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Pabowyas  mporpamma = AMCHUIUIMHBI  AHAJIMTHKO-CHHTETHYECKass  mepepabdoTka
uH(pOpMAIMK SBJSETCS YacTbI0 OCHOBHOW 00Opa3oBaTelbHOW INporpaMMbl OakaiaBpuara Io
HanpasieHuto noarotoBku 51.03.06 «bubnmoreyno-uHGOpMaOHHAS S TETLHOCTDY.

Heab AMCHUNIHHBI

VYuebHas  OUCHMIUIMHA  AHAIMTHKO-CUHTETHYECKass  mepepaboTka  uHpopManuu
HarpasiieHa Ha (JOPMUPOBAHHUE Yy CTYIEHTOB 3HAHUH, OOLIEKYIbTYPHBIX U MPO(ECCHOHATBHBIX
KOMITETEHIIN, HEOOXOAUMBIX Ul OBJAJCHHS CHCTEMOW TEOPETHUYECKUX 3HAHUN O Pa3TUUHBIX
BUJAX, IpoLeccax U OlepalusiX AaHaIUTUKO-CUHTETUYECKOM IepepaboTKu JOKYMEHTHOM
unpopmanun (W) Ha Bcex mnpodeccHOHAIBLHO-MIPOU3BOACTBEHHBIX NHKIAaX OHUOIMOTEUHO-
MH(POPMALIMOHHOM JeSATEIbHOCTH.

3agauyu JUCHMIJIMHDI

Iloocomosums CIIEIIUANNCTA, BIAJCIONIETO TEOPUEH M TPAKTHYSCKUMU HABBIKAMH
AQHAJTMTUKO-CUHTETUYCCKOH mepepaboTku MH(POpMaIK, 3HAKOMOTO KaK C TPaAUI[MOHHBIMH, TaK
Y C HHHOBAI[MOHHBIMU ()OpMaMH padOTHI;

Cdopmuposams  ymenue co3gaBaTh OubOnuorpaduueckue 3amucu; MPUMEHSTh
perJlaMeHTHPYIONIHE JOKYMEHTHI M0 OHOJMOTpadUvIecKOMY ONMHUCAHHWIO JIOKYMEHTOB; YMEHHUE
oOpabatbiBaTh J1I000H JOKYMEHT M €ro COCTaBHbIE YacCTH; COCTaBIATh OubOIuorpaduueckoe
ONMHMCAaHWE JOKYMEHTa; (OPMHUPOBATH  3arojOBOK  3amucH;  OQOPMIISITH  JJICMCHTHI
OuOMorpadgUIecKoi 3ammucy B MPoLecce WHIASKCHPOBAaHMsI, aHHOTUPOBaHUs, peepupoBanus u
IL. II.

npuobwums  KOMBITY BIAJEHUS METOIMKaMH Oubianorpaduyueckoro  OMUCAHHS
JIOKYMEHTOB;

oamv npeocmagienue 0 GYHKIUSAX W TMPUHIMIAX Pa3TUYHBIX BUIOB 00pabOTKH
JIOKYMEHTOB; B3aUMOCBSI3H aHAIUTHICCKUX U CHHTETUYECKHX METOIOB aHAJIM3a Mpu 00paboTke
JIOKYMEHTOB; OCHOBHBIX POCCHICKHUX W MEXIYHAPOJIHBIX CTaHAapTax Mo OuOIMOTeuHO-
WH(OPMAIIMOHHON JEATSIILHOCTH ¥ TPEeOOBAHUSM, MPEABSBIICMbIC K Pa3IUYHBIM BHIAM
00paboOTKM AOKYMEHTOB; TEHACHIMSIX M TEPCHEKTUBAX COBPEMEHHOTO Pa3BUTHSI aHATHTUKO-
CUHTETHUYECKOH 1epepaboTKu HHPOPMAIIHIH.

OOmast TpyJOEMKOCTh JUCIHMIIMHBI «AHAJUTHKO-CHHTETHYeCKasi IepepadoTka
uHpopManuu» Ui oyHON (GopMbl 00yueHust coctaBisieT 4 3a4€THBIX equHuL, 216 yac.

JlekuuoHHbIe 3aHATUSA - 36 yacoB, u3 HUX B opme IIII - |, ceMuHapckue 3aHATHA
Bcero 36, mpakTuyeckue 3aHATUS Bcero _ 36 w3 Hux B ¢opme IIIT - _ |
camMocTosITellbHas pabota — 72 4acoB, KOHTPOJIb — __ 36 4YacoB, MHTEPAKTUBHAs
pabora — 4acoB.

OO6mast TpymOEMKOCTh JUCIUIUINHBI «AHAJUTHKO-CHHTETHYECKAs MepepadoTkKa

uHdopManMu» I 33a09HON (OpMBI OOydeHHUs cocTaBisieT 6 3a4€THBIX enuHUI, 216
yac. Jlekunonuele 3aHsTHs - 16 yacos, u3 Hux B Qgopme IIIT - | cemunapckue
3aHATHA Bcero 16, mpakTuueckue 3aHATusA Bcero 16, u3 Hux B dopme IIIT - |
camocrosiTensHas pabora — _ 159  4gacoB, koHTpoib — 9 4YacoB, MHTEpaKTHUBHAas
pabota — Y4acoB.

2. IlepeyeHb IUIAHMPYEMBIX Pe3y/abTATOB O0y4YeHHMs IO AWCHHMILIMHE, COOTHECEHHBIX €
IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEeHUsI 00pa30BaTeIbHON NPOrPaMMbI
[Iponiecc wm3ydeHUs AMCUUIUIMHBI HampaBieH Ha (OPMHUPOBAHHUE CIEIYIOLIMX
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KOMITETCHIIMK oOydJarommxcss 1o HampasiaeHuto moaroroBku 51.03.06

«bubnmoreyno-

UHPOPMALIMOHHASL JEATEIBHOCTEY (MpoQuib NOAroTOBKM buOIMOTEYHO-MH(POPMALIMOHHOE
o0cimy>)kuBaHUE TOTpeOUTEICH HHPOPMALIHH)

Iudp u conepxanme 3HATh YMETh BJIAJETh
KOMIIETEHIHU

VYK-1: cnocobHOCTh OCHOBBI CHCTEMHOI'O Hcnonws3oBaTth 1 HaBBIKAMH

OCYIIIECTBIISATh [10JIX0/1a, METOJIOB 00pabaTbIBaTh JIIOOOM CHCTEMHOTO

MOWCK, KPUTUYECKUI | TTOWCKA, aHaJIH3a U JIOKYMEHT U €T0 PUMCHCHUS

aHaJi3 M CHHTE3
uHpopManuu,
MIPUMEHSTh
CUCTEMHBIN ITOJIXO/T
JUISL pEUIEHUs
IMOCTaBJICHHBIX 3a1a4.

CHHTE3a UH(POpPMaLIUY;
OCHOBHBIE BU/JIBI
HCTOYHHUKOB
uH(pOpMaIHH;
OCHOBHBIE TEOPETHKO-
METOA0JIOTHYECKHE
MIOJIOKEHHUSI
o6ubauorpaduu u
HMH(pOPMAaLMOHHBIX
HUCTOYHUKOB;
0COOCHHOCTH
METO0IOTHH
KOHIIENTYaJIbHBIX
MOJIXO/IOB K
MIOHUMaHMIO MTPUPOJIBI
nH(pOpMAINU KaK
Hay4HOU U
¢bunocodckoit
KaTeropuu.

COCTaBHBIC YaCTH;
COCTaBIISITh
oubnmorpaduaeckoe
OIHMCaHUE JOKYMEHTA;
dhopmupoBaTh
3aroJ0BOK
3aIMCH;aHATTM3UPOBATh
MHPOBO33PEHYECKHE
COILMAIBHO U
JUYHOCTHO 3HAYMMBIC
¢dbunocodckue
pPOOJIEMBI.

METOJIOB ITOUCKA,
cbopa, aHaM3a 1
CHUHTE3a
uHpOpMaLny;
HaBbIKaMU
BHYTPECHHEHN U
BHEIIHEH KPUTUKU
Pa3TUYHBIX BHJIOB
HUCTOYHUKOB
UHpOpMaLny;
CIOCOOHOCTBIO
AHATM3UPOBATH U
CUHTE3UPOBAThH
UH(OPMALHIO,
CBSI3aHHYIO C
npoOiaeMaMu
COBPEMEHHOTO
00IIIeCTBA, a TAKIKE
MIPUPOIOH U
TEXHOJIOTHSIMHU
dbopMupoBaHus
OCHOB JINYHOCTHOTO
MHUPOBO33PEHUS;
METO/I0JIOTHUEN U
METOJUKOMN
IPOBEJICHUS
COLIMOJIOTHYECKOTO
UCCIIEJIOBAHUS;
METOJ0JIOTUEN U
METOUKOMN
U3y4eHHs Haubosee
3HAYUMBIX (DaKTOB,
SIBJIEHUM, IPOLIECCOB
B

COLIMOTYMaHUTAPHOM
chepe.
OIIK-3: cnoco6HOCTh | 3HATH OCHOBHBIE YMeTh NpUMEHATh Brnagers HaBbIKaMu
pe€umiaTb CTAaHAAPTHBIC | BO3MOXXHOCTH, I/IH(i)OpMaHI/IOHHO- IPUMCHCHUSA
3a/1a4mn MIPEIOCTaBIIIEMbIE KOMMYHHKAITHOHHBIE uH(GOPMaIMOHHO-
npodeCCHOHATBHON COBPEMEHHBIMU TEXHOJIOTUH C YYETOM KOMMYHUKAIIMOHHBIX
JESITEIIbHOCTH Ha nH(OPMAIIMOHHO- OCHOBHBIX TPeOOBaHHUI | TEXHOJOTHIA C
OCHOBC KOMMYHHKAIITUOHHBIMU PIH(bOpMaHI/IOHHOI\/’I Y4€TOM OCHOBHBIX
WH(OPMAIIMOHHON M | TEXHOJIOTHSIMH IS 0e30MMacHOCTH; TpeboBaHMi




o6ubnuorpaduyeckoi | peuieHus OCYILIECTBIIATh UH(POPMALIMOHHOM
KYJBTYpBI C CTaHJApTHBIX 3aJa4 CaMOJMarHOCTUKY 0€30I1aCHOCTH;
IpUMEHEHUEM npogeccuoHaTbHON YPOBHS METO/1aMHu
UH(POPMaLIMOHHO- NEeSITebHOCTH C npogeccuoHaIbHON HOBBIILIEHUS YPOBHS
KOMMYHHUKAIIHOHHBIX | YYE€TOM OCHOBHBIX UH(POPMAIIMOHHOMH UH(POPMALIMOHHOM U
TEXHOJIOTHH U C TpeOOBaHMI KOMITCTCHIIHH. ouborpaduueckoit
Y4€TOM OCHOBHBIX MH(POPMAIIMOHHOH KYJIBTYPBI JJI5
TpeGoBaHUI 0€30I1aCHOCTH; peleHus 3a1a4
UH(POPMALIMOHHOM nH(pOPMAaLOHHbIE npodeccuoHaIbHON
0e3011acHOCTH IIPOLIECCHI NeSITEIbHOCTH.
npodeccroHabHOM
NesITeNbHOCTH;
OCHOBBI TEOPUH,
HOpPMAaTUBHYIO 0a3y,
COCTABJISIOIIHE U
yTd GOPMHUPOBAHUS
MHGOPMAIIMOHHON 1
o6ubanorpaduueckoit
KYJIBTYpBI.
IIK-3:  roroBHOCTH | 3HaTh  cOpPOC  Ha | YMETh MOJArOTaBIMBaTh | Biagers HaBblkaMu
co3/1aBaThb u | nHpOopMaIuio B | HHpOpMAIHIO, OLICHUBAHMUSI
HPEOCTABIIATh o0IIecTBe, TEMAaTUKY | IEHCTBYS Ha OCHOBE | COOTBETCTBHUS
UH(OPMaLIHIO, 3arpocoB TEXHOJIOTUIECKUX CO3JTaHHOM
OTBEYAIOIYIO [10JIb30BaTENCH B | IPOLIECCOB AHAJIUTHUKO- | HH(OpMaIUK
3anpocam OuOIMOTEKAX. CUHTETHUYECKOMN 3arnpocam u
H0JIb30BaTENEH. nepepadoTKu HoTpeOHOCTAM
uHpOpMaITUU MOJIb30BATENCH;
YMEHUEM
NPUHUMATD
peleHus,
HampaBJIeHHBIE  Ha
COBEpILIEHCTBOBAHUE
METO/IOB
IPEOCTaBICHUS
HOJIb30BaTENSIM
uH(bopMauu
[1K- 14: 3HaTh TEOPETUUYECKUE | YMETh OCYIECTBIISTh Biamers HaBbIKamMu
TOTOBHOCTB K OCHOBBI pa3HooOpa3HbIe UCIIOJIb30BaHUS
aQHAJIMTHKO- AHAITUTHYECKO- MPOIIECCHI, CBSA3aHHBIE C | OubImorpaduyeckon
CHUHTETHYECKON CHUHTETHYECKOM CO3JIaHUEM 3aMucu B
nepepadoTKe nepepadoTKu oubnorpaduueckoit HCTOYHHKAX
UHpOpMaIIH uHpopMaIuU U 3aIlUCH B PYYHOM U UHpOpMaLIUU
00JTacTH MPUMEHEHHsI | aBTOMATU3UPOBAHHOM | Pa3IMYHOTO
IJIABHOTO pe3ynbTaTa | PeXHMax. Ha3HAuYEHUS
JAHHOTO TIPOIecca —
o6ubnuorpaduueckon
3arncu
IIK - 15 3HATH TUIIBI YMeThs onpeaesaTh Bnaners MmeTogamu
TOTOBHOCTD K | JIUTEPATypHl, BUIIBI BUJIBI, )KaHPHI U OTIpeNIeIICHUS] THITOB
CO3JIaHUIO JOKYMEHTOB, UX UH(POPMAIMOHHYIO JUTEPATYPHI,
O6ubauorpadguueckoil | EHHOCTHBIE LIEHHOCTh JOKYMEHTOB; | aHAJIW3a MEPBUYHOTO
U uHGOPMAIMOHHO- | CBOMCTBA, PUMEHSITh METOJIbI JIOKYMEHTAJIbHOTO




aHAJIUTUYECKOM 3aKOHOMCPHOCTH aHajJIm3a ITOTOKa,

HPOTYKIIUH pa3BUTHS TOKYMEHTaIbHBIX OpraHHU3aLUH
JOKYMEHTaJIBHOTO MOTOKOB JIJIsI JOKYMEHTaJIbHBIX
MOTOKA U IPOBECHUS KOMMYHUKAIINH;
0COOEHHOCTH €ro OMOIMOMETPUUYECKIX TEXHOJIOTUIECKUMHU
(bopMHpOBaHUS; BUBL, | HCCICAOBAHUN; nporeccaMu
0OBEKTBI, pe3yJIbTaThl, | OCYIIECTBIATH AQHAJMTUKO-
TEXHOJIOTHIO AHAJMTUKO- CHHTETUYECKOU
AQHAJMTUKO- CHHTETUYECKYIO nepepaboTKu
CHHTETUYECKOU nepepaboTKy uH(popManuu.
nepepadoTKu JOKYMEHTOB H
uHpOpMAIHH. TOKYMEHTaIbHBIX

MOTOKOB B
TPAJAUIIIOHHOM U
ABTOMATHU3UPOBAHHOM
pexuMe ¢
UCIIOJIb30BAHUECM
KOMMYHUKATHBHBIX
(dhopmaros;

aHAM3UPOBATh U
BBITIOJIHATH OI[CHKY
UCTOYHUKOB
uHdopmauu mpu
HIOJITOTOBKE
UH(POPMAIIMOHHBIX
IPOJYKTOB; CO3/1aBaTh
¥ TTO/IJICP)KUBATD B
paboueM COCTOSITHUU
JUHTBUCTUYECKUE
cpencTBa OUOINOTEUHO-
UH(POPMALIMOHHOM
TEXHOJIOTHH

3. MecTo AMCHUILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOH IPOrpaMMbl

Kox V11 OOIT YueOHbIN 010K

b1 JlucuumniuHel (MOIYIN)

b1.0 OO0s13aTenbHast 4acTh

b1.0.14 AHaIUTUKO-CUHTETHYECKas epepaboTka nHbopMauu

4. O0beM [JUCHUIUIMHBI B 3a4eTHBIX EIMHHULIAX C YKa3aHHEM KOJHYeCcTBA
ACTPOHOMHUYECKHUX YACOB, BbIJIEJEHHBIX HAa KOHTAKTHYH PpadoTy o00y4arwumuxca ¢
npenogasarejieM (Mo BUAAM Y4YeOHbIX 3aHATHH) M Ha CaMOCTOATEJbHYI padory
0o0y4aromuxcs

st 0uHO# popmBbI 00yUEeHUSA




Bun yueGHOM paboThI Bceero CemecTpbl
4acoB 3 4
AynutopHble 3auaTus (Ayna) (Bcero) 54,0 54,0 54,0
Jlexiuu (JIek) 36,0 18,0 18,0
u3 Hux B opme TII1
Cemunapckue 3aasatus (C) 36,0 18,0 18,0
[Tpaktueckue 3anustus (I[1P) 36,0 18,0 18,0
u3 HuX B hopme TII1
CamocrosiTesibHasE padoTa CTyJdeHTa 72,0 18,0 54,0
(CPC) (Bcero)
IIpomeKyTOUHASI ATTECTALMSA
3ader (3a4)
3ader c oreHkoi (3a0)
Dx3ameH (OK3) 2,0 2,0
KypcoBas patora (Kyp)
Kontpoabsnas padora (KP) 34,0
Ob6mas 4 3.e. 216,0 72,0 144,0
TPYA0EMKOCTh
Jis1 3a04HOl popMBbI 00yUeHHs
Bun yuebnoit pabothl Bcero CemecTpbl
4acoB 3 4
AyaurtopHsle 3ausaTus (Ayn) (Bcero) 48,0 24,0 24,0
Jlexruu (JIek) 16,0 8,0 8,0
u3 HUX B popme III1
Cemunapckue 3ausatus (C) 16,0 8,0 8,0
[Tpaktueckue 3anstus (I[1P) 16,0 8,0 8,0
u3 HUX B popme III1
CamocrosiTeibHast padora crygeHra | 1590 84,0 75,0
(CPC) (Bcero)
IIpomeKyTOUYHASI ATTECTALMSA
3auer (3au)
3ader c orenkoi (3a0)
Dx3ameH (DK3) 2,0 2,0
KypcoBas pa6ora (Kyp)
KonTpoJubnas padora (KP) 7,0
O6mas 6 3.e. 216,0 108,0 108,0
TPYA0EMKOCTh

5. Coaep:xanune QUCHMUILUIMHBI, CTPYKTYPHMPOBAHHOE M0 TeMaM € YKa3aHHeM OTBeIeHHOI0

HA HUX KOJIHYECTBA aKAJEMHUYECCKHUX YaCOoB U BU/10B yqeﬁm,lx 3aHATHIA

5.1 Copepaxanue pa3ae0B TUCHUILINHBI, CTPYKTYPHPOBaHHOE 110 TEMaM

Ne | HaumenoBanue paznena | Conepikanue AUCUUILIMHBI IO TEMaM

n/m JAUCHUITIIMHBI




1. Teoperuueckue
OCHOBBI aHAJTUTHKO-
CHHTETHYeCKOM
nepepadoTku
uHpopmanuu

1.1. Tema 1. ACIIN kak yyeOHasi IMCUUIIJIMHA U B
0MO0IM0TeYHO-UH(POPMALIMOHHOM AeSITeJIbHOCTH
Bo3HukHOBeHUE U pa3BUTHE By30BCKOT0 Kypca «ACIIN».
OObeKT, peaMeT, 1eNu U 3aaa4u Kypca. CTpykTypa u
conepxanue Kypca. @opmbl KOHTpoIst. Ero B3anMocBsi3b ¢
00111eCTBEHHBIMH, OOIIIEHAYYHBIMH, 00IIETIPO(EeCCHOHATBHBIMHU
U CTIICIHAIILHBIMH JUCIUILTHHAME, H3y9aeMbIMHU B BY3€.
CooTHOIIIEHHE TEPMUHOB «aHATUTUKO-CUHTETUYECKAs
nepepaboTka HHGHOPMALIUN Y, «AHATTUTHKO-CHHTETUIECCKAs
00paboTKa JOKYMEHTOBY, «Hay4Has 00paboTKa JOKYMEHTOBY,
«OounbarorpapupoBaHue», «CBEPThHIBAaHHE HHPOPMALIUNY,
«pa3BepThiBaHKue HHDOpPMALIUKU». AHATIU3 U CHHTE3 — METO/IBI,
Je’Kalye B OCHOBE aHAJTUTHKO-CHHTETHYECKON NepepadoTKu
nH(pOpMaLIMU KaK TBOPUECKON HAYUHOH JeSITeIbHOCTH:
XapaKTepUCTHKA, 33714, B3aUMOCBs3b. bubianorpaduueckas
3anuch (b3) Kak pe3ynbTar pa3nMyHbIX BUAOB 00pabOTKH,
Bubl b3, XapakTepucTuka 31eMeHTOB.

1.2 Tema 2. SI3bIku npeacTaBjeHusi HHPOPMAITUT

SI3BIK KaK cpeacTBO OOIIeHUsI, 0OMEHA MBICISIMU U B3aUMHOTO
noHuManusa. EcTtecTBeHHbIN s3bIK. VICKyCCTBEHHbBIE S3BIKH:
YHUBEPCAIbHBIE M CICIUAIU3UPOBAHHbIC, HMX Ha3HAYECHUE.
OOyclOBIEHHOCTh  CO3JaHUsl  MH(OPMALMOHHO-TTOMCKOBOTO
sseika  (MIT151) HeoOXxommmocThio 00pabOTKM HWHGOpPMAIUH.
Omnpenenenne noustus «UIIS», mouckoBelil 00pa3 TOKyMeHTa
(ITO), mnouckoBeiii o060pa3 3ampoca (I[1O3), mnouckosoe
npennucanue. Tpeboanus k WUIISA. CrpykrypHble YpPOBHU
UITA:  donernueckuit, JEKCUYECKUM, CHUHTAKCHUUECKHH,
TekcToBbIA. Tunsl 1 Buasl UIIS. XapakrepucTtrka TUIIA3ALNAN.
Mex1yHapoaHsIe, pEruoHalbHbIE, JOKAJIbHBIE
UHPOpPMallMOHHO-TIONCKOBbIe  cucTeMbl. ®opmar MARC,
ucrtopusi pa3pabOTKH, BUABI U 3HAYCHUE. XapaKTEPUCTUKA
3apyOeKHBIX, MEXKIYHAPOJIHBIX U POCCHHMCKHX (opmaToB
MARC.

2. TeopeTnueckue
OCHOBBI
(popmupoBanus
onbdanorpaduyeckoi
3aMHCH

2.1. Tema 3. TeopeTnueckne oCHOBbI OuGIMOrpaduIecKOro
ONUCAHMA

bubnuorpapuyeckoe OIHCaHue (BO) KaK 4acThb
oubnmuorpaduueckoit  3amucu. Mcnome3oBanme BO B
pasnuyHbIX cdepax aeATeNbHOCTH. Xapakrepuctuka bO 1o
pa3IMYHBIM IpU3HAKaM: 00BEKTY, MTOJIHOTE, Ha0opa 3JIEMEHTOB
OINMCAHNUA, ITOMCKOBBIM IIPU3HAKAM. OcHoBHbIE
(uHQoOpMalMoHHas, TMOHMCKOBas, UWACHTU(DUUIMpYOIAs) U
BcrioMoratensHble  pyHkiun bO. CymHocTts TpeboBaHMIA,
npeabsBiasieMblx K BO. OCHOBHBIE 3Tambl pa3BUTHS TEOPUU U
metoaukn bO. MexnynaponHoe crannaptHoe bO, 3HadeHue,
MPENNOChUIKM  pa3paboOTKH, HCIOJIb30BAHHE B  MHPOBOM
uHpopmanroHHoM mnporecce. JlearensHocts UDJIA. Cucrema
rOCy/IapCTBEHHBIX CTAHJIAPTOB U MHCTPYKTUBHO-HOPMATHUBHBIX
MaTtepuagoB 1o OubiauorpaduueckoMy ONUCAHMIO, UX
agantauusa K  MexayHapoaHomy — craHgaptHomy — bO.
CoBpeMEHHOE COCTOSIHUE M NEPCIEKTHBBI PAa3BUTHSI TEOPUH U
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NPaKTUKKA OMOIHOTrpaguIecKoro OrnucaHms.

