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1. OBIIVE IOJOKEHUS

1.1. Hacrosiuee IOI0XKEHHE PEryIupyeT AesTelsHocTh OTnena nHpopMaTU3aluu
M TeXHUYECKHX cpencTB oOyueHus (manee — OUTCO, otnen), onpelenseT ero 3ama4,
yHkimmM, mpaBa W OOS3aHHOCTH pPabOTHHKOB, IIOPSANOK OpraHu3aluh paboTsl,
peopranmuzauny 1 MUKBuaanmu Otaena.

1.2. B cBoeit pearensHoctd OWNTCO pykoBOIACTByeTCs 3aKOHOJATEILCTBOM
Poccuiickoit ®eneparnuu, ycTtaBoM [ 0CyIapCcTBEHHOTO OIOKETHOTO 00pa30BATENIBHOTO
yupexaennst PecmyOmmuxu KpeiM  «KppIMCKMH yHHBEPCUTET KyIBTYpPbI, HCKYCCTB H
TypusMa» (mamee — YHHBEPCHUTET), JIOKAJIbHBIMH aKTaMM YHHUBEPCHUTETa, & TaKKe
nacrosnmM IlonoxxeHueM.

1.3. CTpyKTypy, YACICHHOCTh M IITATHOE pPaclUCaHue, U3MEHEHHE B CTPYKTYpe U
wrratgoM pacrrcanud OUMTCO yTBepikaaeT peKTop Y HUBEPCUTETA.

1.4.  VYmuuBepcurer mpemoctaBisier it paboter  OUMTCO  nomernenus,
000py/I0BaHie U IPpyTHue MaTepHalbHbIE LIEHHOCTH.

1.5. Tpynosbte  obszannoctn  pabotHukoB OUTCO, ycmoBus wux Tpyaa
OTIpENeNAIOTCS TPYAOBBIME  JIOTOBOPAMH, 3aKII0YaeMbIMH € KQXKIBIM pabOTHHUKOM,
[IpaBuiamu BHYTPEHHETO pacropsjKa YHHBEPCUTETa HHBIMH JIOKATbPHBIMU aKTaMH
YHHUBepCUTETA, @ TAKKE JOJDKHOCTHBIMU HHCTPYKLMAME paboTHukoB OT/aena.

JlomxaocTHele HHCTPYKIHH padoTHHKoB OMTCO yTBepKaaroTCst PeKTOPOM IO
npencrasienuro HadanpHuka OUTCO.

1.6. Tlomnoe Haumenosauwme: Otrmen mHQOpMATH3aLUU KM TEXHHYECKUX CPEACTB
o0ydeHwus.




Coxpamennoe HaumeHoBanue: OMUTCO.

1.7. Bsaumopeiicreue OUTCO co cTpyKTypHBIMU NOApa3aeleHusiMA Y HUBEPCUTETA
OCYIIECTBIIAETCS Ha OCHOBE BHYTPEHHUX aKTOB YHUBEPCHUTETA,

1.8. HeoOxomuMele Ui CBOGH NEATENBHOCTH JOKYMEHTHI (B TOM YHCHE ILIaHbI
pasBuTHs, paboude IPOrpaMMEBI, CMETHl PAaCXOMOB ¥ JIOTOBOPBI) pPa3pabaThIBAIOTCS
OUTCO, cornacoBbIBalOTCS M YTBEPXKIAIOTCS B YCTAHOBICHHOM B YHHUBEPCHUTETE
TOpSIKE.

1.9. K noxymenram Ortlena UMEIOT IIpaBO JOCTYIA, IMOMHMO €ro pabOTHHKOB,
PEKTOp, 3aMECTUTENIH PEKTOPA, JIUIIA, YIIOTHOMOYEHHbIE UMU JJISI IPOBEPKH NI TEILHOCTH
Orpena, a Take HHBIE JIMIA B COOTBETCTBHH C 3aKOHOJAATEIHCTBOM Poccuiickoit
Penepalnm.

