23.  Word: Crioco0OsI 3ammycka 1 Hadayio paboThI.

24, Word: CriocoObI repeMeIieHus mo J0OKYMEHTY.

25.  Word: ®opmarupoBanue ad3ara Tekcta. [IoHATHEe MeKCTPOUHBIA HHTEPBAL.
26. Word: ®opmaTtupoBanue mpudra Tekcta. [IoHsITHE MEeKCUMBOJIBHBIA HHTEPBAL.
27.  Word: XapakTepucTHKa.

28. AHUMaIus npe3eHTaIum.

29.  BuIpl KOMITBIOTEPHOU TPadHKH.

30. TI'padwuueckue Bozmoskuoctu Word.

31. Ob6nacTi NpUMEHEHUS] KOMITbIOTEPHOU TpaduKu.

32.  OO6paboTtka ayauo u BuaconHpopmanuu. [IporpammHaoe obecriedeHue.

33. OcuoBusie Opay3epsl. [Ipocmotp Web-caiita (BBox aapeca). [Tanens WHCTPYMEHTOB.
34.  TloHsATHE KOMIBIOTEPHOU rpaduKy.

35. [ToHaTHE MYTBTUMETMIHHBIX TEXHOJIOTH.

36. [Tonsarue cnaitna B npesertanmu. OdopmiieHue ciana.

37. [Ipencrasnenue nBeroB B kommbioTepe. Cuctems RGB u CMYK.

38. [IpencraBnenue neeroB. Cucrema CMYK.

39. [IpencraBnenue neeroB. Cucrema RGB.

40.  IIpezentauuu. [Iporpammuoe obecnieuenue Assi HOArOTOBKY MpPE3eHTALINH.
41.  IIpwHIUIBI TOJTYYCHHUS PACTPOBOM U BEKTOPHOM IrpaduKy.

42.  Tlporpammsl 11t 00pabOTKH N300paKeHHI (BEKTOpHAs rpaduka).

43.  IIporpammsl 11t 00pabOTKH N300pakeHHH (pacTpoBas rpaduKa).

44.  Coszpanue npe3eHTanuii, ux Haznadenus. [IporpaMMel 1715 co3aHus Mpe3eHTalui.
45. Crpykrypa okHa peaakropa Word.

46. TekcToBBIE pETaKTOPHI.

47. ®dopmartsl rpaduueckux (Hausos.

48. ®opmaThl 3BYKOBBIX (haiisioB.

49, ®opmaThl TAOTUYHBIX JOKYMEHTOB.

50.  dopmaTbl TEKCTOBBIX JOKYMEHTOB.

51.  ®opwmarsl (paitnos rpaduyeckoit nHopmalu (BeKTopHas rpaduka).

52.  ®opwmarsl (paitnos rpaduyeckoit uHopmau (pactpopas rpauka).

KoHTposbHbIE IPaKTHYECKHE BONPOCHI [JIsl IPOMEKYTOYHOM aTTecTalluu
IIpakTnyeckne 3aJaHus K 3a4eTy:
KonTtponsHoe 3ananue 1. 3ananue ctuiieit ab3ares.

KontponsHoe 3amanue 2. DopMupoBaHUe OTJIABICHHUS.
KonTtponwsHoe 3ananue 3. Co3nanue tadaui B MS Word.



KontponsHoe 3amanue 4. Co3manue aHMMAINUU TNepexoja ciaiiioB B mpe3eHraiuun MS PowerPoint
2010.

KonrponbHoe 3ananue 5. Co3nanue aHumanum Tekcra B npeszeHrauu MS PowerPoint 2010.
KonTtponsHoe 3ananue 6. Penakmust co3ganHoro 6iora.

KonTpoasHoe 3aganue 7. Co3iaHue BUIECONPE3CHTALIUY.

KonTtponsHoe 3amanue 8. [lonck u coxpanenue napopmarnuu w3 CeTH 1Mo 3aJaHHON TeMe.
KontponeHoe 3amanume 9. Co3naHue AEKOPATUBHOW KOMIIO3UIIMM B BEKTOPHOM TrpaduyecKoM
penakrope.