2.2. Tema 4. bubéauorpadpuueckmii HUIISA - cpeacrBo
cocTraBjieHus1 OndaMorpadpuuecKoro ONUcCaHus
roct p 7.0-2018 «bubmmorpaduueckas  3amuCh.

bubnuorpaduueckoe OTMCaHue JIOKYMEHTA. OO6mme
TpeOOBaHUST W  TpaBWIa  COCTaBICHHS» -  OCHOBa
oubmuorpaduueckoro NIIA. Ob6nacru, 3JIEMEHTHI,

pa3ienuTenbHble 3HAKKM OMOIMOTpagHUUEcKOro OMHCAHUs, UX
coJiep)KaHue, NMpaBuiia U MOCIeI0BaTeIbHOCTh WX MPUBEACHHUS.
OcobOenHoct  OQOpMIICHHST DJIEMEHTOB JUIS BBOAA B
ANIeKTpOHHBIN Kartajor. Buasl BO B 3aBHcHMOCTH OT 00beKTa,
UX CTPYKTypa, OTJINYUTENbHbIE 0cOOeHHOCTH. O0s3aTeNbHbIC U
dakynbTaTuBHBIE 37eMEHTHl. OCHOBHBIE U BCIOMOTaTeIbHbIC
b3.

2.3. Tema 5. MeToauka coctaBjeHusi 6udanorpaguueckoro
OMUCAHUS

OOmias 1 yacTHas MeToauka OuOIMOrpaduuecKoro ONMUCAHHMS.
BO kHHT W cepHaNbHBIX H3IaHHUN, HOPMATHBHO-TEXHHUYECKHUX,
TEXHHUUYECKUX U HEOMyOJIMKOBAaHHBIX JOKyMEeHTOB. bO npyrux
BUJIOB JIOKYMEHTOB (2yJHOBH3YyaIbHBIX, HOTHBIX, U30U3aHHH,
kaprorpaduueckux). bO »saexTpoHHBIX pecypcoB. bO B
dopmare RUSMARC. 1.3. CocraBieHue  3arojioBKa
oubnnorpaduyueckoil 3anucu, ToueK AOCTyna U GopMUPOBaAHUE
ABTOPUTETHBIX JIAHHBIX.

24. Tema 6. Meroanueckne 0CO0EHHOCTH OCTaBJICHUS
3aro/10BKa 0mduorpauyeckon 3anucu

3aronoBok OubmmMorpaduueckord 3amucu — OMpeeICHUE,
bynknuu, wucropuss  npumenenus. [OCT  7.80-2000
«bubnuorpaduueckas 3anuch. 3aroaoBok. Oomme TpeOoBaHUS
W TpaBuja COCTABJIECHUsS». TOUKM JOCTyIa, OIpENEICHHE,
3HAaY€HHE, NCTOPHUSI BOZHUKHOBEHUS U HCIIOIb30BAHMS.

Buapl 3aroj0BKOB B 3aBUCMMOCTU OT COJIEP’KaHUS: 3ar0JIOBOK
UMEHU auna, HAaUMEHOBAHMUSI OpraHu3alui,
YHU(UIMPOBAHHOTO 3arjiaBus, reorpauuyeckux Ha3BaHUMU.
Bunbl 3aronoBka B 3aBUCUMOCTH OT €0 CTPYKTYpPBI: IIPOCTOH,
CJI0YKHBIH; IIPSIMOH, MHBEPCUPOBAHHBIN. 3HaueHue
UACHTUQUIMPYIOIUX Mpu3HakoB. [lpaBuna cocraBineHus
3arojioBKa 6uOimMorpadgpuyeckoit 3amcH.

XapakTepHucTUKa OCHOBHBIX 3TallOB COCTaBJIEHHS 3arojloBKa U
Touek Jocrtyna: aHanu3 JIW, BeIABIEHHE HEOOXOIUMBIX
AIIEMEHTOB, Ipeo0pa3oBaHME  JIIEMEHTOB  3arojioBKa B
COOTBETCTBUM C TpaBWJaMH M uX o¢opmieHue B B3.
dopmHupoBaHUE 3arojOBKOB M TOYEK JocTyna B ¢opmare
RUSMARC.




3.Metoauyeckue
0CO0EHHOCTH
HH/IEKCUPOBAaHUSA
CHCTEeMAaTH3ALMS
AOKYMEHTHOM
uHopmanuun

U

3.1. Tema 7. OOmme M0JIOKEHU HWHICKCHPOBAHUS
NunexkcupoBaHue Kak BHUJ U COCTaBHas 4acTh ACIIN.

NunexcupoBanue KakK TEXHOJOTHUSCKUH IpoLEeCC.
Cucremaruzanus, peaMeTH3aus Hu KOOPJMHATHOE
WHIEKCUPOBAHUE —  BHUIBI nHaekcuposanus. WIS,

UCIOJIb3yeMble B IPOLIECCE HHIEKCHUPOBAHUSA, ONpEIeNICHHE.
Hasznauenne u Buasl. 'OCT 7.59-2003 «MuuexcupoBaHue
JOKyMeHTOB. OOmme TpeOoBaHUS K CHCTEMaTU3allud U
npeameruszanuny. [OCT  7.0.66-2010 «MuaexcupoBanue
NoKyMeHTOB. OOmue TpeboBaHUS K  KOOPAMHATHOMY
WH/IEKCUPOBAHHION.

3.2. Tema 8. Teopernueckue OCHOBBI NpeIMeTH3ANMHI
AOKYMEHTOB M npeaMerusaunonnbii UITSA

Obmee IIOHSATHE 0 IIPEAMETU3ALNH. Jlexcuka
s3pIkanpeAMeTHbix  pyopuxk  (SIIP).  Mopdonoruueckue
npaBwia GopmynupoBku Jekcnueckux eaunun (JIE) B SITP.
NuBepcusa. Cunrakcuc SIIP. BplpaxkeHue CMBICIOBBIX
orHomenud B AIIP. Choucku npeametHeix pyopux (I1P):
Ha3HaueHUe, CTPYKTYpPa, pasHOBUAHOCTU. McTopuueckuit 0630p
pa3BuTHsA MeTona npeamerusanuu. IIpeamernsanus Kak oavH
n3 BunoB ACIIM u mnpenkoopIMHAaTHOIO MHICKCUPOBAaHUS
JOKYMEHTOB. SI3bIK mpeaMeTHbIX pyOpuk. Jlekcuueckue
equaunel  SIIP:  3arojloBok ®W  IIOA3arojIoBOK.  Buarbl
noa3aroyioBKoB. ['pammarnueckue cpeacraa SAIIP: mopdomorus
u cuHTakcuc. Mopdonoruyeckue npasuia Gopmyauposku JIE.
[IpumeHeHre WHBEpCUHU, €€ 3HAuYeHUue. OMIMPUYECKUN U
TEOPETUYECKUE IOAXOABl K IOCTPOCHHIO cloxkHbIX IIP, mx
CYIIHOCTbh.. BbIpaxkeHne CMBICIOBBIX OTHOLIEHH Mexay [IP ¢
IIOMOUIBI0  CCBUIOYHO-CIIPAaBOYHOTO  ammapara  (OTCHUIKH,
CCBUIKH,  cmpaBku). @DYHKIMHM  CCBUIOYHO-CIPABOYHOIO
amnmnapara: KOMIUIEKCUPYIOLIasl, CUCTEMHas,
TepMUHOJIOTHYECKasi, HBpuctudeckas. CroBapu [IP, wux
Ha3Ha4y€HWe, BUJIBL: YHUBEpPCAJIbHAs, MHOIOOTPACIEBBIE,
OoTpacieBble, TeMaruueckue (MpoOJEeMHBIE),CTPYKTYpa —
npeauciaoBue M cnucok pyopux. O6nactu npumenenus SIIP.
ABTOpUTETHBIE (Paiiibl MpeIMETHBIX pyOpuK. cnonb3oBanue B
aBTOMATH3UPOBAHHBIX cucTteMax. [Ipenmeruszanus B ¢opmare
RUSMARC.

3.3.Tema 9. Hepapxuyeckue KIaccHPUKALUM JOKYMEHTOB:
OCHOBBI NNOCTPOEHMS, ITANBI U HATIPABJICHUS] PA3BUTHA
Hepapxuueckass  KJacCUpHUKAIMsg  KaKk  Pa3HOBUAHOCTb
CUCTEMAaTUYEeCKOM Kilaccu(UKalMu: TPHUHILMUIBI MOCTPOCHMUS,
ocHOBHble  xapakrepuctuku WIS,  IlepeuncnurensHble
KJacCU(pUKAMU  KaK  OCHOBHOM  THUI  HEpapXUYECKHX
kiaccupukanuii 10 nocnenueit Tpetu XIX B.: 0030p pa3BUTHSL.
Uepapxuueckne kinaccudukanuu mocienned Ttpetn XIX
B..«/lecatuunas knmaccupukanus» (AK) M. Jlprom wu
«Pactsxumas knaccupukauus» Y. Kerrepa. OcobenHoctu
pasBUTHs JTOKYMEHTHbBIX kiaccupukauuit B Poccum (o 1917
2.).

3.4. Tema 10. BBK: ucropusi u coppeMeHHOe COCTOsIHME
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Coznanne BBK. OcoGennoctu mocrpoenus BBK. Cucrema
BapHaHTOB TaOJMI] KaK IJIaBHBIM IOKa3aTelb €e TMOKOCTH U
pactsokumoctd.  BBK  m coBpemennocts.  Co3nanue
Kiaccuukanusi, WCXOIsd W3 HYXJI COBETCKHX OHOJIMOTEK;
ATaIbl Pa3BUTHS B 3II0XY COBETCKOTO OOIECTBA, HANPABICHUS
paspaborok. Ilepectpoiika u kpusuc bBBK. CoBpemennoe
COCTOSIHME M JajbHelee pasputue knaccuduranuu. BBK kak
uepapxuueckas KoMOWHaIMOHHas Kiaccudukanus. OCHOBBI
noctpoeHus BBK, mopsmok cinenoBaHus KacCcoB, THUIIOBbBIE
nenenus B bBBK, andaBuTHO-IpeIMETHBIN yKa3aTeb.

35.Tema 11. OO0mas MeToaAMKa CHCTEeMATH3AlUHU
JOKYMEHTOB

Tabmunp! k1accudukayy: NTOHATHE, HA3HAYEHHE, IOCTPOCHHE.
Cucrematuzanys Kak pa3sHOBUJIHOCTb IPEAKOOPIMHATHOTO
WHICKCUPOBAHUS, CHUCTEMaTHU3alMs KaK TEXHOJIOTHMYECKUN
mpouecc. llonstue w®  3HadeHWe  OOmIE  METOJIUKH
CUCTEMATHU3allMK JOKYMEHTAa. YYEeT OCHOBHOI'O COJEp>KaHus
JOKyMEHTa M IeNiell cucreMaTu3aluud. MeToa MOBTOPHOTO
OTpaKeHUs JIOKYMEHTa B UIIC. AHanmuTaueckas
cucremaruzanus. OTpakeHue OTACNbHBIX YacTel TIOKyMEHTa B
UIIC. Metoa pasmexeBanus. PazmexxeBaHue Mexay oOmUMU
M YacTHbIMU Bompocamu Hayku. CucreMarusanus IO
IPUMEHEHHIO, 1IeJIeBOMY Ha3HaueHuto. Cucremarusauus II0
o0bekTy BnusHuA. Cucremaruzanmusi C T[PEANOYTCHUEM
OCHOBHOW otpacnu. IlpaBuna cucremaTuzauuy JIOKYMEHTa
Oouorpaduyeckoro xapakrepa WM MO UCTOPUH Hayku. Meton
KOMIUIEKCUPOBAHUSI. ABTOMaTH3a1USA CUCTEMAaTU3all1H.
Cucremaruzanus gokymenta B cucreme RUSMARC.

3.6. Tema 12. YacTtHass MeTOAMKA CHCTEeMATH3ALMU
JOKYMEHTAa

CucremaTuzanus €CTECTBEHHOHAYUYHOMH JUTEPATYPHI.
CuctemaTtuzanusi TEXHHUECKOW JuTepatypsl. Mcmonp3oBaHue
mpaBuJI O0IIeH MeTONWKH cucTeMatusanuu. CucreMaTh3anus
CEIbCKOXO0351CTBEHHOU JIUTEPATYPBHL. PasmexeBanune
CEIbCKOXO3MCTBEHHOW  JIMTEpAaTypbl  CIUTEpaTypoll 1o
HKOHOMHUKE CEJILCKOTO U JIECHOTO X0341iCTBa, OMOIOIrMUYEeCKUMH,
XUMUYECKUMH M TEXHUYECKUMHU Haykamu. CuctemaTu3anus
JUTEPATYphl MO 3PABOOXPAHCHUIO M MEIUIIMHCKUM HayKam.
Cea3sp M pasMeXeBaHHE C JPYTMMHU OTPACIsAMM 3HAHUMH,
ocobenHoctn cucreMarmzamuu. Cucremarmzanus W 1o
COIIMOJIOTHM, UCTOPUU M HUCTOPUYECKMM HaykaM. [lpunimn
MOCTPOEHUS CXEMBbI KJIacCU(PUKAIMK JUIsl KHUT 1O BCEMUPHOM
ucropun u ucropun Poccun. Cucremaruzamus AW 1o
BOITPOCAM YKOHOMHUKH ¥ BOIIPOCAM TMOJIUTHKU W TIOJIUTUYECKIM
HayKaM, O TOJUTHYECKUX TMAapTHsIX U  OOIIEeCTBEHHBIX
opranm3arusax. Cucremarusaius JTOKYMEHTOB IO TIPaRmy,
IOpUJIMYECKUM HayKaM, BOCHHOM HayKe M BOEHHOMY JIely.
CuctemaTuzanus TOKyMEHTOB TI0 BOIIPOCAM KYJIbTYpbI, HAYKH,
npocsenienust. Ctpykrypa nogotraena 70/79 Kynerypa. Hayka.
IIpocsemienue. ConepxaHne oT/eNa, 0COOEHHOCTH
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4.AHHOTHPOBaHHUE,
pedepupoBanmue,
0030pHoO-
AHAJIUTHYECCKHUEC
NpoLecchbl

CHCTEMAaTHU3allHH. CucremaTu3anus JUTEpaTyphl 10
(UITOJIOTHYECKUM HayKaM M XYyJI0KECTBEHHOH JIUTEpaTyphl.
Crpykrypa u conepxxanue mnogoraena 81/84. Ilpumenenue
s3bIKOBBIX 0003HaueHnit u CTJl st mOCTpOCHHMS WHICKCOB.
Cucrematuzauus JuTepaTypbel 1Mo HcKyccTBy. CTpyKkTypa u
cogepxkanue nonotraena 85 MckycctBo. Buj mckyccTBa Kak
OCHOBHOM NpPH3HAK IPU CUCTEMATU3AIlMU KHUT MOJ0TAeNa 5.
CuctemaTuzanmsi JIMTEpaTypbl IO  BONPOCAM  PEJIUTHH,
dunocopckuM HaykaM U TICHUXOJIOTHH. Pa3mexkeBaHue C
JIpyruMy  mojoTaenamMu. Vcnonb3oBanue mpaBmi — OOIICH
METOAMKU cuctemaruzanuu. Cucremarusauus JUTEpaTyphl
YHUBEpCAIBHOTO cozepkanus. [IpoBeeHne cucreMaTu3auu B
PYYHOM U aBTOMATU3UPOBAHHBIX PEKUMAX.

3.7.Tema 13. TeopeTu4yecKkHe OCHOBbI KOOPJAWHATHOIO
HH/IEKCUPOBAHHUA

CyurHoCTh  KOOPJAWMHATHOTO  WHAEKcUpoBaHus.  Mcropus
BO3HUKHOBEHMSI KOOPJAMHATHOTO HWHJIEKCHUpOBaHMs. OTaudmne
KOOPJMHATHOIO HWHJAEKCUPOBAaHUA OT CHUCTEMAaTH3aluud U
MPEeIMETU3ALNN. HeckpuntopHsie NI, o01as
xapaktepuctuka. [loHATHS  «Te€3aypyc»,  «IECKPUITOP»,
«KITIOYEBOE CIIOBO». AJN(aBUT M JIEKCUKA JICCKPHUIITOPHOTO
UIIA. TlapagurmaTudyeckue OTHOILIEHUS B JECKPUIITOPHBIX
UItA.  Hudopmanuonno-nouckoBsii  tezaypyc  (UIIT).
Crpykrypa HUIIT. Tunsl JIECKPUTITOPHBIX HIIA.
Aptomatu3anus npoueccoB nocrpoenus UIIT.

3anaun 1 00BEKT KOOPAUHATHOTO UHAEKCUPOBaHUs. OCHOBHbBIE
3Tarbl TpoIecca KOOPANHATHOrO UHAEKcHpoBaHus. [Ipasuiia u
METO/Ibl KOOPJAMHATHOTO UHJAEKCUPOBaHUs. OCHOBHBIE METObI
ABTOMAaTU3UPOBAHHOIO HHAECKCUPOBAHUS.

4.1. Tema 14. TeopeTuyeckne OCHOBbI AHHOTHPOBAHUS

[Tonstue «aHHOTanUs». Pa3BuTue TEOpUM aHHOTHPOBAHMUS.
I'OCT 7.9-95 (MCO 214-76) «Pedepat u annotauus. OOuue
TpeboBaHusi». OOBEKTH AHHOTUPOBAHHUS. AHHOTAIMS Kak
CPEICTBO  PAaCKpbITUS  COJEpXKaHUS M LEHHOCTHBIX

XapaKTEePUCTUK JIOKYMEHTA. DyHKIHUH AQHHOTAIUH.
Tunonornyeckas KJaccupuKanus QHHOTALUN: o
(GYHKIIMOHATBLHOMY Ha3HA4YCHHUIO, 1o criocobam

XapakTEePUCTUKA  JOKYMEHTOB M JIPYIrUM  IIPU3HAKaM.
TpeboBanusi, MpeabsABISEMbIE K COACPXKAHUI AHHOTALUM U
dopme uznoxenus. OTIMUUTENbHBIE 0COOEHHOCTH aHHOTAIUN
B 3aBHCUMOCTH OT C(epbl MPUMEHEHUSI.

4.2. Tema 15. TeopeTruueckue 0CHOBBI pedeprpoBaHusi
OcHoBbI pedepupoBanus. OnpeneneHue MOHATUS «pedepaTy.
Haznauenue, 3amaun u ¢QynHkuuu pedepara. Tunomorus
pedeparoB. Buasl pedepaTtoB 1o 1eIeBOMY Ha3HAYCHHIO,
00beMy, KOJIMYECTBY OTpa)kaeéMbIX B pedepare ITOKYMEHTOB,
dopme  umznoxkeHus; pedepar-nepeBon,  pedepar-o0630p,
pedepar-sxkctpatr u ap. 'OCT 7.9 — 95 (MCO 214-76)
«Pedepar u annorarms. O0mme TpeOoOBaHUNY.

12




43 Tema 16. Teopernueckue OCHOBBI  0030pPHO-
AHAJINTHYECKOH 1eATeJTHLHOCTH

Hayunas oOpaboTka JOKYMEHTHOW WMH(pOpPMAIIUH KaK
COCTaBJISAIONIAS MH(POPMALMOHHO-aHATTUTUIECKOM
nesitenbHOCTH.  [loHsiTHE  MH(DOpPMALIMOHHO-aHATUTHYECKOM
JEATEIIbHOCTHU. ens MH(POPMALMOHHO-aHATUTUIECKON

nestenbHOCTH. CyOBeKT W 00BEKT  HMH(POPMAIIMOHHO-
anaymtryeckor. Ilporeccsl MHPOPMAIMOHHO-aHATUTHYECKOM.
HNndopmanuonnas nponaykius. MHGopMannoHHBIA TPOAYKT.
[Torpeburenu  wHPOpMammu.  CocTaBigOImUe  HAYYHOH
00pabOTKH JOKYMEHTOB.

5.2 Pa3znennl TUCHUIJIMH C YKa3aHHUuEM OTBCICHHOI'0 HA HUX KOJHYECTBA aKAICMUYCCKHUX
4YacoB 1 BU/10B y‘leﬁHbIX 3aHATHH

Ne | HammenoBanue pasaeia, TeMbI KoJunuecTBo yacos
/0 | THCHUTIJIHHBI o4Has ¢opma / 3a04Has popma
BCETO B TOM YHCIIE
Jlek. C I1P CPC
1 | Teopernueckne OCHOBHI aHAJIMTHKO- | 16/18 412 4/0 0/0 8/16
CHHTETHYeCKOM nepepadoTku
uHopmanuu
1.1. | ACIIU xak yuyeOHas IUCUUIUIMHA U BUJ 8/10 2/2 2/0 0/0 4/8
60 MoTeYHO-MH(POPMAITTOHHON
JIeSITeIbHOCTH
1.2. | SI3bIku npencTaBieHus HHPOPMALUU 8/8 2/0 2/0 0/0 4/8
2 | Teopernyeckue u npakruyeckue | 58/82 12/2 10/4 12/4 24172
OCHOBBI (¢popmupoBanus
oudauorpaguyecKoii 3anncu
2.1. | Teopernueckue OCHOBBI | 16/22 4/2 4/4 2/4 6/12
O6ubMorpadguuecKoro OnucaHus
2.2. | bubnuorpaduueckunit WIS — cpencrso | 12/16 2/0 2/0 2/0 6/16
COCTaBJICHUS o6ubnuorpaduueckoro
OTIHCaHMS
2.3. | Meroauka cocrapienust | 14/18 2/0 2/0 4/0 6/18

O6ubmMorpaduIeckoro OnucaHus

2.4. | Merongnueckne OCOOCHHOCTH ocTaBieHus | 16/26 4/0 2/0 4/0 6/26
3aroJjioBka 6uOIMorpaguuecKon 3amucu

3 | MeToauyeckue ocobennoctu | 72/70 14/6 14/6 16/6 28/52
HHIACKCHUPOBAHUA M CHCTEMaTU3aAlUA
AOKYMEHTHOM HHpOpMaLUH

3.1. | O6mue moNoXeHUsT HHICKCHPOBAHUS 6/6 2/0 2/0 0/0 2/6

3.2. | Teopernueckue OCHOBBI Tpeamernsaiuu | 10/10 2/0 2/0 2/0 4/10
JIOKYMEHTOB U nipeaMeTn3anronabii MITA

3.3. | Uepapxuueckue kiaccudpukanun | 10/16 2/2 2/2 2/0 4/12
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JOKYMEHTOB: OCHOBBI IIOCTPOCHHSI, JTAIlbI
Y HaTpaBJICHHUS PAa3BUTHS
3.4. | BBK: ucropust u COBpEeMEHHOE COCTOSIHUE 12/14 212 2/2 4/4 4/6
3.5. | O6omas METOIUKA cucrematuzanuu | 12/12 212 4/2 2/2 4/6
JIOKYMEHTOB
3.6. | YactHas  meronauka  cucTemarusanuu | 13/6 2/0 2/0 4/0 5/6
JIOKYMEHTa
3.7. | TeopeTnveckue OCHOBBI KOOPAMHATHOTO 9/6 2/0 0/0 2/0 5/6
MHJICKCUPOBAHHUS
4 | AHHOTHpOBaHHUe, pedepupoBanme, | 34/37 6/6 8/6 8/6 | 12/19
0030pHO-aHAIMTHYECKHE PO ECCHI
4.1. | TeopeTnuecKkue OCHOBBI aHHOTHPOBAHHSI 12/13 2/2 2/2 472 al7
4.2. | Teopernueckue OCHOBHI pepepupoBaHUS 12/12 212 4/2 2/2 4/6
4.3. | Teopernueckue OCHOBBI o630pHO- | 10/12 2/2 2/2 2/2 4/ 6
AHATUTHYECKON JAEATEITBHOCTH
[IpomexxyTounast arrectamus (3K3aMeH) 36/9 36/9
Hroro no/3o0: 216/183 3/16 36/16 | 36/16 | 72/159
5.3. Copep:xaHue MporpaMMbl 10 TeMaM M BUAAM 3aHATHI
5.3.1. Cogep:kaHue NporpaMMsbl 1o TeMaM U BHAaM 3aHATHUI 1J151 OYHOM
¢popmbI0OYyUeHU
Ne Tema Koa-Bo Buapl yueOHbIX 3aHATHH M y4eOHbIe BONPOCHI
n/n 4acoB
1 2 3 4
Jlekuus 1.
1. AHaTUTHKO-CHHTETHYECKas nepepaboTka
1.Paznen  Teoperuueckue nH(popMaIuu Kak yueOHast JUCIUTIIIMHA.
OCHOBBI AHAJIUTHKO- 2. Ponp 00pabOTKM MJOKYMEHTOB B OpraHH3alUH
CHHTETHYeCKOM JI-34. CHUCTEMBI IOKYMEHTHBIX KOMMYHHUKAIIUM.
1 nepepadoTku MH(popManuu. C3 4 3. O06beKT 00paboOTKHU JOKYMEHTA.
ACIIM kak Bua " | 4. Knaccudukanus J0KyMeHTa.
OndamoTeYHo- Cemunapckoe 3ansarTue 1.
HHopManOHHOI 1. OObexT, mpeaMerT, 1enu 1 3aaadu Kypca «ACIIN»
AeATeJIbHOCTH 2. Yto Takoe «bubnuorpadguueckuii 00beKT.
3. Tpuenunasi CymHOCTb JIOKYMEHTa U €€ CBS3b C
00paboTKOH TOKYMEHTA.
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SIBBIKHN npeacTaBJIeHUust
uHpopmannu

Jlexnusa 2.