1.10. Hactosimee IlomoxxeHwe, BHOCHMEIE B HEro JOMOJHEHHS H H3MEHEHHS
YTBEPXKIAIOTCS IPUKA30M PEKTOPA.

2. OCHOBHBIE HEJH U 3AJAYHA

2.1. OcroBueMH HensaMua O TCO gsnsaiores:

2.1.1.  Coszganue MHPOPMAUMOHHO-TEXHUYECKMX  VCIOBHH  JUIS  OKa3aHMsI
YHUBEPCUTETOM KaueCTBEHHBIX 00pa30BaTEeNbHEBIX YCIIYT

2.1.2. ObecriegeHne TEXHUYECKOH MOANEPXKKH Yy4eOHOro mporecca, HaydHbBIX
KOH(epeHIInH, ceMUHApOB ¥ UHBIX MEPOIIPUITHI Y HUBEPCHUTETA.

2.1.3.  ObGecnieueHre HMHPOPMALMOHHOW OE30MACHOCTH TMPH  HKCIUTyaTaIlHH
ABTOMATH3MPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM YHUBEPCHUTETA, AaKTyalu3alud |
COXPaHHOCTH HMH()OPMALIMOHHBIX PECYPCOB, BBIIOJIHEHHE MEPONPHUATHI IO 3aluTe
KOH(MOUJICHIIMATBHOM HH(QOPMaLMM M TEPCOHANBHBIX JAHHBIX, IPEILyCMOTPEHHBIX
3aKOHOJATENbCTBOM;

2.1.4. Kontpone Hajg coOnrogeHueM WH(DOPMAITMOHHOW Oe30macHOCTH B 00acTH
HHGOPMAITHOHHBIX CUCTEM M T€JIEKOMMYHHUKALUN COTPYIHHKaMK Y HUBEPCHUTETA.

2.2. OcuoBabiME 3agauamu OUTCO srnstroTes:

2.2.1. KoopauHauus BOIPOCOB HMH(MOPMATH3ALMU, TEICKOMMYHUKALUA W 3alUTHI
HH(pOPMAIINH 110 HaIIPaBJIEHUAM AEITEeIbHOCTH Y HUBEPCUTETA.

2.2.2. IlpoBeieHne eNMHOMN TEXHUYECKOW MONUTUKY B OOJIACTH CO3LAaHUS, BHEIPEHUs
W TOIAEPKaHus B pabOTOCIIOCOOHOM COCTOSHUMM HH(OPMAIIMOHHBIX KOMIIBIOTEPHBIX
CHCTEM YHHUBEPCHUTETA.

2.2.3. Yuacte B pa3paboTKe HOPMATHBHO-IIPABOBBIX aKTOB B 00JAacTH pa3BUTHA
HHGOPMATHU3aIMH, TeJeKOMMYHUKAIMH M 3aluThl HMH(OpPMalMM IO HalpaBICHHIM
JIeSITEIBHOCTH Y HUBEPCUTETA.

2.2.4. BHempeHue B OTAeNaX U NOAPA3LEICHUAX YHUBEPCUTETA COBPEMEHHBIX
HHGOPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHH.

2.2.5. Pa3BuTHE KOPIIOPAaTHBHOW CceTH YHUBEPCHTETa, B TOM 4YHCIEe oOecreueHHe
BHEAPEHHs ¥ (YHKUMOHUPOBAHHS CEPBEPHOIO, KOMIIBIOTEPHOrO 00OpyIOBaHHA,
OPITeXHMKH, KOMMYHHKAI[IOHHOTO O0OpyIOBaHMs, IIPOTPaMMHOTO OOecHedyeHus M
ABTOMATU3UPOBAHHBIX MH()OPMAIIMOHHBIX CUCTEM.

2.2.6. YuacTHe B HAYYHO-TEXHUYIECKOH JesATeIbHOCTH Y HUBEPCHUTETA.




3. DYHKIUMHA

3.1. B cooTrBeTCTBMM ¢ BO3IOXKeHHBIMU 3amadamu  OUTCO OCYILIECTBIISIET
clleyromue QyHKIUM:

3.1.1. YuacTre B MOATOTOBKE NpPEIOKEHUH IO ()OPMUPOBAHHIO TTONMTHKY B cepe
HH(pOPMATH3ALHH.

3.1.2. Pa3paGoTka COBMECTHO C PEKTOPOM, 3aMECTHTEIIIMA PEKTOpa HOPMATHUBHO-
IIPaBOBEIX AKTOB 10 BOIIPOCAM BHEIPEHUS WH(DOPMAIIMOHHBIX CHCTEM I10 HAIPABICHUAM
JEATEIbHOCTH Y HUBEPCUTETA;