KontponsHoe 3amanme 10. Co3manue IEKOpPaTHBHOW KOMIIO3UIIMM B PAacTPOBOM TIpadHuecKOM
penakrope.

Kontponsnoe 3amanue 11. [lapamerpuyueckrne NpUMUTHBBI U KPUBbIE

Kontponsroe 3amanue 12. Co3nanue opuamenta B Inkscape mo oOpa3siry.

KonTtponsHoe 3amanue 13. Co3manue 1eKkopaTuBHON KoMmo3unuu B Inkscape.

KonTponsHoe 3ananue 14. Pa3paboTka adumm BeictaBku B Inkscape.

KonrponeHoe 3ananue 15. I'pagannonnas koppekuus gororpadwuii B Gimp.

Kontponsraoe 3aganue 16. LiBeToBas koppekius pororpaduii B Gimp.

KonTtponsHoe 3amganue 17. Co3manue kosutaxka 8 Gimp.

KonrponeHoe 3amanue 18. Coznanue nmocrepa ¢ TeKCToBoW MHpopmaruei B Gimp.

IIpuMepsI TECTOBBIX 32JaHUH 1JIs1 IPOMEKYTOYHOM ATTECTALMH
. Berbepute BepHbie okoHuaHus yrBepxkaeHus: «['padhmyaeckuit pegakrop GIMP peanm3osas...»
. KpoccriaT(opMeHHBIM
. KOMMEpPYECKHM MPOTYKTOM
. CBOOO/THBIM TIPOTYKTOM
. paciupsieMbIM MPUIIOKEHUEM
. Tonbko juig Windows

© O 0O T QD K-

. GIMP — maker a1 co3aHus ¥ PEIaKTUPOBAHHS ...
. BekTopHBIX N300pakeHU

. PactpoBbix m3o0pakeHuit

. BeKTOpHBIX 1 pacTpoBBIX U300paKeHU

O T HOHDN

. Uro takoe Gimp?

. pacTpoBbIN rpadMUECKHii PEIAKTOP

. BEKTOPHBIN rpapuIecKuil peIakTop

. Tpaduueckuii penakrop makera MS Office

. nonoaHenue K mporpamme Adobe Photoshop

o O T 9 W

4. Yéruas uudpa B Bepcuu npoaykra GIMP (2.0, 2.4, 2.6. . . ) o3Hayaer 4ro...
a. Bepcus mpennazHaueHa Jisi MacCOBOTO MCTIONB30BAHUS
b. Bepcust HaX0UTCS B CTAANHU pa3pabOTKH

5. Jlnst gero cozmaBaics peaakrop Gimp?

a. JUIsl CO3JIaHMsI U PEAAKTUPOBAHUS PACTPOBBIX N300paskeHUH
b. mis co3maHus ¥ peIaKTHPOBAHUS BEKTOPHBIX H300paKEHHUIT
C. st 00paboTku ororpaduii