1. Uadopmanmonno-nouckossie s36iku (UIIS): oOmas
XapaKTEepUCTHKA U UCII0JIb30BaHUE

2. CtpykrypHbie ypoBHu NI

3. Tunbl u Bugsl UITS u ux cBs3b ¢ nHGOPMAIIMOHHO-
MOMCKOBBIMU CHCTEMAaMHU.

4. ®opmar MARC, wucropusi pa3paboOTKH, BHIBI U
3HaYCHHE.

CeMunapckoe 3ansitue 2.

1. UadopmanmonHo-norckoBbies3biku (MUI1S): monsTrst
U CTPYKTYpa.

2. TpeboBanus k UITA

3. OcHOBHBIE TEPMUHBI, CBsI3aHHbIE ¢ Bugamu WIS,

Pazpea 2.
Teopernueckue
¢dopmupoBanus
ounbdanorpaduyeckoi
3anucu

OCHOBBI

Teopernyeckue OCHOBBI
oudbauorpaguyeckoro
ONMUCAHUSA

JI-6 4.

C-6.u
[1- 3.4

Jlexuus 3.

1. bubmuorpaduyeckoe ommcanue (bO) kak dacth
oubmuorpaduueckoii 3amucu.

2. Xapaxrepuctuka bO 1o pa3nuyHbIM npHU3HaKaM.

3. OcHOBHBIE 3Tanbl pa3BUTUA Teopuu U MeToauku bO.
4. Cucrema TOCYAapCTBEHHBIX  CTaHIAPTOB U
MHCTPYKTUBHO-HOPMATUBHBIX MaTepuasoB o
oubimorpaduyeckoMy ONHUCaHUIO.

Cemunapckoe 3ansitue 3.

1. bubnuorpaduyeckoe oNMCaHue KaK 9acTh
oubmuorpaduuecko 3anucu

2. OcHOBHBIE ATaMbl pa3BUTHUs Teopuu U Metoauku bO.
3. MexayHapoiHoe cTaHaapTHOe Oubnuorpadpuieckoe
ONKCaHWe, 3HAUYCHWE M WCIOJb30BAHHE B MHPOBOM
uHpopMaoHHOM IMporecce. JestensHocTs UDJIIA.

4. Cuctema poCCUHCKUX rOCYAapCTBEHHBIX

CTaHJapTOB.

5.IIpoGiieMbl  COBEpIIEHCTBOBAHMUSI  CTaHIAPTHOTO
oubarorpaduyeckoro ONHUCaHUSI. Comxenue
WHTEPHAIMOHATBHBIX U HAIMOHAIBHBIX TCHICHIIAH.
IIpakTyeckoe 3ansaTue 1.
1..CoBepiieHCTBOBaHUE MalIMHHOMN
oubmmorpaduueckoro onucaHus.
2.IlepcnekTHBBI pa3pabOTKH

HAIIMOHAJIFHOTO KOMMYHHKATHBHOTO (popmaTa n
HalMOHABHOTO (hopMaTa KaTaloTu3aluH.
3.Metoauku coctaBieHus: Oubarorpaduyeckoro
OTIHCAHMS

(bopmbl
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bubauorpapuyecknii

niis - CpeacTBo
COCTaBJICHUS
onbdanorpadguyeckoro
ONUCAHUA

JI-3 4.
C-3u.

[1-3 4.

Jlekmnusa 4.

1. OcuoBbl 6ubMorpaduaeckoro UITA

2. BO B 3aBucuUMOCTH 0T 00BEKTa, UX CTPYKTYPA,
OTJIMYUTEIbHBIE OCOOCHHOCTH.

CemuHapckoe 3ansTHe 4.

1. Crangaptuzanus 6u6rorpaduaeckoro ornucaHus
2.Metoab! BBISIBICHUS OUOIMOTrpaUuecKix CBeICHHM.
3. CocraBHbIe YacTu OMOIMOTPa)UIESCKOTO OITUCAHMS
IIpakTHyeckoe 3aHsTHE 2.

Ucnonwszosanue 'OCT 7.0.100-2018
«bubmmorpaduueckas 3anuch. bubnuorpapudeckoe
OMKCaHUEe JOKYMEHTa»:001re TpeOoBaHus U MpaBuiia
cocrasieHus» (bO pa3HooOpa3HBIX TUIIOB U BUI0B
JIOKYMEHTHOHN MH(GOPMAIIHH).

Metoauka COCTABJICHHUSA
oubdanorpaguyeckoro
ONMCAHMA

JI-3 4.
C-3u.

I1-6 u.

Jleknus S

1. O0mas u yacTHas METOAMKA OUOIHOrpaduyIecKOro
onucanus (bO).

2. Ocobennoctu bO pa3nuyuHBIX BUIOB JOKYMEHTOB.

3. BO onextponsbix pecypcoB. BO B dopmate
RUSMARC.

Cemunapckoe 3ansitue 5.

1.OcHOBHBIE I'OCTp, periaMeHTUPYIOIIHE
cocraBlieHUE OMOIMOTrpaUIECKOro OMUCAHHUS.

2. O6bexThl OnbaMorpaduueckoit 3anucH.

3. Buapl 6ubnuorpaduueckoit 3anucu.

IMpakTnyeckoe 3ansiTue 3.

1.Cucrema roCcyJapCTBEHHBIX CTaHJapTOB 51
WHCTPYKTUBHO-HOPMATHBHBIX MaTepuasoB o
oubnrorpaduueckoMy OMUCaHUIO

2.CocraBneHue 6ubnuorpaduyeckoro ornucaHus KHUT.
3.CocraBienne 6MOIMOTrpaGUIecKOro OMUCAHUS
CepUaIbHBIX H3IaHUU.

IMpakTuyeckoe 3ansaTue 4.

1.bubnuorpaduyeckoe OMMCaHHEe MHOTOYAaCTHBIX
JIOKYMEHTOB.

2. CocraBienne On6Imorpa)uaeckoro OMUCaHUsT KHUT
U CepUaNbHBIX H3JIaHUM.

3. bubnuorpaduueckoe onvcanue u TpebOBaHHE K
HEMY.
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Jlexnus 6.

1. 3aromoBox oubmuorpaduueckoil  3amucu  —
ornpenenenue, QyHKIMH, HICTOPUS TIPUMEHEHUSI.

2. Vaudukanus ¥ CTaHIAPTU3AIMS IPOIECCOB IO
COCTaBJICHUIO 3arojioBKa OMOIMOrpaduuecKoi 3amnmcu.
3. Bujipl 3arojioBKOB B 3aBUCUMOCTH OT COJICPKAHMUSI.

4. Bunel 3aroioBKa B 3aBUCUMOCTH OT €T0 CTPYKTYpBI.
OCHOBHBIE 3TaITbl COCTABJICHUS 3aT0JIOBKA.

5. ®opMHpOBAHUE 3ar0JIOBKOB U TOUEK JOCTYIa B
dbopmare RUSMARC

Cemunapckoe 3ansitue 6.

1. aTh onpeneneHue 3arojloBKy 0udimorpaduieckoi

Mertoauyeckue -
A J-6 4. | sanmen.
0COOECHHOCTH  OCTABJICHHS .
2. Haznauenwue 3arosnoBka Oubaunorpaduueckon 3ammucu
3aroJioBKa C-3u.

. u B kakux UIIC on ucnonb3yercs.
Oud.morpagpuiecikoi 3. OxapakTepr30BaTh BHJIbI 3aT0JIOBKA, COJIEPIKALIETO
3aNMCH I1-6 4. : PaKIep ’ p

HAaUMEHOBAHHUE OpraHU3aI[uu
IIpakTHyeckoe 3ansiTHe S.
1.bubnuorpaduyeckoe onucaHue JOKyMEHTOB O]
«KOJIeKTHBHBIM aBTOPOM.
2.Cocrapienre OuOInorpaduuecKoro ONMcaHus KHUT U
CEepUAJIbHBIX W3IAHUMU.
3. bubnuorpaduyeckoe onMcaHue CEPUIA.
IIpakTnyeckoe 3ansaTHe 6.
1.bO HOPMATHBHO-TEXHUYECKUX, TEXHUYECKUX U
HEOITyOJIMKOBAHHBIX JOKYMEHTOB.
2. IIpakTrdeckoe cocTaBiieHUE OMOIMOTPaPUIECKOTO
OTIMICAHUS CTATHH.
3. Onucanue cnoBaps, OpOIIIOPEI, CIPABOYHHKA.
Jlekuus 7.
Paznen 3. Meroanueckue 1
1.UunexcupoBanue kak coctaBHast yacte ACIN.
0COOCHHOCTH
2. Bunbl uHIEKCUPOBAHMS.
HHIEKCHPOBaHUS u| JI-3y.
3. O61ue npaBuia MHAEKCUPOBAHUS
CHUCTeMATH3AIUH
. Cemunapckoe 3ansaTue’.
AOKYMEHTHOM C-3u.
S — 1. B yem 3akmroyaeTcs WHIEKCUPOBAHUE JOKYMEHTOB.
pMan 2. OcHOBHBICE BHUIbI HMHACKCUPOBAHUS MW  HX
O0mme MOJI0KeHH S
XapaKTepUCTHKA.
HHJEeKCANHU
3. OcHOBHBIE 3TaIlbl MHJIEKCUPOBAHMSI.
Jleknus 8.
1. OOuiee noHATHE O MPEAMETH3ALHH.
2. SI3BIK IpeIMETHBIX PYyOpHK.
3. CcChIIOYHO-CIIPABOYHBIA ammapar W CIOBapH
Teopernueckue OCHOBBI | J[-3y. MPEAMETHBIX PYOPHK.
npeaMeTU3anuu CemuHapckoe 3anstue 8.
AOKYMEHTOB U | C-34. | 1.OcHOBHBIE 3TaIBl IPEIMETH3ALNN
npeaMeTU3aluOHHBIIH 2. [IpaBuna mpeaMeTu3anuu
HUIIA [1-34. | 3. TIpenmeTHas pyOpuKa — pe3yabTaT mpolecca

IIPEeIMETU3ALUNN.

IIpakTH4eckoe 3anATHET.

1.Tezaypycst BUHUTU, MHUOH: opranuzanus u
UCIIOJIb30BaHUE.

2. [lonsiTre Te3aypyca B MPaKTHKE OMOIHOTEKapS.
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Hepapxuyeckue
KJIaccu(puKanuu
AOKYMEHTOB: OCHOBBI
NOCTPOCHHHA, JITanbl H
HANPABJICHUS PA3BUTHSA

C-3u.

I1-3 4.

Jlexuusa 9.

1. JIoKyMeHTHBIC KJ1accuuKanuu: oOmas
XapaKTePUCTHKA W UCIIOJIb30BaHNUE.
2. [Ipenmnoceuiku pa3BHUTHS COBPEMEHHBIX
O6n6MoTeYHO-O0nbIMOrpadUIeCKUX
KJIACCHU(PUKAMOHHBIX CHCTEM. JlecaTuunas

knaccupukanus»y (AK) M. [eton. «Pactsoxumast
kinaccudukanms» Y. Kerrepa.

3. Pa3BuTHe MOKYMEHTHBIX Kiaccudukanumii B Poccun
(mo 1917 1.).

4. YauBepcanpHas necsatuunas kinaccudukanus (Y AK):
oO11ast XapakTepUCTUKA U UCTIOJIb30BaHUE
CemuHapckoe 3ansTue 9.

1. Uepapxuueckue kinaccuukaniy Kak pa3HOBUIHOCTh
CUCTEMATUYECKOU KJaccu(uKanuu: TPUHITUIIBL
MOCTPOCHHUS, OCHOBHBIE Xapaktepuctuku NUITS.

2. IlepeunciuTenbHble KIaccu(UKaui KaKk OCHOBHOM
tun UK no nocneaneii tpetn XIX B. O630p pa3BUTHS.
3.0co0eHHOCTH Pa3BUTHUS JOKYMEHTHBIX
knaccudukanuii B Poccun (o 1917 1.).

IpakTnyeckoe 3ansiTues.

1.V K xak kateropus u ee TpeOOBaHUS.

2. Ilpaktnueckas opranuzanus nocrpoenus Y K,
3.Ucnonb3oBanue Y JIK B npakTuke.

BBK: HCTOPUA u
COBPEMEHHOE COCTOSTHUE

JI-3u.
C-3u.

[1-64.

Jlekuus 10.

1. Ucropust co3manus bbK.

2. Ocobennoctu nocrpoenust bbK.

3. Kpusuc u tpanchopmanus bBK.

Cemunapckoe 3ansatue 10.

1. Xapakrepuctuka bbK: ucropus cosnanus u
MIPUMEHEHHUS.

2. Wcnionb30BaHue JOKYMEHTHBIX KIacCU(pUKAIHIA B
nyOnuuHbIX 6nbanorekax Poccun.

3. Mcnonb30BaHe JOKYMEHTHBIX KJIacCU(PUKAIUN B
OubinoTeKkax akageMHuil HayK U YHUBEpcUTeTOB Poccun
IIpakTuyeckoe 3ansaTHe 9.
1.«bubnmoreyno-Oubauorpapuyeckas KiacCUPpUKaIM:
Tabmauiel A1 MacCOBBIX OMOJIMOTEKY,

2.UIX cTpyKTypa U IpUMEHEeHHe B OMOIMOTEKaX.
3.IIpuHIMIBI UCTIOIB30BAHUS TAOIHII.

IIpakTnyeckoe 3ansaTue 10.

1.HoBas penakuust BBK.

2. IlpakTuyeckuil aHaIN3 U XapaKTepUCTHKA
MOJIEpHHU3AIIH.

3. CoBpemennoe coctossaue bbK u ero ucnonb3oBanue
B [TPaKTHKE pabOTHl OUOINOTEKH.
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Jexnusn 11.

1. Cucremaru3anus JOKYMEHTOB: OCOOCHHOCTH 0OIIei
METOIHUKH.

2. CucreMaruzanus KakK Pa3HOBHIHOCTH
MPEAKOOPAUHATHOTO UHACKCUPOBAHUSI.

3. AHajMTHYEeCKas CUCTEMaTH3allH.

Cemunapckoe 3ansatue 11-12.

1.00mas MeToauka CUCTEMaTU3alK JOKYMEHTOB U €¢
3HAYCHUS JUIST OpraHu3aIu ¢boH10B,
CHCTEMATHUYECKOr0 KaTajlora M CHCTEMaTHYECKOM
KApTOTEKH CTaTEeH.

2.0OCHOBHBIE NTpaBUJIa CUCTEMATU3AINH JIOKYMEHTOB.

JI-3 4. 3.YTounenue tabmun kinaccupukanuu. ObecrieueHue
O01mas MeToauKa
CHCTeMATH3AMI OJIMHAKOBOCTH IPOIIecCa CUCTEMATU3AIIUH.
C-6 u. 4.ConepxaHie ¥ TOCIEIOBATENBLHOCTh  IIpoliecca
uHpopManun
[1-3 u. | cucremaruzauuu (aHanu3 O0OBEKTa CHUCTEMAaTH3AIlNH,
IIPUHSTHE KJIacCU(UKAUOHHOTO pelieHus,
COCTaBJICHUE NPEIMETHBIX pPYOpUK s anpaBUTHO-
npeaMeTHOro ykaszareins (AITY),
5.penakTupoBaHue KiIacCH(PUKAIMOHHBIX HMHJIIEKCOB U
MIPEAMETHBIX pyOpuK AlIlY, opopmiieHHE
KJIaccu(pUKAMOHHOTO pemeHus u kaprouek AITY).
IpakTnyeckoe 3ansitue 11.
1.CucremaTu3anuu  JOKYMEHTHOW HWH(QOpPMAaLUU B
CHUCTEeMAaTUYECKOUN KapTOTEKE CTaTeH.
2. CucremarW3anuy JOKYMEHTHOH WH(pOpMaNuu B
CHUCTEeMAaTUYECKOM KaTaliore YHUBEPCAIbHON Hay4dyHOM
OMOIMOTEKH.
Jlekums 12.
1. Meroguka cucremarusanuss uHPoOpMaAlUU 10
€CTECTBEHHOHAYYHOU MpoOJIeMaTHKE.
2. Meroauka cucteMarusanus UHGPOpMALMU 110
CUCTEME MpPHUKJIAJHbIX 3HAHUN (TEXHHUKE, CEIbCKOMY
XO3SUCTBY, METUILIMHE).
3. Meroauka cucreMaTtuzanus HUHPOPMALMHU IO
COITMAILHOM, TIPABOBOM, OOIIECTBEHHO-TTOJIUTHYECKOM,
YacTHadg MeTOAMKA JI-3 u. HPKOHOMHMUYECKOW TNpoOjeMaTHKe M BOEHHON Hayke |
CHCTEeMaTH3AUH C-34. | BOGHHOMY JIely.
HH(pOpManuu I1- 6 c. Cemunapckoe 3ansitue 13.

1. OcoOenHocTH cucTemMaTu3anuss HHPOPMALUU IO
BOIIpOCaM KYJbTYpHI, HayKH, IPOCBELECHUH,
JUTEPATyPHhI, GUIOIIOTUIECKUM HayKaM B UCKYCCTBY.

2. OcobeHHOCTH cHcTeMaTh3aluus HWHQOPMALUU T10
BOIIpOCaM  peNuruu, GuiocopcKuM  HayKaM H
MICUXOJIOTHH.

3. OcoOeHHOCTH cUCTeMaTH3alUs  JAOKYMEHTHOMU
MH(OPMAIIMU YHUBEPCAIBHOTO COJICPKAHMUS.
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IIpakTyeckoe 3ansaTue 12.

1.CucremaTuzanus HHGOPMAIIUH 110 OOIIECTBEHHBIM U
TYMaHHUTapHBIM HayKaM,

2. CucremaTu3anusi ”HGOPMAIMUIIO BOIIPOCaM
UCTOPUHU.

3. Cucremaruzanus nHGOPMaILUU UCTOPHUUECKUX HAYK.
IIpakTnyeckoe 3ansaTue 13.

1.CucremaTu3anus no uHGoOpMaIuu Mo BOIpocam
HOJIUTHKH,

2.CucreMartuzanus HHGHOPMALUUTIOIUTHIECKUX HAYK,
rocyJapcTBa U mpasa.

Teopernyeckue 0CHOBBI,
TEXHOJIOTUSI U METOIMKA
KOOP/JAUHATHOTO
HH/IEKCHPOBaHUS

JI-3 4.
I1-3 u.

Jlexuus 13.

1. UcTopust BO3HUKHOBEHUS! KOOPAUHATHOTO
WHCKCUPOBAHUS, €r0 CYIIHOCTHbIE OCOOEHHOCTH.

2. lleckpuniropubie UITA: o6mias xapakTrepucTuka.

3. [lonsATHA «TE3aypyCy», «IECKPUIITOPY, KKIHOYEBOE
CJIOBOY.

4. Undopmanmonno-nouckossii Tezaypyc (UIIT).

5. ABromaruzanus npoueccoB nocrpoenus UIIT
IpaxkTnyeckoe 3ansitue 14.

1.. OcHOBHBIE 3Tanbl IpoLEcca KOOPIUHATHOTO
uHjekcupoBanus.lIpaBuiia 1 MeTOAbI KOOPIUHATHOTO
MHJEKCUPOBAHUS.

2. OCHOBHBIE METO/bI aBTOMATU3UPOBAHHOTO
MHJEKCUPOBaHUS

3.KoopaunaTtHoe HHAEKCUPOBAHUE MPEIMETHON
001aCTH HayYHOTO 3HAHMS HAa OCHOBE ayi(haBUTHO-
IIPEIMETHOTO YKAa3aTessl OTPACIEBbIX U TEMATUYECKUX
SHIMKIIONE NI

AHHOTHpPOBaHME,
pedepupoBanue, 0030pHO-
aHAJMTHYECKHEe MPoLecchl

Teopernueckue OCHOBBI
AHHOTHPOBAHUS

Jlexknus 14.

1. [TonaTHe «aHHOTAIMA). AHHOTAIIUS KaK CPEACTBO
PACKpBITHS COJlepKaHUs JOKYMEHTA.

2. Tunonoruyeckas Kiaccuukanus aHHOTAIHH,
0COOCHHOCTH aHHOTAIIMI B 3aBUCUMOCTH OT c(hepbl
MIPUMEHEHUS.

3. Oco0eHHOCTH aHHOTAIUK B 3aBUCUMOCTH OT c(pephl
MIPUMEHEHUS

Cemunapckoe 3ansitue 14.

1.Crangaptuzanus npoiiecca AHHOTHPOBAHUS
JIOKYMEHTOB.

2. TpeboBanus, MpeAbSBISIEMBIEC K COIepKaHUI0, (hopme
MIPEACTABJICHUS CBEJCHUM.

3. Buasl angoTanui.

IIpakTyeckoe 3ansaTue 15.

1.OcHoBHBIE 3TaMbI MPOIIECCa AHHOTUPOBAHUS.

2. TunoBas CTPYKTypa aHHOTALIUHU JJIS1 PA3TUYHBIX
BUJIOB U3aHUM.

3.. BO3MOXHOCTH aBTOMAaTHU3allUK TIPOIecca aHHOTAIIMH
IIpakTH4yeckoe 3ansitue 16.

1.IlpaBuiia cocTaBiaeHuUs aHHOTALUH.

2.0CO0CHHOCTH COCTABIICHUS CIIPABOYHBIX aHHOTAIINN
3.MeToIMKa peKOMEH IaTeIIbHBIX aHHOTAINH.
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10

Teopernueckue OCHOBBI
pedepupoBanus

Jlexnus 15.

1. Pedepar: obmias xapakTepucTuka

2. Haznauenwue, 3anaun u GpyHkuuu pedepara.

3. Tumbl u BUBI pedepaTosB.

4.Ctpykrypa pedepaTos.

Cemunapckoe 3ansitue 14-15.