3.1.3. IloaroroBka INepeyHs NPaKTHYECKHX MEPONpPHUATHI 110 BONPOCAM BHEAPEHHs
HUH(OPMAIMOHHBIX TEXHONOIMH II0 HANpaBIEHWAM JEATENLHOCTH YHHBEpCHTeTa U
OTYETOB I10 UX UCIOIHEHUIO;

3.1.4. IIpoBerieHHe HCCIIEIOBATENBCKON M KCHEPTHO-aHAIUTHIECKOH paboThI IO
OLIEHKE COCTOSHHS W IEPCIEKTUB pa3BUTHUS HMH(POpPMATH3aALHUKA 110 HAIPaBICHHIM
JEATENBHOCTH Y HUBEPCHUTETA.

3.1.5. KoopauHanus B3aUMOAEHCTBUS OTHENOB U TOApA3IeNicHUH YHUBEPCUTETA B
IIPUMEHEHUH HH(MOPMALMOHHO-KOMMYHHUKAI[AOHHBIX TEXHOJOTHM, B TOM YHUCIIE C LEJIbIO
(GopMupoBaHus HHPOPMAIMOHHBIX PECYPCOB € JOCTYIIOM K HHM OOYUYAIOIIUXCSs, B YaCTH
(popMupoBanus DIEKTPOHHON HHOOPMAIIOHHOM 00pa30BaTENIBLHOMN CPEJIBI.

3.1.6. Pa3paboTka 1 BHeJpeHHe B YHHBEPCUTETE OOIIMX CTAHIAPTOB, HOPM, €IHUHBIX
IIPOTOKOJIOB MH()OPMALIMOHHOTO OOMeHa U JJOCTYIIA K 3JIEKTPOHHBIM OaHKaM JJOKYMEHTOB,
B 4acTH HH(GOPMAIIMOHHBIX CHCTEM Y HUBEPCHTETA.

3.1.7. TlogroroBka NpeUIOKEeHUH 0 (OPMHUPOBAHHIO IEPEYHsI Ha IPHOOpETeHHe
cpencTB HMHpopMaTH3alUM AN obecredeHHs] (YHKIMOHHPOBAHHS HH(YOPMAIHOHHBIX
CHCTEM Y HUBEpPCHTETA.

3.1.8. Pa3paboTka npe/UIokKeHHH 10 IPUOPUTETHBIM HATIpaBIEHHAM HMCIIONb30BaHMUS
UH(GOPMAITMOHHBIX TEXHOJIOTUH B AEATEIHFHOCTH Y HUBEPCHUTETA.

3.1.9. BHenpeHue u CONPOBOXAEHHE OQUCHBIX HH(POPMAITMOHHBIX TEXHOJIOTHH B
CTPYKTYPHBIX IIOJpa3/IeJICHUAX Y HUBEpCUTeTA.

3.1.10. Omnpenenenue mnoTpeOHOCTell YHHBEpCHTETA B NPOrPaMMHO-TEXHHUYECKUX
Cpe/CTBax, OPITeXHUKE, PACXOAHBIX MaTrepuanax U TeIeKOMMYHUKAIIMOHHBIX yClIyrax u
dopmupoBaHHe 3aKa3a Ha UX IpUoOOpeTeHue;

3.1.11.  AIMHHHCTPHUPOBAaHHWE BBIYHUCIUTENBHBIX, TEICKOMMYHHKAIIHOHHBIX H
UH(OPMALIMOHHBIX PeCypCcOB Y HUBEPCHUTETA.

3.1.12. Texuudeckoe o0CITyKMBaHHUE CPEJCTB BBIUMCIIUTEIBHON U OpraHu3alldOHHOM
TEXHUKH B CTPYKTYPHBIX IIOAPA3IEICHUSX YHHUBEPCUTETAa U OCYILECTBICHUE KOHTPOJIS
HaJ COOMIOACHUEM ITPABUII KCIUTyaTallMU U 9P (PEKTHBHOCTHIO €€ UCIIOIb30BaHMsL.