d. s 00paboOTKM CXeM U YepTexel MHKSHEPHOU rpadrKH

€. JJIS CO3/IaHMsl KOoJIIaXKeH



8. IlepeyeHb OCHOBHOM W AONOJHUTEIbHON YU4eOHOI JIUTepaTypbl, HEOOXOAUMOM 115
OCBOEHMS TUCHHMIIHHBI

8.1. IlepeyeHb OCHOBHOIi JIUTEPATYPbI
1. KowmmnbroTepHast rpaduka : yueOHO-METOAMYECKOE IMOCOOME K BBINOJIHEHUIO KOMIIBIOTEPHOTO
npaktrkyma / A. 1O. bopucosa, M. B. Llapesa, 1. M. I'ycakosa, O. B. KpsuoBa. — Mocksa : MUCHU-
MI'CY, BBC ACB, 2020. — 76 c. — ISBN 978-5-7264-2347-0. — Tekcrt : ayekTpoHHbINA //
Ludposoit 00pa3oBaTeNbHbIN pecypce IPR SMART : [caift]. — URL:
https://www.iprbookshop.ru/126048.html
23unok O. B. Kowmmbrorepusie Texnonoruu. Yacte 1. OOpaboTka pacTpOBBIX H300paKEHHUU :
yueOHoe mocodue / O. B. 3untok. — M. : MockoBckuii rymanuTapubiii yausepcurer, 2011. — 80 c.
— ISBN 978-5-98079-683-9. — Tekcr : ameKkTpoHHBIH // DnekTpoHHO-0nOmmnoTeyHast cucrema IPR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/8608.html
3. 3unrok O. B. Komnbrotepnsie Texnonmoruu. Yacte 2. OOpaboTKka BEKTOPHBIX M300paKeHHH !
yueOHoe mocodue / O. B. 3untok. — M. : MockoBckuil rymanuTapHblii yausepcuret, 2011. — 96 C.
— ISBN 978-5-98079-684-6. — Tekcrt : ameKTpoHHBIHN // DnekTpoHHO-0nOmmoTeyHast cucrema IPR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/8609.html
4. Makaposa T. B. KoMmmbloTepHble TEXHOJOTUU B cdepe BU3YyaTbHBIX KOMMYyHHKanui. PabGota c
pactpoBoii rpadukoii B Adobe Photoshop : yuebnoe mocobue / T. B. MakapoBa. — Owmck : OMckuit
rOCyIapCTBeHHBIN TexHu4eckuit yauBepcuret, 2015. — 239 ¢. — ISBN 978-5-8149-2115-4. — Tekcr

anekTpoHHbIH /| DnexTponHo-OmbOaMoTeuHas cucrema IPR BOOKS : [caiit] — URL:

http://www.iprbookshop.ru/58090.html|
5. Mammxuna, T. I1. Komnberotepnas rpaduka : yaueOnoe nocobue / T. I1. Mammxuna. — Bonarorpan :
Bonrorpanckmii mHCcTHTYT OmM3Heca, 2009. — 146 c. — ISBN 978-5-9061-7295-2. — Tekcr :
anektpoHHslid // IludpoBoit oOpazoBatenmphbli pecypc IPR SMART : [caiit] — URL:
https://www.iprbookshop.ru/11328.html (mata o6pamenus: 20.09.2023). — Pexum gocTyma: s
ABTOPU3UP. TI0JIb30BATENCH

8.2. IlepeyeHb TOMOJHUTEIbHOI JJUTEPATYPHI
1. bammaxkoga, E. . UndopmaTtnka m mHGOPMAIIMOHHBIE TEXHOJIOTHH. TexHoorus paboTel B MS
WORD 2016 : yue6noe nocobue / E. 1. bammmakoBa. — Mocksa : Aii [Tu Ap Meaua, 2020. — 90 c.
— ISBN 978-5-4497-0515-0. — Tekcr : anexrponssiii // [{udposoit obpazoBarenbubiii pecypc IPR
SMART : [caiir]. — URL: https://www.iprbookshop.ru/94204.html. — Pexum mocryma: mist
aBTopusup. Ilonb3oBareneit
2. bammakoBa, E. U. HNudopmatnka u wuHPOpManMoHHbIE TexHOJOruu. YMHBIA Excel 2016:
ounbnmorexa GyHkiwmii ; yaeobnoe mocoodue / E. M. baimakoBa. — Mocksa : Ait [Tu Ap Meaua, 2020.
— 109 c. — ISBN 978-5-4497-0516-7. — Texkct : snextpoHHbIid // [{udpoBoit 0Opa3zoBaTeIbHBIMA
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/94205.html. — Pexwum goctyma:
g aropusup. [lonszoBareneit
3 Bopo6néBa T. A. KommnbloTepHble TEXHOJIOTUU B PEKJIaMe U CBA3SIX C OOLIECTBEHHOCTHIO : Y4eOHO-