1.Pedepar kak OCOOBI THII BTOPUYHOTO JOKYMEHTA:
JI-3 4. 00111as XxapakTepuCcTHKA.

C-6 u. 2. CymHOCTh ¥ 11eTH pedeprupoBaHUSL.

I1-3 u. 3. Buasl pedepartos.

4. Metoab! pedepupoBaHUs

5. ABTomaru3anus nporecca pepepupoBaHHsL.
IIpakTnyeckoe 3ansitue 17.

1.. Ctpykrypa pedepaToB pa3IndHOTO BHIIA.

2. OcHoBHble 3Tansl npouecca PedepupoBanus
3.CocraBnenne nHPOPMATUBHOTO pedepara HAyIHOU
CTaThU.

11

Teopernyeckue OCHOBBI
0030pHO-aHAJTIUTHYECKOI
NesiTeJIbHOCTH

Jlexnusa 16.

1. Ormnpenenennie MOHATHH  «0030p», «0O30pHas
UHpOpMaLUs», «0030pPHOE U3JIAHHUEY.

2. Knaccuguxkarust 0630poB.

JI-34. | 3. Cdepnl npumeHeHus: 0630pHOI nHPOpMALIUH.
CemuHapckoe 3ansatue 16.

C-3u. | 1. MeTto b1 u MIPOIIECCHI COCTaBJICHUS
oubmorpaduueckoro 0o63opa.

[1-3u. 2. CtpykTypa 0030pa U 0030pHOTO H3IaHUSI.
IIpakTnyeckoe 3ansaTue 18.

1.CocraBnenue Oubnuorpagpuieckoro oo63opa.

2. CocTaBiieHHE aHATUTUYECKOTO 0030pa.

3. IlpakTHueckoe MOHUMaHHE AHATUTHKHU B OMOIHOTEKe.

5.3.1. Coaep:kaHue NporpaMMsbl 0 TeMaM M BUAAM 3aHATHI 1151 3204HOH (GopMBbI

00y4eHus

Tema

Koa-Bo Buapl yueOHbIX 3aHATHH ¥ y4eOHbIe BOIPOCHI
4aCcoB

2

1.Paznen 1. Teoperuueckue
OCHOBBI AHAJIMTHKO-
CHHTETUYECKOM
nepepadoTku MH(popmManuu.
ACIIN KaK BU/
0uO0JIMOTEYHO-
HHpopMaALMOHHOI
NesiTeIbHOCTH

Jleknus 1.

1. AHaIMTHKO-CUHTETHYECKAs nepepaboTka
nH(popMaIuy KaK yueOHast JUCIUTIINHA.

2. Ponp 00paboOTKM JOKYMEHTOB B OpraHHU3aLUU
CHCTEMBI JJOKYMEHTHBIX KOMMYHHUKAIINH.

3. OOBeKT 00pabOTKH TOKYMEHTA.

4. Knaccudukaius 10KyMeHTa.

JI-3u.
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Teopernveckue OCHOBBI
oubdanorpaguyeckoro
ONMCAHMA

JI-3 4.
C-6 u.

I1-6 u.

Jlexnusa 2.

1. bubmuorpaduueckoe omnucanue (bO) kak yacTh
oubmmorpaduueckoit 3anucH.

2. Xapakrepuctuka bO 1o pazin4HbIM OpU3HAKAM.

3. OcHOBHBIE 3Tallbl pa3BUTUS TEOpUU U MeToaAUKH BO.
4. MexnayHapoaHoe craHgaptHoe bO, 3HaueHue,
NPEINOCHIIKH pa3pabOTKU, UCIIOIb30BaHHUE

5. CucremMa TrOCyJapCTBEHHBIX CTaHIApPTOB U
MHCTPYKTUBHO-HOPMATHUBHBIX MaTepHaoB o
oubmrorpadguueckoMy OIMCaHUIO

Cemunapckoe 3ansatue 1.

1. bubnuorpaduyeckoe onucaHue Kak 4acTh
oubrorpaduueckoil 3anvcu

2. OCHOBHBI€ ATaMbl Pa3BUTHS TEOPUHU U METOAUKH BO.
3. MexayHapoiHOe cTaHIapTHOE OubInorpaduieckoe
OMKCaHHe, 3HAYEHHWE M WHCIIOJIb30BAaHHE B MHPOBOM
uH(popmanroHHoM npouecce. JlesrensHocts UDJIA.

4. Cuctema poCCUHCKUX TOCYJapCTBEHHBIX CTaHAAPTOB
U MHCTPYKTUBHO-HOPMATHUBHBIX MaTEPUAJIOB 110
oubimorpaduyeckoMy ONMCaHUIO.

CemuHapckoe 3ansTue 2-3.

1.IlpoGneMbl  COBEpIICHCTBOBAHUSA  CTaHAAPTHOTO
OoubmmorpaduuecKoro onucaHus.

2.COonmxeHne MHTEPHALMOHAIBHBIX W HAlMOHATBHBIX
TECHIECHIINN.

3..CoBepiieHCTBOBaHHE MaIIuHHON bopmbI
OoubmmorpaduUecKoro onyucaHus.

4..IlepcriekTHBBI pa3pabOTKU

HaIlMOHAJIbHOTO KOMMYHHKATUBHOTO (popmaTa u
HAIMOHAFHOTO (hopMaTa KaTalOTU3aIUH.
IIpakTyeckoe 3ansaTue 1.

1.Mcnons3oBanue 'OCT 7. 0.100.-2018
«bubnuorpaduueckas 3anuck. bubnuorpagpuueckoe
ONMCaHUE JOKYMEHTa»:0011e TpeboBaHus U ITpaBuiia
cocrasieHus» (bO pazHo0Opa3HbIX TUIIOB U BUI0B
JIOKYMEHTHOM HH(popmanun).

2.Cuctema roCyJapCTBEHHBIX CTaHJapTOB U
WHCTPYKTHBHO-HOPMAaTHBHBIX MaTepHuaoB o
oubarorpadguuecKoMy ONMMCaHUIO

3. CocraBnenune 6ubanorpadguyecKoil 3anucH.
IIpakT4eckoe 3ansaTHe 2.

1.Meroauku coctaBieHus: bndanorpaduaeckoro
OTIHCAHMUSL.

2.Cucrema rOCyJIapCTBEHHBIX CTaHJapTOB "
MHCTPYKTUBHO-HOPMATHUBHBIX MaTepHaoB o
oubmmorpaduueckoMy OMMCaHUIO.

3.CocraBnenue 6uOIMOrpaguuecKoro onucaHus KHUT.
4. CocraBienue 6ubauorpaguueckoro onucaHus
CepUAIBbHBIX H3JIaHUH.
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Pa3znen 3. Mertoguueckue
0COOCHHOCTH HHIEKCAIuH
u cucreMaTH3alumn
JOKYMEHTHOM
uHpopmannu

Hepapxuyeckue
KJIacCH(PUKAIMH: OCHOBBI
NOCTPOCHHUSA, ITanbl H
HANIPaBJICHUS PA3BUTHUS

JI-3u.

C-3u.

Jleknnus 3.

1. JlokyMeHTHBIE KJ1accuuKanuu:
XapaKTEepUCTHKA U UCII0JIb30BAHNUE.

2. CucreMarnyeckue Kiaccu(UKaIu: TEOPETUYECKUE
OCHOBBI, XapaKTEPUCTUKA BHJIOB.

3. Hecsatuunas knaccuduranus» (JIK) M. dsron.

4. «Pactsxumas kinaccupukanus» Y. Kerrepa.

5. Pa3ButHe nOKyMeHTHBIX Kiaccudpukanuii B Poccun
(mo 1917 r.).

6. YauBepcanbHas aecsatudHas kinaccudukanus (Y IK):
oO11ast XapakTepUCTUKA U UCIIOJIb30BAaHUE
CeMunapckoe 3ansitue 3.

1. Uepapxuueckue Ki1accu(puKaiy Kak pa3HOBUIHOCTh
CUCTEeMaTUYECKOM KJIacCU(UKALIUU: MIPUHIIUIIBI
IIOCTPOEHHUs, OCHOBHBIE Xapakrepuctuku MIIS.

2. [lepeuncnurenbHble KIacCU(PUKAIIUN KaK OCHOBHOM
THUII

UK mo nmocienneit tpetr XIX B. O630p pazBuTHsL.
3.0cobenHocTH pa3BUTHUS JIOKYMEHTHBIX
knaccudukanuii B Poccun (1o 1917 1.).

oOmas

BBK: HCTOpUA U
COBPEMEHHOE COCTOSIHUE

JI-3u.
C-3u.

[1-64.

Jlekunus 4.

1. Ucropust co3manus bbK.

2. Ocobennoctu nocrpoenust bbK.

3. Kpusuc u tpanchopmarus BBK.

CemuHapckoe 3ansaTHe 3.

1. Xapakrepuctuka BBK: uctopus coznanus u
NPUMEHECHUS.

2. Ucnionb30BaHue JOKYMEHTHBIX KIacCU(pUKAIHIA B
nyOnuuHbIX 6ubanorekax Poccun.

3. Mcnonb30Banue TOKYMEHTHBIX KiIacCU(pUKAMA B
OubaMoTeKkax axaaeMuil Hayk U yHHBepcuTeToB Poccun
IIpakT4eckoe 3ansaTHe 3.
1.«bubauoreyno-6ubanorpaduueckas Kiaccuukanus:
Ta0auib! 111 MACCOBBIX OMOIIMOTEKY,

2.UIX cTpyKTypa U IpUMEHEeHUe B OMOIMOTEKaX.
3.IIpuHIMIIBI UCTIOAB30BAHUS TAOJMII.

IIpakTHyeckoe 3ansTHE 4.

1.Hogas penakuust BBK.

2. IlpakTuyeckuii aHAIU3 U XapaKTepUCTHKA
MOJIEpHHU3ALMH.

3. CoBpemenHoe cocrosaune BBK u ero ncnons3oBanue
B ITPAKTHKE pabOTHl OMOIHOTEKH.
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Jekuus 5.

1. CucremaTtu3zanusi JOKyMEHTOB: OCOOCHHOCTH 0OIIei
METOIHUKH.

2. CucreMaruzanus KakK Pa3HOBHIHOCTH
MPEAKOOPAUHATHOTO UHACKCUPOBAHUSI.

3. AHajMTHYEeCKas CUCTEMaTH3allH.

CemuHapckoe 3ansTHe 4.

1.00mas MeToauka CUCTEMaTU3alK JOKYMEHTOB U €¢
3HAYCHUS JUIST OpraHu3aIu ¢boH10B,
CHCTEMATUYECKOr0 KaTajjora M CHCTEMaTHYeCKOM
KApTOTEKH CTaTEeH.

2.0OCHOBHBIE NTpaBUJIa CUCTEMATU3AINH JIOKYMEHTOB.

JI-3 u.
O0mas meroauka 3.ConepxkaHue W  MOCJIEAOBATENBHOCTh  IpoIlecca
CHUCTEeMATH3AIUH C-3 4. cucreMaTu3auMu (aHain3 OOBEKTa CHCTeMaTH3alluy,
HH(poOpManuu -3 4 IIPUHSTHE KJIacCU(UKATMOHHOTO pelieHus,
' COCTaBJICHUE MPEAMETHBIX pyOpUK I anpaBUTHO-
npenMerHoro  ykazatens (AIlY), penmaktupoBaHue
KJIacCU(MKAMOHHBIX HHICKCOB U
IIpakT4yeckoe 3ansaTue S.
1.CucremaTu3anuu  JOKYMEHTHOW HWH(QOpPMAaLUU B
CHUCTEMaTHYeCKON KapTOTeKe crareit u
CHUCTEMAaTUYECKOM KAaTaJIOre YHUBEPCAIbHOW HAay4YHOH
OMOIMOTEKH.
2.YTounenue tabmui kiaccupukanuu. ObecrieueHue
OJIMHAKOBOCTH IIpOIlecca CUCTEMATU3ALUH.
3.Ilpeamerneix pyopuk AIlY, odopmiienune
KJ1accu(pUKaLMOHHOrOo peteHus u kaprouek AlITY).
Jleknnus 6
1. TlonsTne «aHHOTAIMA». AHHOTAIMS KakK CPEICTBO
PacKpBITUS COAEPKAHUA JOKYMEHTA.
2. Tunonoruueckas kiaccuukanus aHHOTAIMM,
0COOEHHOCTH aHHOTAllMd B 3aBUCUMOCTH OT c(epbl
PUMEHEHHSI.
3. OcobeHHOCTH aHHOTAIUH B 3aBUCHMOCTH OT c(hepsl
Pasen 4 PUMEHEHUS
CemuHapckoe 3aHsiTHE 5.
JI-3u. 1. TpeGoBanus, npeabABIsSEMbIE K COACPKAHUIO, HopMe
C-3u. MIPEJICTABJICHUS CBEJICHUH.
Teopernueckue OCHOBBI
I1-3 u. 2. OCHOBHBIE 3TaIlbl IPOIIECCa AaHHOTUPOBAHMSI.
AHHOTHPOBAHUS

3. TumoBast CTpyKTypa aHHOTAIMH ISl Pa3ITUIHBIX
BUJOB U3IaHUM.

IIpakTH4yeckoe 3ansitue 6.

1.0cobeHHocTH COCTaBIEHHS! CIIPABOYHBIX U
PEKOMEH/IaTEIbHBIX AaHHOTAITUH.
2.AHHOTHpOBaHUE, pedepupoBaHme, 0030pHO-
AHATUTHYECKHUE TTPOIECCHI.

3.06ecmeueHne 0AMHAKOBOCTH Ipoliecca
CHCTEMaTH3aIlHH.
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Teopernueckue
pedepupoBanus

OCHOBBI

Jlexnusn 7.

1. Pedepar: obOmas xapakrepucTuka

2. Haznauenwue, 3anaun u GpyHkuuu pedepara.
3. Tumbl u BUBI pedepaTosB.

Cemunapckoe 3ansitue 6.

1. OcHoBHBIE 3TaIbI MpoIiecca peGeprupoBaHHsL.
2. CtpykTypa pedepaToB pa3IuIHOTO BUJA.

3. ABTomaruzanus npouecca pedepupoBaHusi.
IIpakTHyeckoe 3ansaTHe 7.

1.. CtpykTypa pedepaToB pa3aMdHOrO BUAA.

2. OcHoBHble 3Tansl npouecca PedepupoBanus
3.CocraBnenue nHGOPMATHBHOTO pedepara HAyIHOU
CTaThU.

Teopernueckue OCHOBBI
0030pHO-aHAJIMTHYECKOI
NesiTeJIbHOCTH

Jlexkuusa 8

1. Ompenenenne TOHATHIA  «0030p»,
UHpOpMaLUs», «0030pPHOE U3JIAHHUEY.

2. Knaccuguxkarus 0630poB.

3. Cepsl npumeHeHust 0630pHOM nHpOpMaLIUU.
Cemunapckoe 3ansitue 7.

1. Metombt u MIPOIIECCHI
oubmmorpaduyeckoro o630pa.

2. CtpykTypa 0030pa U 0030pHOTO H3IaHUSI.
IIpakTuyeckoe 3ansaTue 8.

1.CocraBnenue 6ubnmuorpaguyeckoro 063opa.

2. CocraBjeHrE aHATUTUIECKOTO 0030pa.

3. [lpakTyeckoe MOHMMaHNE AHATUTHKU B OMOJIHOTEKE.

«0030pHas

COCTaBJICHHU A

6.1. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecTeYeHN sl AJIs1 CAMOCTOATEIbHON padoThl 1O
AUCHUILINHE (U1 00yyarommxcs 04Hoi GopMbl 00ydeHHUs1).

Ne | HamMeHOBaHuUe TeMbl Koua-Bo | Bonpocsl s | dopma KOHTPOJIS
4a-CoB CaMOCTOSATEJIHHOI0 BBINIOJIHEHUA
U3Y4YCHUSA CaMOCTOSITEJIbHOM
padoTsI

1 ACIIM  kak  yuebHas | 5 1.Ctpyktypa u  cogepxanue | [IpoBepka KoHCHEKTa
AMCUMILINHA " BH] kypca ACIIN
OMOJIMOTEYHO- 2.AHalM3 W CHHTE3 — METOHBI,

UHG(pOpMALMOHHOM nexamme B ocHoBe ACIIA
AeATeTbHOCTH peNuTuu.

2 SI3pikM  mpemocTaBJieHHs | S 1.MadopmMainoHHO-IOUCKOBEIE [IpoBepka KoOHCHEKTa

uHpopMaUH SI3BIKA (AIT15D): oOmas
XapaKTepUCTHKA u
WCTIOJIb30BaHHe
2.0opmar MARC, wucropus
pa3paboTKH, BUIBI ¥ 3HAUCHHE.

3 Teopernueckue  OCHOBBI | 6 1.bubnuorpaduyeckoe onucanue | Omnpoc Ha
oudauorpaguyeckoro (BO) KakK 4acThb | IPaKTUYECKOM
OonuCaHus OoubnmorpaduvecKoi 3ammcH. 3aasaTun.  lIpoBepka

2.0OCHOBHBIE OTalbl Pa3BUTHA | KOHCIIEKTA .
Teopun 1 Meroauku bO.

3.MexayHapoIHOE CTaHIAPTHOE

bO, 3HaueHme, MPEANOCHUTKH
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pa3paboTKH, UCIIOIH30BaHUE

4.Cucrema rOCyIapCTBEHHBIX
CTaH/IapTOB W HWHCTPYKTHUBHO-
HOPMATHBHBIX MaTepHajoB IO
O6mnbnmorpadyecKoMy ONICaHUIO

4 bubauorpaduyueckuii 6 1.OcHoBrl Oubmmorpaduueckoro | Koncmekr
NI - CpeacTBo 1210021 PEKOMEHIOBaHHOM
COCTaBJIEHUSA 2.50 B 3aBHCUMOCTH OT OOBEKTa, | JIUTEPATYpHI
oubauorpaguueckKoro UX CTPYKTYypa, OTJIUYUTEIIbHbIE
ONMCAHMSA 0COOEHHOCTH.

5 Metoanka  cocTaBieHusi | 7 1.06mas u yactHas Mertoauka | [IpoBepka koHcmekTa
oubauorpaduuecKoro 6mnbnmorpaduyecKoro omucaHusl.

OMUCAHUS 2.0cobennoctn bO  paznudHbIX
BUJIOB IOKyMEHTOB
3.60 3neKTpOHHBIX PECYpCOB.
BO B popmare RUSMARC. 1.3

6 MeTtoguueckue 7 1.3aromnoBok Omnpoc "
0COOEHHOCTH COCTABJICHUSI Ooubamorpauyeckord 3amucH — | MPAKTHYECKOM
3aroJioBKa omnpeneneHe, QyHKINUU, UCTOPHsS | 3aHATHHA. [IpoBepka
oudamnorpaduyeckoii MIPUMEHEHUS. KOHCIIEKTA .
3anucu 2.Yuudukanus u

CTaHJapTH3alUsl TPOLECCOB IO
COCTaBJICHHIO 3aroJIoBKa
oubnmorpaduyeckon 3amucu

7 O01ue noJ10KeHus 2,5 1.MupexcupoBanue kak | Onpoc Ha
HH/ACKCHUPOBAHUSA coctaBHas yacte ACIIN IIPaKTUYECKOM

2.Buniel MHAGKCHUPOBAHHUS 3aHstuu. IIpoBepka
KOHCIIEKTA .

8 Teopernyeckue  OCHOBBI | 3 1.006mee MOHSATHE o | Onpoc Ha
npeaMeTU3aluH npeaMeTU3au IPAKTHYECKOM
AOKYMEHTOB " 2.513bIK IpeIMETHBIX PyOpUK samsun. [IpoBepka
npeAMeTH3aIlMOHHBII 3.CchII0YHO-CIIPaBOYHBIN
nins anmapar M cJOBapH MPeIMETHBIX KomererTa

pyOpuk

9 Hepapxuueckue 5,5 1. lecatnunas xmaccudukanus» | IIpoBepka
KJIaccupuKanuu (IK) M. Hpiou KOHCIIEKTA .
AOKYMEHTOB: OCHOBBI
MOCTPOEHHUsI, J3Tanbl M
HanpaBJieHUs] pa3BUTHS

10 BBK: HCTOPHUS ul| 45 1.Ucropust coznanus bBK. Ompoc Ha
coOBpeMeHHOe COCTOsIHIe 2.0cobeHHoCTH MOCTPOCHUS | MPAKTHYECKOM

BBK. 3aHstuu. IIpoBepka
3. Kpm3uc u  TpaHcopmanus | KOHCIIEKTa .
BBK.

11 | O6masn MeTOIUuKA | 5 1.Tabmuusr BBK mnst maccoBbix IIposepka
cUcTeMaTU3auun onbIoTeK KOHCTIEKTA .
uHGopmanuu

12 | Yacrnasn MeToauKa | 5,5 1.Cucremaruzanus napopmanuu | Omnpoc u
cHUCTEeMATU3ALUH M0 €CTECTBEHHOHAYYHOH NPaKTHIECKOM
uHdopmanun mpoOyieMaTHKe. 3aHsaTuM. IIpoBepka

2.Cucremaruzaiss  MHGOPMAIIUK | KOHCIIEKTA .

[0 CHUCTEME NPHUKIJIAJHBIX 3HAHUI
(TeXHHWKe, CEIBCKOMY XO3SIHCTBY,
MEIUITIHE).

3.CuctemaTtn3zauusi uHGOpMaALMU
II0  COLMaJbHOM, MIPaBOBOM,
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00IIIECTBEHHO-TTOIUTHIECKOM,

DKOHOMHYECKOW TIpoOIeMaTHKe
U BOCHHON HayKe W BOCHHOMY
Jeny.

4.Cucremarn3anus uH)OpMAITIH
MO BONPOCaM KyIbTYpPhI, HAYKH,

NPOCBEIICHUH, JHUTEPaTypHl,
(GHUIONOTHYECKUM — HayKaM |
HCKYCCTBY.
5.Cucremaruszanus JHTEPaTyphl
o BOIIPOCaM penuruy,
¢dbumocodhckum HayKaM u
TICHXOJIOTHH.

13 | Teopernyeckue OCHOBBI | 5,5 1.Hcropus BO3HHKHOBeHHUs1 | Ompoc u
KOOPAWHATHOTO KOOPJMHATHOTO HPaKTUYECKOM
HH/IEeKCUPOBAHUS MHJCKCHPOBAHUS, ero | 3anaTuu. IIpoBepka

CYIIHOCTHBIE OCOOCHHOCTH. KOHCIIEKTA .
2 leckpunitopubie UITA: oOmias
XapaKTepUCTHKA.

3.IonsTus «Te3aypycH,
«IECKPHUIITOPY, «KITFOUEBOE

CIIOBO».

4. VIlapopManmoHHO-TIONCKOBBIN

te3zaypyc (MIIT).

14 | Teopernyeckue ocHoOBBI | 4,5 1.Ilonstue «anHOoTauwms». | [IpoBepka

aHHOTHPOBAHMS AHHOTAIHSA KaK CPEICTBO | KOHCIEKTA.

PaCKphITUS COZIepKaHUS
JOKyMEHTA.

2. Tunonoruyeckast
KIaccu(UKanus AHHOTALUH
0COOCHHOCTH  aHHOTAalMK B
3aBHCHMOCTH oT chepsl
NPUMEHEHUSL.

3.0cobeHHOCTH  aHHOTamWi B
3aBHCHMOCTHU oT chepsl
PUMEHEHUSL.

15 | Teopernueckue ocHOBBI | 4,5 1.Pedepar: obmas | Ompoc "

pedepupoBaHus XapaKTepHCTHKA HPaKTUIECKOM
2.Haznauenwue, 331241 u | 3anstun.  [IpoBepka
¢ynkimu  OCHOBHBIE — JTambl | KOHCIIEKTA.
npoiiecca pedepupoBaHusi.
3.CtpykTypa pedeparon
Pa3IMYHOTO BUJIA.
4.CocraBieHNe HHIUKATUBHOTO U
MHGOPMAIMOHHOTO pedhepaToB.