3.1.13 VYuactue B pPacCMOTPEHHHM TEXHUYECKHX 3aJaHUN Ha IIPOEKTUPOBAHHUE,
ACKU3HBIX, TEXHHYECKHUX K pabouux IIPOeKTOB, o0ecredyeHne HUX COOTBETCTBUS
JICHCTBYIOIIMM HOPMAaTHUBHBIM M METOJWYECKHM JOKYMEHTaM, a TaKXKe BHEIpEeHHE
CPEICTB aBTOMATH3allMKd KOHTPOJISl, MOJIeIed M CHCTEeM 3aIlUThl MH(POPMALUHU, B OLICHKE
TEXHHUKO-KOHOMUYECKOI0 YPOBHS M d(PQPEKTUBHOCTU IpeJlaraeMblx U pPealu3yeMbIX
OpraHu3alMOHHO-TEXHUYECKUX PEIICHHH.

3.1.14. Peanmszanus (yHKIUHA IpeICTaBUTENs 3aKa3dyhka I10 MPUOOPETeHUI0 H
CO3JIaHUIO CHCTEM MH(MOpPMATH3alMUd B YHHUBEPCUTETE B YaCTH Pa3pabOTKH TEXHHUUYECKHUX




3aJIaHKH, CONPOBOXACHHMs, Pa3spabOTKU M BHEAPEHHS 3THX CHCTEM M COBMECTHOHM €O
CTPYKTYPHBIMHU IOAPA3ACICHUAMH YHUBEPCUTETA IPHEMKHU MX B 3KCILIYATALMIO.

3.1.15. Opranusanus oOy4eHHsS COTPYAHMKOB CTPYKTYpPHBIX IOApa3/eeHHil
YHuBepcUuTeTa HOBBIM HH()OPMaIMOHHO-KOMMYHUKAIIMOHHBIM TEXHOJIOTUAM 1 paboTe C
BHE/IPSAEMOW OPITEXHUKON X KOMMYHHUKAIIMOHHBIM 000pyI0BaHHEM.

3.1.16. Koopaunanyst paGoThl 10 IpeNCTaBICHUIO Y HUBEpCHTETA B CeTH MIHTEpHET;

3.1.17. McnionHenye INpHKA30B, IUIAHOB MEPOTPUATHN, pelIeHMH, yKa3aHUH U

IOPYYEHUH pPYKOBOJACTBA YHHBEPCUTETA IO BOMNPOCAM, BXOIAIIMM B KOMIIETEHIIHIO
oTaena.

4. IPABA 1 OBSA3AHHOCTH PABOTHHUKOB OT/IEJIA

4.1. Paborauku OUTCO umeroT npago:

4.1.1. OcyIecTBIATh TPOBEPKY HCIONB30BAHHUS HH(POPMAIMOHHBIX PECYPCOB U
OKCIUTyaTallid KOMIIBIOTEPHOM TEXHUKH B JPYIHX CTPYKTYPHBIX THOJpa3eieHHsIX
VYuuBepcureTa, NOKJIAAbIBaTh O pe3ylbTaTax MPOBEPOK PEKTOPY YHHUBEPCHTETA U
IPUHAMATh MEPBI 110 YCTPAaHEHHIO BBISBICHHBIX HAPYIIICHHIM;

4.1.2. 3anpamuBaTh B IPYTUX OTHeNaX YHHMBEPCUTETA JOKYMEHTBHI U HH()OPMALHUIO,
HeoOxonumble [uis  BbIMonHeHHss OWTCO cBoux OQyHKIWM, B Npeuenax CBOHUX
TOJKHOCTHBIX 00s3aHHOCTEH;

4.1.3. Buocurs pykosoguremo Orthena INpemyioKeHHST O COBEPLICHCTBOBAHWH
nesteapHocTd OUTCO;

4.1.4. IloBplIaTe ypOBEHb KBaMU(UKAIIMK Ha CEMHHapax, W WHBIX (Hopmax
o0y4eHus;

4.1.5. Ilonp30BaThCsl KOMIIBIOTEPHOM, MHOKHATEIBHON U HHON TEXHHKOH, CpeACTBAMHU
CBf3H, a TaKKe€ MHBIMH MAaT€pHAIbHBIMH pPECypcamH, HUMEIOIIMMUCS B YHUBEpCHUTETE,
HeOoOXOIUMBIMH IS oOecniedeHus aesresibHocTH OTena.