Metoaunueckoe nocodue / T. A. BopobbéBa. — HoBocubupck : HoBocubupckuii rocynapcTBEHHBIN
texHnueckuit ynusepcutet, 2011. — 88 ¢. — ISBN 978-5-7782-1882-6. — Tekcrt : 31eKTpOHHBIH //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS : [caiT]. — URL:

http://mww.iprbookshop.ru/44943.html

4. Epwmosa E. E. JIabopaTopHbIil IPakTUKYM O COBPEMEHHBIM KOMIIBIOTEPHBIM TE€XHOJIOTUSAM. YacTb
1. Word : yue6noe nocodue / E. E. EpmoBa. — HoBocubupck : HoBocuOupckuii rocyaapcTBeHHbIH
apXUTEKTypHO-CTpouTenbHbIM yHuBepcuteT (Cuberpun), 9bC ACB, 2007. — 137 ¢. — ISBN 5-
7795-0338-9. — TekcT : 21eKTpoHHBIN // DnekTpoHHO-0ubmoteynas cucremMa IPR BOOKS : [caiiT].
— URL.: http://www.iprbookshop.ru/68778.html

5.KomnbrotepHas rpaduka. Yacts 1 : MeTonmueckoe mocoOue Mo BHIMOJIHEHHUIO JOMAIIHUX 3aJaHuN U
KOHTpoJIbHBIX paboT / B. H. Cmonsaxos, B. B. Bemxera, b. A. PoxkoBckuii, A. B. Xyropuesa. —
PocroB-na-Jlony : CeBepo-KaBkazckuii ¢unran MOCKOBCKOTO TEXHUYECKOTO YHUBEPCUTETA CBSA3H U
uHpopmatuku, 2010. — 134 c. — ISBN 2227-8397. — Tekcr : 37eKTpOHHBIA // DNEKTPOHHO-
oubnmoreunas cucrema [PR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/61297.html
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5. Mangpa, A. I'. Uadopmaruka 1 nHGOPMAIIMOHHBIE TEXHOJIOTUH : J1a00paTOpHbId mpakTukym / A. T'.
Mangpa, A. B. Ilomos, A. U. [IpsikonoB. — 2-¢ u3n. — Camapa : Camapckuil TOCyAapCTBEHHBIH
texundeckuit yaupepcuter, ObC ACB, 2020. — 64 c¢. — Texkct : anekrponnsiit // udpooit
obpazoBarenbHbil pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/111369.html.

— Pesxxum focTyna: s aBTOpU3Hp. MOJIb30BaTeeh

6. Jlomaxkos, C. Ilepudepuiinpie ycTpolcTBa BBHIYHUCIUTEILHOM TEXHHKH : yueOHoe mocobue / C.

JlomrakoB. — 4-¢ m3g. — MockBa : HurtepHer-YHuBepcurer Wupopmanmonnsix TexHosorumit
(MUHTYUT), Aii IIm Ap Memma, 2022. — 419 c. — ISBN 978-5-4497-1648-4. — Tekcr :
anekrpoHHsld // IludpoBoii oOpaszoBarenpHbii pecypec IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/120484.html. — Pexxum noctyna: s aBropusup. [lonb3oBaTeneit

7. bonnapenko, 1. C. Madopmannonnsie Texnosnoruu : yueonuk / M. C. bongapenko. — Mockaa :
Wznarensckuii JJom MUCuC, 2021. — 136 c. — ISBN 978-5-907227-47-7. — TekcT : 21IeKTPOHHBIN
// UwudpoBoit  obpazoBatenbhHbii  pecypc IPR SMART [catit]. —  URL:

https://www.iprbookshop.ru/116933.html. — Pexxum noctymna: ist aBTOpH3HP. TOJIb30BaTeNeH

8. lopoxoBa, T. IO. Anroputmusanus u nporpammupoBanue : yaeoroe mocodue / T. FO. [Jopoxora,
N. E. UnbuHa. — Mocksa : Aii [Tu Ap Meama, 2022. — 136 c. — ISBN 978-5-4497-1747-4. —
Texkcr : anextponnsii // udposoit obpazoBarenvubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/122425.html. — Pexxum noctyma: uist aBTOPH3HP. TOJIb30BaTeNei