16 | Teopernyeckue ocHOBBI | 4,5 1.Onpenenenne nonatuii | IluceMeHHbIl  TeKCT
0030pHO-aHAINTHYECKOiT «0030p», «0030pHasi | HHIAUKATHBHOTO "
NesITeJTbHOCTH nHbOpMAaIUY, «0030pHOE | HHGOPMAIHOHHOTO

U3JIaHUEY. pedeparor

2 Knaccuduxanus 0630poB.
3.Cdepbl npuMeHeHUsT 0030pHOM
WHPOPMAITUH.

AUCHHUILIMHE (/151 00y4arommXxcs 3a049H0i GopMbl 00ydeHus ).

6. .2. IlepevyeHb y4eOHO-METOAUYECKOTO O0eceYeH s IJIsi CAMOCTOSITEJILHOI PadoThI 10O
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Ne | HamMeHOBaHHE TeMbI Koua- | Bonpocsl s | Dopma KOHTPOJIS
BO CaAaMOCTOSATEJIbHOI0 U3yYeHUS BbINIOJTHEHUA
ya- CaMOCTOAITEIbHOH
COB padoThI

1 ACIIA Kak yueoHas | 7 1.CtpykTypa u comepkanue Kypca | KoHcmekT oTBeTOB Ha
JUCHHUIJIMHA " BHJT ACIIN BOIIPOCHI
OMOJIMOTEYHO- 2.AHamM3 W CHHTE3 — METOMbI,
uH(GOPMAUMOHHOM nexxanue B ocHoBe ACIIU penwrum.

HAeATeTbHOCTH

2 A3bikn npeacraBjieHus | [ 1.MadopMaiioHHO-TOUCKOBEIE Koncnekr —te3aypyc

uHdopmanuu SI3BIKU (AITA): obmmast
XapaKTepUCTHKA U NCTIOJIb30BAHNE
2.®opmar MARC, HCTOPHS
pa3paboTKH, BUABI U 3HAUCHHE.

3 TeopeTuueckue OCHOBBI | 9 1.bubnunorpaduyeckoe  onmcanue | Onpoc Ha
oudbauorpacguyeckoro (bO) KaK 94acTh | MPAKTUIECKOM
onmucaHus Ooubnmorpaduueckon 3anucu. 3amsaTun.  lIpoBepka

2.0cHOBHBIE  JTambl  pa3BUTHUS | KOHCIIEKTA .
Teopuu u MeTouku bO.

3.MexayHapoaHoe CTaHAAapPTHOE

BO, 3Ha4YCHHE, MPEANOCHUIKI

pa3pabOTKH, UCIIOJIb30BaHUE

4.Cucrema roCyJapCTBEHHBIX

CTaHIApPTOB M  HHCTPYKTHBHO-
HOPMATHBHBIX ~ MaTepPHAIOB  ITIO
OoubIMorpaIecCKOMy OIMCAHUIO

4 Bubmmnorpapuyecknii UIIS | 15 1.OcHoBbI OHOIHOTpadUIECcKOro Koncmnekr
— CPeACTBO COCTABJIEHHS NIt peKOMEHI0BaHHON
oudamorpaduyeckoro 2.50 B 3aBHCHMOCTH OT 00BEKTa, HX | JTUTEPATYPHI
onucaHus CTPYKTYypa, OTIMYUTEIbHbIC

OCOOCHHOCTH.

5 MeToauka cocraBjenus | 18 1.00mass wu wuactHas Meroauka | KoHcrekr
oudamorpaduyeckoro OuOIMorpad IecKOro ONMUCaHusl. PEKOMEHIOBAaHHON
ONMHCAHUS 2.0cobennocty  BO  pa3nuyHBIX | TUTEpATypHI

BUJIOB JIOKYMEHTOB
3.0 snexTponsbIx pecypcos. bO B
¢opmare RUSMARC. 1.3.

6 Metoauueckue 23 1.3aronoBok  Oubamorpapuueckoii | KoHCeKT OTBETOB
0CO0EHHOCTH 3aMiCH — OMNpejeneHue, QYHKIUWH, | ga BOIIPOCEHI
COCTABJIEHUS] 3aroJI0OBKa MCTOPHS MPUMCHCHHA.
oudanorpaduueckoii 2.Yaudukanuss U CTaHZapTH3ALUSI
- MIPOLIECCOB o COCTABIICHHUIO

3aroJioBKa oubrorpaduIeckoi
3aIUCH

7 OO0mue moIo:KeHus 5 1 MupexkcupoBanne Kak coctaBHas | KoHcrekT oTBeTOB Ha
HHACKCHUPOBAHUS gacte ACIIN BOIIPOCHI

2.Bujpl MHJIEKCUPOBaHUS

8 Teopernueckue ocuoBbI | 10 1.00mee noustre o npenmernzanun | Koncmekr
npeaAMeTH3aAUUH 2.513BIK IpEeAMETHBIX PyOpHK PEKOMEH/I0BaHHOM
JAOKYMEHTOB " 3.CchUI0YHO-CIIPAaBOYHBIN  amimapar | JTUTepaTypsl
npeamernzannonubiii UTISA Y CIIOBapH MPEIMETHBIX PyOpHK

9 Hepapxuueckne 11 1 [ecstuunas knaccudpukanus» | Koncnekr
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KJIaccupuKanun
HOKYMEHTOB: OCHOBBI
NMOCTPOEHHUsl, JITanbl H
HATIPABJICHHS PA3BUTHS

(1K) M. Ipron

PEKOMEHTOBAaHHOM
JUTEPaTypPhI

10

BBK: HCTOpHs U
COBpeMeHHOe COCTOSTHHE

1 Hcropus cozmanus bBK.
2.0cob6ennoctu nocrpoenust bBK.
3.Kpusuc u tpancopmanus BBK.

Ompoc Ha
IIPaKTUYECKOM
3ansatud. IIposepka
KOHCIIEKTA.

11

Oomas
CHCTEeMATHU3AlUH
uHopmManmuu

METOAUKA

1.Tabmuuer BBK  mis MaccoBhIX
OHOIIMOTEK

KoncmekT oTBeToB Ha
BOIIPOCHI

12

YacrHas
CHCTEeMATU3alUH
uHpopmanun

METOAUKA

1.Cuctematuzanusgs  HWHGOPMAIIAH
o €CTECTBCHHOHAYYHOM
npobieMaTHKe.

2.CucremaTu3aius HHOOPMAIUHU 110
CHCTeME  NPHUKIATHBIX  3HAHUH
(TeXHUKE, CEeIbCKOMY XO3SHCTBY,
MEIIUIINHE).

3.CucremaTu3arysi HHOOPMAIUH 110
COLIMAJIBHOM, IIPaBOBO,
00II1eCTBEHHO-TIOJITUTHYECKOMH,
HSKOHOMHYECKOH TpoOiIeMaTHKe U
BOCHHOH HayKe U BOCHHOMY JIEITy.
4.Cucremaruzanus HHPOPMAIUH O
BOIIPOCaM KyJbTYPBI, HayKH,
MIPOCBEILCHNH, JHUTEPaTypBHI,
(UITONIOTHYECKUM HayKaMm "
HCKYCCTBY.

5.Cucrematu3anusi JUTEpaTyphl 10
BOIMPOCaM pEeNHruM, Quiaocodckum
HayKaM ¥ [ICUXOJIOTHH

6.Ucropus BO3HUKHOBEHHS
KOOPJMHATHOTO  WHJICKCHPOBAHWUS,
€ro CYIIHOCTHBIC OCOOCHHOCTH.

7. Jeckpuniropusie  UIIA:  obmas
XapaKTePUCTHUKA.

8.[lonsTus «Te3aypycy,
«JIECKPUNITOPY», KKIFOUYEBOE CIIOBOY.
9.UH(DopMaITnOHHO-TTOMCKOBEII
tezaypyc (UIIT)..

KoncmekT oTrBeToB Ha
BOIIPOCHI

13

TeopeTnueckue
KOOPAUHATHOTO
HHIEKCHPOBaHUSA

OCHOBbBI

1.0cHOBHBIE  JTambl  TIpolecca
KOOPJIMHATHOTO MHIEKCUPOBAHMUSL.
2.IlpaBuna " METO/TBI
KOOPJAWMHATHOI'O MHACKCUPOBAHUS.

Ompoc u
MPaKTUICCKOM
3aHaTHH. [IpoBepka
KOHCIIEKTA.

14

TeopeTuueckue OCHOBBI
AHHOTHPOBAHMS

JOKYMEHTOB

1.ITousrTne «AHHOTAIHS.
AxHOTanus Kak CPEJICTBO
PaCKpBITHS COACPKAHUS JOKYMEHTA.
2. Tunonorudeckas KiIacCUpUKAIUA
aHHOTAIUI 0COOEHHOCTH
AHHOTAIMM B  3aBHCHMOCTH  OT
cepbl IPUMEHEHHMS.
3.0cobennocTu AHHOTAIAN B
3aBHCUMOCTHU oT cdepbl
MIPUMEHEHUSI.

KoHcnekT oTBeTOB Ha
BOIIPOCHI

15

Teopernueckue OCHOBBI

1.Pedepar: obmias XxapakTepuCTHKa

IIuceMeHHBI TEKCT
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pedepupoBanns

2.Haznauenwme, 3amaun U (yHKUUH

OcCHOBHBIC ATaITbI rporiecca
pedepupoBaHusl.
3.Ctpykrypa pedeparon

Pa3IMYHOrO BHIA.
4.CocTaBiieHHE WHIWKATABHOIO W
“H(OPMAITMOHHOTO pedepaToB.

HWHNKATHBHOTO "
HHGOPMAIHOHHOTO

pedeparor

16 | Teopernueckue
0030pHO-AaHATUTHYECKOI
NeATeTLHOCTH

OCHOBHI | 6

1.0Onpenenenue TOHATHE «0030p»,
«ob3opHas HH)OpMAITUD),
«0030pHOE U3TAHHEY.

2. Knaccuduxanus 0630poB.
3.Cheppl  mpumMeHeHHS 0030pHOMI
nHpOpMaIIH.

[IpoBepka KoHCHEKTa

7. @OH OLIEHOYHBIX CPEACTB /IJIsl IPOBeIeHUsI MPOMEKYTOYHOM aTTecTAMM
00yyauuxcst Mo JUCHUILINHE KAHAJTUTHKO-CHHTETHYECKAs NepepadoTKka nH(OpMAIHI»

7.1. Buabl KOHTPOJIA U aTTECTAllUXH, (l)OprI OLHCHOYHBIX CPEACTB

O1leHOYHBIE CPEJICTBA
Bun Ne u
Konunuectro | Konuuec
Ne KOHTPOJIAA U HAMMCHOBAHHC KonnuectBo
O0 | arTecTaluu Omoka (pasmerna) bopma BOIIPOCOB B Hesapuch 8o
MBIX 0aJlI0B
MUCLUIITUHEI 3aJaHuNA
BApUAHTOB
1 PyOexHbrit Pasmen 1. TecToBbIe 3amanus 15 3 10
KOHTPOJIb Teopernueckue pyOexxHOTO
YpOBHS OCHOBBI  aHAJUTHKO- KOHTPOJIHHO-
YCBOCHHSA CHHTETHYCCKOH MIPOBEPOYHOTO
o0OyJaromuMucs | mepepadoTKu MeponpusITHS 1.
KOMIIETEHIIUH, nHpOpPMALUT OrneHuBaHue
o pazneny 1 TeKyIIeH
yCIIeBaeMOCTH
2 PyOexHbrit Pasgen 2. TectoBble 3amanus 15 3 20
KOHTPOJIb Teoperndeckue pyOexxHOTO
YpOBHS OCHOBBI KOHTPOJIHHO-
YCBOCHHS thopMupoBaHus MIPOBEPOYHOTO
oOygaromumucs | oubnmorpaduaeckoit MEPOTIPUAITHS 2.
KOMITETEHITHIH 3aIHCH OreHrBanne
o pazfeny 2 TeKyIIeH
yCIIeBaeMOCTH
3 PyGexHblit Paznen 3. TecroBbie 3a1aHus 15 3 30
KOHTPOJIb Mertonuueckue pybexHoro
YPOBHS 0COOEHHOCTH KOHTPOJIbHO-
YCBOCHHS HHICKCHPOBAHUS u MIPOBEPOYHOTO
00yYarOIUMHUCS | CHCTEMaTHU3aIUs MEPOIPHUSITHS 3.
KOMIICTCHITUH JIOKyMEHTHOM O1rieHUBaHUE
no paszeny 3 nHpopmanuu TeKyLIeH
yCIIEBaeMOCTH
4 PyOexHbri Paznen 4. TectoBBIC 15 3 20
KOHTPOJIb AHHOTHpPOBaHHE, 3a/IaHus
YpOBHS pedepupoBanue, pyOe)KHOTO
YCBOCHHS 0030pHO- KOHTPOJBHO-
00yJarOIUMHUCS | aHATUTUICCKHE MIPOBEPOYHOTO
KOMITETEHITHIH MIPOIIECCHI MEPOIPHUITHS 4.
o pazaeny 4 OneHuBanue
TeKyIlen
YCIIeBaEMOCTH
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5  [pomexyrounast | KoHTposbHbIE KonTtposbHbIe 2 10 o 20
ATTEeCTAIHS BOIIPOCHI U 3aJaHus BOMPOCHI U1 (10 + 10
IPOMEKYTOUHOM
aTTECTALIMN
Konrponsasie 1 10 o 20
IpaKTUYECKUE
3adaHus IS
MIPOMEKYTOUHOH
aTTeCTallU
Pe3ynbraThl pyOeKHBIX 40-80
KOHTpOJIEH
7 HUTOI'O 80-100

Texkymuii KOHTPOJIb U ero (popMbl: TeKyIuil KOHTPOJIb IPOBOJUTCS B XOJE 3aHATUH C
LIEJIBIO  OIIPENICJIEHUs] CTENEeHW YCBOEHUs Y4eOHOro Marepuasa, CBOEBPEMEHHOIO BCKPBITHS
HE/IOCTaTKOB B  IOATOTOBKE OOYYalOIUXCS W MPHUHATHSA, HEOOXOJUMBIX Mep IO
COBEPILEHCTBOBAHUIO  METOJUKU  MpenoJaBaHus JAUCUUIUIMHBI, OpraHu3aluud  paboThI
00yyaroluxcs B X0/1€ 3aHATUN U OKa3aHUSl UM UHIUBUIYaTbHON TOMOIIIH.

OOBexTaMM TEeKYILEro KOHTPOJIs 3HaHUH 00y4aroIUXCsl SIBIISIOTCS:

— pEryisipHOE IOCEUICHHE JIEKLNHN, BEICHNE KOHCIIEKTa;

— CHUCTEMAaTUYHOCTb U AKTUBHOCTh Pa0OThl HA CEMUHAPCKUX M MpaKTHUECKUX 3aHATusAX. [Ipu
KOHTPOJIE CHCTEMATUYHOCTH W AKTHUBHOCTH pabOTHl Ha 3aHATUSAX MOTYT OIICHHWBATHCS:
YPOBEHb 3HaHMM, MPOJEMOHCTPUPOBAHHBIN B OTBETaX M BBICTYIUICHUSAX HAa CEMUHAPCKUX
3aHATUSAX; AKTUBHOCTh NpPHU OOCYXIECHHH BOIPOCOB, BBIHECEHHBIX HAa CEMHUHAPCKHE H
IIPAKTUYECKHE 3aHATHUS, IKCIPECC-KOHTPOJIb, COCTABICHUE KOHCIIEKTa 3aHATUH, PETYIIPHOE
IMOCCIICHNUEC 3aHITHI;

— BBINIOJIHEHHUE 3aJaHUM IJIs CAMOCTOATENbHOM paOoThl. [Ipu KOHTpOsIE BBHIMOTHEHUS 3aJaHUN
s CPC MOryT OLeHMBAThCSA: CaMOCTOsATENbHAs 00paboTKa TeM B LEJIOM MM OTJIEJIbHBIX
BOIIPOCOB; BBINIOJHEHUE 3aJlaHUi B paboyeil TeTpaau JUIsl CaMOCTOSITENbHON padoThI,
HalMcaHue JOKJIaJO0B, IIOATOTOBKAa Y4YeOHBIX M HAy4yHBIX TEKCTOB, pedepaTUBHBIX
MaTepuasoB MO MyOJUKALMIM U T.1.;

— HayyHas pabora oOyuaromuxcsi (BBICTYIUIGHHE C JIOKJIaJOM Ha HayyHbIX CEMHHapax,
KOH(epeHIUsIX, yJacThe B OJIMMIINAAaX, KOHKypcax HayuyHbIX padoT U mpouee).

Texkymmii KOHTPOJIb OCYLIECTBISETCS B XOJle Y4eOHOro Ipolecca W KOHCYJIbTUPOBAHHS
00yJaromuxcsi, MPOBEPKU PE3yIbTaTOB CAMOCTOSITEIbHON pabOTHI.

Ero ocHOBHbIMH (opMamMH SIBISIOTCS: YCTHBIM ONpPOC; MUCBMEHHBIM  OMpOC;
KOMIIBIOTEPHOE TECTUPOBAHUE; KOHTPOJIbHAs paboTa U T.I1.

OTnenbHO MOTYT OIIGHHMBAThCS JIMYHOCTHBIE KayecTBa OOYYarOMIMXCs (aKKYpaTHOCTB,
MCIIOJIHUTENIbHOCTh, HHUIIMATUBHOCTh) — paboTa B ayAMTOPHUM, CBOEBPEMEHHas claya TECTOB,
OTUETOB M NUCBMEHHBIX JOMAIIHUX 3aJaHui. Pe3ynpTaTsl TEKyLIEro KOHTPOJIS YYHUTBHIBAKOTCS
IIPU BBICTABJICHUN 0aJIJIOB PyOEKHOIO KOHTPOJISL.

PyOexHbIii KOHTPOJIb U ero (opMmblI:

PyGexxHbBIli KOHTPOJb MPOBOAMTCS TOCIE W3YUYEHHUS OIMPEIACICHHOTO pas3jena ydeOHOM
JUCIUIUINHBI, OOBEIMHSIONIEr0 COOTBETCTBYIOIIME TeMbl. PopMa pyOekKHOro KOHTPONS —
TECTOBBIE 33JaHMsI U OLICHUBaHUE TEKYIIEH yCIIEBAEMOCTH.

dopma NpoMe:KyTOYHOI aTTecTanuu (3a4er):

- 3a4yeT, KOTOpBI O(OopMIISEeTCS MO pe3ylbTaTaM BBHIMOJHEHHUS MPEIyCMOTPEHHBIX

pabouell mporpaMMol KOHTPOJBHBIX MEPONPUITHH (PYyOSKHBIX KOHTpOJIEH U pelleHus

KOHTPOJIbHBIX 33JJaHUN IPOMEXYTOYHON aTTeCTalllN).

PyOexxHblii KOHTPOJIb M MPOMEXKYTOUHAs aTTECTAllUs MPOBOJISATCS C HCIOJIb30BAHHEM
0aJUIbHO-PEUTUHTOBONM TeXHOJIOTUU. KpuTepuu OleHMBaHMS, MEpedeHb KOHTPOJIBHBIX TOUEK,
TpeOOBaHMS K HX BBIMOJHEHUIO M TaONWIa IUTAHUPOBAHUS PE3YJIbTaroB oOy4yeHHsi B Oasuiax
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MpEe/ICTaBIEHbI B TIOKyMeHTE «DOH/I OLIEHOYHBIX CPEACTBY MO y4eOHON AUCHUILIMHE «AHATUTHKO-
CUHTETHYECKas nepepaboTka nHHOpMaIIUN».

OTOoT (QOHJ BKIIOYACT: KOHTPOJBHBIE TECThl, BOIPOCHI U 3aJaHus JUIA NPOBEACHUS
TEKYIIEero, PYOeKHBIX KOHTPOJEH M MPOMEKYTOYHOW AaTTECTAIMH, MO3BOJISIONINE OIICHUTH
CTerneHb c(POPMUPOBAHHOCTU KOMIETEHIIUNA 00yUarOIUXCsl.

7.2. IllpuMepbl OLEHOYHBIX CPEACTB TEKYIIEro KOHTPOJISI U MPOMEKYTOYHON aTTecTaAlMU
MO JUCHUIIHHE

Py0e:xHblii KOHTPOJIB 1.
Bapuanr 1.
1. Jlaiime npasunvHuiti omeem.
1. UcTopusi pa3BUTHS TEOPUHU M MPAKTHKH KJIACCH(PUKANNU TOKYMEHTOB 32 py0ekom
2.Ha3oBuTe CHHOHMMHUYECKHE MOHATHA TEPMUHA «AHAIMTHKO-CHHTETHYECKAs
nepepadorka:
A. «aHATUTHKO-CHHTETHYECKasi 00paboTKa TOKyMEHTOBY;
b. «naydnas 06paboTka JOKYMEHTOBY, «OMOIMOrpadupoBaHuey, «CBepThIBaHHE UH(DOpMALIUNY,
«pa3BepThIBaHNE HH(DOPMAITIH
B. Bce BhilIenepedncieHHoe
3.Kakue ocHOBHbIE pa3/iesibl BKJIKWYaeT yueOHast aucnuniauaa ACIIN?
A. TeopeTHUYeCKHEe OCHOBBI aHAJTUTHKO-CUHTETUYECKOH niepepaboTku nHGopMaIuu
b. Teopernueckue ocHOBBI (popMUpoBaHUs OMOIHOTpadUIECKON 3aucu
B metoauueckne 0cOOEHHOCTH COCTaBIIEHUS 3aroioBka Oubnuorpadudeckoii 3anucu
I Meronuueckue OCOOEHHOCTHM HMHAECKCHUPOBAaHUS W  CHUCTEMATH3alMsl JIOKYMEHTHOMN
uH(pOpMalli aHHOTUPOBaHUE, pedeprupoBaHUE, 0030pHO-aHATUTHYECKUE TTPOIECCHI
Jl. BCe BBILLIENIEPEUNCIEHHOE.
4. Kakue ocHoBHbIE npouecchbl Bkiawyaer ACIIA?
A. dopmupoBanus OuOnHorpaduyYecKod 3amuch HMHACKCUPOBAHUS M CHUCTEMAaTHU3allus
JIOKYMEHTHOM nH(popManuu
b. cocraBnenus 3aronoska Oubnnorpapuieckoi 3anucu
B. annoTtupoBanue, pedepupoBanue, 0030pHO-aHATUTUYECKHE POLIECCHI
I'. Bce BBIIIENIEPEUHCIEHHOE

Py0e:xHblii KOHTpPOJIB 1.

Bapmuanr 2.

1. lavime npasunbhbiii omeem.

1. bubanorpaduyeckoe onucanue: onpeaenenue, GyHKIMU, OCHOBHbIE TPeOOBAHUS

2. Kakue ocHOBHBIE pa3je/ibl BKJIKOYaeT yueOHas aucuuniauda ACIIN?

A. TeopeTHUeCKHEe OCHOBBI aHATUTHKO-CUHTETUUECKOM NepepaboTKu HHPOpMALIUU

b. Teopetnueckre ocHOBbI popMupoBaHus 6uOIHOrpaduuecKoit 3anucu

B. Metoanyeckre 0cCOOEHHOCTH COCTABICHHS 3aroj0BKa OMOIMOrpaduuecKoil 3armucu

I Meronuuyeckue OCOOCHHOCTHM UWHACKCUPOBAHUS W  CUCTeMaTH3alus JOKYMEHTHOMU
uHOpMalUY .aHHOTUPOBaHKE, pedhepupoBaHue, 0030pHO-aHATUTHIECKHE TPOIIECCHI

J1.Bce BBILIETIEPEUNCIICHHOE.

3.Kakue ocHOBHBIe npounecchbl Bkaw4yaer ACITN?