4.2. Pabotauku Otnena o0s3aHbL:

4.2.1. CoxpaHaTh KOHOUACHLIUAIBHOCTh CBEICHHUM, CONEPIKAIIMXCSA B JOKYMEHTax
YHuBepcurera;

4.2.2. CoBeplieHCTBOBATh U pa3BUBaTh NEeATENbHOCTh VYHuBepcHTeTa,
obecneunBaemyro OUTCO;

4.2.3. KayecTBeHHO KU B IIOJHOM O0O0OBeMe BBIMOJHSITE BO3JIOKEHHBIE Ha HHX
JOJDKHOCTHBIE 00513aHHOCTH;

4.2.4. ObecnneunBaTh COXPAHHOCTHh JTOKYMEHTOB, KOMITBIOTEPHOW Oa3bl JIAHHBIX H
MaTepHaIBHBIX IIeHHOCTeH, 3akperuieHHbIx 3a OUTCO.

4.2.5. BRIIIONHATL ~ PELICHWs Y4YEeHOr0 COBETa, IIPHKa3hl W PaclOpsKEHHS
VHuBepcurera, YHUBEPCUTETa, IIOPYUYEHHs pEKTOopa YHUBEPCUTETa, 3aMEeCTUTeNs
pEeKTOpa, Ha4aJIbHUKA OT/eJIa B YCTAHOBIIEHHBIE CPOKH.

5. PYKOBOJACTBO

5.1. Otpmen BosrnmaBisier HavyanbHuk OKWTCO (manee — pykoBOIUTEND),
IIPUHUMAaEMBIH Ha YKa3aHHYIO JOJDKHOCTh IIPUKAa30M PEKTOpa Y HUBEpCUTETA.

5.2. Pykoomurens OUTCO ocyIecTBiIsieT HEMOCPEACTBEHHOE PYKOBOJCTBO BCEM
nesTeNIbHOCTBI0 OTeNna U MOJAYHHACTCS PEKTOpY.




5.3. Pyxosojurens OUTCO wmMmeer 3amMecTUTeNs B COOTBETCTBHHU CO INTATHBIM
pacnucanrem Otzena.

5.4. Pyxosopurens OUTCO BeinonaseT cienyromnue 0013aHHOCTH:

5.4.1. Pyxosomutr nestensHocThlo OMTCO, obecneunBaeT OpraHu3alyio €ero
paboTkl, BHIIOJHEHHE 3a4ad M (QYHKIMH, OIpeaeleHHLIX HacToAumM llomokeHuneM, a
TAKXKe PEIICHUH YYEeHOTO COBETa, IPUKA30B, PACIOPSDKEHUN YHUBEPCHTETA U ITOPYYEHHH
PYKOBOJICTBA Y HUBEPCUTETA;

5.4.2. OcyiecTBiseT KOHTPOIb AesitebHocTH padoTHrkoB OUTCO, 3amecturens
Hauanpuuka OUTCO;

5.43. BHOCHAT peKTOpy, HpPOPEKTOpPY  IPEIOKEHUS O COBEpLICHCTBOBAHUH
nearensHocTd OMTCO, nospimenun 3¢pGeKTHBHOCTH ero paboTh;

5.4.4. PaspabaTbiBaeT IpPOEKTHl JOKYMEHTOB, CBA3aHHBIX C OpraHU3alei
nesitensHOCTH OUTCO;

5.4.5. Opranusyer nossllIeHHe kBaudukauy padoraukos OUTCO;

5.4.6. Pa3pabareiBaeT NPOEKTHI JOHKHOCTHBIX MHCTPYKLUi padotaHrkoB OUTCO u
BHOCHUT MX Ha YTBEPIKJECHHUE PEKTOPY.

5.5. PykoBogurens UMeeET IIpaBo:

5.5.1. TpeboBats oT paborHukoB OUTCO BBIIOIHEHHS B IOJHOM 00BeMe M Ha
BBEICOKOM Ka4eCTBEHHOM YpPOBHE OOS3aHHOCTEH, OMpelNejeHHBIX HX JODKHOCTHBIMH
UHCTPYKLHSIMU;