9. Tenmmna, H. W. HWupopmanmoHHass KyJIbTypa JHYHOCTH: TEXHOJIOTHUS MPOAYKTHBHOU
MHTEJJIEKTYyalIbHOM paboThl ¢ nH(opManuel B ycioBusix uHtepHer-cpensl. B 2 tomax. T.1 : yueGHOE
nocobue / H. U. T'enguna, E. B. Koconanona, JI. H. Ps6uera ; mox penaknueir H. U. I'enauHoNi. —
Kemeposo : KemepoBckwmii rocyaapcTBeHHbBIN HHCTUTYT KyinbTyphl, 2020. — 357 ¢. — ISBN 978-5-
8154-0518-9, 978-5-8154-0519-6 (t.1). — Tekcrt : snekTpoHHbIH // LludpoBoit 0Opa3zoBaTEIBHBIHN
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/108553.html. — Peskum gocrtyna:
1u1st aTopusup. [lonbs3zoBareneit

10. Tyk, A. I'. Hndopmaruka. Teopus wuHpOpManmuum : MNPaAKTUKYM I OOYYArOIIUXCS TIO
HarpaBiieHnto noArotoBku 51.03.06 «bubnamoreuno-uHdGopMaIMoHHAS NEATEILHOCTBY, MPOQPUISIM
noArotoBku  «HpopManmoHHO-aHAIUTUYECKAsT JIEATEIbHOCTEY», «bBUOINOTEeUHO-TIeIarornueckoe
COIMPOBOXKJCHHE IIKOJHHOTO 0O0Opa3oBaHus», «TexXHOJOTrHs aBTOMAaTHU3UPOBAHHBIX OWUOIMOTEUHO-
MH(POPMAITMOHHBIX CHUCTEM», KBaIM(pUKanus (CTEeHb) BBIMYCKHHMKA «OakamaBp» / A. I. T'yk. —
KemepoBo : KeMepoBckuii rocyqapcTBEHHBI MHCTUTYT KyabTypbl, 2018. — 72 ¢. — ISBN 978-5-
8154-0436-6. — Tekct : anmekrponHsIi // LludpoBoit o6pazoatenbHbIid pecypc IPR SMART : [caiiT].

— URL: https://www.iprbookshop.ru/93500.html.  — Pexxum  moctyma: st aBTOPH3HP.
0JIb30BaTenen

11. Joponwna, M. H. Muadopmaruka. IIporpammupoBanue mas OUOJIMOTEYHBIX CHEIUATHUCTOB :
yueonoe nmocooue / . H. Jlopounna, O. A. Kupeesa. — CapatoB : Aii [Tu Dp Meaua, 2019. — 107 c.
— ISBN 978-5-4486-0711-0. — Texkcr : anextponHslii / [ludpooit oOpazoBarensHblii pecypc IPR
SMART : [caiitr]. — URL: https://www.iprbookshop.ru/86336.html. — Pexum mocryma: mus
apTopusup. [lonp3oBarene

8.3. Ilepeyenb pecypcoB MH(OPMALMOHHO-TeJIEKOMMYHUKANMOHHOH ceTn «UHTepHETY,
He0OXOUMBIX /IJIs 0CBOEHHU S THCHUTITHHBI

OBC «IPRbooks»  http://www.iprbookshop.ru

http://www.intuit.ru — UatepraeT- YHUBepcuTeT HHOOPMAIIMOHHBIX TEXHOJIOTHIA

http://infl.info/ - mnanera uadopmaTrku

9. Metoanueckue ykazaHusi VIl 00y4aOIMMXCs 0 OCBOEHUIO AUCHUTIIMHBI

Ilocne BBOAHOrO 3aHATHA 1O y4yeOHOW JucuuIUIMHE «KOMIBIOTEpHBIN MPAKTHKYM»
MIpero/1aBaTelib 00513aH 03HAKOMUTH 00YJarOIUXCS:

— C TEMaMHU 3aHATUN U METOJUKON UX KOHCIIEKTUPOBAHMUS;

— IMJIaHAMU IPAaKTUYECKUX 3aHATUN U METOAMKOMN UX POBEICHNUS;

— C BOTIPOCAMU JIJIsl CAMOCTOSITEIBHOM pabOThl U METOAUKON KOHTPOJIS 33 UX U3YUYEHUEM;