A.popmupoBanuss  OuOnMOrpadUUecKor  3amMCH  WHIASKCHUPOBAHUS W CHCTEMATH3aIUs
JOKYMEHTHOM nH(popManuu

b.cocTaBnenus 3aronoBka 6ubauorpaduaeckoit 3anucu

B.anHoTHpoBanue, pedeprupoBanue, 0030pHO-aHATUTHUECKUE TPOLIECCHI

I'. Bce BBINIENIEPEUHCIIEHHOE

4.Kakue MeTOABI JIeAKAT B OCHOBE aHAJIMTHKO-CHHTETHYECKOI mepepadoTku HH(popManuu
KaK TBOP4YeCKOH HayYHO-UH(OPMALIMOHHOM eATeJbHOCTH ?
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A.aHanu3 U CHHTE3
b.uHpopMannoHHbIH OIX0A
B.knacrepHblii aHanu3

I".Bce BbILIENIEPEUNCTICHHOE

PyOexHblii KOHTPOJIb 2.

Bapuanr 1.

1. lavime npasunbnwitiomeem.

1. O6umii aJJropuTM NOArOTOBKH 0030pOB

2. HazoBHUTE CHHOHMMHYECKHE MOHATUS TEPMUHA «AHAJIUTUKO-CHHTETHYeCKAasl
nepepaodorka:

A. «aHATTUTHKO-CUHTETHYECKasi 00paboTKa TOKyMEHTOBY;

b. «Hayunas 06paboTka TOKyMEHTOBY, «OnOInOTpadupoBaHue», «CBEPTHIBAHUE HHPOPMAILTUN,
«pa3BepThIBaHHE WH(DOpPMALIUU

B. Bce BhilIEnepevrciIeHHOe

3.0 kakom npouecce ACIIU uger peusb B JAHHOM BbICKA3BIBAHUH: «COAEPKUT
ondauorpaguyecKkue cBeieHUs1 0 JOKyMeHTe, IPUBeeHHbIEe 110 onpe/ieJIeHHBIM IPaBUJIaM,
YCTaHABJIUBAIOIINM HAIOJIHEHHE M MOPSAIOK CJIe0BAHUA 00/1acTell U 3J1eMEeHTOB,
NpeIHA3HAYeHHbIE I WACHTU(PUKAINH 1 001Ieli XapaKTepuCTUKHU JOKyMeHTa» ?
A 6ubmmorpadguaeckoM ONMUCaHuU

b.ansoTanumn

B.UITA

I".Bce BhILIENIEPEUYHCICHHOE

4.00beKkTaMu cOCTaBJIeHUs] OM0IHOrpa)uIecKoro ONUCAHUSA SABJIAIOTCSA

A Bce BUIbI OIYOJIMKOBAHHBIX (B TOM YHCIIE ICTTOHUPOBAHHBIX ) U HEOMMYOIMKOBAHHBIX
JIOKYMEHTOB Ha JIFOOBIX HOCUTEISIX

b. kauru, cepuanbHbie U Apyrue NpoAoHKaIOIINecs PECypChl,

B. HOTHBIE, KapTOTrpaduyecKue, ayIMOBU3yalIbHbIC, H300pa3uTEIbHbIC, HOPMATHBHBIC U
TEXHUYECKUE JOKYMEHTBI, MUKPO(OPMBI, SIEKTPOHHBIE PECYPCHI, IPYTUE TPEXMEPHBIE
HCKYCCTBEHHBIE UJTU €CTECTBEHHBIE OOBEKTHI;

I".cocTaBHbBIE YaCTH TOKYMEHTOB; IPYIIIbI OJJHOPOJHBIX U PA3HOPOJHBIX JOKYMEHTOB

/1. BCce BBILIECTIEPEUNCICHHOE

Py0e:xHblii KOHTPOJIB 2.

Bapmuanr 2.

1. lavime npasunbhwili omeem.

1. XapakTepucTuka npoiecca pedepupoBaHus

2. U1 s mpoueccoB ACIIHN nosskeH oTBe4aTh CJAEAYIOIIUM TPEOOBAHUSM:
A.TIOJTHO ¥ TOYHO TepelaBaTh COJEpKaHNe, a MPH HEOOXOTUMOCTH - (OpMYy U Ha3HAYEHUE
JIOKyMeHTa, oTpaxkaemoro B ganHoi UIIC;

b.obecnieunBaTh 0JJHO3HAUYHOE TOJIKOBAHUE TEPMUHOB UHACKCHPOBAHUS; TOMYCKATh
MHOT'0aCIIEKTHOE WHIEKCUPOBAHHUE;

B.nmomyckats BHeceHUE H3MEHEHUH (JIOTIOTHEHUI U UCTIPABIIEHUI ); OTpaXxaTh COBPEMEHHOE
COCTOSIHM€ TEPMUHOCHCTEMBI B TAHHOW 00JIaCTH 3HAHUS

I'. obecnieunBaTh JOCTATOUHYIO IPOCTOTY U yI0OCTBO MHAECKCUPOBAHUS, HH(POPMAIIHOHHOTO
noncka u Benenne nanaoun UIIC;

JI. BCce BBILIENIEPEYUCIIEHHOE

3.Kak Ha3pIBaeTcs nepsasi 00;1acTb 0M0JIMOrpapuuecKoro onucaHus?

A. obmacTph U3TaHUA

b. o0nacth pusmueckoit XxapakTepUCTUKH

B. o6macte 3arnaBust 1 cBeIeHHI 00 OTBETCTBEHHOCTH
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I'. 06sacTh cTaHIaPTHOTO HOMEPA U YCIOBUN JOCTYITHOCTH

4, Kakue u3 nepeunciaennbix UIIS ucnonb3ywres npu cucrematusauuu JIU:
A.bubnmnoreuno-oubnuorpaduyeckyro knaccudukamuto (bbK);

b. l'ocynapcTBennsiii pyOpukaTop HaydHo-TexHudeckoi nnpopmanuu (I'PHTHN);
B.YHuBepcanbnas aecsatuunas (nenumanbHas) kinaccudukamms (Y K);

I'.lecatuunas knaccuduranus M. Ipton (IK); Knaccudpukarop npaBoBeix aktoB (KIIA);
I MexrocynapcrBeHHbii kiaccudukatop cranaaptos (MKC); MexayHapoHas maTeHTHAs
knaccudukanus (MIIK)

E. Bce BbllIETIEpEUNCIICHHBIE

PyGexxHblii KOHTPOJIB 3.
Bapmuanr 1

1. Cnenuduxa pedepupoBaHus OT/AeIbHBIX BUT0B JOKYMEHTOB

2.Yto BX0aUT B 0MOIMOrpagu4ecKyo 3anuch?

A. bubnmorpaduyeckoe onrcaHnue

b. 3aroyioBok, TepMUHBI HHIEKCUPOBAHUS (KITaCCU(PUKAIIMOHHBIE HHICKCHI M TPEIMETHBIC
pyOpukn),

B. annoTamus (pedepar), mmudpsl XpaHSHUS TOKYMEHTA,

I'. cBeneHus ciy:keOHOrO XapakTepa.

JI. BCe BhILLIENIEPEUNCICHHOE

3.UIISA pas npoueccoB ACIIM gozkeH oTBeYaTh CJeAYIOIINM TPeOOBaAHUAM:

A. TIOJTHO ¥ TOYHO NepeiaBaTh COJAEpKaHNe, a IPU HE0OXOTUMOCTH - (OpMY U Ha3HAYCHHE
JIOKyMeHTa, oTpaxkaemoro B ganHou UIIC;

b. obecnieunBaTh 0JHO3HAYHOE TOJKOBAHNE TEPMUHOB UH/IEKCUPOBAHMUSI; IOMYCKATh
MHOTI'0ACIIE€KTHOE UH/IEKCUPOBAHMUE;

B. monyckaTs BHECEHHE U3MEHEHU (JJOTIOJTHEHUHN U UCIIPABJICHHH ); OTpakaTh COBPEMEHHOE
COCTOSTHUE TEPMUHOCHUCTEMBI B JAHHOW 00JaCTH 3HAHUS

I'. obecneunBarh JOCTATOYHYIO MPOCTOTY U Y0OCTBO MHIEKCUPOBaHUSI, UH(OPMALITMOHHOTO
roucka u Beaenue ganHoin UIIC;

/1. Bce BBILIENIEPEYUCIIEHHOE

4.Kaxue u3 nepeunciaennbix UIIS ucnoan3yrores npu cucremarusanun AU:

A. 6ubnuoreyno-oubnnorpaduueckyro kinaccudukamnuio (bbK);

b. rocymapctBeHHbIi pyOpukaTop HaydyHO-TexHU4Yeckoi nndopmaruu (I'PHTH);

B. yauBepcanbHas aecstuuHas (neuumanbHas) kinaccupukanus (Y IK);

I'. necatnunas knaccuduxanus M. pron (JAK); Knaccudukarop npaBoBbix aktos (KIIA);
I mexrocynapcTBeHHbIH ki1accudukatop ctanaaptoB (MKC); MexaynapoaHas maTeHTHas
kinaccudukanusa (MIIK)

E. Bce BhllLIEIEpEUNCIIEHHBIE

PyOexHnblii KOHTPOJIb 3.
Bapmuanr 2

1. O6s13aTeIbHBIE JIEMEHTHI OM0InorpaGuIecKoro OnMuCcaHus

2.HeKCHpPOBaHHE 10JI’KHO CO/IEPKAThH CJIeYyI0Le B3aUMOCBA3aHHbIE MPOLECCHI !

A. aHanu3 coiepiKaHus JOKYMEHTa Kak 00beKTa MHIEKCUPOBAaHMSI; BBIABICHUE U OTOOD
CMBICJIOBBIX KOMIIOHEHTOB B COJIEPKAHUU JOKYMEHTA; NpHUHATHE pemeHus o cocrase [10/];
b. opopmiienne oToOpaHHBIX CMBICTIOBBIX KOMIIOHEHTOB KaK MOHSATUH B TEpMUHAX
WHJIEKCUPOBAHHUS B COOTBETCTBUU C CHCTEMOM IrpaMMaTHYeCKuX cpencts nanHoro UIIA;

B. penaktupoBanue TepMMHOB MHAEKCHpoBaHus B coctase [1O/1.

/1. Bce BBILIETIEPEUNCIIEHHOE
3.Pedepar BKIIIOYACT CiIeAYIOIIHE ACHEKTHI COJCPKAHUSA HCXOAHOI0 IOKYMEHTA!
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A. penMeT, TeMy, LieJb paboThI;
b. MeTo UM METO0I0THIO TPOBEACHHUS PA0OTHI; PE3YNIbTaThl PaOOTHI;
B. obnacTh mpuMeHeHUs pe3ynbTaToOB; BIBOJIBL, TONOIHUTEIbHYIO HHPOPMAIIIIO

I'. Bce BbIIENIEPEUNCIIEHHOE.

4.«KpaTkoe TOUHOe U3/10:KeHNeE COAePKAHUS JOKYMEHTAa, BKJII0OYalollee 0CHOBHbIE
(pakTHYECKUE CBe/leHHs U BHIBOAbI, 0€3 T0NMOJTHUTEIbHOI HHTEPNPETAIIUN HJIH
KPUTHYECKHUX 3aMeYaHUH COCTABUTEIS — ITO

A. pedepar

b. aggoTamus

B. 00a BbICKa3bIBaHUsI BEPHBI

PyOexHblii KOHTPOJIb 4.
Bapuanr 1 -2

1. BbISBUTH U IPOAHAIU3UPOBATH AHHOTALIUHU:

a) peKOMEH/IaTeIIbHBIE;

0) cipaBOYHbIE;

B) o0mwe;

T') aHATUTHUYECKUE;

1) TPYIIIOBBIE.

2. Ilpusectu mo 1-2 nmpumMepa KakJ0T0 BUa aHHOTAIIMN ¥ MX PA3HOBHUIHOCTEH.
2. TlpuBecTu mpuMepsl aHHOTAIUI HA Pa3IMYHbIe BUJIbI TOKYMEHTOB:
a) Y9eOHBIX;

0) CrIpaBOYHBIX;

B) Onbmmorpadnyeckux;

I') IPOU3BOJICTBEHHBIX.

JJ1s IpOMeKyTOYHOM aTTeCTALMU:

BWJIET (mpumep)

KoHTpoJibHbIE BOPOCHI:
1 Buapl aHaTMTHKO-CHHTETUYECKOH 00pabOTKU TOKYMEHTOB.
2 OOmas xapakTepUCTHKA, 3HAaU€HUE U HCIIOJIb30BaHNE YHUBEPCAIbHOU
necsatuuHoi knaccugpukanuu (Y IK).
3. IlpakTuyeckoe 3aqanue: crenaTh OUOIHOrpaguuecKoe OMMCaHnue TOKYMEHTOB
0] 3ar0JIOBKOM, COJICPIKAIIUM UMsI OpraHU3anuu (KOJUICKTHBHBII aBTOP).

[IpomexxyrouHast arrecTanus MpoBOAUTCS B ¢opme 3auéra. 3au€T MNPOBOAUTCS B
NUCbMEHHOW (opme, B BHJIE OTBETOB Ha KOHTPOJIbHBIE BONPOCHI U PEIIEHUS KOHTPOJIHHOIO
npuKIagHOTro 3aanus. KommaecTBo BorpocoB B Omitete — 2, 3amanue — 1.

OrneHka 3HaHUHM 00Y4YaIOLINXCS OCYLIECTBISIETCS B 6aiaX B KOMIUIEKCHOU opMe ¢ yUEToM:
— OIIEHKH IO UTOraM pyoexHsIX KoHTpoei (ot 40 no 60 6amios);

— OILICHKU UTOTOBBIX 3HaHHH B X0JIe MpoMeXyTouHOM aTtTectauuu (ot 20 1o 40 6amioB).

OpVEeHTUPOBOYHOE pacnpesesieHne MaKCUMasbHbIX 6a/II0B Mo BUAAM OTHETHOCTM

Ne Buael oTuéTHOCTH Bbajniasbl
1 ITocemenne neKuii, HAIMYINE KOHCIIEKTA o 10
2 PaboTa Ha CeMHMHAPCKUX M MPAKTUYECKUX 3aHITHUIX 10 10
3 BrinonHeHne caMocTosTenbHONU padoThl 1o 10
4 Brimonnenue 3aanuii 4 pyOexHbIX KOHTpOJIEeH 10 30 (00 30 6annos sa Ip.x.
Buiuucnsemces
cpedHeapugmemuieckoe 3HaueHue)

35




S Pe3ynpTaThl NpoMEXXyTOUHOM aTTECTAllMU 20-40

HTroro 100

3aver mpoBoautcs 1o 40 OampHOW mKasie. MuHuUManbHas cymma Oamio — 20,
MakcuManbHas — 40.

MuHuManbpHas cymMmma OaJljIoB MO0 UTOTaM PYOEKHBIX KOHTpousiel — 40, MakcUMallbHasT —
60 (omuH pyOexHblii KoHTposnb — a0 30 Oamnos). IIpum mpoBeneHMH PYOEKHOTO KOHTPOJIS
YUUTHIBACTCS TEKYIIas YCIIEBAEMOCTh M PE3YyJIbTAaThl TECTUPOBAHHS (BBIYHMCISCTCS CpEIHEe
apudMeTHuecKoe OT CJIOXKEHUs OajsioB 3a BBIMIOJIHEHHE 3aJaHUN PYOESKHBIX KOHTPOJEH —
TECTUPOBAHUA).

Ha ocHoBe OKOHUaTENBHO TMOJIYYEHHBIX OamaoB (cymMMa OajuioB, HaOpaHHBIX B
pe3yibTare pyOSKHBIX KOHTpPOJICH, W OaJUIOB, IOJNYYEHHBIX B pE3yJabTaTe BBIIOJHCHHUS
KOHTPOJIBHBIX 33JJaHUI MTPOMEKYTOUYHOHN aTTECTAIMH) YCIEBAEMOCTh O0YJAIOIIUXCSI B CEMECTPE
OTIpEeNeNsIeTCsl CICAYIONIMMH OICHKAMHU: «YIOBJICTBOPHUTEIBHO», «XOPOIIO», «OTINYHO» U Ha
OCHOBaHUH BBICTABIISCTCS 3a4ET.

[Tpu 3TOM JIEHCTBYET Clieqyromasi UTOroBast IIKaJa:

— MeHee 60 0amioB — HEe3aYTEHO (OLIEHKA «HEYAOBIETBOPUTEIBHOY);
— ot 60 10 73 6ayIoB — 3a4TeHO (OlLIEHKA «YJOBIECTBOPUTEIBHO);

— 0T 74 o 89 GauToB — 3a4TEHO (OLIEHKA «XOPOIIIO»);

— ot 90 1o 100 6amtoB — 3a4TeHO (OIIEHKA «OTIUYHO)Y.

7.3. Kpurepum OunieHOK 3HAHMI MO JNCHUIIINHE
«Omauunoyn

Teopetuueckoe cofepkaHue Kypca OCBOCHO OJTHOCTBIO, 0€3 MPoOesoB, HE0OXOUMbIE
NpaKTUYeCKHEe HaBBIKM pabOTBl C  OCBOCHHBIM  MaTepualioM C(HOPMHUpPOBAHBI, BCE
MPEeyCMOTPEHHBIE MPOrpaMMoil 00ydeHHs ydeOHbIe 3aJaHHs BBIIOJHEHBI, KAa4eCTBO HX
BBITIOJTHEHMS OLIEHEHO YUCIIOM 0aJUIOB, OJIM3KUM K MaKCHMalbHOMY. OOYyYaromuiics TIOJTHOCTHIO
YCBOMJI TpOTpaMMHBIA MaTepuan. [71yOOKO 3HaeT M CcaMOCTOATEIbHO H3JIaraeT cojep’KaHue
BOIIPOCOB, a TAK)KE 3HAET OCHOBHYIO U JIOTIOJIHUTENBHYIO IUTEPATYpy MO TeMe. OTBET MOCTPOEH
Ha YpPOBHE CaMOCTOSITEILHOIO MBIIIUICHHSI, 3HaHUsI BOIPOCa U BCeil TeMbl. MaTepuan nusnaraercs
JIOTUYECKH TIOCTENIOBAaTENIbHO U IOJIHO, C JJIEMEHTAaMH TBOPYECKOTO MBIIUICHUS. YMeeT
CaMOCTOSITENILHO JIeNIaTh OOIIE BBIBOIBI.

«Xopouwio»

Teopernueckoe conepkaHue Kypca OCBOCHO MNOJIHOCTHbIO, 0€3 MpoOenoB, HEKOTOPHIE
MPAKTUYECKHE HABBIKM pa0OThl C OCBOEHHBIM MaTepHalioM C(OPMHUPOBAHBI HEJAOCTATOYHO, BCE
MPEeyCMOTPEHHbIE MporpaMMmoi oOydeHus y4yeOHbIE 3aJaHHUs BBINOJHEHBI, KauecTBO
BBITMIOJTHEHUS] HU OJIHOTO M3 HUX HE OLIEHEHO MUHHMAaJIbHBIM YUCJIOM 0ajuloB, HEKOTOPHIE BHJIbI
3a/laHuil BBITIOJTHEHBI ¢ omuOKkaMu. OOydJaromuiics MpOsSBUI TBEPJO€ 3HAHHE MPOTPAMMHOIO
MaTepuaia ¥ CaMOCTOSTEIbHOCTh MBIIUICHHS. 110Ka3asl 3HaHHE IPEeTyCMOTPEHHON MPOrPaMMON
auteparypsl. [IpogeMoHCTprpoBan yMeHHE NPUMEHSATh CBOM 3HAHUSA K aHAIM3y COBPEMEHHOM
neiictBuTenbHOCTU. [lokasan yMeHue BBLIETUTH TIJIAaBHOE, JeNlaTh BBIBOJABI M 000OLIEHUS.
Bo3MosxHBI TpOOEIBI B YCBOEHUH BTOPOCTEIIEHHBIX BOIIPOCOB.

«Yooenemeopumenvno»

Teopernueckoe coaepxkaHUe Kypca OCBOEHO YaCTUYHO, HEKOTOPBIE IPAKTHUECKHE
HaBbIKM paboOThl He CGOPMUPOBAHBI, MHOTHE IPEAYCMOTPEHHBIE MPOTrpaMMON OO0y4YeHHS
yueOHbIC 3aJlaHUsl HE BBIMOJIHEHBI, JINOO KAaueCTBO BBIMOJHEHUS HEKOTOPBIX U3 HUX OIEHEHO
YHUCIIOM 0ayuioB, OJIM3KUM K MUHUMaibHOMY. OOydaromuics yCBOWJI JIMIIL OCHOBHYIO YacTh
OpOrpaMMHOI0 MaTepuana, B OOIIEM 3HAKOM C pPEKOMEHJOBaHHON suTepaTypoil. OtTBer
CTYJI€HTa CTPOUTCS Ha YPOBHE PENPOAYKTUBHOIO MBIIIJIEHHSI C HAPYIIEHHEM JIOTUKU HU3JI0KEHUS
Marepuana. VCHbIThIBa€T 3HAUYMTENbHBIE 3aTPYJHEHHUS B NPUMEHEHUM 3HAHUW K aHAIU3y
COBpPEMEHHOU NelcTBUTENbHOCTH. OOydJaromuiics HE yMEEeT OTBETUTh Ha JOMOJTHHUTEIIbHBIC
BOIPOCHI, CBSI3aHHBIE C MAaTEPUAJIOM OTBETA.
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«Heyooenemeopumenvno»
Teopernueckoe comepkaHHe Kypca OCBOCHO YAaCTUYHO, HEOOXOIUMBIC TPAKTHUECKUE
HaBBbIKU HE c(hOPMHUPOBaHBI, OOJBIIMHCTBO MPEAYCMOTPEHHBIX MTPOrpPaMMOil 00yueHus: yueOHbIX
3a/laHnuii He BBHIMONTHEHO. OOyJaronIuiicss He 3HACT OCHOBHOTO COJCPIKAHMS PEKOMEHIOBAaHHOU
JUTEpaTyphl, AOMYCKACT CYIIECTBEHHbIE OMIMOKH B OCBEUICHHM IOCTAaBJIEHHBIX BompocoB. He
MOJKET YBSI3bIBATh MaTE€pUal C COBPEMEHHOCTHIO.