5.5.2.3anpamuBaTte y pPYyKOBOAWUTENIEH JPYrMX CTPYKTYPHBIX TOIpa3IeieHui
VHuBepcuTeTa Marepuansl U UHGPOpPMaNMIo, HeOOXOAMMBIE IS BBIMOJHEHHS 3a7ad U
Gynkuumi, Bosnoxenuslx Ha OUTCO;

5.5.3. Cobupars cosemanus pabotHukos Otaena;

5.5.4. HaunuupoBaTb HM3MEHEHHs OPTaHHU3AIMOHHOM CTPYKTYpPhl M IUTATHOTO
pacrmcanuss OUTCO;

5.5.5. JloknagbIBaTh PEKTOPY O HAPYIICHUSIX B paboTe ¢ TEXHUYSCKUMH CPeICTBAMU;

5.5.6. Brocute pekTopy mpemioxeHus o mnoomnpeHun padorHukoB OWUTCO wu
IPUMEHEHUH K HUM JUCLUIUIMHAPHBIX B3bICKAHUH;

5.5.7. Berynare BO B3aUMOOTHOIIEHHS CO  CTOPOHHHMMH OpPraHU3alMsaIMH s
pelIeHns BOIIPOCoB, BXoaamux B komnereHnuo OUTCO;

5.5.8. TlogmuceiBaTh, YTBEP)KJaTh U BHU3HUPOBATH CIY)KEOHYIO MOKYMEHTAIUIO B
paMKax KOMIIETEHIUH.

5.6. PykoBogutens Ot/ies1a HECET OTBETCTBEHHOCTH 34!

5.6.1. HexauecTBeHHOE U HEIOJIHOE MCIIOJTHEHME 3a1a4 W (YHKIIUH, BO3JI0)KEHHBIX
Ha OUTCO mHacTosIMM TIOJIOXKEHHMEM, HEBBIIIOJIHEHHE B IIOJJHOM 00BeMe U B
yCTAHOBJIEHHBIe CPOKH PEIeHHH yUYeHOr0 COBETa, IPHKA30B, PACIIOPSKEHUH 1 IOpyYeHUH
PYKOBOJICTBAa Y HUBEPCHUTETA.

5.6.2. HecoOmonenue 3akoHomarenscTBa Poccutickoit denepanyu, HeJOCTOBEPHOCTD
uH(GOPMAIUH, IPEJCTABIIEMON PYKOBOACTBY Y HUBEPCUTETA.

5.6.3.YTpary HOKYMEHTOB, oOpasyroluxcs B JesiteapHocTH OTnena, U pasrialleHue
KOHGHIeHITHATBHON nHpopManny, koTopoi pacnionaraer OMTCO.

5.6.4. HenpuusiTie Mep 10 opraHu3allii ¥ BefeHuto genonpoussojactea B OUTCO B
COOTBETCTBUHU C JIOKAIBHBIMH aKTaMH Y HUBEPCUTETA.




6. B3AMMOOTHOIIEHUSI C  JPYI'UMHU CTPYKTYPHbBIMU
INOJAPA3SJAEJEHUSAMU YHUBEPCUTETA

Otpen  B3aUMOIEHCTBYET € PYKOBOACTBOM, CO  BCEMH  CTPYKTYPHBIMH
NOZIpa3ICICHUsIMU Y HUBEPCUTETA IO BOIIPOCAM MH(POPMATU3AI|H, TEIEKOMMYHUKAIMH, a
TaKXke I10 PEeUIeHHIO BOIPOCOB, HAXOMIIIUXCA B KOMIIETEHIMHM CTPYKTYPHBIX
[IO/Ipa3ielIeHUM.

OpnobpeHo Ha 3aceJTaHUN YUEHOT'O COBETA.
[Ipotokxon Ne // ot « /4 » 09  2019r.
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