— C BOIIPOCAaMU, KPUTEPHUSAMU CIa4M 3a4€Ta C OLIEHKOW U METOJMKOM €ro MpOBEACHUS.
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Ilepen npoBeieHUEM OYEPETHOT0 MPAKTHYECKOT0 3aHATHS 00yUaromuiicss 00s13aH:

— 0TpaboTaTh YCTHO BCE BOMPOCHI K JAHHOMY 3aHATHIO B 00beMe, 00eCIIeYnBAOIEM YETKHE,
SICHBIE U KOHKPETHBIE (C MPUMEPAMHU) OTBETHI, BHIIIOJHUTH IPE3EHTALMIO B ClIali1axX;

— otpaboTarh (YCTHO) TO JAaHHON TeME BOIPOCH], OTHECEHHBIC K pa3ielly H3ydaeMbIX
00y4aIoIIUMCsI CAMOCTOSITEIILHO.

Jl71s1 BLINOJTHEHH S TIOCTABJIEHHBIX 32124 00y4yalomuiics:

— OCYIIECTBJSIET TMOX0OpP HEOOXOAUMON  y4yeOHOW, Hay4dHOW, Yy4eOHO-METOINYECKOM
JUTEpaTyphl U EPBOUCTOUHUKOB (1aercs B [Iporpamme Kypca win Ha OYepeTHON JIEKIUH);

— IPOYMTHIBACT M aHAIM3UPYET OTOOPAHHYIO JIUTEPATYPY IO KAKJIOMY BOIIPOCY.

10. MarepuajibHO-TeXHHYECKOe o0ecrneyeHue, He0OX0AUMoOe s OCyLIeCTBJIEHUS
o0pa3oBaTe/IbHOIO Mpouecca no JucuumInie « KomnboTepHblil NPAKTHKYM)

B cootBercTBuu ¢ nmynkrom 7.3 ®I'OC BO mno nanpasnenuto nmoarotoBku 54.03.01 Hdu3aiin, B
I'BOYBOPK «KpbIMCcKuii yHUBEPCUTET KYJIbTYPhl, HCKYCCTB M TypuU3Ma» 000pYyAOBAaHbI KAOMHETHI U
ayIUTOpUU Ui TPOBEICHUS 3aHATUN JIEKHMOHHOTO THUIA, MPAKTUYECKUX 3aHATUN, TPYNIOBBIX U
WHIUBUAYAIbHBIX KOHCYJbTAllMil, TEKYIIEro KOHTPOJISI U IMPOMEXKYTOUYHOM aTTecTallud, HMeeTcs
CIELMAaJIN3UPOBAHHBIN KOMIIBIOTEPHBIN KJacC, OCHAIICHHBIA KOMITBIOTEPHOW TEXHUKOM C JOCTYIIOM B
cetb MHTEpHET, OMOIMOTEKAa M YUTATIBHBIN 311, a TAKKE MOMEUIECHUS! AJI1 CaMOCTOATEIbHON paboThl U
MOMEILEHUS Il XpaHEHUs ¥ MPO(PUIAKTUIECKOTO 00CTyKUBaHUS y4eOHOT0 000py/I0BaHUS.

11. TepevyeHb WH(GOPMANMOHHBLIX TEXHOJOTHH, WCMOJb3yeMbIX NPH OCYIIECTBJICHUH
00pa3oBaTeIbHOIO NMpouecca Mo AMCHUILINHE, BKJIYAs MepedeHb MPOrpaMMHOro odecneyeHust
1 HHPOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

B mpomecce peanm3anuy  KOMIIETEHTHOCTHOTO TIOAXOJA TPEIyCMaTpUBaeTCs MIMPOKOE
HCIOJIb30BaHME B Y4eOHOM MpollecCe AaKTUBHBIX M HMHTEPAKTUBHBIX (POPM IMpOBENEHUS 3aHATHI B
COYETaHHH C BHEAYIUTOPHOM paboTol ¢ 1enblo (GOPMHUPOBAHMUS M Pa3BUTHA MPOGECCHOHATBHBIX
HABBIKOB 00yYalOIINXCS, B TOM YHCIIE:

1. IlpakTuueckue 3aHATHUS C UCIIOJIb30BAHUEM MYIbTUMEAUMNHOTO 000PYA0BAHUSI.

2. PabGora B rpynmax.

3. Ucnonb3oBaHue Ha MPAKTUUYECKUX 3aHATUSX METOJIOB:

«MoO3roBoi mMTYypM».