7.4. TunoBble KOHTPOJIbHbIE 33aJJaHUSI M HWHbIEe MAaTePHAJIbl, HEOOXOAMMbIE VISl OLEHKHU
3HAHUI, YMEHH i, HABBIKOB

OpueHTHPOBOYHAS TEMATHKA 0KJIA/10B (pedepaToB)
1. AHaJIUTUKO-CHHTeTHYecKas o00paboTka [OKYMEHTOB U  aHAJIUTUKO-CUHTETHYECKas
nepepaboTka nHGpopManuu. B3anMocBs3b 1 pa3MekeBaHHE BUOB ACATEIBHOCTH.
2. DneMeHThl OMOIMOrpagUIECcKOi 3amucu, MpoOIeMbl B3aUMOCBS3H.
3. Pa3zpaboTtka cucteMbl (GOpPMATOB MpeEICTaBIeHUS OHOIMOTpaguUecKMX JaHHBIX B
MarmHounTaemon popme B Poccun.
4. Vcropus pa3BUTHS TCOPUH H METOIUKH OUOIMOTrpadiecKoro onucanus B XX Beke.
5. Obmee u ocobeHHoe B OMOMMOrpa@UUecKUX 3amUCIX Pa3IUYHBIX OpraHU3alUil CHCTEMBI
JIOKYMEHTaJIbHBIX KOMMYHHUKaLUH.
6. O611ee 1 0coO0EHHOE B Pa3IMYHbIX BUAX WHACKCUPOBAHUSI.
7. KareropuiiHelii METOJl W €r0 HCIOJIB30BaHHE NMPH (HOPMUPOBAHHU Pa3THMYHBIX DIIEMEHTOB
OoubIMorpadgUIecKoi 3ammcy.
8. OTpacieBoii MPUHIIMII B IECKPUIITOPHBIX HH()OPMAITHOHHO-TIOUCKOBBIX S3BIKAX.
9. IlpenMeTHBIN TPUHIIUII B KJIACCU(PUKALMOHHBIX HH()OPMAIIMOHHO-TTIOMCKOBBIX SI3bIKAX.
10. IIpeameTusanus 1 KOOPJAMHATHOE UHAEKCUPOBAHHUE: CXOJICTBO U Pa3IHyusl.
11. Buasl annoTtanuii, popMHpyeMbIX B CUCTEME TOKYMEHTAIbHBIX KOMMYHUKAIIHH.
12. Pa3zButue T€OpUM U METOJUKH aHHOTUPOBAHMSL.
13. [Moxxozsl, BBIOOP M 0O0CHOBAHUE TUIIOOOPA3YIONMX MPU3HAKOB AHHOTAIU.
14. OueHka BO3MOXKHOCTEH OCHOBHBIX METOJIOB aBTOMAaTH3allul aHHOTUPOBAHUSI.
15. Uctopust pepepupoBaHus JOKYMEHTA.
16. Meroas! pedepupoBaHusi, TEHIAECHIIUN Pa3BUTHSL.
17. ABromartu3anus npotecca pedeprupoBaHus JOKyMEHTa.
18. Pons 0030pHON wH(pOpMANMK B YIAOBIETBOPEHWH HH(MOPMAIIMOHHBIX MOTPEOHOCTEH
CIEUAJINCTOB HAYKU U TEXHUKH.
19. OcHOBHBIE MPUHIIMIIBI U TTOAXOBI K KJIIACCU(PUKALIMHI 0030POB.
20. ®yHKIMK 0030pOB B CUCTEME HAYUYHBIX KOMMYHUKALIUH.
21.destenpHocth M®DJIA B obOnactu yHHBepcaJibHOro Oubmmorpaduyeckoro ydera u
MAaIIMHOYMTAEMON KaTalOTU3aIIH.
22.ConepxaHie W METOAbl AHATUTHUKO-CHHTETUYECKON mepepaboTku WHPOpMAIMK B Kypce
«OCcHOBBI HH(POPMAITMOHHON KYJIBTYPBI» ISl CTYJACHTOB BY30B.
23 lesarensHocTh UCO B chepe ACIIN.
24.CoBpemeHHbIe TpobaeMbl ucnoib3oBanus bBK.
25.Cucrema MAPC.

Opl/leHTl/lpOBO‘{Hble BOIIPOCHI 1Jifl MOATOTOBKH K IIpOMC)KyTO‘IHOi;I aTrecranmmu
(3Kk3ameHny)

1. bubnuorpaduyeckas 3amuch: onpeseNeHue, CTPyKTypa, COOTHOLIeHne Onbauorpaduieckoit
3anucu ¥ Oubnuorpaduyeckoro OMUCaHus.

Karanoruzamnus 1 uHAEKCUPOBaHHE JOKYMEHTOB.

3. Tenesnc oubmMoOrpaduueckoi 3amucu.

N
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21.
22.

23.
24.
25.

26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

39.
40.

41.

42.

43.
44,
45.
46.
47.
48.

0.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

HcTopus pa3BUTHS TEOPUU U PAKTUKH KiaccU(DUKAIIMKA JOKYMEHTOB 3a pyOe:KoM.
Xapakrepuctuka kinaccupukaronasix UITS.

Hecsatnunas knaccudukanus M. dston (JAK/).

YuuBepcanbHas aecatuuHas kiaccuduranus (Y K).

bubnuoTteuno-omobmmorpaduaeckas kinaccupukanus (bBK).

['ocynapcrBennsiii pyopukatop (TPHTU).

HcTopus pa3BUTHS TEOPUH U IPAKTUKH Kilaccuukau J0KyMeHTOB B Poccuu.
Bubnuorpaduueckas ccplKa: THIIOJIOTHUS, CTPYKTYpPa, KIFOUEBbIE JIEMEHTHI.

SI3bIK IpEeIMETHBIX PYyOpHK.

[Tpenmeruzanusa — merox ACIIN.

OO61as MeTouKa MpeIMeTU3aluu JOKYMEHTOB.

DJeMeHTH OJJHOYPOBHEBOTO OMOIHOrpaUIecKOro OMMCaHUsI.

buGnuorpaduueckoe onucanue: onpeaeneHue, GyHKIHMH, OCHOBHbIE TPEOOBaHUS

OCHOBHBIE 3TaIbl Pa3BUTHS TEOPUU U METOUKU Oubnuorpaduyeckoro onucanus B Poccun
MextyHapoiHOoe cTaHfapTHOe Oubimorpapuieckoe onucanmue

DJeMeHTHl MHOTOYPOBHEBOTO OMOIHOrpaduuecKoro OmuCaHmsl.

O6mas  xapaktepuctuka cucteMbl ['OCToB, periaMeHTUPYIOUIUX  COCTaBJICHHE
oubmmorpaduueckoit 3anucu U ONOINOrpahUIECKOro ONMUCAHUS

OO61re nooKeHre U 3Tabl COCTaBIeHUsI OMOIMOrpadUuecKoro onucaHus

OO6usiacTi, 3JI€MEHTHl W pa3/eiUTeNbHble 3HaKu OuOIMOrpadUyecKkoro OMUCAHUS: HX
dbyHKIIMOHAIBHAS HArpy3Ka, paBuia 0OPMIICHHS U TOCIEA0BATEIHHOCTh

O0s3aTenbHbIE 2IeMEHTHl OnOIMorpaduIecKoro OMUCaHus

®DaxynbTaTUBHBIE AIEMEHTHI OUOIHOrpaduIecKoro OMUCaHus

Bungsr  Gubnmorpaduyeckoro OmucaHds IO OOBEKTY: XapaKTePHCTHKA, CTPYKTYpa,
OTIIMYUTETIbHBIE OCOOCHHOCTH

XapakTepHuCcTUKa MPOLIecca aHHOTUPOBAHHMS.

Tumosorus aHHOTaLW.

OO6m1ast MeTo/IMKa aHHOTUPOBAHUS.

Crienudrixa aHHOTUPOBAHUS OT/IEJIBHBIX BUI0B JIOKYMEHTOB.

XapakTepHcTHKa mporiiecca peeprupoBaHHs.

Knaccugukarus pedepupoBanus.

O6mias meTouka pedepupoBaHus.

Crienuduika peepupoBaHmst OTJIEIBbHBIX BUJIOB TJOKYMEHTOB.

OO61as xapakTepuCcTHKa MOATOTOBKH 0030pOB: CYLTHOCTh U Ha3HAUYEHUE.

Knaccuguxkarus 0630pos.

OO61muii anropuT™ NOArOTOBKU 0030POB.

['moGanbHble MOMCKOBBIE CUCTEMBI U UX XapaKTEPUCTHKA.

Buasl Oubnmorpaduyeckoro OnucaHusi MO TMOJHOTE Ha0opa 3JIEMEHTOB: XapaKTepUCTHKA,
CTPYKTYpa, OTJINYUTEIbHbIE 0COOEHHOCTH

3aronoBok 6ubauorpaduuecKon 3amucH: BU/IbI, BAPUAHTHI UCIIOJIb30BAHUS
bubnuorpaduueckast 3amuch C HCIOJB30BAaHMEM 3arojIOBKa, COACPXKALIMM KM JIMLA!
METO/IMKA COCTABJICHUS, CITy9an UCTIONBb30BaHUS

bubnuorpaduueckas 3amuch C HCIOJIB30BaHUEM 3arojioBKa, COJEp)KAIIMM HauMEHOBAaHUE
OpraHu3aIlui: METOMKA COCTABIICHHS, CITyda UCIIOIb30BaHHS

bubnmorpaduueckoe omucanue mox 3ariaBueM (0e3 HCMONB30BaHHS KaKOro-Iubo
3aroJioBKa).

bubnuorpaduueckoe onucanue 0 JHOTOMHOTO U3JaHUS

bubnuorpaduueckoe onucaHne MHOTOTOMHOTO U3IaHUS

Bubnuorpaduueckoe onucanue OTAETHHOIO TOMa U3 MHOTOTOMHOTI'O M3/1aHUE
bubnuorpaduueckoe onucanne COOPHUKOB, HE UMEIOIINX OOIIETO 3aryIaBus
bubnuorpaduueckoe onucanue cepuagbHOTO U3IAHUS

bubnuorpaduueckoe onucanue MpoI0HKAOIIETOCS U3TaHH
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49. bubnuorpaduueckoe omucaHue MEPUOTUUECKOTO U3 TaAHUS

50. bubnmorpaduyeckoe onucaHne HOPMAaTUBHBIX TOKYMEHTOB

51. bubnumorpaduueckoe omnucaHue aBTopedeparoB aHMccepTaluii, COOPHHMKOB TE3UCOB
JTOKJIaJIOB, MaTEPHATIOB KOH(EepEHIUI

52. bubnunorpaduueckoe onmucaHue HOTHBIX U3JIaHUN

53. bubnuorpadudeckoe onvcanue N30U3TAHUIMA

54. bubnunorpaduueckoe onrcaHue KapTorpadhuuecKux U3IaHuH

55. bubnuorpadudeckoe onvcanue ayano-, BUACON3TaHUI

56. bubnanorpaduueckoe onmrucaHue IEKTPOHHBIX PECYPCOB

57. bubnmorpaduyeckoe OnucaHue COCTABHOM YacT KHUTH

58. bubnmorpaduyeckoe onucaHue COCTABHOM YaCTH CEPHAIBHOTO U3aHUS

59. AnanuTtndeckoe 6ubrorpadhuIecKoe ONMMCAHNE 3aKOHOAATEITbHBIX JOKYMEHTOB.

60. OcoOeHHOCTH COCTaBJICHHSI OUONMMOrpauUYeCKUX 3amuced JUIsd  KaTajoroB W JUIs
OubmmorpadguuECcKux CIMCKOB.

7.5. TecroBble 3agaHusi A PYOeKHBIX KOHTPOJeH, KOHTPOJIbHbIE BONPOCHI H
KOHTPOJIbHbIE TNPAaKTHYeCKHE 3aJaHHUs /s INPOBeJeHUs] NMPOMEKYTOYHOH AaTTecTauuu
(3ayera) onpegejseHol B @oHAe OLEHOYHBIX CpeACTB MO Y4eOHOH JMCHHUILIMHE
«AHATMTHKO-CHHTETHYECKAsl nmepepadoTka nHGOpMAUN.

8. IlepeyeHb OCHOBHOII M JONMOJHUTEJbHOH Y4YeOHOH JIMTEPATYPbI, HEOOXOAMMON s
OCBOEHHUS TUCHMILINHBI

HOpMaTI/IBHO-HpaBOBI)Ie AKThbI

1. Konctutyuusa Poccuiickoit @enepanuu (Ilpunsta BceHapogHbIM rojsocoBanueM 12 nexaOpst
1993 r, ¢ nmnompaBkamu). [DJEKTpOHHBIA  pecypc]. — Pexum  pmocryna:
https://base.garant.ru/10103000/

2. «OcHOBBI 3akoHOMaTenbCTBa Poccuiickoit @eneparuu o kymerype» (yrB. BC PD 09.10.1992
N 3612-1) (pex. ot 18.07.2019). [Daekrtpouusii pecypc]. — Pexum mocryma:
http://www.consultant.ru/document/cons_doc_LAW 1870/

3. OCHOBBI TOCYIapCTBEHHOW KyJbTYpHOM moauTUKH (YTBepxkaeHsl Yka3zoMm Ilpesnaenra
Poccuiickoit ®eneparun Ne 808 ot 24 gexabps 2014 r.). [DnekTpoHHBIN pecypc].
[DnexTponHsIii pecype]. — Pexxum pocrymna: htpp://kremlin.ru/acts/bank/37088

4. Ctpaterusi ToCyJapCTBEHHON KyJIbTypHOU MmoinTuku Ha nepuon a0 2030 rona (YTBepxkieHa
Pacnopsixkennem  [lpaButenbctBa Poccuiickoit ®epeparuun ot 29.09.2016 No  326-
p).[2nexTponnsiii pecypc]|. — Pexxum noctyma: http://www.consultant.ru/law/hotdocs/45830.html
5. Ctparerus rocyJapCTBEHHON HallMOHAIBHOM MoMuTUKKH Poccuiickoit denepanun Ha MEPUOT
mo 2025 roma (YtBepxaena Ykasom Ilpesunenta Poccuiickoit denepanuu Ne 1666 ot 19
neKaops 2012 r.). [DneKTpoHHBII pecypc]. — Pexnm JOCTYTIA:
http://www.garant.ru/products/ipo/prime/doc/70184810/

6. Koncrutynus Pecriy6iauku Kpeim (Ilpunsita I'ocynapcrsennsiv CoBetoM Pecriyonuku Kpsim
11 ampems 2014  roma). [DnekTpoHHBIM  pecypc]. — Pexum  pmocryna:
https://constitution.garant.ru/region/cons_krim/

7.3axon Pecriyonmuku Kpbim ot 9 stHBapst 2017 roga Ne 352-3PK/2017 «O crpareruu conuaibHO-
skoHOMHueckoro pa3Butus Pecnybomuku Kpeim  no 2030 roga». OduuuanbHbiii — caiit
MuHuctepcTBa dKOHOMUYECKOTo pas3Butus PecnyOmmku Kpwim. [DmexTpoHHbI pecypc]. —
Pexxum nmocryna: http://minek.rk.gov.ru/file/File/minek/2017/strategy/strateqy-fullvers.pdf

8. 3axon Pecny6nuku Kpeim ot 30 nexabps 2015 roma Ne 199-3PK/2015 «O 6ubnuoTeunom
nene» OduiuanbHblil caldlT mpaBuTenscTBa PecnyOmuku KpbiM [DnekTpoHHBIM pecypc]. —
Pexxum nmocryna: https://rk.gov.ru/ru/document/show/11005
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http://www.garant.ru/products/ipo/prime/doc/70184810/
http://minek.rk.gov.ru/file/File/minek/2017/strategy/strategy-fullvers.pdf
https://rk.gov.ru/ru/document/show/11005

9. 3akon Pecnyb6nuku Kpeim ot 22 mapra 2017 roga Ne 368-3PK/2017 «O06 ob6s3arensHOM
JK3EMIUIApe  JTOKYMEHTOB» Od¢unumaneHblii caldT mnpaBuTenbcTBa PecnyOnmuku — Kpbim
[DnexTponnsIii pecypc]. — Pexxum gocrtyna: https://rk.gov.ru/rus/file/pub/pub_333572.pdf

OcHoBHasi iuTEepaTypa

1.

AHaJIUTHKO-CHHTETHYECKAsl mepepadoTka MHPOpMauu : y4el. Mo HAIpaBICHUIO MOATOT.
071900 "bubnuoreuno-uHGOpMaIMOHHAs AesITebHOCTE" (kBanndukanus "6akanasp") / H.
W. Tennuna [u ap.] ; vHayd. pea. A. B. Cokonos. — Cankr-IletepOypr : [Ipodeccus, 2016. —
319 c¢. : un. — (YueObnuk s OakanaBpoB) (bakamaBp OuGnIHOTEYHO-MHGOPMAIIMOHHON
NeSITeIbHOCTH). — TeKCT : DJIEeKTPOHHBIH // DIEeKTpOHHO-OMOMMOTEYHass CcUcTeMa
BIBLIO.PROFY-LIB: [caiir]. — URL: http://biblio.profy-lib.ru/book/-/pdf/18974
lony6enko, H. b. bubnunoreunoe neno: maHoBanuu u nepcrnektusbl / H. b, Tomy0Genko. —
Mocksa : Jloroc, 2016. — 126 c. — (bubmmoreynoe neno). — TeKCT : ANEKTPOHHBIA //
DIIEKTPOHHO-OUOIMOTEUHAS cucrema IPR BOOKS : [caitT]. -
URL:http://www.iprbookshop.ru/66407.html

CepebpsinnukoBa, T. O. [Ipenmerusanus JOKyMEHTOB : yueOHO-TIpakTHueckoe nocooue / T.
0. CepebpstnaukoBa. - Cankr-IleTepOypr : ITpodeccus, 2012. — 128 c. : ui., Tadmn.; 22 cm. —
(A30yka oubmmoreuHoii mpodeccun). — TEKCT : INEKTPOHHBIN // DIEKTPOHHO-ONOIMOTeUHAS
cuctema BIBLIO.PROFY-LIB: [caiiT]. — URL:http://biblio.profy-lib.ru/book/-/pdf/18928

JlonoJIHUTEIbHAS JIUTEpaTypa

1.

AreeBa, T. U. bubnuorpadudeckoe onucanue JokyMeHTa : yueOHoe nocobue / T. M. AreeBa
; MOCKOBCKMII TrocylapCTBEHHBbIH TeXHMUYeCKUd yHuBepcuTer umenu H.D. baymana. —
Mockaa : M3ngarensctBo MI'TY um. H.D. baymana, 2009. — 56 ¢. — TekcT : 2IeKTpOHHBIHN //
DIIeKTPOHHO-OUOIMOTEUHAS cucrema IPR BOOKS : [caitT]. -
URL:http://www.iprbookshop.ru/30923.html
AHaJIUTHKO-CUHTETHUECKasl nepepaboTka MHPOpMaLUK : Y4eOHO-METOAMYECKUN KOMILIEKC
no HampaieHHto 1noarotoBku 071900 «bubmmoreyHo-uH(OPMAIIMOHHAS JIESTEITLHOCTHY,
kBasn(uKanus (cTeneHb) BolyckHUKa — «bakanaBp», popma oOyueHust — ouHas ¥ 3a04Has /
MunucrepctBo KynbTypsl Poccuiickoii  @enepaunu, PI'BOY BIIO "Kemeposckuii
rOCy/IapCTBEHHBI YHHUBEPCUTET KYJIbTYpPhl U HCKyccTB", MHCTUTYT MH(OPMAIMOHHBIX M
6ubnuoTeyHsIx TexHoJorui, Kadenpa TeXHOIOTHMM JOKYMEHTAIbHBIX KOMMYHUKAIUN U JIp.
- Kemeposo : KeMepoBckuil rocy1apcTBEHHbI YHUBEPCUTET KYJIbTYphl U UCKYCCTB, 2012. —
Y. 1. bubnuorpaduyeckoe ommcanue. — 75 c. — Tekct : 3MeKTpOHHBIN // DIEKTPOHHO-
OubIMoTeYHAs cucremMa IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/29649.htmi
AHaNUTUKO-CUHTETHYECKasl NepepadoTka UHPOpPMALIUY : y4eOHO-METOAUYECKUN KOMILIEKC
no HampaieHHuto noarotoBku 071900 «bubanoredyHo-uHGOpMAIMOHHAS JESTETLHOCTHY,
npoduasim «MH(DopMalMOHHO-aHATUTUYECKAS JEATEIBHOCTBY, «Texnonor
ABTOMATH3UPOBAHHBIX OMOIMOTEYHO-UH(OPMAIIMOHHBIX CUCTEM», KBANU(UKALUs (CTETIEHb)
BBIMIYCKHMKA: OakanaBp, gopma oOydeHus: oyHasi, 3a04Has / MHUHHUCTEPCTBO KYJIbTYpPhI
Poccuiickoit ®enepaunn, ®PI'bOY BIIO "KemepoBckuil rocyqapCTBEHHBIN YHUBEPCUTET
KylIbTypbl W ucKyccTB", MHCTUTYT WHGOPMAIIMOHHBIX W OHOJMOTEYHBIX TEXHOJOTHUH,
Kadenpa texHonornu noKkymeHTanbHbIX KOMMYHUKauii u ap.— Kemeposo : KemepoBckuit
TOCYIApCTBEHHBI YHUBEPCUTET KYIbTYphl W UcKyccTB, 2013. — Y. 3. I[Ipenmernzauuss u
KOOPJIMHATHOE HWHAEKCUPOBAaHUE JOKYMEHTOB. — 95 c. — Tekcrt : 3JeKTpOHHBIA //
OnekTpoHHO-Oubmoreunas  cuctema  [PR BOOKS : [catiT]. -  URL:
http://www.iprbookshop.ru/29650.html
bmomenay, JI. U. UndopmauuonHuslii anamuz/cuHTe3 A (HOpMHpPOBaHHUS BTOPUYHOIO
noroka AokymeHToB : bmiomenay JI. WM. : yuyeOHo-mpakTHueckoe mnocobue. - CaHKT-
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

[Terepoypr : Ilpodeccus, 2002. - 235 c.— Tekcr : AIEKTPOHHBIH // DIEKTPOHHO-
oubmuoreunas cuctema BIBLIO.PROFY-LIB: [caiit]. — URL: http:/biblio.profy-
lib.ru/book/-/pdf/19802

Ckapyk, I''A. Cucrtemaruzanusi JOKyMEHTOB : ydeOHO-TpakTuueckoe mocobue / I'. A.
Ckapyk. - Cankt-IlerepOypr : Ilpodeccus, 2014. - 111, [1] c. : nin., Tadm.; 21 cm. - (A30yka
oubmoreuHol mpodeccun). — TEKCT : AMEKTPOHHBIN // DNEKTPOHHO-OMOIMOTEYHAS] CHCTEMa
BIBLIO.PROFY-LIB: [caiit]. — URL:http://biblio.profy-lib.ru/book/-/pdf/18949

HNHuTepHET-pecypchbl
Poccuiickas rocymapcrBennas oudnunoreka (PI'B) (opuuumanshsiii cait — https://www.rsl.ru/)
Poccutickas HannonanbHas oubmuoreka(PHB) (odunmansbubiit caiit — http:/www.nlr.ru
Poccuiickas rocyaapcTBeHHast Onbnmuoreka Ay Mojionexu (r. MockBa) (ohuIIMaIbHbIN CalT
— http://www.rgub.ru/)
Poccuiickas 6ubmunoreunas acconuanus (PBA) (odunmansueiii cait —http://www.rba.ru/)
[Ipesunentckast Oubnmuoreka wumenn b. H. Emenuna (opuumanbHbid — calit  —
https://www.prlib.ru/)
LlentpanbHas ropojckas myonuuHas oubmuoreka uMm. B. B. MasikoBckoro (odunmanbHbIi
caiit — https://pl.spb.ru/news/)
Lentpanpnass Oubmmoreka wumM. M. 1O. JlepmontoBa (oduuumanbHbIA callT —
http://lermontovka-spb.ru/)
Mexnaynaponnast ¢denepanust OuOMMOTEUHBIX acconuanuid W yupexaenuit (MDJIA)
(oburmansHbii caiit — Www.ifla.org)
Wurepuer-cailT )xypHana «bubnnoreunoe neno B Poccun» [DnekTpoHHbI pecypc]. — Pexum
nocryma: http://bibliograf.ru.

WNurepuer-caiit xypHana «bubnuorexkoBeneHue» [DIeKTpOHHBIN pecypc]. — Pexum
nocryma: http://www.rsl.ru/ru/s3/s17/s33/d93/.