Macrep kiacc.

— DKCKypcusl.

— PazpaboTtka npoexra.

— Pemienue cutTyalioHHBIX 3a7a4.

Cnmcoxk nporpaMMHOro odecrne4eHus:
JIMlIeH3NOHHOEe MPOrpaMMHoOe oOecrevyeHue:

1. Microsoft Windows 10

2. Microsoft Office 2010 (Word, Excel, PowerPoint)
3. Access 2013 Acdmc

CBo00oaHO-pacnpocTpaHsieMoe WM OecIIaTHOE POrPaMMHOe o0ecrevyeHue
Microsoft Security Essentials

7-Zip

Notepad++

Adobe Acrobat Reader

WinDjView

Libreoffice (Writer, Calc, Impress, Draw, Math, Base)

Scribus

Moodle.

ONo~LNE

CrnpaBo4HbIe CHCTEMbI



1. CropaBouno-npaBoBas cucrema «["’APAHT».

2. Cucrema npoBepku Ha 3aumcTBoBaHus «BKP-BY3y.
3. Kynbrypa. PO. [lopTan KyIbTypHOTO Hace IHsL.

4. Kynerypa Poccun. MadpopmanmonHslii moprai.

JIEKTPOHHO-0M0/IHOTEeYHbIe CHCTEMBbI:
— DnekTpoHHO-OMOIMOTeuHas cructema u3nareibera «JIAHby https://e.lanbook.com
— DnekrpoHHO-0uOMoTeuHas cucrema «bC IPRBooks» http://www.iprbookshop.ru

12. MartepuajbHO-TexHH4YecKasi 0a3a, pekoMeHayeMas [IJisl aJalNTalliH 3JIEKTPOHHBIX M
Ne4YaTHbIX 00pa30BaTeIbHBIX PeCypcoB AJisl 00y4aroIuXcs U3 YUCJIa HHBAJIN/I0B

Jlisi MHBAJIMAOB M JIMII C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 370POBbsi (hopMa TNPOBEIACHUS
3aHSATUNA MO JUCHMILIMHE YCTaHABIMBAeTCsl 00pa30BaTeNbHON OpraHu3aluei ¢ yueroM 0coO0eHHOCTeN
HCI/IXO(l)I/I?;I/I‘-ICCKOFO pPa3sBUTHA, HWHAWBUAYAJIbHBIX BO3MOIKHOCTEH M COCTOSHHSA 3A0POBbAI. HpI/I
omnpeneneHuu (GopMmbl MpOBENEHUS 3aHATUNH ¢ OO0y4aromMMCS-MHBAIWIOM 0Opa3oBaTeibHas
opranusanusa IOOJDKHA YUYWUTBIBATh PEKOMCHAALWMH, HAHHBIC II0 PE3YyJIbTaTaM MGJIHKO-COHHaHBHOﬁ
OKCIICPTU3BI, COACPKAIIUCCA B HH}IHBHI{y&HBHOﬁ nmporpamme p€a6I/IJ'II/ITaHI/II/I HWHBaJInAa, OTHOCHUTCIIBHO
PEKOMEHIOBaHHBIX YCIOBUN U BUIOB Tpyna. Ilpu HeoOxoaumocTu ansi oOydaroluxcs M3 4ucia
MHBAJIUOB U JHI] C OrPaHUYEHHBIMU BO3MOXHOCTSIMHU 3JI0POBbSI CO3JAIOTCS CIIelMaIbHbIE paboune
MeCTa C yUeTOM HapyHUIeHHBIX QYHKIHUNA U OTpaHUUYEHUH KU3HEIEATEIbHOCTH.
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