Wureprer-caiit xypHana «bubmmochepa» [DnexkTpoHHBIM pecypc]. — Pexxum pgocryma:
http://www.spsl.nsc.ru/win/Bibliosfera/index.htm.

bubnuoTeunsrit nopTan Poccuiickas OubIMoTEeYHAs accouuanms.— Pexum

nocryna:http://www.rba.ru/content/resources/books/2004_1.php

Konexc oatukmu poccuiickoro oOubmuorekapss. Ilpunsar Koudepenuueit Poccuiickoit
oubnuoreynort acconumanuu, XVI Exeromnas ceccus, r. TromeHb.— Pexxum nocryma:
http://www.rba.ru/content/about/doc/codex.php

I'BYK PK «KpbiMckas pecnmyOnuKaHCKas yHUBepcaibHas HayyHas Oubnuorteka um.U. Sl
®dpanko» (opunmansHbIii cait — http://franco.crimealib.ru/)

I'BYK PK «PecnyOnukaHckaskpbIMcKoTaTapckass Oubanorexkaum. M. T'acmpunckoro»
(odpunmanbubIit caiiT — http://gasprinskylibrary.ru/)

I'BYK PK «KpsimckasipecnyOnuKaHCKassOnOINOTeKaaIsIMOI0AEKN» (0HIHATBHBIA CalT —
http://www.krbm.ru/)

KpriMckas pecriyOnukanckas netckast oubnuoreka um. B. H. Opnosa (oduunanbhelii cailT —
http://orlovka.org.ru/)

Hayunass Oubnmoreka (ctpyktypHoe monpasaenenue) DPIAOY BO  «KpsiMckwii
dbenepanbHplii  yHUBepcuTeT uMeHn B.M. Bepnaackoro» (oduimumanpHBIA caT —
https://cfuv.ru/)

Hayunas 6ubnuoreka «TaBpuka» LlentpampHoro mysest TaBpuasl (obuuuanbHbIN callT —
https://www.tavrida-museum.ru/taurica)

I'bY3 PK «KpsIMcKkas pecnyOnuKaHCcKas HayyHasMeMIMHCKasiOnOIoTeKa»
(opunmanbuerii caiit — http://medlibcrimea.ru/)

9. MeToaunuyecKkue YKazaHud AJad oﬁyqamumxca 10 OCBOCHHIO JUCHHUIIJIMHbI
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[Toce dreHusi BBOJHOM JICKITUU 1O YY€OHON TUCIUIIINHE «AHAIMTHKO-CHHTETHYECKAs
nepepaboTka HHPOPMALUU TpenogaBaTeiab 0013aH 03HAKOMUTh 00YJatOLTHXCS:
—C TeMaMH JIeKIIUH U METOJAUKON UX KOHCIIEKTUPOBAHUS,
—IUIaHAMH CEMHHAPCKHUX 3aHATHIA U METOJMKOM UX MPOBEACHUS;
—C BOIIPOCAMH I CAMOCTOSATEIHbHON Pa0OThl M METOIUKON KOHTPOJIS 38 UX U3yUYEHUEM;
—C BOIIPOCAMU, KPUTEPUSMH CIIAUU 3a4€Ta U METOJUKON €ro MPOBEACHUSI.
[lepen mpoBeneHHeM OYEpEAHOIO CEMHUHAPCKOTO WM IPAKTHUYECKOTO  3aHSTHS
oOyJaromuiics 00s3aH:
— oTpaboTaTb B KOHCIEKTE BCE BONPOCHl K JaHHOMY 3aHSATHIO B o00beMme,
o0ecrieunBaroIleM YETKUE, ICHBIE U KOHKPETHBIE (C IPUMEPAaMU) OTBETHI;
— oTpaboTaTh (KOHCIIEKTHBHO) MO JIaHHOM TeMe BOIPOCHI, OTHECEHHbIE K H3y4aeMbIM
CaMOCTOSITENIBHO.
J1J1 BBITIOJTHEHUS IOCTABJICHHBIX 33/1a4 00yJaroIuics:
—OCYIIECTBIISIET TOA00pP HEOOXOAMMOHN Yy4eOHOH, HaydHOH, y4eOHO-METOAHYECKOM
JUTEepaTyphl U IEPBOMCTOUYHUKOB;
—IPOYUTHIBAET OTOOPAHHYIO JIUTEPATYpy IO KaXXIOMYy BOIIPOCY, @ 3aTEM COCTaBIISIET
KOHCIEKT WJIA TE3UCHI OTBETA;
—OTYHTHIBAECTCS 00 W3YyYCHHH BOIPOCOB HAa KOHCYNBTAIUAX, NPU BBITOJHECHUH
KOHTPOJIbHBIX paboT U Apyrux GopM OLIEHKH TEKYIINX U OCTATOYHBIX 3HAHUH.
Yc0BUSIMH ISl YCIIEITHOH CAMOCTOATEIbHOH padoThI SIBJSIIOTCH:
1. LleneycTpeMIEHHOCTh M CO3HATEIbHASI AKTUBHOCTH:
a) OCO3HaHHas MOCTAaHOBKA LM, KOHKPETU3alMsl CBOMX 3aJady Ha CaMOCTOSITENIbHYIO
paboty,
0) BBIOOD criocoba JIeHCTBUM, CPECTB,
B) BOJICBBIC YCHUIIHS,
I') aHaJIM3 CJIEJIaHHOI0, IOCTAaHOBKA HOBBIX 3a/1a4.
2. CHUCTeMaTUYHOCTh U IMJIAHOMEPHOCTb.

®opMBI M METO/ABI H3yYeHHUS] H KOHCIICEKTHPOBAHUS JIUTEPATYPbI

B pabote Han uTepaTypoii MOXKHO BBIACIUTH 3 ATamna:

1. O3HAKOMHUTEIbHBIIi, B X0JIe¢ KOTOPOrO Bbl 3HAKOMHUTECH O KaTaJoroM OMOIMOTEKH,
JienaeTe BBIOOPKY K TeMe, 3aka3blBaeTe JUTepaTypy B Oubnuorteke (yuyeOHHKH, ydeOHbIE
nocoOusi, pa3pabOTKU TeM IUIAHOB, IEPBOMCTOYHUKHU U T.1.)

2.9JTan YTeHHus JUTEPATYPbL

K urenuto ectb ornpeeneHHble TpeOOBaHUS:

1) cucTeMaTHYHOCTh YTEHHS, T.€. YATATh HE OT pa3a K pa3y, a eKEIHEBHO, JKEIATEIbHO C
3aMuCsAMH B TETPAASIX U CO CBOMMU UTOTOBBIMU BBIBOAAMU (PE3IOME).

2) OCMBICTIEHHOCTh YT€HHUSI, T.€. HAJ0 OBJIAJACBATh MOHATUIHHBIM arnapaToM.

3. JTan Be/leHHe PAGOYHX 3aMMCeid.

a) MOXHO BECTM T.H. TEMaTHYeCKHE TeTpaad, B KOTOPHIX JeJaTb BBIIUCKH K
OTIpe/IeIEHHBIM TeMaM, a TaKXKe BECTH JJOpaOOTKY JIEKIIUI HA MOJISAX WINK B CAMOM TEKCTE.

0) ocHOBHBIMH (hOpMaMH 3aMUCH TPOUYUTAHHOTO MOTYT OBITh: TJIaH, TE3UCHI, KOHCIIEKT.

I. CocraBieHue miaHa MPOYUTAHHOTO. 3aUCh B (OpMe IUIaHA O3HAYAET MEepeurcIIeHue
[JIaBHBIX BOMPOCOB. B pe3ynbTaTe mosiyyaeTcst Kak Obl cxkaTas cXxeMa M3y4yaeMoro marepuana.
Heckonpko nMHaue BBITTISAUT pa3BepHYTHIN miaH. Ero HazHaueHHe HE TOJIBKO 3a(MKCHPOBATH
[JIaBHOE B TEKCTE, HO M JaTh HE0OXoIMMoe OOOCHOBaHHE 3TOM MbICIH, (LM(POBBIE AAHHBIE,
UHTEpECHbIE BbIpaXeHUs, (akThl). [IpyueM BOMPOCHI IUIaHA MOXHO HU3JO0XKHTh W CBOUMH
CJIOBaMU U CJIOBaMH aBTOpA.

Il. BecbMa IIeHHBIM BHJOM 3alMCH MpPU YTEHUU SBISAIOTCA Te3uchl. (OCHOBHBIE
MOJIOKEHHUS, YyTBEpXKJAeHUs OoT rpeueckoro "Teas" — yrBepxkaatro). Te3ucbl coOCTaBISIOT
IIPOMEXYTOUHOE MOJIO)KEHUE MEXY IIAaHOM M KOHCHEKTOM. B HMX KpaTKo JaeTcsi OCHOBHOE
conepkanue kHUTH. Ilepen Tem, Kak 3amMchIBaTh TE3UCHI, TPOYUTAHHBIN TEKCT pa3fensioT Ha
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HeOOoJIbIIINe YacTH — pa3felibl, maparpadsl WK ke ad3albl B COOTBETCTBHH C IJIAHOM U 3aTeM
(GopMyIHPYIOT CYHITHOCTh HMPOYUTAHHOTO CBOMMH CJIOBaMH, KaKk OBl OTBEYas Ha BOIMPOC: YTO
MMEHHO 3/IECh YTBEPKIAeT, 3allUIIaeT aBTop. Te3uChl MO3BONISIOT B KpaTKOi ¢opMme 3amucaTh
00001IeHne ¥ BBIBOJBI O NMPOYUTAHHOM. T€3UCHl HA3bIBAIOTCS MPOCTHIMH, €CIIM BBIMHCAHHBIC
MBICTU HUYEM HE MOATBEPKAAIOTCS M CIOXKHBIMU, €CJIM OHU MOJKPEIUISIOTCS JOBOAAMU,
apryMeHTaMHu.

CrnenoBaTenbHO, MPU COCTABICHUH TE3HCOB HEOOXOIUMO IIyOOKO MpOAyMaTh, MOHSATh
CoJepKaHWE KHUTH, CTaTbM, W T.M., YMETh BBIIEIUTH OCHOBHBIC MOJOXEHHUS MU KPATKO HX
chopMyIHpOBAaTh.

I11.  CocraBneHne KOHCHEKTa MPOYUTAHHOTO — OSTO Haubosee CIOXHBIA U
COJIepKaTeNbHBIA METOJ] 3alUChIBAHUS NMPHU paboTe C KHUTOW, MOTOMY YTO OH OOBEIUHSET B
cebe Bce BUABI 3allUCH M BMECTE C TEM IMPEICTaBIsieT COOOH HeuTo OoJee IHEIbHOE U
cBoeoOpazHoe. Koncmekt kuurm (ot Jar. "kocmektyc" — 0030p) — 3TO Kparkoe,
IIOCJIEZI0BATEIbHOE M3JI0KEHHE OCHOBHOI'O COJAEP)KAHME KHUIH, JIEKIMM, 3allMCaHHOE B
nocneaoBarenbHON (opme, U OCBOOOXKIEHHOE OT IMOBTOpEeHUH M T. 1O. B Toxe Bpems B
KOHCIIEKTE CJIEIyeT NPUBECTH, IOMHMO OCHOBHBIX MBICIICH aBTOpA, BBITUCKHA W ITUTATHI,
MOJTBEPXKJIAIOIIUE OCHOBHBIC MMOJIOXKEHUS U BBIBOJBI, BBITEKAIOIIME W3 KHUTU. HekoTophiM,
HA4YMHAIOIKM padoTaTh ¢ KHUI'OM, KayKETCsl, YTO Ha KOHCIIEKTUPOBAHUE YXOAUT MHOTO BPEMEHHU.
OnHako HY)XKHO TMOHATh, YTO TBOPYECKHE 3alKMCH B BHJE KOHCIEKTa, JKOHOMSAT BpeMms,
CIOCOOCTBYIOT INIYOOKOMY HM3YYEHHIO Marepuaia. Tpedyemoe Ui KOHCIEKTHPOBAaHUS BpEMs
OyIeT HEYKIOHHO YMEHBIIAThCs 10 Mepe MPHOOPETEeHUsT HABBHIKOB YTEHHSI M KPaTKOTO
U3JI0’KEHUS IPOYUTAHHOTO.

IleHHOCTh KOHCIIEKTa MOBBIIIAETCSA, KOTJa B HEM COJCPKUTCS HE TOJBKO KpaTKUN
nepecka3 IMpPOU3BEACHUS, HO M COOCTBEHHbBIE MBICIHM, KOI/Ia KOHCIEKT SIBJISETCS ILI0JIOM
pa3ayMuil ero cocTaBuUTeNsl (KeNaTeNbHO JAeNaTh BBIXO HA COBPEMEHHOCTH ).

MeToauka 3anucei:

1. 3anuceiBaTh cielyeT caMmoe TNIaBHOE M [0 BO3MOXHOCTH Hauboliee KpaTko (3amuch
JIOJIKHA OBITH CKaTa U JJAKOHUYHA).

2. HauuHatb 3anuch HaJo C TIIATEIbHO NPOBEPEHHBIX OMOIMOrpaduIecKux TaHHbIX:

* (haMuIIMsT ¥ MHUIHAITBI aBTOPOB,

* Ha3BaHHWE KHUTU WM CTaThH (IIOJIHOE),

* MECTO U T'OJl U3JJaHUsl, U3/1aTeNbCTBO U T. 1.

* HOMEpa )KypHalla WIH BBIMYCKa,

* KpaTKUI UCTOPHUYECKUI OUePK BPEMEHH HATIMCAHUS KHUTH H T. 1.

3. B TeTpaasx peKOMEHAYeTCs OCTaBJIATh IIUPOKUE MOJSA Ul MOCIEAYIOIIMX BCTaBOK,
JIOTIOTHEHUM, 3aIIFCEH CBOMX MBICIICH.

4. 3anmucH TOJDKHBI JeNIaThCsl TOJIBKO MOCIe OKOHYaHUS YTEHUS IaHHOTO MCTOYHUKA.

HNnatepakTuBHbIe (OopMBI 00y4eHHsi. YIEIbHBIM BEC 3aHATUH, NIPOBOJHMMBIX B
MHTEPAaKTUBHBIX (opMax, OIpeneseTcss TJaBHOM IeNbl0 M 3aJadaMyd  [POrpaMMBbl,
0COOEHHOCTHIO KOHTHHICHTa O0YYaIOLINXCS U COJePKAHUEM KOHKPETHBIX JUCIUIUIMH, a TaKKe
tpedoBanusiMu OI'OC ¢ yuerom cnerudpuku OIIOIL

K wMmeromam MHTEpakTUBHOrO OOy4YeHHMsS OTHOCATCS Te€, KOTOpBIE CIIOCOOCTBYIOT
BOBJICUEHUIO OOydYalolIMXCsi B AaKTHBHBIA NpOIECC MOJY4YeHHUS U TepepaboTKU 3HaHUH,

Harpumep:

* «Mo03roBoii mTypm» (aTaka) * [Ipurnamenue crienuaarucTa

* Tperunr * BeictymiieHue B posu o0y4aromero
* Pabora B rpynmax * Pa3pabotka npoexra

» Macrep-kiacc * Perienne cuTyalmoHHBIX 3a/1a4

* [Tpe3zenTanus
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K wHTEpakTUBHBIM MeETOJaM OTHOCATCS TaK)Ke IMPE3CHTAIMM C HCIOJIb30BaHUEM
pPa3IMYHBIX BCIIOMOTaTENIbHBIX CPEJCTB: MHTEPAKTUBHON JOCKH, pa3AaTOYHBIX MaTEpHUaNOB,
BHJICO(UITEMOB, CIIAiI0B, MyJIbTUMEANHHON MPE3CHTAIIUN | T.II.

IIpenogaBanue ¥ U3y4YeHHe IUCHUILIMHBI PEANOJIAraeT NCIoJb30BaHHe
cJIeYIOIUX BUI0B 00pa3oBaTeIbHbIX TEXHOJIOTHIA:
1.Ungpopmayuonnvie oopazosamesibHble mexHOA02UU — OOYYCHHE B  DICKTPOHHOUN
00pa3zoBaTeNbHONM Cpelie C IENbI0 PACIIMPEHUs JOCTynma K O0Opa3oBaTeIbHBIM pecypcam
(TeopeTHYecKu K HEOTPAaHMYCHHOMY O0BEMY M CKOPOCTH JIOCTYIA), YBEIWYCHHS] KOHTAKTHOTO
B3aMMOJICUCTBUS C MPENoJaBaTesieM, NOCTPOCHUSI UHIWBUAYAJIbHBIX TPACKTOPUM MOJTOTOBKHU U
00BEKTUBHOI'O KOHTPOJII U MOHUTOPUHTA 3HAHUM CTYICHTOB.
2. Paboma ¢ xKomanoe — COBMeCTHas IEATEIBHOCTh CTYACHTOB B TPYIINE O] PYKOBOICTBOM
Tujepa, HaIpaBJIeHHAs Ha pelieHue oOIel 3aauu MyTeM TBOPUYECKOTO CIIOXKEHUS PE3yJbTaTOB
WHIUBUIYAJIbHOW PaOOTHI YICHOB KOMAaH/IbI C JISJICHUEM TTOJITHOMOYHMI  OTBETCTBEHHOCTH.
3. Case-study - aHamu3 peagbHBIX MNPOOJEMHBIX CHUTYyallMii, MMEBIIMX MECTO B
COOTBETCTBYIOIIEH 00JIacTU MPOo(ecCHOHANBHON AESITENbHOCTH, U TMOUCK BapHUAaHTOB JYUIIHUX
peLeHui.
4.Hepa —poneBas MMHUTALMs CTYACHTaMU pealbHONM NPO(ECCHOHATBFHOM JIeATEIbHOCTH C
BBITIOJTHEHUEM (DYHKIIUN CIICIIHAIMCTOB HA Pa3IMYHbBIX pab0odnX MecTax.
S5.IIpobnemnoe odyuenue —CTUMYyINPOBAHUE CTYJEHTOB K CaMOCTOSITEIbHOMY HMPHUOOPETESHUIO
3HAHMA, HEOOXOJUMBIX JIJISl PEIICHHSI KOHKPETHOU MPOOIEMEI.
6.Konmexcmnoe obyuenue — MOTUBAIUS CTYACHTOB K YCBOCHHIO 3HAHUU IyTEM BBISBICHUS
CBSI3€M MEXIy KOHKPETHBIM 3HAHUEM U €r0 IPUMEHEHHUEM.
7.00y4eHue Ha ocHo6e onbvlma — AKTUBU3AIMS TO3HABATENbHON AESITETLHOCTU CTYIEHTA 3a
CYET aCCOLUALNK U COOCTBEHHOTO OTBITA C IPEIMETOM U3YUCHHUSI.
8.Hnousuodyanvnoe o0Oyuenue —BBICTpaHBAHHE CTYAEHTOM COOCTBEHHOW 00pa3oBaTelbHOMN
TPAaCKTOPUU HA OCHOBE (POpPMHUPOBAHUS HHAMBUAYAJIHHON 00pa30BaTEIbHOW MPOTPAMMBI C
Y4E€TOM UHTEPECOB CTYJICHTA.

9.Mesxncoucyuniunaprnoe o00yueHue — WCIONB30BAHWE 3HAHWN W3 pa3HBIX 00JacTeH, WX
TPYNIUPOBKA U KOHIIEHTPAIUS B KOHTEKCTE peliaeMoil 3a1auu.
10. Onepescaroman camocmosmenvruas paboma — w3ydeHUe OOYYAOMIUMUCS HOBOTO

MaTtepHrajia 10 €T0 U3YUCHUSA B XOAC aYAUTOPHBIX 3aHATHUH.

Mertoandeckue ykazaHus Ui 00y4aromuxcs M0 OCBOCHUIO AUCHUIUIMHBI TIPEICTaBICHbI
Takke B MeToIWYeCKUX PEKOMEHJAlUsAX [0 MPaKTUYECKUX 3aHATUH 10 JUCUUIUIMHE
«AHaTUTHKO-CUHTETUYECKasl mepepaboTka uHpopMauu» U B MeTOANUYECKUX PEKOMEHAALNIX
M0 CaMOCTOATENbHONM paboTe MO AUCIUIUINHE «AHAIUTUKO-CHHTETHYECKasi TmepepaboTka
UHpOpMALIUN.

10. MarepuajJbHO-TeXHHYECKOE ofOecrieyeHne, Heo0X0AUMoOe [JIsl  OCYIIeCTBJIEHHS
00pa3oBaTeIbHOIO NMpouecca Mo JUCIUIIHHE

[lpr ocBOeHWH ITUCHMIUTMHBI HCIOJB3YIOTCS YYeOHBIE ayAWTOPHH ISl TPOBEICHHS
3aHATUN JIGKIIMOHHOTO THUIMA, CEMHUHApCKOrOo THMA, [UIi TPOBEJNCHHUS TPYNIOBBIX U
WH/IMBUIYAIGHBIX KOHCYJBTAIMA, U MPOBEACHUS TEKYIIETO KOHTPOJS W TPOMEKYTOYHOMH
aTTeCTallHH.

[lepeyeHr OCHOBHOTO OOOpYyIOBaHUS: CIEHUANIM3UpPOBaHHAs ydyeOHas MmeOeb,
TEXHUYECKHE CpeicTBA 00yUeHUs, yIeOHO-HarJIsIIHbIe TOCOOusI.

[TomemeHust Isi caMOCTOSTENbHOM pabOThl OCHALIEHBbl KOMIIBIOTEPHONM TEXHUKOM C
BO3MOXKHOCTBIO MOJKIIIOUEHUS K ceTu «VHTepHeT» M oOecredeHneM JOCTyIa B 3JIEKTPOHHYIO
nH()OPMAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCHUTETA.
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11. IlepeyeHb MH(OPMANMUOHHBIX TEXHOJIOTHMH, MCIOJb3yeMbIX MPH OCYHIECTBJIEHUU
00pa3oBaTeILHOIO npomecca Mo IWUCHUIUIMHE, BKJIKYAs CIHHCOK MPOrPaMMHOIO
olecrieyeHus: U MHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM

Crmcok mporpaMMHOTO 00eCTICYeHUS

JIueH3noHHOe MPOrpaMMHoe odecreyeHue:
1. Microsoft Windows 10

2. Microsoft Office 2010 (Word, Excel, PowerPoint)
3. Access 2013 Acdmc
CBo00aHO-pacnpocTpaHsieMoe UM 0ecIiaTHOe MPOrpaMMHoOe o0ecrieyeHue
1. Microsoft Security Essentials
2. 7-Zip
3. Notepad++
4. Adobe Acrobat Reader
5. WinDjView
6. Libreoffice (Writer, Calc, Impress, Draw, Math, Base)
7. Scribus
8. Moodle.
CnpaBo4HbIe CHCTEMBI
1. CmpaBouno-mipaBoBas cuctema «KOHCYJIbTAHT»
2. Cucrema npoBepku Ha 3auMcTBoBaHus «BKP-BY3»
3. Kynbrypa. PO. [lopTan KynbTypHOTO Haciueaus
4. Kynbrypa Poccun. MHdpopmannoHHblii nopran

12. MaTtepuajibHO-TeXHHYecKas 0a3a, peKoMeHayeMasi Il aJaNTAlIMU JIeKTPOHHbBIX U
MeYaTHbIX 00Pa30BaTeIbLHBIX PECYPCOB sl 00YYAIOIIHUXCH U3 YNCJIa HHBAJIH/I0B

JU1st M’HBAJIMAOB U JIAL C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbs (hopMa MPOBEACHUS
3aHATUM 1O JAUCUUIUIMHE YCTaHABIMBAaeTCsd OOpa30BaTeNbHOM oOpraHu3anuel ¢ ydeTom
0COOCHHOCTEH NCUXO(PU3UYECKOTO Pa3BUTHSI, MHAMBUAYAJIBHBIX BO3MOXXHOCTEW W COCTOSIHUS
3n0poBbs. Ilpu ompeneneHun ¢GopMmbl NPOBEAEHUS 3aHATUH C  0Oy4arOIIMMCS-MHBAIUIOM
oOpa3oBarenbHasi OpraHu3alusl JOJDKHA YYUTHIBATh PEKOMEHJALIMU, JaHHBIE IO pe3yibraram
MEIUKO-COLMAIbHOM  DKCIEPTU3bl,  COIEp)KAllMeCcs B  HMHAUBUAYAIBHONM  Iporpamme
peadbuInTaluy WHBAJIM/A, OTHOCUTEIBHO PEKOMEHJIOBAaHHBIX YCIOBHH M BHUIOB Tpyna. llpu
HEOOXOIUMOCTH Il  OOyJaromuxcsi M3 4YHCia MHBAJIMJIOB W JIMI C OrPaHUYEHHBIMHU
BO3MOYKHOCTSIMHM 37I0POBbSI CO3JAIOTCSl CIELUalbHbIE pabdoune MecTa C y4yeTOM HapylIEHHBIX
GyHKIUI 1 OrpaHUYeHU )KU3HEIEATEIbHOCTH.
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https://ru.wikipedia.org/wiki/LibreOffice_Writer
https://ru.wikipedia.org/wiki/LibreOffice_Calc
https://ru.wikipedia.org/wiki/LibreOffice_Impress
https://ru.wikipedia.org/wiki/LibreOffice_Draw
https://ru.wikipedia.org/wiki/LibreOffice_Math
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